PRINT

. . CLEAR
Copper Mountain Community
College District
Petty Cash Voucher
For transactions of $50.00 or less
Submit form including all supporting documentation to the Business Office
Request Date
Requestor Name
Purchase Description
Option 1: Cash Advance
Business Office Section
Cash Advance S Received By Issued By
Initials Initials
Total Receipt(s) S
Unused Cash Return  $ Returned By Rec’d by
(Advanced Less Receipts) Initials Initials
Option 2: Cash Reimbursement
Business Office Section
Total Receipt(s) S Verified By
Initials
Cash Reimbursement  $ 0.00 Received By Issued By
Initials Initials
Accounting Information
Funding Source
Approval Signatures
Supervisor Date
Budget Manager Date

(if applicable)

Updated 11/1/2023



	Requestor Name: 
	Purchase Description: 
	Funding Source: 
	undefined: 
	undefined_2: 
	undefined_3: 
	undefined_4: 
	undefined_5: 
	undefined_6: 
	undefined_7: 
	undefined_8: 
	DATE_af_date: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 0
	Button7: 
	Button8: 


