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ACADEMIC CALENDAR 2007-08

SUMMER SESSION 2008
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 June 2008

 July 2008

College closed

First and last day of semester

Class meeting day

No classes/college open
(Spring Break)

Final exam day

Flex Day, no classes/college open

Flex / Staff Development Day 
no classes/college closed
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 30 31

Spring Session 2008
JANUARY
January 1 Holiday, college closed 
January 14 Spring semester begins
January 21 Holiday, college closed
January 28 Last day to drop with refund

FEBRUARY
February 4 First census
February 8 Last day to drop and avoid 
  transcript grade record
February 15 Holiday, college closed
February 18 Holiday, college closed
February 25 Last day to fi le “Intent to Graduate” 
  for Spring or Summer 2008 

MARCH
March 4 Flex Day, 
  no classes / college open
March 5 Flex / Staff Development Day, 
  no classes / college closed
March 24-28 Spring break, 
  no classes / college open 
March 29 No Saturday classes

APRIL
April 7 60% fi nancial aid drop date
April 25 Last day to drop classes with a 
  grade of a “W”

MAY
May 17-23 Final exams
May  23 Last day of Spring 2008 session
May 23 Graduation ceremonies
May 24-26 Holiday, college closed

Summer Session 2008
JUNE
June 16  Summer session begins
June 17 Last day to drop with refund
June 19 First census
June  24 Last day to drop and avoid 
  transcript grade record

JULY
July  2 60% fi nancial aid drop date
July 4 Holiday, college closed
July  8 Last day to drop classes with   
  a grade of a “W”
July 15 Last day of Summer 2008 session
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Fall Session 2007
AUGUST
August 13  Fall semester begins
August 27 Last day to drop with refund

SEPTEMBER
September 3 Holiday, College Closed
September 4 First census
September 7 Last day to drop and avoid transcript 
  grade record

OCTOBER
October  5 Last day to fi le “Intent to Graduate”
  for Fall 2007
October 9-10 Flex Day, no classes / college open
October  25 60% Financial Aid drop date

NOVEMBER
November 12 Holiday, college closed
November 16 Last day to drop classes with a 
  grade of a “W”
November   22-24 Holiday, college closed

DECEMBER
December   12-18 Final exams
December  18 Last day of Fall 2007 session
Dec. 21 - Jan. 1 College closed 



5

ACADEMIC CALENDAR 2008-09

SUMMER SESSION 2009
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 March 2009

31

24

College closed

First and last day of semester

Class meeting day

No classes/college open
(Spring Break)

Final exam day

Flex Day, no classes/college open

Flex / Staff Development Day 
no classes/college closed

Fall Session 2008
AUGUST
August 11  Fall session begins
August 25 Last day to drop with refund

SEPTEMBER
September 1 Holiday, College Closed
September 2 First census
September 5 Last day to drop and avoid transcript 
  grade record

OCTOBER
October  3 Last day to fi le “Intent to Graduate”
  for Fall 2008
October 7 & 8 Flex Day, no classes / college open
October  23 60% Financial Aid drop date

NOVEMBER
November 11 Holiday, college closed
November 14 Last day to drop classes with a 
  grade of a “W”
November   27-29 Holiday, college closed

DECEMBER
December   10-16 Final exams
December 16 Last day of Fall 2008 session
Dec. 23 - Jan. 1  College closed 

FALL SESSION 2008

 N M T W R F S
    

  1 2 3 4 5 6 

 7 8 9 10 11 12 13 

 14 15 16 17 18 19 20 

 21 22 23 24 25 26 27 

 28 29 30 31

    1 2 3 4 

 5 6 7 8 9 10 11 

 12 13 14 15 16 17 18 

 19 20 21 22 23 24 25 

 26 27 28 29 30 31 

  1  2 3 4  5 6 

  7  8 9 10 11 12 13 

 14 15 16 17 18 19 20 

 21 22 23 24 25 26 27 

 28 29 30

       1 2 

 3 4  5  6 7  8  9 

 10 11 12 13 14 15 16 

 17 18 19 20 21 22 23 

  25 26 27 28 29 30

 August 2008

 September 2008

 October 2008

 November 2008

 December 2008

23

30

31

24

       1 

 2 3 4 5 6 7 8 

 9 10 11 12 13 14 15 

 16 17 18 19 20 21 22 

  24 25 26 27 28 29

Spring Session 2009
JANUARY
January 1 Holiday, college closed 
January 12 Spring session begins
January 19 Holiday, college closed
January 26 Last day to drop with refund

FEBRUARY
February 2 First census
February 6 Last day to drop and avoid 
  transcript grade record
February  13-16 Holiday, college closed
February 27 Last day to fi le “Intent to Graduate” 
  for Spring or Summer 2008 

MARCH
March 10 Flex Day, 
  no classes / college open
March 11 Flex / Staff Development Day, 
  no classes / college closed
March 30 60% fi nancial aid drop date

APRIL
April 6-10 Spring break, 
  no classes / college open 
April 11 No Saturday classes
April 24 Last day to drop classes with a 
  grade of a “W”

MAY
May 16-22 Final exams
May  22 Last day of Spring 2009 session
May 22 Graduation ceremonies
May 25 Holiday, college closed

Summer Session 2009
JUNE
June 15  Summer session begins
June 16 Last day to drop with refund
June 18 First census
June  23 Last day to drop and avoid 
  transcript grade record

JULY
July  1 60% fi nancial aid drop date
July 3-4 Holiday, college closed
July  7 Last day to drop classes with  
  a grade of a “W”
July 14 Last day of Summer 2009 Session



 A WORD FROM THE 
BOARD OF TRUSTEES

These are exciting times for 
Copper Mountain College! 

The inaugural class of registered nursing students graduated 34 students in May 
2007; the class that will begin in fall 2007 will have 48. To provide for a state-
of-the-art clinical experience, the nursing lab has been remodeled and enlarged, 
thanks to voter-approved (Measure C) bond funds.  A partnership with the Hi-
Desert Medical Center will allow this nursing program to help us meet the societal 
need for more health care professionals and will provide high-paying professional 
employment opportunities for citizens of the Morongo Basin.

Other programs that will become available to students in the near future include 
electrical technology, solar energy technology, and construction trades training. 
Copper Mountain College is committed to meeting the career and technical needs 
of the communities it serves and to providing viable career opportunities for our 
students. 

In addition to helping students prepare for careers, CMC offers opportunities for 
enhancing basic skills, engaging in job retraining, pursuing personal enrichment, 
and preparing for transfer to four-year institutions.

If you have ever thought of foreign travel and study, the opportunity to do so now 
exists at Copper Mountain College.  CMC’s new study abroad program enables par-
ticipants to earn six units of college credit in music, history, or political science by 
traveling and studying in New Zealand and Australia for approximately one month 
each January. Financial aid and scholarships are available for those who qualify. 
(While it is winter in the Morongo Basin, it is summer “down under.”)

During the two years covered by this catalog, Copper Mountain College will ex-
perience a major “facelift.” Thanks again to funds that have come from Measure C 
bonds, the state, and the CMC Foundation, construction of new facilities and the 
remodeling of existing ones will transform the appearance and capabilities of the 
campus.  The remodel of the nursing lab to support the registered nursing program 
is complete. Construction of the General Ernie Reid Bookstore is underway and 
the college is poised to break ground on a 37,000 square foot Multi-Use Sports 
Complex and accompanying outdoor fi elds and courts.  Expansion and remodel 
of the library and student services building will be undertaken. The construction 
of a solar photovoltaic energy fi eld will occur, and a curriculum to support solar 
technology training will be in place. These and other projects will enable Copper 
Mountain College to better serve students and the community.

To all current and future students, we wish you great success in your 
endeavors at Copper Mountain College. Everyone who works here is dedi-
cated to helping you achieve your goal!

CMC Board of Trustees
June, 2007  
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 GENERAL INFORMATION

 FACULTY CODE OF PROFESSIONAL ETHICS

Guided by a profound belief in and respect for the inherent dignity and worth of each individual in the 
culturally diverse community we serve, the faculty at Copper Mountain College endeavor to:

• place as their highest priority excellence in teaching, continually striving to improve scholarly and 
professional competence, maintaining personal and academic integrity, and accepting the role of 
intellectual guide and facilitator;

• encourage the free pursuit of learning, honoring the confi dential nature of the relationship between 
instructor and student, avoiding exploitation of students for private advantage, and holding before 
them high scholarly standards for their discipline and appreciation and respect for others; 

• accept accountability for maintaining honest academic conduct, high standards of performance, 
and evaluation that refl ects the true merit of students, courses, programs, and services; 

• accept the obligations associated with membership in a community of scholars that includes 
practicing, fostering and defending intellectual honesty, freedom of inquiry and instruction, social 
responsibility, and respect for the opinion of others, and;

• acknowledge the rights and obligations associated with the role of citizens within the community 
ensuring that views expressed within that society are represented as those of a private citizen 
rather than those of a spokesperson for the College.

 MISSION STATEMENT
Our mission is to provide access to 

educational opportunities for 
diverse desert communities

 through a comprehensive curriculum 
and a passion for the success of 

every individual student. 

 VISION STATEMENT
Copper Mountain College will be 

the educational and cultural center 
of the Morongo Basin.  

Through cooperative efforts with the 
community and within the college, 
we will develop innovative curricula 

matched to the needs of our students 
to prepare them to achieve 

their educational, 
and life-long learning goals.

7



8

 The residents of the Morongo Unifi ed School District, comprised of the communities of Morongo 
Valley, Yucca Valley, Landers, Joshua Tree, and Twentynine Palms, elected, in 1966, to join the Des-
ert Community College District. Classes were fi rst offered in the high desert in the fall of 1967 at the 
Twentynine Palms High School to approximately sixty students.  

In 1972, the High Desert Campus began renting what had been a parochial school, on Sage Avenue 
in Twentynine Palms.  The fi rst building phase in Joshua Tree was completed in the spring of 1984, 
thus giving the Morongo Basin community  access to local, college-owned facilities.  At that time, the 
campus became known as Copper Mountain Campus. 

 Copper Mountain was built and developed in partnership with the community and other organizations. 
Close cooperation with the Hi-Desert Medical Center and the Marine Corps enabled Copper Mountain 
Campus to expand its offerings in such specialized fi elds as nursing and computer science.

 State Senator James Brulte initiated legislation, SB 1665 and SB 132, to convert Copper Mountain 
Campus to a separate community college district.  The new district became operational on July 1, 1999.  
Copper Mountain College (CMC) became fully accredited by the Western Assoication of Schools and 
colleges in June 2001.  CMC's fi rst superintenent/president, Mr. James T. Pulliam, served from 1999 
until his retirement in 2004.  He was succeeded by Dr. Thom M. Armstrong as CMC's second superin-
tendent/president.

 In November 2004, voters in the Copper Mountain Community College district approved overwhelm-
ingly a $19.7 million general obligation bond to support construction of new facilities, remodeling of 
existing ones, and improvements to the college's infrastructure.

The partnership between Copper Mountain College (CMC) and the Marine Corps Air Ground Combat Center has 
created educational opportunities aboard the base in Twentynine Palms.  In addition to providing specifi c courses 
at the request of the Marine Corps, CMC offers many general education and vocational classes at the base. 

