
Staff 

Librarians, library specialists, and student workers are available to assist students and faculty with research and 
information needs. 
FT Librarian: Derek Monypeny, extension 5293.  
PT Librarians: Kai Schott, extension 5907, Annie Pennington, extension 5904. 
Library Specialists: Marian Brents, extension 5906, Kim Clements, extension 5901. 
 

Loan Periods and Fees 

Books circulate for three weeks, and reserve materials for three hours. Items may be renewed unless another 
patron has previously requested the item. A maximum of 10 items may be checked-out at one time. 

A $25 fee will be charged for lost or damaged books. 

Students or former students who have been provided with written notice that they have failed to pay a proper 
financial obligation will have their borrowing privileges revoked and a block will be placed on their account. 

 

Renewing Your Items 

Library materials may be renewed by calling (760) 366-3791, extension 4256, emailing the library at 
library@cmccd.edu, or using our chat service located on the library homepage. 

 

Library Services 
Computer Use and Internet Access 

Internet access is available from the computers in the library. WiFi is also available and there is no charge. 
Students doing class-related research have priority on these machines. Library staff may determine if Internet 
sites being viewed are appropriate for a public environment. Microsoft Office is available on all computers in 
the library. Community members can use the back row of computers that are directly in front of the study 
rooms. 

 

Copying and Printing 

A photocopier is located in the library for making copies and scanning. Printing can only be from one of our 
computers, there is no web printing. There is no cost to print for students. Community members will be charged 
10 cents/page.  

 

Borrowing Textbooks (Reserve materials) 

The library maintains reserve copies of textbooks and other classroom materials that may be checked out in 
three-hour increments for use in the library only. These materials are located at the library Circulation desk. 
Textbooks for classes on the Marine Base are located in the Base Lifelong Learning Library. A list of the available 
reserves can be viewed on the library website under “Find Books.”  
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Information for Faculty Members 
Reserves 

Instructors may place their own material on reserve in the library for students to use, or may pull existing 
circulating material from the shelves and place on reserve, with the consent of a librarian. All reserve materials 
will be security taped and have a reserve sticker placed on the spine. Reserve materials owned by instructors 
will be sent back at the end of the semester designated by the instructor. 

 

Faculty Borrowing Privileges 

Instructors may borrow library books for one semester; the due date will be the last day of the semester. If a 
student requests a book checked out to an instructor, the instructor will be notified to return the book to the 
library in a timely manner. Reference materials can be checked out by instructors on a limited basis, with the 
consent of a librarian. 

 

Library Tours/Class Orientations 

Instructors are encouraged to schedule library tours and/or orientations for their classes. Tours and 
orientations will help to acquaint students and familiarize them with the services and materials available in the 
library. To schedule tours or orientations, contact a librarian at library@cmccd.edu. These can be conducted 
for both day and evening classes. 

 

Library Workshops on Information Competency 

The library offers workshops to assist students in developing information competency skills. Five separate 
workshops are offered to students, including basic library orientation, search strategies, evaluating sources, 
APA style, and MLA style. Students can register for online workshops in Canvas just like they would for any 
other course. Admissions and Records can assist you in registering if needed. For more information please 
contact, Derek Monypeny in the library or at 366-5293. 

 

Academic Freedom 

In accordance with the American Library Association Bill of Rights and the American Library Association 
Freedom to Read Statement, the library collection attempts to provide for the free exchange of ideas. The 
collection is available to all potential patrons of the library, and should offer the widest possible range of 
viewpoints; regardless of the popularity of these viewpoints, or of the sex, religion, political philosophy, or 
national origin of the author. 

No censorship will be exercised on the basis of frankness of language, or the controversial manner an author 
may use in dealing with religious, political, sexual, social, economic, scientific, or moral issues. 

In handling criticisms of material or attempts at censorship, the Librarian will reply verbally or in writing to the 
person or group, quoting or referring to the above policy. Persistent or repeated criticisms from persons or 
groups will be referred to the college administration. 
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