BASE PROGRAMS OFFICE

 HISTORY 

  LOCATION

 The Base Programs Offi ce provides services to military students, military family members and civilians.  
Services include academic advising, application processing, assessment for placement, course registration, 
tutoring, counseling, textbook purchases, fi nancial aid information, Tuition Assistance Program processing 
for military students, and library book check outs from the CMC Greenleaf Library.  Textbooks for courses 
being taught on the Base are on reserve in the Base Library, Building 1528.  Servicemembers Opportu-
nity Colleges (SOC) transfer agreements are provided for military and family member students.  Copper 
Mountain College courses are held at various locations aboard the Combat Center.  Civilian students may 
also attend CMC classes offered on the base. 

A basic skills program in mathematics, reading and writing is taught on the Marine Base for military and 
civilian students.  Military Academic Skills Program (M.A.S.P.) is a four (4) week Monday through Friday class.  
The program is a non unit/credit offering.  Military students have specifi c requirements to enter M.A.S.P.  An 
accelerated Emergency Medical Technician I course is also offered on the Marine Base.  Successful comple-
tion of the four week Monday through Friday course prepares the students to write the National Registry 
Exam for EMT.  Civilian students may also take the accelerated EMT course.

 The Copper Mountain Community College District (CMCCD) serves an area that includes the com-
munities of Twentynine Palms, the Marine Corps Air Ground Combat Center (MCAGCC), Wonder Valley, 
Yucca Valley, Joshua Tree, Morongo Valley, Pioneertown, and Landers.  The District's boundaries are 
identical to those of the Morongo Unifi ed School District (MUSD).  The vast majority of CMC's enroll-
ments, approximately  98 percent, are derived from a twenty-mile radius with the college as the center 
point.  The Copper Mountain College Base Programs Offi ce is located on the Marine Base in Twentynine 
Palms. 
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ACADEMIC TRANSFER PROGRAMS
 Copper Mountain Community College District 

believes that academic transfer programs are es-
sential to the community and provide a general 
education and pre-major curriculum that meets or 
exceeds the lower division requirements articulated 
with four-year institutions.

 CMCCD is committed to an overall effort to fulfi ll 
academic transfer requirements by concentrating on 
the development of a comprehensive instructional 
environment.

 OCCUPATIONAL AND                       
 VOCATIONAL EDUCATION

 To meet the changing economic, technological, 
and environmental needs of the community,  CMCCD 
will identify regional employment training needs 
and provide degree and certifi cate programs which 
prepare students for these career opportunities. 

 These programs will train, re-train, and upgrade 
student career skills through existing occupational/
vocational and general education programs as well 
as partnerships and contractual education with the 
private sector and public agencies.

 BASIC SKILLS
 CMCCD believes that basic skills education is 

critical to an individual’s well-being in a demand-
ing society.  Therefore, the District will provide 
comprehensive basic skills programs to support 
academic and occupational/vocational education, 
and community services.

 COMMUNITY SERVICES
 CMCCD accepts the responsibility to provide a 

community services program offering lifelong learn-
ing opportunities which expand or complement the 
other educational programs of the district.

 MARKETING
 CMCCD will aggressively and effectively promote 

all district programs and services to increase public 
awareness of educational opportunities, fulfi ll the 
mission of the district, and encourage measured 
growth.

 ORGANIZATION
 CMCCD recognizes the need for a well-defi ned 

organizational system that supports the interre-
lationship and participation of all institutional ele-
ments, enhances opportunities for consideration of 
matters common to the district and the community 
it serves and provides methods for timely response 
to district-wide needs.

 PLANNING
 CMCCD has established within its organiza-

tional structure a planned, systematic procedure 
designed to encourage and facilitate the creation of 
innovative programs, and the expansion of existing 
programs.

 RESOURCES
 CMCCD believes that all resources aid in fulfi ll-

ing the mission of providing comprehensive edu-
cational opportunities to the community and that 
all resource allocations must be tied to existing or 
newly developed programs compatible with the 
approved Mission Statement.

 Further, CMCCD is dedicated to the principle 
that all resources are reciprocal and that we must 
be accountable to our constituents in demonstrat-
ing the results of acquired resources. Resource 
allocations must refl ect our commitment to equal 
opportunity so that all citizens have access to the 
benefi ts.

GOALS
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 PREPARATION FOR TRANSFER
As an integral unit of the California tripartite system of public 

higher education, the college provides programs of study that 
give students the opportunity to prepare for transfer to four-
year colleges and universities.  The college aspires to do this 
in such a manner that students may transfer without loss of 
time or credit.

Students may complete courses required for the fi rst two 
years of most professions and careers at CMC before transferring 
to a four year college or university.  To ensure the maximum 
benefi t of attending Copper Mountain College, it is important 
to do long range planning.  In general, students planning to  
transfer should follow the procedure outlined below:

1.  Tentative Choice:  Because course requirements vary 
among colleges and universities, it is advantageous to research 
and select the school(s) to which you plan to transfer as early 
as practicable in your college career.  Counselors are available 
to assist students in choosing a career and defi ning a major to 
fi t the career.  The Career and Transfer Center staff offers com-
puterized and personal assistance to further help you prepare to 
transfer.  Catalogs from California public and private institutions 
as well as from many out-of-state colleges are available in the 
TransferCenter.  Transfer admission information, applications 
and other reference materials are also available.

2.  Catalog:  Examine catalogs of prospective colleges and uni-
versities.  Study carefully those sections that cover requirements 
for (a) transfer admission, (b) the major, and (c) graduation.  
Finding all requirements often warrants a review of the entire 
catalog, as requirements may be listed in different sections of 
the catalog.  Assistance with Internet research about transfer 
institutions is also available.  Many of these requirements must 
be taken during the freshman and sophomore years.  Failure to 
do so can unduly extend the time required for transfer admis-
sion and graduation.

3.    Financial Aid:  Apply for Financial Aid as directed in 
the current CMC class schedule.  Application forms and other 
fi nancial aid information are available in the Financial Aid Offi ce, 
located in the Offi ce of Student Services.  Some assistance with 
on-line application is available.

4.    General Education Requirements & Certifi cation:  
Students may complete their lower division general education or 
breadth requirements while at Copper Mountain College.  CMC 
has articulation agreements with the California State University 
(CSU) system campuses and the University of California (UC) 
system that allow students to be certifi ed for these require-
ments.  To select the pattern that is most appropriate for you, 
consult your counselor. 

5.   Application Filing Period:  Check the dates of the ap-
plication fi ling period carefully.  This is the time between the 
fi rst date applications will be received and the deadline.  Many 
colleges have initial fi ling periods of only one month duration 
and ten months before enrollment.  In all cases, preparation of 
applications early within the fi ling period is recommended.

6.  Letters of Recommendation and Rating Forms:  Some 
independent colleges require letters of recommendation or rat-
ing forms.  Students should get to know their  instructors well 
enough so that the instructors can comment accurately on the 
students' characteristics.

7.  Grade Point Requirements:  Many colleges require 
higher than a 2.0 (C) grade point average for admission.  Search 
college catalogs or websites carefully for specifi c grade point 
requirements.

8.  Admission Requirements of the Public California 
Institutions:  Both the University of California (UC) and the 
California State University (CSU) have the same initial fi ling 
period for fall admission.  The period for fall term entry is the 
month of November for admission ten months later.  Both UC 
and CSU require completion of 60 transferable units to enter as 
an upper division transfer student.  The University of California 
requires a minimum of a 2.4 grade point average (2.8 or higher 
for California nonresidents).  The California State Universities 
require a minimum of a 2.0 transfer grade point average (2.4 
or higher for California nonresidents).  Students eligible for UC 
or CSU entrance as freshmen may enter before their junior year 
if they have maintained a 2.0 or better grade point average in 
college work and if the university permits this option.  

NOTE:  Meeting minimum requirements is not enough to 
gain admission to some UC and CSU campuses and programs.  
For clarifi cation of entry requirements, consult the transfer 
college catalog or, preferably, the Internet sites www.CSUmen-
tor.edu or www.ucop.edu/pathways  which have up-to-date 
information.

9. Admission to Independent California or Out-of-State 
Colleges:  Students planning to transfer to independent or out-
of-state colleges are urged to meet with a counselor as early 
as possible to discuss their plans and admission requirements 
for individual colleges.  Some colleges require a certain number 
of completed units or completion of an associate degree before 
considering students as eligible for transfer, while others accept 
students at any time.  Admission requirements are outlined in 
the respective college catalogs.  Catalogs are available for use 
in the Copper Mountain College Transfer Center.  Independent 
colleges encourage students to make an appointment with their 
Offi ce of Admissions in order to discuss transfer opportunities 
on an individual basis.

10.    Transferable Courses:  Course descriptions in this 
catalog carry a designation code of their acceptance for transfer 
at the California State University (CSU) and at the University of  
California (UC).  This acceptance can change annually, and may 
be for equivalent course credit or only for elective credit.  Check 
www.assist.org for complete and up-to-date information. 

   

 COLLEGE CURRICULUM

Students are strongly advised to consult with an advi-
sor or counselor early in their fi rst semester at CMC and 
every semester thereafter.  They will help to ensure that 
you remain on track for graduation and transfer.  Transfer 
eligibility may vary between institutions, your counselor 
will advise you of important requirements and keep you 
apprised of any changes. 

CMC works with local institutions to guarantee admission 
such as UC Transfer Admission Guarantee (TAG), CSU Lower 
Division Transfer Patterns (LDTP), and CSU San Bernardino 
Dual Admissions program.  

Our counselors will help you with all the 
wonderful opportunities available to 

California Community College students!
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OCCUPATIONAL/VOCATIONAL 
EDUCATION

For students desiring to complete an occupational program, 
the college offers technical training and education in fi elds 
justifi ed by student enrollment.  Individual courses are offered 
in some areas where a full curriculum cannot be justifi ed.  In 
both instances the college’s aim is vocational competence for 
students and an appreciation of citizenship responsibilities.

Students may work toward: (a) earning a certifi cate (the 
certifi cate program is approximately one year in length, with the 
prospective student specializing in a particular area of study); or 
(b) an associate degree.  Refresher courses are also offered, as 
well as courses in which new and/or upgraded skills are required 
to take advantage of employment opportunities.

Individuals may attend classes as either part or full-time 
students.  A large segment of the college student body is 
employed full-time, and attends classes during evening hours.  
The college closely articulates with other colleges and indus-
tries.  Some of the courses completed will transfer to four-year 
institutions.  Occupational advisory committees assist the col-
lege in determining the types of skills, courses, and programs 
students should complete to meet labor market needs as well 
as the needs of industry.

 ADULT BASIC EDUCATION
Education is a lifelong process.  In today’s society, it is be-

coming increasingly necessary for people to return to college to 
acquire new skills, upgrade old skills, acquire new knowledge 
and expand existing knowledge.

Recognizing the role of the community college in the area of 
adult basic education, Copper Mountain College makes available 
opportunities for development of necessary skills and knowledge 
in reading, writing, math, English as a Second Language, High 
School Completion, and preparation for the General Education 
Development (GED) Test. 

Courses for these areas are offered on an open-entry, open-exit 
basis with no fee. Admission of students occurs on a daily basis 
and no prior educational background is required.  In addition 
to regular class offerings, emphasis is placed on individualized 
student learning.  Specifi cally, instruction is provided in the 
following areas:

HIGH SCHOOL COMPLETION
This program provides an educational opportunity for adults 

who desire to complete requirements for a high school diploma.  
Credit may be granted for military service, for technical schools 
attended, work experience, and credit earned in the ninth grade 
or higher, except physical education.  Diplomas are issued by 
Morongo Unifi ed School District (MUSD), Twentynine Palms High 
School.  Students who are less than 18 years of age should 
check with a CMC counselor for special requirements.

ENGLISH AS A SECOND LANGUAGE (ESL)
This open-entry, open-exit program is designed for non-native 

speakers of English and for those who speak English as their 
second language.  CMC's ESL program focuses on the language 
skills necessary to function and communicate effectively in basic, 
vocational, academic, and professional aspects of life.  Persons 
from the basic literacy level to the advanced level of profi ciency 
acquire or improve the skills required for their daily lives and 
prepare them to enter the high school completion program or 
the college's vocational or transfer degree program.  

GENERAL EDUCATIONAL DEVELOPMENT (GED) 
TEST

Another function of the program is to prepare students to 
pass the GED test, which many businesses and governmental 
agencies accept in lieu of the high school diploma.  Refer to the 
Adult Basic Education/GED section of the current class schedule 
for testing information.

COMMUNITY SERVICES
Community Services has become an optional function of the 

Community Colleges of  California.  The California Association 
of Community Colleges (CACC) Community Services Com-
mission has developed the following defi nition of Community 
Services:

"Community services are those efforts provided by Com-
munity Colleges as one of their central functions often in 
cooperation with other community agencies, which strive 
to identify and meet the following needs in the community 
not met by college credit programs: continuing education; 
cultural enrichment; recreational, community, and personal 
development needs."

The primary objective of community services education is 
to provide the opportunity for students to improve the qual-
ity of their lives.  A limited array of self-supporting activities, 
particularly those related to the economic development needs 
of the Morongo Basin, is offered.

To further serve the community CMC encourages community 
organizations that qualify under the Civic Center Act to utilize 
college facilities.

ECONOMIC DEVELOPMENT
Copper Mountain College is committed to its role as a vital 

component of local and regional economic development ini-
tiatives.  CMC continually assesses the educational needs of 
current and future workers to ensure that students have the 
skills needed to succeed in the workforce.  Faculty experts and 
staff stand ready to provide customized training and consulting 
services to area businesses and industries that have specialized 
needs.  In addition to customized training services the College 
offers students programs in varying lengths that cumulate in 
associate degrees, certifi cates, or certifi cates of completion 
for short-term training.  The College partners with and works 
collaboratively with organizations that foster job creation by 
providing training, technical resources, and advisors to support 
business development.
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LEARNING RESOURCES
SUCCESS CENTER

The Success Center is located in room 9, Phase I.  The center 
provides both personal and computerized tutoring in a wide 
variety of subjects.  There is someone in the center to assist 
you and the service is free.  The hours are published in the 
class schedule each semester.  For information call 366-3791 
ext. 5816.

GREENLEAF LIBRARY 
The Greenleaf Library plays a prominent role in the instruc-

tional curriculum of the college.  A professional staff is available 
to assist faculty and students in locating information on and 
completing research projects.  The library offers a variety of 
resources to students, faculty, staff, and the community.

The collection holds over 13,000 books and access to over 
2,000 academic journals.  Online public access computers ,in the 
library and at the CMC Base Offi ce, provide holdings informa-
tion of books and videos, access to periodicals through various 
databases, and Internet access for research purposes.  In ad-
dition, library resources include several reference databases, 
various maps, newspapers and duplicating services.  Online 
resources are available via the Internet at the library website 
http:\\library.cmccd.cc.ca.us, or the college website www.
cmccd.edu.  For remote access to online databases, usernames 
and passwords can be obtained by calling the library at (760) 
366-3791, ext. 4256.  Students can also access Microsoft Offi ce 
computer applications on workstations in the library or at the 
CMC Base Programs Offi ce.  

The library has group study rooms and a video viewing room 
for student use.  In addition, the Bagley Room provides over 400 
volumes of specialized resources in the area of desert studies.  
Current course textbooks and other class specifi c materials are 
located in the reserve section at the front desk and may be 
used within the library.

For library policies and hours of operation consult the library 
Internet site at http:\\library.cmccd.cc.ca.us, the College website 
at www.cmccd.edu, the Greenleaf Library Handbook, or the 
current CMC class schedule.  

Students can obtain a library card by presenting a photo I.D. 
at the library or the CMC Base Programs Offi ce.  Once a card 
is obtained, students can access the online library catalog to 
locate books or videos and then request the items by calling 
the library at (760) 366-3791 ext. 4256.  Books and videos 
will be delivered to the CMC Base Offi ce for pickup by military 
base students.  

Overdue fi nes are ten (10¢) cents per day, or ten (10¢) cents 
an hour for reserve materials, with a maximum of $3.00 per 
item.  If accumulated fi nes exceed $6.00, borrowing privileges 
will be revoked until the items are paid for or returned.  Charges 
for lost books are $25.00 per item; lost videos are charged at 
the replacement cost.  If checked-out library materials are not 
returned, future class registration or transcript requests will be 
denied until the materials are returned or paid for. 

WORKFORCE DEVELOPMENT 
CENTER (WDC)

The Workforce Development Center (WDC) is dedicated to 
providing comprehensive services at no cost to the students 
of Copper Mountain College (CMC), and to the Morongo Basin 
community. Located at the south end of the CMC library, the 
WDC houses numerous types of academic and community ser-
vices and resources.  WDC staff is available to assist students 
with academic skills, vocational, book loans, and employment.  
The staff can also help set up a free e-mail account for those 
who do not have one.  If requested, people in need of special-
ized services may be referred to other public agencies in the 
community.

The WDC offers the use of computers with Windows XP sup-
porting Offi ce 2002 software to assist with reports, spread-
sheets, Internet research, and e-mail.  Several programs that 
relate directly to CMC classes are pre-loaded on the computers.  
Computerized tutoring is also available in almost every subject 
offered, including Language of Medicine, Astronomy, Spanish, 
Academy of Reading, and Plato.  Students may also run soft-
ware that accompanies textbooks.  The hours for the WDC are 
published in the schedule of classes.

The Transfer Empowerment Program (TEP) is also located 
in the WDC.  More details are provided in this catalog in the 
Student Services section.

WORKFORCE SERVICES:
VOCATIONAL BOOK LOAN PROGRAM

The book loan program is available to eligible students with 
a vocational major who are receiving a Board of Governor’s 
registration fee waiver.  To qualify, students must be from one 
of the following categories:   

� Students with disabilities

� Single parents, including single pregnant women 

� Displaced homemakers

� Students from economically disadvantaged families

� Students with other barriers to educational                            
achievement

� Students preparing for non-traditional training and em-
ployment

Eligible students need to submit an application from the WDC 
with a copy of their class schedule as soon as they register for 
classes.  Books are available on a fi rst-come, fi rst-served basis 
and may run out.

CALWORKS
CalWorks provides services to fully matriculated students 

receiving Temporary Assistance for Needy Families (TANF) to 
complete degree or certifi cate programs, gain job experience 
and to become employed.  Students enroll in the regular col-
lege program for credit classes to attain degrees or certifi cates 
leading to employment.  For eligible students, the program 
provides closely tracked services such as childcare, subsidized 
work-study, and training. 
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CAREER CENTER
The Career Center, located in the Workforce Development 

Center, helps students assess interests, skills and aptitudes, 
and relate that information to careers.  In order to fi nd a truly 
satisfying occupation, students need to research college ma-
jors and/or certifi cates, and understand which careers relate 
to those educational programs.  The average student changes 
majors three (3) to four (4) times throughout their college 
years, thus unnecessarily extending the length of time he or 
she spends in school.  

A thorough understanding of occupations in which students 
show the highest interest and values will help them focus on 
a major or certifi cate program, and graduate in the shortest 
time possible.  Also, researching majors before transferring 
to a four-year college or university can save time and money.  
The “Choices” database (on all WDC computers) provides a 
complete system that helps students research careers, fi nd 
the majors that commonly lead to those careers, and match 
schools that offer that major from either local, state, or nation-
wide areas.  In addition, it can help those who need to prepare 
for job interviews.  

The Career Specialist is available to help people with career 
decision-making, and will review and critique resumes and 
cover letters.  The Career Center offers a limited library of 
career related books and provides an access code to CHOICES 
at www.bridges.com.  CHOICES is a two (2) part career based 
Internet information resource for those who prefer to do their 
research on a home computer.

AUXILIARY ORGANIZATIONS

ALUMNI ASSOCIATION
The Copper Mountain College Foundation oversees the college’s 

Alumni Association, composed of graduates, former and current 
students, faculty, and friends.  The purpose of the organization is 
to enrich the college environment and the lives of its members.  
In addition to membership dues, its major fundraising event 
is the Annual Alumni Association Art Auction, held in the early 
spring at the Helen Gray Center in Joshua Tree.

Membership dues are $25.00 per year, payable to the Copper 
Mountain College Foundation with memo:  Alumni Association.  
Dues are a charitable donation for income tax purposes.

COPPER MOUNTAIN COLLEGE FOUNDATION

 Sustainers Of The Dream
The Copper Mountain College Foundation is the fundraising 

arm of Copper Mountain College.  Under its original name 
— Friends of Copper Mountain College — it existed when the 
college was but a dream.  Formed in 1981 as part of the ef-
fort to establish a full service community college campus in 
the Morongo Basin, the “Friends” began the fundraising and 
public awareness campaign that led to the construction of the 
fi rst phase of Copper Mountain College, dedicated in 1984.  
The campus-building effort was so impressive that  President 
Ronald Reagan presented his national Volunteer Action Award 
to the group at a White House ceremony that year.  Since then, 
the foundation has raised nearly $3 million for the college, and 
continues to be the major source of non-governmental funding 
for the growing college.

The Copper Mountain College Foundation changed its name 
in 2001 to better describe its heightened responsibilities to 
the newly accredited Copper Mountain College.  Its activities 
are planned and guided by a 14-member board of volunteer 
directors, representing the various regions and constituencies 
of the Morongo Basin.  The college district’s board of trustees 
provides oversight.  The foundation is recognized under both 
federal and state law (IRS Code section 501c.3) as a public 
charitable organization, and donations to it are considered 
charitable gifts for income tax purposes.

Visit us at: http://www.thecmcf.org
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ALCOHOL AND DRUG ABUSE POLICY          
Board Policy 6080.2

It is the policy of the Copper Mountain Community College 
District to maintain a drug-free campus and to ensure that no 
student abuses alcohol.  The manufacture, distribution, dis-
pensation, possession, or use of an illegal drug or the unlawful 
possession, use, or distribution of alcohol is prohibited in all 
buildings, property, facilities, service areas, off-campus sites 
of the district, or in any location where any district activity is 
occurring.

All students are required to comply with this policy as a 
condition of their continued studies.  Any student violating this 
policy will be subject to appropriate action which may include 
expulsion.

Students who think they may have an alcohol or drug usage 
problem are advised to voluntarily seek confi dential assistance 
from an academic counselor.  While the district will be supportive 
of those who seek help voluntarily, the district will be equally 
fi rm in identifying and taking appropriate action with regard to 
those students who continue to be substance abusers and do 
not seek help or continue substance abuse even while enrolled 
in counseling or rehabilitation programs. 

This policy is in accordance with the provisions of the Drug-
Free Schools Communities Amendments of 1989.

PERSONS WITH DISABILITIES
Board Policy 3410

Copper Mountain Community College District adheres to 
the laws, rules, and regulations that govern the Americans 
with Disabilities Act.  This act prohibits discrimination against 
qualifi ed candidates or employees who are disabled.  A quali-
fi ed individual with a disability is a person with a disability who 
meets the skill, experience, education, and other job related 
requirements of a position sought after or held, and who with or 
without reasonable accommodation can perform the essential 
functions of the position.

Copper Mountain Community College District will ensure that 
applicants, employees, and students with disabilities receive 
reasonable accommodations consistent with the requirements 
of the Americans with Disabilities Act, Government Code Sec-
tions 11135 et. seq., and Section 504 of the Rehabilitation 
Act of 1973.  Anyone with a physical or mental impairment 
substantially limiting one or more major life activities, has 
a record of such impairment, or is regarded as having such 
an impairment, is considered to be a person with a disability.  
Major life activities means functions such as caring for oneself, 
performing manual tasks, walking, seeing, hearing, speaking, 
breathing, learning, and working.

The designated coordinator at Copper Mountain College for 
compliance with Section 504 of the Rehabilitation Act of 1973 
for students is the Vice President of Student Services, located 
in the Offi ce of Student Services, telephone (760) 366-3791 
ext. 4247.

EQUAL OPPORTUNITY/TITLE IX
Board Policy 3410

The Copper Mountain Community College District recognizes 
that diversity in the academic environment fosters cultural aware-
ness, mutual understanding, respect, harmony, and creativity, 
while providing suitable role models for all students.  It is the 
policy of the Copper Mountain Community College District to 
seek out the best qualifi ed candidates to serve as employees 
of the district based on the total needs of the district and the 
communities it serves.  The district is committed to Equal Em-
ployment Opportunity for all persons and to provide educational 
and employment opportunities free from discrimination on the 
basis of ethnic group identifi cation, national origin, religion, age, 
veteran status, sex, race, color, ancestry, sexual orientation, 
or physical or mental disability, and an environment free from 
unwelcome sexual advances, requests for sexual favors, and 
other physical or verbal conduct or communication constituting 
sexual harassment.  This commitment applies to every aspect of 
education and personnel policies and practices in employment, 
development, advancement, and treatment of employees, stu-
dents and the general public.  The Copper Mountain Community 
College District will ensure that recruitment, screening, selection, 
hiring, training, evaluation, and promotional processes are con-
ducted in accordance with the principles of equal employment 
opportunity.  The district practices sensitivity and understanding 
of the diverse academic, socioeconomic, cultural, ethnic, and 
disability backgrounds of the students served.

The CMCCD Human Resources offi ce coordinates compliance 
with Sexual Harassment, Discrimination, Equal Opportunity, 
Title IX, and the Americans With Disabilities Act.   

COLLEGE POLICIES
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SEXUAL ASSAULT POLICY
Philosophy

The district recognizes that one of the most important ways 
to assist students, faculty, and staff who are victims of sexual 
assault is to help them regain a sense of control over their lives.  
It is not the function of any district service provider to urge a 
particular course of action upon the victim of a sexual assault, 
nor to make any factual determinations as to the events which 
occurred.  Instead, the duties of the service provider are to 
make the victim aware of the options and alternatives avail-
able, to aid the victim in making an informed decision as to a 
course of action, and to enable the victim to follow through in 
that decision.  The provider will not take any action based upon 
a subjective evaluation as to the merit of any charges made, 
nor will the provider attempt to convince the victim that any 
course of action is preferable to another.

CONFIDENTIALITY
Applicable state and federal provisions will be followed in 

maintaining confi dentiality in the handling of all sexual assault 
cases.  Individual rights to privacy in these matters will dictate 
District policy, practice, and procedure.

TRAINING
Mandatory training on the topic of sexual assault and the 

provisions of the sexual assault procedures will be provided to 
employees of all departments providing services to or interact-
ing with sexual assault victims to ensure timely, accurate and 
sensitive assistance to all concerned.

RECORD KEEPING AND DATA COLLECTION
All departments receiving reports about alleged incidents of 

sexual assault shall complete and forward the Sexual Assault 
Report Form to the Sexual Assault Liaison (SAL) who will be 
responsible for storing, retrieving, and preparing the required 
report.  At the conclusion of each academic year this report will 
be forwarded to the Superintendent/President.

THE ROLE OF THE SEXUAL ASSAULT LIAISON
The District Sexual Assault Liaison is designated as a central 

referral source for information relating to the rights, options, 
and services available to a sexual assault victim.  Specifi cally, 
the SAL will be knowledgeable about campus and community 
referral resources which can provide medical, legal, counseling, 
advocacy, and academic assistance. 

The SAL will not be expected to provide specifi c or detailed 
legal, medical or counseling guidance to a victim and will refrain 
from doing so unless licensed in the respective fi eld.  The SAL 
will be expected to inform a victim both orally and in writing 
of the existence and location of services available to assist the 
victim of a sexual assault.

The designated SAL at Copper Mountain College is the Director 
of Human Resources, who may be reached at (760) 366-3791 
ext. 4267 in the Human Resources Offi ce.

ONGOING EVALUATION OF RESPONSE SERVICES
A periodic review (no less than once per academic year) shall 

be conducted to determine:

 1)   the effi cacy of campus response mechanisms in cases 
of sexual assault; 2) the college relationship with community 
assistance agencies; 3) the effectiveness of Copper Mountain 
Community College District procedures for responding to sexual 
assault cases involving students, faculty, and staff.

The Board of Trustees authorizes the Superintendent/President 
to develop specifi c procedures to implement the provisions of 
this policy.  The responsible offi ce is Human Resources.

SEXUAL HARASSMENT 
Board Policy 3000.4

It is the policy of the Copper Mountain Community College 
District to provide and maintain the district’s facilities, programs 
and activities as a place of work, study and recreation for all 
students and employees, which is free of any form of sexual 
harassment, exploitation, intimidation or discrimination.  Such 
actions  perpetrated on the basis of sex are a violation of Title 
VII of the Civil Rights Act of 1964 and/or Title IX of the 1972 
Education Amendments.

Employees and students of the district are prohibited from 
committing any act of sexual harassment against any employee, 
student or  agent of the district.  Disciplinary action will be initi-
ated against any employee who, after appropriate investigation, 
is found to have violated this policy.

It is a violation of district policy for anyone who is authorized 
to recommend or take personal or academic action affecting 
an employee or student, or who is otherwise authorized to 
transact business or perform other acts or services on behalf 
of the Copper Mountain Community College District, to engage 
in sexual harassment.

Sexual harassment occurs when unwelcome sexual advances 
are made, sexual favors requested, or other visual, verbal or 
physical conduct of a sexual nature is made either explicitly or 
implicitly as a term or condition of an individual's educational 
or employment status and has the purpose or effect of unrea-
sonably interfering with an individual's educational or work 
performance or creating an intimidating, hostile, or offensive 
educational or work environment.

Any employee or student who alleges that he or she has per-
sonally suffered sexual harassment or one who has learned of 
such harassment in his or her offi cial capacity should report the 
facts of the incident(s) within one year of the alleged harassment 
or within one year of the date on which the complainant knew 
or should have known of the facts underlying the allegation of 
sexual harassment.

Specifi c rules and procedures for reporting sexual harassment 
and for pursuing available remedies are available in the Offi ces 
of Human Resources, and Instructional Services.  In addition, 
all complaints fi led with the Superior Court, State of California 
Department of Fair Employment and Housing, and Equal Em-
ployment Opportunity Commission shall be investigated by the 
Human Resources offi ce.  All complaints fi led within the District 
or with the California Community College Chancellor's Offi ce 
shall be investigated by the Staff Diversity/Equal Employment 
Offi cer. 
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ADMISSION

GRADUATES OF ACCREDITED HIGH SCHOOLS
Board Policy 5010

Persons with high school diplomas or the equivalent thereof 
shall be admitted to the college and enrollment in any course 
for which they are qualifi ed.  Certain two-year curricula have 
special admission requirements.  Students who successfully 
complete the California High School Profi ciency Examination 
or GED may attend Copper Mountain College.  A copy of the 
Certifi cate of Profi ciency may be required.

NON-GRADUATES OF HIGH SCHOOL      
Board Policy 5010

Non-high school graduates over eighteen (18) years of age 
who are judged capable of profi ting from instruction also may 
be admitted.   Certain students who are enrolled in high school 
may be admitted as part-time students, upon the recommen-
dation of the high school principal and with parental approval.  
For those who are interested, the Developmental Education 
program provides an alternative way to complete high school 
graduation requirements.  Contact should be made with the 
Developmental Education Program, located in Room 9 or call 
(760) 366-3791 ext. 4246.

DISQUALIFIED TRANSFER STUDENTS
Board Policy 5010

Students who have attended another college prior to attending 
this college are subject to the District’s policies for probation, 
dismissal, disqualifi cation and readmission.  Students who have 
been disqualifi ed at other institutions of higher education are 
not eligible for admission to Copper Mountain College until 
at least one semester has elapsed following the semester in 
which disqualifi cation took place.

PROBATIONARY TRANSFER STUDENTS
Applicants whose scholastic achievement at another college 

represents less than a "C" average may be admitted for a re-
stricted academic program.  Satisfactory performance in this 
work may allow admission in subsequent semesters.  Admission 
on probation is a privilege granted, not a right of the applicant, 
and requires a probation contract signed by a counselor.

SPECIAL PART-TIME STUDENTS (K-12)
CONCURRENT ENROLLMENT STUDENTS

Board Policy 5010.1
Public school students (K-12) who would benefi t from ad-

vanced scholastic or vocational study may be admitted to 
Copper Mountain College, regardless of age or grade-level.  
Special part-time students must fulfi ll admissions procedures 
as prescribed for matriculated students.  Admission is based 
upon a student’s readiness for advanced scholastic or vocational 
study.  The college reserves the authority to validate student 
readiness for college level study through college matriculation 
guidelines. 

(Specifi c application procedures must be followed.  Instructions 
and forms may be obtained from the CMC Offi ce of Student 
Services or the high school offi ce.)

 A student seeking special part-time student admission must 
have the approval of the principal of the school he or she at-
tends and have the consent of his or her parent(s) or legal 
guardian.

Special part-time students are to receive credit for course work 
completed in the same manner as a regularly enrolled student.  
For the purposes of this policy, a special part-time student may 
enroll in up to, and including, 11 units per semester.  Admission 
is subject to seat availability

Such students are subject to tuition and fees and are not 
eligible for fi nancial aid, with the exception of the Board of 
Governors Waiver, forms A or B.

SPECIAL FULL-TIME STUDENTS (K-12)
CONCURRENT ENROLLMENT STUDENTS

Board Policy 5010.2
Public school students who can benefi t from advanced scho-

lastic or vocational study may be admitted to Copper Mountain 
College.  Special full-time students must fulfi ll admission proce-
dures as prescribed for matriculated students.  Admission is to 
be based upon students’ readiness for advanced scholastic or 
vocational study.  The college reserves the authority to validate 
students' readiness.

A student seeking special full-time student admission must 
have the approval of the governing board of the school district 
in which he or she is enrolled and the consent of his or her 
parent(s).  Where a student is not enrolled in a public school, 
his or her parents or legal guardians are to petition directly to 
the college or campus for admission.

A special full-time student is to receive credit for course work 
completed in the same manner as a regularly enrolled student.  
Such a student is subject to tuition and fees and is eligible for 
fi nancial aid and scholarships, the same as other matriculated 
students.  Admission is subject to seat availability.

TRANSCRIPTS
Transcripts will be considered offi cial when either mailed di-

rectly from the institution or hand carried to Student Services 
in an unopened envelope from the institution.  

Admission to designated instructional programs, as identifi ed 
by the college, is conditional until complete offi cial transcripts 
have been received from institution(s) previously attended.

All applicants may be required to demonstrate, by means 
of examinations, that they are qualifi ed to undertake work at 
the college level.

ADMISSION · REGISTRATION · FEES
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ASSESSMENT TESTING
Board Policy 5050.4

Assessment is the process that combines the administration 
of assessment instruments to determine student competency 
in computational and language skills, assisting students in 
identifying their aptitudes, interests, and educational objectives, 
evaluating student's study and learning skills, and evaluating 
other factors that may be pertinent to their success in meet-
ing their educational objectives.  The purpose of assessment 
testing is to help students identify their readiness to perform 
college level academic study and to help them succeed in their 
programs of study.  The college will provide a multi-measure 
assessment program to assure that appropriate educational 
services and opportunities are provided to the students.  The 
assessment process shall not be used to exclude students from 
admission to the college. (Education Code Section 78213 (b)(c); 
Title 5, Section 55530.)  

All new students entering Copper Mountain College will be 
required to participate in the assessment component of the 
matriculation program unless exempted from this requirement 
according to the criteria listed below:  

A. Students who have completed an associate degree or 
higher at an accredited institution.

B. Students taking only courses not dependent on academic 
skill requisites, such as some fi ne or performing arts or 
physical education.

C. Students taking only courses to upgrade occupational skills 
or as continuing education for employment.

D. Students who present recent test scores on a test from 
the Chancellor’s approved list of instruments.  (Exempt 
from placement testing only.)

E. Students transferring from other accredited post-secondary 
institutions with credit for degree appropriate English or 
mathematics.  (Exempt from placement testing only.)

The assessment test consists of three (3) parts:  reading, 
writing, and mathematics.  Immediate results are provided to 
the student.  Test results, combined with a student’s educational 
record and educational goals, are used to place students in ap-
propriate levels of reading, writing and mathematics classes. 

Students found to have reading, writing and/or mathematics 
defi ciencies are expected to begin taking courses to correct 
those defi ciencies in their fi rst semester of enrollment.

Copper Mountain College offers an assessment program ad-
ministered on computers at the campus.  Students may take the 
assessment test at various times each weekday.  Assessment 
testing is located in the Offi ce of Student Services, and in the 
Base Programs Offi ce.

Non-CMC students taking the assessment test at CMC for 
another college, will be assessed a $5.00 fee.

REGISTRATION
Registration at CMC is completed at two locations:  the Of-

fi ce of Student Services at the college or at the Base Programs 
Offi ce, MCAGCC, Building 1526N Seventh Street, Twentynine 
Palms, California.  Consult the current class schedule for dates 
and times.

SCHEDULE OF CLASSES
The Schedule of Classes is the offi cial list of courses offered 

each semester.  The college reserves the right to make additions 
or deletions to the list of course offerings during the year or to 
cancel those classes in which enrollment is insuffi cient. 

OPEN ENROLLMENT
Board Policy 6020.1

Every course offered, unless otherwise indicated in the catalog 
and schedule of classes, shall be fully open to enrollment and 
participation by any person who has been fully admitted to the 
college and meets the established course prerequisites.

REGISTRATION CHANGES AND WITHDRAWALS
A change of program includes the following:  dropping a class, 

adding a class, or changing sections of the same course.

Students are expected to plan their schedules carefully with 
the aid and approval of an advisor or counselor and to endeavor 
to maintain enrollment throughout the semester.  Students are 
held accountable for every course for which they have regis-
tered and are responsible for fi ling all program changes and 
withdrawals according to the procedures in the class schedule.  
Failure to do so could result in a grade of "F."

LAST DAY TO WITHDRAW
Board Policy 6030.1

The District allows students to withdraw from classes with-
out penalty until the last day of the fourteenth week or the 
seventy-fi fth percent point of a semester or session, whichever 
is less.

A. The designated student grade responsibility date shall oc-
cur on the last day of the fourteenth week of instruction 
or at the seventy-fi fth percent of a semester or session, 
whichever is less.  The academic record transcript of a 
student who remains in a class beyond the fourteenth week 
of instruction or seventy-fi fth percent point in a session 
must receive a grade of A, B, C, D, F, CR, I or NC.

B. Where verifi ed cases of extenuating circumstances exist, 
a student or his or her representative may petition to 
be allowed to withdraw from a class or classes after the 
grade responsibility date.  The petitioning process is to 
commence with the Vice President of Student Services 
after consultation with the instructor(s) of record, or in 
the event the instructor cannot be contacted, the Dean 
of Instruction.  Extenuating circumstances include verifi ed 
cases of accidents, illnesses, or other circumstances beyond 
the control of the student which prevent him or her from 
completing the class or classes.  Where such withdrawals 
are approved, the symbol “W” may be granted. 

C.   Petitions to withdraw from a class after the grade respon-
sibility date must be presented within two (2) years from 
the time the grade was assigned.
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WITHHOLDING OF STUDENT RECORDS 
AND REGISTRATION

Administrative Procedure 5035
Students or former students who have been provided with 

written notice that they have failed to pay a proper fi nancial 
obligation shall have grades, transcripts, enrollment verifi ca-
tions (other than for deferments), diplomas, and registration 
privileges withheld.  

The District also places holds on students’ records for the 
purpose of preventing registration for the following reasons:

1. Academic and/or Progress Probation, until cleared for 
registration by a counselor.

2. Academic and/or Progress Disqualifi cation, until the stu-
dent has applied for and been approved for reinstatement 
by the Vice President of Student Services.

3. Conduct suspension and expulsion, until allowed to re-
enroll by the Vice President of Student Services.

4.  Monies owed to the College.

5. Books not returned to the Vocational Book Loan Program.

6. Books and/or equipment not returned to EOPS or DSPS.

7. Books not returned and/or fees not paid to the Greenleaf 
Library.

FEES: POLICIES & PROCEDURES
Enrollment Fee for Resident Students:  Each student 

shall be charged a fee for enrolling in credit courses as required 
by law. CMCCD is required to charge each student a per unit 
fee for enrollment in credit courses.  This fee is known as the 
enrollment fee.  The amount of the fee is designated in Educa-
tion Code Section 58501.  The enrollment fee is  listed in the 
schedule of classes for each semester or intersession and must 
be paid at the time of registration.  (Board Policy 5030.)

Non-Residents Student Tuition: Non-resident students 
are required to pay a per unit tuition in addition to the enroll-
ment fee.  This per unit rate will be established each year 
by the Board of Trustees in accordance with Education Code 
Section 76141.  See the schedule of classes for the current 
fee.  This tuition fee is payable at the time of registration and 
is charged to all students who have not been legal residents 
of California for one full year.  Active-duty military personnel 
and their family members, regardless of residence, are exempt 
from out-of-state fees.  Questions relating to the establishment 
of California residency should be directed to Admissions and 
Records, Offi ce of Student Services, or the Base Programs 
Offi ce.  For more information on determination of resident 
status, see Board Policy 5015 and 5020.

Instructional Materials:  Students may be required to 
provide required instructional and other materials for a credit 
or non-credit course, provided such materials are of continu-
ing value to the student outside the classroom and provided 
such materials are not solely or exclusively available from the 
district.  (Board Policy 5030.)

Parking Fee:  Students shall be required to pay a fee, in 
an amount not to exceed $20.00 for automobiles and $10.00 
for motorcycles per semester and $5.00 per intersession for 
parking services.  Students taking only off-campus courses 
are exempt from buying a parking sticker, unless and until 
the course is transferred to Copper Mountain College.  If off-
campus students plan on using college facilities, they will need 
to pay a parking fee.

Physical Education Facilities:  Where the district incurs ad-
ditional expenses because a physical education course is required 
to use non-district facilities, students enrolled in the course 
may be charged a fee for participating in the course.  Such fee 
shall not exceed the student's calculated share of the additional 
expenses incurred by the district. (Board Policy 5030.)  

Student Representation Fee:  Students will be charged a 
$1.00 fee per semester to provide support for student govern-
mental affairs representation.  A student may refuse to pay the 
fee for religious, political, fi nancial, or moral reasons and shall 
submit such refusal in writing.  (Board Policy 5030.)

Transcript Fees:  The district shall charge a reasonable 
amount for furnishing copies of any student record to a student 
or former student.  The Superintendent/President is authorized to 
establish a fee, which shall not exceed the actual cost of furnish-
ing copies of any student record.  No charge shall be made for 
furnishing up to two (2) lifetime transcripts of students' records, 
or for two (2) verifi cations of various records.  There shall be 
no charge for searching for or retrieving any student record.  
Education Code Section 76223.  (Board Policy 5030.)

REFUND POLICY                                                                 
Board Policy 5030

Requests for refunds are accepted at the Offi ce of Student 
Services and the Base Programs Offi ce until the deadline indi-
cated in the class schedule.  Refunds can be authorized only 
after a refund application is submitted within the prescribed 
time limits.  Refunds must be requested, they are not issued 
automatically. 

If a student is receiving Title IV fi nancial aid and withdraws 
from all classes, a return to Title IV (R2T4) calculation will be 
performed in keeping with federal regulation.  If the student is 
entitled to receive additional funds, a letter will be sent to the 
student by the college to advise them of the amount of aid and to 
ask if he or she would like to receive it or decline it.  Frequently 
the R2T4 calculation will require the student to repay a portion 
of the federal grants he or she received.  Federal work study 
earnings never need to be repaid.

When the college cancels a class, refunds will be issued upon 
request from the student.  The request must be fi led during 
the semester for which the class was cancelled.  When the 
college makes a time change in a class which prevents the 
student from attending, the student must drop the course and 
apply for a refund.  Deadline dates for dropping courses and 
submitting refund applications as stated in the schedule of 
classes must be met.

Please read carefully, not all fees are refundable.
Enrollment fees are refundable if a class is dropped on or 

before the "last day to drop and be eligible for a refund."  This is 
at the end of the second week of class for full semester classes.  
Refund dates for classes less than a semester in length are 
provided in the class schedule and on the CMC website. 

The parking fee is refundable if classes are dropped on or be-
fore "last day to drop and be eligible for a refund," if the student 
completely withdraws from school.  It is not refundable for a 
reduction of program.  The parking sticker must accompany 
the request for refund.

Non-resident fees are refundable for a reduction of program 
or for a complete withdrawal providing the student fi les for 
refund before the refund deadline.  

See the current class schedule or the CMC website for the 
deadline to drop to be eligible for a refund, and deadline to 
request a refund.
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RETURNED CHECKS
A service charge of twenty dollars ($20.00) will be assessed 

for any check returned to Copper Mountain College by a bank.  
Students who have a returned check will be notifi ed by the 
Business Offi ce.  A hold will be placed on the students' records 
preventing any registration activity (including registration for 
subsequent terms), issuing transcripts, verifi cation of enrollment 
or other transactions.  The hold will remain until the fi nancial 
obligation is met. Students who have two (2) or more checks 
returned by their bank will be placed on "cash-only" status and 
will be required to make all future payments in cash.

RESIDENCY DETERMINATION
Board Policy 5015

Students shall be classifi ed at the time of each registration as 
a resident or non-resident student.  A resident is any person who 
has been a bona fi de resident of California for at least one year 
on the residence determination date.  The residence determina-
tion date shall be the day immediately preceding the fi rst day of 
a semester or summer session for which the student applies to 
attend.  A minor whose parent or guardian qualifi es as a resident 
shall likewise be deemed a resident.  (Education Code, Sections 
68040; 76140; Title 5, Sections 54000, et seq.) 

Applicants must have had continuous presence in the State of 
California and have manifested intent to make California their 
place of permanent residence a minimum of 12 months before 
the start of the semester for which they are applying.  Applicants 
may not have two (2) places of permanent residence.  The resi-
dence can be changed only by the union of act and intent.

Actions which are consistent with the intent to make California 
the place of permanent residence include, but are not limited 
to, the following:

• Registering all vehicles owned in California

• Possessing a California driver's license

• Registering to vote in the state of California

• Assuming permanent employment

• Opening an account with a California bank

• Having children in a California public school

• Filing suit in a California court

• Petitioning for divorce in a California court

• Maintaining California as legal state on Leave & Earnings 
statement and W-2 form while in armed forces

• Filing taxes as a California resident

The actions listed in the preceding paragraph must have 
taken place at least one year before the start of the semester 
for which the student is applying.

The initial residency classifi cation will be made at the time the 
student applies for admission.  Students may fi le a residency 
questionnaire form through the third week of the semester to 
request a review of their residency status.  Final residency de-
termination is made by the Vice President of Student Services.  
Students may appeal the decision.

In the event that an applicant's residency is in question, it 
is the responsibility of the applicant to present clear proof of 
residency.  The burden of proof is on the student. 

The student whose offi cial records show a domicile outside 
California is prima facie a non resident unless the student presents 
proof of legal California residence.  Neither General Delivery nor 
a Post Offi ce box number is acceptable as evidence of permanent 
address.  The voting address of the parent or legal guardian 
shall be accepted as the permanent address.  

These exceptions in determining resident status are in effect:

1. A minor shall be considered a resident student if immedi-
ately prior to fi rst entering any public or private university, 
college, or community college in California he or she shall 
have been, for a period of at least two years, in the con-
tinuous care and control of a resident of California other 
than his or her parent.

2. A minor citizen, or a minor alien lawfully admitted to the 
United States for permanent residence, shall be considered 
a resident student provided that he or she has not, for a 
period of one year immediately preceding the opening day 
of the semester or session in which he or she proposed 
to attend, received directly or indirectly any support or 
fi nancial assistance from his or her father, mother, or legal 
guardian.  During this period he or she must have been 
in continuous residence in the State.  He or she may not 
be shown as an income tax deduction by the parent or 
guardian during the period.

3. A resident student (other than as determined in 2 above) 
shall not lose his or her residence because of marriage 
to a nonresident who is living in California.

4. Active-duty military members are considered California 
residents for tuition purposes.

5. The dependent of an active-duty military person stationed 
in California is considered a resident for tuition purposes 
during his/her fi rst year in California.

6. The son or daughter of an active-duty military member 
will be determined to be a resident of California for tuition 
purposes.

7. Other residency exceptions are listed in ECS 68070-68084.

Applicants who are classifi ed as non-residents are welcome to 
enroll at Copper Mountain College; however, they will be subject to 
non-resident tuition fees in effect at the time of registration. 

NON-CITIZENS
The district will admit any non-citizen who is 18 years of age 

or a high school graduate.  If non-citizens are present in the 
United States illegally they will be classifi ed as non-residents 
and charged non-resident tuition.

If, for at least one year and one day prior to the start of the 
semester in question, a non-citizen has possessed any im-
migration status that allows him or her to live permanently in 
the United States and he or she meets the California residency 
requirements, the student can be classifi ed as a resident.

A student who is without lawful immigration status may be 
classifi ed as a resident if he or she meets the following require-
ments:

• High school attendance in California for three (3) or more 
years

• Graduation from a California high school or attainment of 
the equivalent thereof

• The fi ling of an affi davit that the student has fi led an ap-
plication to legalize his or her immigration status, or will fi le 
application as soon as he or she is eligible to do so.

ERROR OR FALSIFICATION IN CLASSIFICATION
A non-resident student who has been admitted in error without 

payment of the fee, or because of falsifi cation of information 
submitted by or for him/her, shall be excluded from classes.  
Such notifi cation may be given at any time.  A student excluded 
because of falsifi cation shall not be readmitted during the se-
mester or session from which he/she was excluded.  He/she 
shall not be admitted to any following semester or session until 
all previously incurred tuition obligations are paid.

Questions regarding residency should be directed to Admis-
sions & Records in the Offi ce of Student Services.
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OFFICE OF STUDENT SERVICES 
The Offi ce of Student Services, located in Phase III across from 

the Library, houses programs and services that support students 
from the point of application through graduation.  Included are 
Admissions and Records, Counseling, Articulation, Extended Op-
portunities Programs and Services (EOPS), Disabled Students 
Programs and Services (DSPS), and the Transfer Center.  The 
Transfer Empowerment Program (TEP) is located in the Workforce 
Development Center (WDC) area of the Library.

COUNSELING
Students are encouraged to meet with a counselor each se-

mester.  Students come for assistance in making career choices, 
choosing majors, dealing with study problems, developing social 
and interpersonal skills, for self-understanding and solving per-
sonal problems that are affecting their educational progress.  
Emphasis is placed upon assisting students in their growth and 
accepting responsibility for their decisions and actions.  

Counseling services are a fundamental and integral part of 
matriculation and the total educational process at the community 
college.  Recognizing that each student is unique, counseling 
faculty believe their primary responsibility is to respect students' 
individuality, encourage personal development, and foster a 
climate in which each student attains academic success.

The following are areas of service provided by counselors, who 
are available in several different support programs:

1. New student orientation. 

2. Academic advising to identify educational goals and com-
plete them effi ciently.

3. Guidance for students placed on academic or progress 
probation.

4. Personal counseling (limited).

5. Transfer information and support. 

6. Career counseling. 

7.  Consultation and counseling for students with disabilities. 

8.   Referral to Veterans' services, special programs, and fi nancial aid.

9.   Crisis intervention.

 COMMITTED TO SERVICE
To satisfy the educational needs of all the people within the College District, Copper Mountain College provides an “open door” 

policy admitting anyone 18 years of age or older who can profi t from instruction and is no longer enrolled in high school.  The 
resulting diverse student body encompasses a wide range in abilities, backgrounds, ages, economic status, and racial and ethnic 
groups.

To serve the educational and personal needs of a diverse population there must be a commitment to the concept that educa-
tional institutions exist for the purpose of assisting the individual student in the learning process.  All programs, services, and 
facilities are directed toward the development of the student.

Student Services performs an essential and vital function of the educational program. The goal of the staff in Student Services 
is to respond to each student regarding individual needs and concerns.

STUDENT SERVICES

MATRICULATION PROGRAM
Board Policy 5050

The district shall provide matriculation services to students for 
the purpose of furthering equality of educational opportunity and 
academic success.  The purpose of matriculation is to bring the 
student and the district into agreement regarding the student's 
educational goal through the district's established programs, 
policies and requirements. 

Copper Mountain College will provide students, except as 
exempted pursuant to Title 5, Section 55532, with all of the 
following matriculation services:

A. Admission applications for processing.

B. Orientation services designed to provide nonexempt stu-
dents and potential students, on a timely basis, informa-
tion concerning college procedures and course scheduling, 
academic expectations, fi nancial assistance and any other 
matters the college or district fi nds appropriate.

C. Assessment for course placement for all nonexempt stu-
dents pursuant to Title 5, Section 55524.

D. Counseling or advisement for nonexempt students pursu-
ant to Title 5, Section 55523.

E. Assistance in developing a student educational plan 
pursuant to Title 5, Section 55525, which identifi es the 
student’s educational objectives and the courses, services, 
and programs to be used to achieve them.

F. Post enrollment evaluation, pursuant to Title 5, Section 
55526, of each student’s progress. 

G. Referral of students to the following:

1. Support services that may be available, including, but not 
limited to, counseling, fi nancial aid, campus employment 
placement services, Extended Opportunity Programs and 
Services (EOPS), child care services, tutorial services, 
Disabled Students Programs and Services (DSPS), 
Transfer Empowerment Program (TEP); and

2. Specialized curriculum offerings, including, but not limited 
to, precollegiate basic skills courses and programs in 
English as a Second Language (ESL).

If you have a question regarding these services or your status, 
please contact a CMC counselor.
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Counseling/Advisement shall be available to all students 
including those students entering the college for the fi rst time.  
Counseling/Advisement is required of all new students unless 
exempted according to the criteria listed below:

A. Students who have completed an associate degree or 
higher at an accredited institution.

B. Students taking only courses not dependent on academic 
skill requisites such as some fi ne or performing arts or 
physical education.

C.  Students taking only courses to upgrade occupational skills 
or as continuing education for employment.

The college will make reasonable efforts to ensure that all new 
and continuing exempt students are provided the opportunity 
to have counseling and/or advisement.

MATRICULATION 
RECORD OF STUDENT COMPLAINTS

Board Policy 5050.6
Records of all student complaints regarding violations of ma-

triculation regulatory provisions will be retained at least three 
years after the complaint is resolved.

DISABLED STUDENTS 
PROGRAMS & SERVICES (DSPS)

Students with disabilities at Copper Mountain College par-
ticipate in the same activities and courses as any other college 
student.  Special services are offered to provide a more equitable 
classroom experience and to help successfully integrate the 
student into college life.  To receive services and accommoda-
tions, a student must apply to DSPS and provide documentation 
verifying his or her disability.  Accommodations and services 
are based on the specifi c educational limitations indicated by 
the disability.  Such services might include: priority registration 
and assistance, tutoring, interpreters, note-takers, specialized 
counseling, extended time on tests, mobility assistance, and 
adaptive equipment for those who qualify. 

Special instructional support and training in adaptive software 
is available to DSPS students through participation in the DSPS 
classes.  Students can register for the Instructional Support Lab 
for basic skills tutorials, Adaptive Keyboarding, and Adaptive 
Computer Applications.  Their participation in these classes is 
voluntary.

All interested individuals are urged to contact Disabled Stu-
dents Programs and Services (DSPS) for further information: 
(760) 366-3791 ext. 5861; TDD (760) 366-3241. 

MATRICULATION 
STUDENT RESPONSIBILITIES 

Board Policy 5050.1
Students enrolling for credit courses enter into an agreement 

with the Copper Mountain Community College District for the 
purpose of realizing the student’s educational goal through the 
district’s established programs, policies and requirements.

Student responsibilities include:

A. Stating a broad educational intent upon enrollment.

B. Declaring a specifi c educational goal after completion of 
15 units of degree applicable credit coursework.

C. Attending class regularly and completing assignments.

D. Completing course work each semester and maintaining 
progress toward an educational goal, according to stan-
dards established by the district and the state.

E. Participating in counseling or advising.

F. Participating in the development of a Student Educational 
Plan (SEP) within 90 days after stating an educational 
goal.

If a student fails to fulfi ll stated responsibilities or fails to 
cooperate with the district in the development of the SEP and 
terms of the plan, the district may suspend or terminate provi-
sions of matriculation services.

 MATRICULATION 
NEW STUDENT ORIENTATION           

Board Policy 5050.3
Orientation is a process that acquaints students with college 

programs, services, facilities and grounds, academic expecta-
tions, and institutional policies and procedures.  All new students 
entering Copper Mountain College will be required to participate 
in the orientation component of the Matriculation Program un-
less exempted according to the following criteria:

A. Students who have completed an associate degree or 
higher at an accredited institution.

B. Students taking only courses not dependent on academic skill 
requisites such as some fi ne or performing arts or physical 
education.

C. Students taking only courses to upgrade occupational skills 
or as continuing education for employment.

The college will make reasonable efforts to ensure that all 
exempt students are provided the opportunity to participate in 
the orientation. 

MATRICULATION 
ADVISING PROGRAM

Board Policy 5110
Counseling services are an essential part of the educational 

mission of the district.  Counseling/Advisement in this sense is 
a process in which a student is assisted in interpreting assess-
ment results, reviewing past academic performance, identifying 
educational objectives and designing a plan.
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EXTENDED OPPORTUNITY 
PROGRAM & SERVICES (EOPS) 

The Extended Opportunity Programs and Services (EOPS) is 
a state funded program that provides students who are educa-
tionally and economically disadvantaged with the opportunity 
to attend college. 

1. An applicant must be a California resident, qualify for a 
BOG A or B Waiver, be a full time student in good standing 
with the college, and have an educational disadvantage 
according to program guidelines. 

2. Students receive book service for textbooks, participate 
in a book loan / exchange program, receive a parking 
permit and school supplies. Amounts vary according to 
state funding.

3. Students are required to complete an educational plan, 
and to participate in counseling and tutoring activities, 
depending on their academic needs.  When students 
meet requirements, they receive priority registration, the 
services  mentioned above, and waivers of the applica-
tion fee required to transfer to any of the California State 
University or University of California campuses.

4. An integral component of the program is academic, career, 
transfer, and personal counseling to ensure the student’s 
success in college.

5. A related program, Cooperative Agencies Resources for 
Education (CARE), encourages single, head of household, 
parents on public assistance (TANF/CalWORKs) to enroll 
in college by providing additional supportive services, 
including a CARE grant for educational expenses, parent-
ing activities, and counseling. CARE participants must be 
accepted in EOPS.  Contact (760) 366-3791 ext. 5806 for 
information. 

TRANSFER EMPOWERMENT 
PROGRAM (TEP)

The Transfer Empowerment Program is a federal grant funded 
student support services program sponsored by the TRiO Pro-
gram division of the Department of Education.  This program 
is designed to provide support services to individuals who are 
economically, educationally, or culturally disadvantaged.  It is 
located in the Workforce Development area of the library.

The program provides free instruction in skills enhancement, 
counseling support, tutoring, and attendance at certain cultural 
events (described below).  These services are critical to enhanc-
ing student retention, graduation and transfer rates.  

Academic Advising and Personal Counseling:  Individual 
and group counseling are provided to help students with career 
and educational goal setting, developing their Student Edu-
cational Plan (SEP), assistance with life management issues, 
and developing a plan for transferring to a 4-year college or 
university. 

Transfer Counseling and Assistance:  The Transfer Em-
powerment Staff works with students to help them have the 
smoothest possible transition to a four-year college or university.  
Students are given help in selecting a transfer institution and 
completing college applications.  TEP also provides students with 
information about scholarships and other fi nancial aid.  Trips to 
visit 4-year colleges and universities are also available. 

Career Information:  The Transfer Empowerment Program 
(TEP) staff assist students in career research and in making 
career choices.

Tutoring:  Students are referred to the Success Center for 
group tutoring.  If one-on-one tutoring is more effective for the 
student, or if more hours are benefi cial, arrangements will be 
made for the student and the tutor to meet one-on-one.

Cultural Events and Activities:  Students have  the oppor-
tunity to visit museums, attend performances, and participate 
in cultural events with other TEP students.

Computer Support:  Students have access to computers in 
the Workforce Development Center (WDC) to assist in main-
taining an electronic record of students’ progress toward their 
educational goals.  

Coursework and Workshops:  Students have the oppor-
tunity to attend workshops and attend classes on topics such 
as College Success, Career Exploration/Awareness, Study Skills 
Development, Educational Planning, Choosing a Major and 
Leadership Development.

Financial Aid:  Project participants are offered suffi cient 
fi nancial assistance necessary to continue their college enroll-
ment with a minimum loan obligation.  Students will be given 
priority for Federal Work Study (FWS) and Grant funds.  TEP 
grant funds may also be available.

Who is eligible?  All students who participate in the program 
must have academic need.  In addition, to be eligible for the op-
portunity to pursue their educational plans through participation, 
students must meet at least one or more of the following criteria:  
low-income status as defi ned by the federal poverty guidelines, 
fi rst-generation college student (i.e. defi ned as students whose 
parents have not completed a four-year college or university 
degree), and/or students with disabilities.  Program participants 
must also be enrolled at Copper Mountain College and meet the 
residency requirements for Federal Financial Aid.  

For more information, please contact the Transfer Empower-
ment Program (TEP) at (760) 366-3791 ext. 4248 or (760) 
366-5287 

FINANCIAL AID 
Board Policy 5130

Copper Mountain College processes federal, state, and insti-
tutional aid for students who meet the eligibility requirements 
for the specifi c programs.  Students are encouraged to fi le the 
Free Application for Federal Student Aid (FAFSA)  to apply for 
state and federal aid for which they may be eligible.  Students 
are also encouraged to apply for any institutional and outside 
scholarships possible.  Scholarships are posted on the fi nancial 
aid bulletin board in Student Services and various scholarship 
websites are available on the CMC's website at www.cmccd.edu.  
A free scholarship search is available at www.fastweb.org.

HOW TO APPLY 
Most federal and state aid is based on need.  The federal 

processor determines a student’s need for Federal Student Aid 
using the FAFSA that the student fi les each year.  Students are 
encouraged to fi le the FAFSA as soon after January 1 as pos-
sible.  The FAFSA may be fi led on-line at www.fafsa.ed.gov 
or by paper applications that are available from high school 
counselors and at Copper Mountain College's Financial Aid 
Offi ce in Student Services.  The state also uses the FAFSA to 
determine need for Cal Grant consideration.  The primary Cal 
Grant deadline is March 2.

After analyzing the information on the FAFSA, the federal 
processor will send the applicant a Student Aid Report (SAR) 
and CMC an electronic record of your need analysis.  The 
Financial Aid Offi ce will advise the applicant of any further 
information he or she will need to provide.  Once the fi le is 
complete, the applicant will receive an award letter indicating 
the fi nancial aid he or she is eligible to receive.
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STATE
Cal Grants B & C:   These state-funded grants are awarded 

by the California Student Aid Commission to California resi-
dents who qualify on the basis of fi nancial need and merit or 
vocational objective.  Students should fi le their FAFSA early to 
make the March 2 priority deadline.  There is a second deadline 
of September 2 for community college students only.  It is to 
the student’s benefi t to make the March deadline.  Enrollment 
and GPA verifi cations for the Cal Grant program are sent to the 
state by CMC.  Students with fewer than 24 completed credits 
should have their high schools send their GPA verifi cations.

Board of Governor’s Waiver Program (BOGW):  This state 
program waives the payment of enrollment fees for California 
residents who qualify based on fi nancial need, public assistance, 
or who meet specifi c income standards.  The most effective way 
to apply for the waiver is to fi le the FAFSA early enough for the 
student to be assured of waiver eligibility prior to registration.  
An alternative application is available in the fi nancial aid offi ce, 
but it does not qualify the student for additional aid such as the 
Pell and FSEOG grants or for work-study.

Scholarships – Institutional and Other Sources:  Scholar-
ships are awarded by CMC and by other agencies on the basis 
of merit, academic promise, fi nancial need, program of study, or 
other criteria as specifi ed by the donors of the scholarships.  The 
number and types of scholarship awards available, the amounts 
awarded , and the application procedures vary.  Applications 
and additional information is available from Student Services, 
and scholarships are posted on the bulletin board in Financial 
Aid as they become available.  Free scholarship search websites 
are listed in the Financial Aid Handbook portion of the Student 
Planner.  Students are encouraged to apply for all scholarships 
for which they qualify.  Frequently scholarships are renewable.  
A free scholarship search is available at www.fastweb.com.

Other Sources of Assistance:  Tutoring, books, and other 
types of support are available for students who meet the criteria 
for the program.  Assistance from Extended Opportunity Program 
Grants and Services (EOPS), Cooperative Agencies Resources 
for Education (CARE), Disabled Students Programs and Services 
(DSPS), and Transfer Empowerment Program (TEP) may also 
be available.  Check their listings for further information.

TRANSFER CENTER
Students should begin researching transfer options early in 

their academic career.  The Transfer Center located in  Student 
Services houses a college catalog collection, reference library, 
articulation agreements, and other resource materials to help 
students experience the smoothest possible transition to four-
year colleges and universities.  Computers are also available for 
researching colleges.  Annually, the center hosts visits by CSU 
and UC counselors to assist students on an individual basis with 
their transfer needs.  Other private universities from the area are 
invited to campus as well.  Students are also approved to use 
the phones in the center to call the universities in which they are 
most interested.  Students are encouraged to use the Transfer 
Center on a drop-in basis or by appointment.

WITHDRAWAL & REPAYMENT OF FUNDS
To continue to receive fi nancial aid, students are required to 

meet Satisfactory Academic Progress (SAP) standards.  The 
federal government is willing to provide assistance to students 
as they pursue an education.  However, it will not provide aid 
to students who are not completing their coursework satisfac-
torily or are not completing their program in a timely manner.  
Therefore, students are in danger of losing their aid eligibility if 
they take more courses in a semester than they can reasonably 
complete or if they do not take the appropriate courses to complete 
their program’s requirements.

Students are advised to meet with a counselor to develop an 
educational plan, to be realistic about the number of courses 
they can satisfactorily complete in a given semester, and then to 
be diligent in class attendance and completion of assignments.  
In the event something should occur to prevent the student 
from attending, it is the student’s responsibility to drop the 
class in the Admissions Offi ce of Student Services.  Failure to 
offi cially withdraw may result in failures on transcripts and loss 
of fi nancial aid in future semesters.  Total withdrawal prior to the 
completion of 60% of the semester will result in a recalculation 
of the aid the student is entitled to receive.  In keeping with 
federal regulations, the recalculation may require the student 
to repay some of the unearned aid they had received.  Failure 
to return the funds would result in loss of eligibility for future 
aid until the funds are repaid.

Copper Mountain College participates in the following fi nan-
cial aid programs.  Most of the aid is need-based, so  students 
should fi le a Free Application for Federal Student Aid (FAFSA) 
each year to apply for federal and state aid.  This may be done 
by paper application or on-line at www.fafsa.ed.gov.  Award 
letters from CMC will advise students of the assistance they 
are eligible to receive.

FEDERAL
Pell Grants:  These federal grants provide the foundation for 

the fi nancial aid “package” to which other aid may be added 
based on the amount the student is eligible to receive and upon 
the availability of funds.  

Federal Supplemental Educational Opportunity Grant 
(FSEOG):  These limited federal grants are awarded to eligible 
students whose FAFSA indicated an exceptional fi nancial need.  
These are awarded while funds are available.

Federal Work Study (FWS):  This federal program enables 
eligible students to help pay their school expenses through part-
time employment on campus.  Qualifi ed students who have 
received tutor training may also work as tutors in elementary 
and middle schools in support of the national America Reads 
and America Counts programs.

Subsidized Stafford Loans:   Participating lenders make 
these federally subsidized loans to eligible students whose need 
cannot be met by other sources.  Students should consider loans 
as the last resort and are encouraged to apply for scholarships, 
work study, or other sources that do not require repayment.  
Excessive borrowing can cause hardship for students and may 
prevent them from completing their educational program.
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VETERANS' SERVICES 
The Veterans' Offi ce, located in the Offi ce of Student Ser-

vices, was established to assist eligible veterans, dependents, 
and reservists in obtaining their VA educational benefi ts and 
services.  The offi ce also assists applicants with completing 
applications and forms necessary for VA benefi ts, resolving VA 
educational pay problems, and helps veterans with referral to 
other agencies and resources.

Copper Mountain College is approved to train individuals un-
der Chapter 30 (Montgomery G.I. Bill), Chapter 31 (Vocational 
Rehabilitation), Chapter 32 (Post-Vietnam Veterans Educational 
Assistance Program), Chapter 35 (Veterans' Dependents), Chap-
ter 1606 (Selected Reserve) towards Certifi cates or Associate 
of Arts or Associate of Science Degrees.  The college is also 
approved by the California Department of Veterans' Affairs for 
the attendance of veterans’ dependents (Cal-Vet).

VETERANS' PROGRAM COURSE REQUIREMENTS
1. Students receiving VA benefi ts are required by the De-

partment of Veterans' Affairs to maintain regular class 
attendance and satisfactory progress.

2. Some Independent Study and Internet courses are ac-
ceptable for veterans’ benefi ts.

3. Veterans, dependents, and reservists must declare a major 
and are responsible for enrolling only in classes required 
for their major.  Failure to take properly approved classes 
can lead to reduction or termination of benefi ts.

4.  Any student receiving VA educational benefi ts who has ac-
cumulated 30 or more units, must have an A.A./A.S. degree 
evaluation before they can be certifi ed for benefi ts.

5. Students may receive benefi ts when repeating a course in 
which a grade of "F" or "NC" was received if the course is 
required or a prerequisite to a required course.  In some 
instances, a grade of "D" may be repeated if it is noted that 
a grade of  "C" or better is required.  Notify the Veterans' 
Offi ce of any course you are planning to repeat.

6. Less than semester length courses are certifi ed by the 
Veterans' Offi ce for the exact dates of the course only, 
and not for the entire semester.  Check with the Veterans' 
Offi ce before registering for a course that does not begin 
on the fi rst date of the semester and end on the last date 
of the semester.

7. The Veterans' Offi ce must report status changes as well as 
withdrawals immediately to the Department of Veterans' 
Affairs.  In order to avoid possible overpayment of benefi ts 
and subsequent billing from the Department of Veterans' 
Affairs, it is imperative that students collecting benefi ts 
report all course changes and withdrawals immediately to 
the Admissions Offi ce and the Veterans' Offi ce.

8. The unit load requirement for students receiving VA edu-
cational benefi ts is:

 Full-time: 12 units 
3/4-time: 9 to 11 units
1/2-time: 6 to 8 units
1/4-time: 3 to 5 units*
(*for Chapters 32 and 1606 only)

     Summer session and short-term semester courses are 
computed proportionately for payment purposes.  Check 
with the Veterans' Offi ce for unit load requirements.

9. Additional information about VA benefi ts and program 
requirements may be obtained from the Veterans' Offi ce 
in the Offi ce of Student Services.

SERVICEMEMBERS OPPORTUNITY 
COLLEGE (SOC)

Copper Mountain College, through its affi liation with the American 
Association of Community Colleges, and other community and 
junior colleges across the country, maintains membership in the 
Servicemembers Opportunity Colleges (SOC).

SOC agreements are issued to active duty military students 
and their family members.  The agreements provide transfer 
of units guarantees for students transferring to other SOC 
Network colleges.

The SOC concept is based on the fact that military life is keyed 
to mobility.  In the light of diffi culties faced by military personnel, 
SOC colleges make every effort to respond to their special needs 
by: (1) having admissions policies related to the life conditions 
of military personnel, (2) providing special services, and (3) 
giving special consideration to military personnel and veterans 
making application to Copper Mountain College. 

STUDENT ORGANIZATIONS
ASSOCIATED STUDENTS OF CMC (ASCMC)

Board Policy 5400
In keeping with the philosophy of Copper Mountain College 

and in the spirit of shared governance, both day and evening 
students are encouraged to be active participants in the As-
sociated Students organization.

Offi cers and Senators are elected annually to represent stu-
dents.  A student is also elected each year to serve as Student 
Trustee on the Board of Trustees.  This position helps ensure 
an offi cial student voice at the policy level of the college.  The 
ASCMC has adopted Bylaws, incorporating rules and regulations 
that provide a structure for the operation of the Association and 
refl ects the interests and concerns of students. 

ASSOCIATED STUDENTS ELECTIONS
Board & Administrative Policy 5410

The Associated Students shall conduct annual elections to 
elect offi cers.  Any student elected as an offi cer in the Associ-
ated Students shall meet the following requirements:

1. The student shall be enrolled in the district at the time of 
election and throughout his or her term of offi ce, with a 
minimum of fi ve semester units or the equivalent.

2. The student shall meet and maintain the minimum stan-
dards of scholarship (See Board Policy 4220 and related 
administrative procedures).

3. Any student elected as an offi cer in the Associated Students 
shall meet the requirements in Board Policy 4220.  (See 
Student Government Bylaws, Article II, Section 2).

CAMPUS CLUBS
Copper Mountain College offers a variety of campus clubs and 

organizations.  Clubs focus on service, academic enhancement, 
special interests, and social development.  Students are encour-
aged to participate in campus organizations.  

Each year new clubs are chartered as requested by students.  
Each club is allowed representation at the Associated Students 
meetings where activities, projects and concerns pertaining to 
club members are discussed.
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STUDENT CONDUCT STANDARDS
ACADEMIC FREEDOM AND RESPONSIBILITY

Board Policy 4030
The Copper Mountain Community College District supports the 

principle of academic freedom.  College faculty and students must 
be free to cultivate a spirit of critical inquiry and scholarly pursuit 
within a collegial atmosphere that demonstrates respect for the 
opinions of others.  The oral and written discussion of concepts 
and topics should involve a free and uncensored exchange of 
ideas.  The college believes in the development of the whole 
person within an environment where respect for the ideas and 
traditions of others is upheld.

In addition, it is recognized that academic freedom entails 
responsibility.  Central to that responsibility is a collective goal of 
preparing students to achieve uniform standards of educational 
excellence.  Academic freedom operates within a curricular 
framework common to all classes that meet within existing 
programs.  Thus it is understood that academic freedom entails 
the faculty's right to choose between various methodologies 
within established course content and the students’ right to 
freely examine relevant subject matter.

EXPRESSIVE ACTIVITIES
Board Policy 5550

The Board of Trustees values the free exchange of ideas and 
expressive activity on campus, and seeks to foster and protect the 
rights of all persons to exercise the constitutional rights protected 
under the First Amendment of the United States Constitution and 
Article I, Section 2 of the California Constitution.  The Superinten-
dent/President shall enact such administrative procedures as are 
necessary to reasonably regulate the time, place and manner of the 
exercise of free expression at Copper Mountain College.

The administrative procedures promulgated by the Superinten-
dent/President shall not prohibit the right of students to exercise 
free expression, including but not limited to the use of bulletin 
boards designated for such use, the distribution of printed materials 
or petitions, and the wearing of buttons, badges, or other insignia.  
Students shall be free to exercise their rights of free expression 
within the bounds of protection of the First Amendment or California 
Constitution.

Speech shall be prohibited that is obscene, libelous, or slanderous 
according to the current legal standards, or which so incites others 
to create a clear and present danger of the commission of unlawful 
acts on district property or the violation of lawful community college 
or district regulations, policies, or procedures, or the substantial 
disruption of the orderly operation of the district.

This policy and all implementing regulations regarding speech or other 
expressive activity shall be applied equitably and fairly.  Except for the 
limitations described above, the district shall place no restrictions on the 
basis of content on any person, organization or group.

Each student is responsible for meeting all college requirements and deadlines, as presented in this and any other announce-
ments of the college or department in which he/she is enrolled.  Class schedule information is considered as supplementary 
to the college catalog and is also an offi cial statement of policy.

The college intends that every member of the campus community be afforded a work and study environment free of discrimina-
tion based on race, color, religion, national origin, sex, marital status, pregnancy, age, disability, or veteran status.  All persons 
are to be protected from abusive or harassing behavior.

STUDENT RIGHTS AND RESPONSIBILITIES

EXPRESSIVE  ACTIVITIES
Administrative Procedure 5550

All persons wishing to use any of the District's facilities for 
speech or expressive activities are advised to identify them-
selves to the campus through the Business Offi ce, to either the 
Director of Maintenance and Operations or the Vice President of 
Finance & Administrative Services.  Notifi cation prior to the day 
of the activity is preferable.  The campus also requests a copy 
of materials to be distributed.

Persons distributing materials as part of expressive activities 
are responsible for retrieving and removing materials that are 
discarded in other than an appropriate receptacle.  If the dis-
tributor of written materials fails to clean up litter resulting from 
such distribution the college may charge the distributor for the 
costs incurred in the cleanup.

Persons involved in expressive activities shall not use any means 
of amplifi cation that creates a noise or diversion that disturbs 
or tends to disturb the orderly conduct of the campus or any 
educational activities taking place at that time.

Persons engaged in expressive activity shall not impede the 
progress of passersby, nor shall they force passersby to take 
material.

No person involved in expressive activity shall touch, strike 
or impede the progress of passersby, except for incidental or 
accidental contact, or contact initiated by a passerby.

Students shall be provided with bulletin boards for use in post-
ing student materials at campus locations convenient for student 
use.  All materials displayed on a bulletin board shall clearly 
indicate the author or agency responsible for its production and 
shall be dated with the date of posting.  Materials displayed shall 
be removed after the passage of thirty (30) days.  The Direc-
tor of Marketing and Community Relations or designee shall be 
responsible for removing dated material.
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STANDARDS OF CONDUCT
Board  Policy 5500

STUDENT CODE OF ACADEMIC INTEGRITY
Copper Mountain Community College District offi cials and 

faculty members have an obligation to the academic community 
and to their students to foster honesty in academic work by 
their students.  The most effective way to promote academic 
integrity is to enhance the quality of intellectual life on campus.  
By encouraging critical thinking and actively engaging students 
in dialogue and discussion, faculty and staff members will create 
a climate in which academic dishonesty is unlikely to fl ourish.

Student academic dishonesty is a serious offense at Copper 
Mountain College because it undermines the bonds of trust 
and honesty between members of the college community 
and defrauds those students who eventually depend upon our 
knowledge and integrity.  Student academic dishonesty consists 
of the following:

1. Cheating.  Intentionally using or attempting to use un-
authorized materials, information, or study aids in any 
academic exercise.

2.   Fabrication.  Intentional and unauthorized falsifi cation 
or invention of any information or citation in an academic 
exercise.

3.   Facilitating Academic Dishonesty.  Intentionally or 
knowingly helping or attempting to help another student 
to violate any provision of this code.

4. Plagiarism.  Intentionally or knowingly representing 
the words or ideas of another person as one's own in any 
academic exercise. 

Plagiarism, from the Latin plagiarus (kidnapper), refers to 
the “unacknowledged” use of another person’s words, ideas, or 
information.  Rewriting, paraphrasing, summarizing, putting a 
passage into one’s own words without recognizing the original 
source are still plagiarism: credit must be given to the author 
or creator.  Plagiarism can carry serious consequences, resulting 
in course failure and/or expulsion.  Please refer to the “Student 
Rights and Responsibilities” section of the Copper Mountain Col-
lege Catalog.  The following are examples of plagiarism:

A.  Copying and pasting text from CD ROMS.

B.  Copying and pasting text from web sites.

C. Transcribing text from printed material, such as books, 
magazines, encyclopedias or newspapers.

D. Modifying or scanning any text.

E. Replacing words in the text using a thesaurus.

F. Using copyrights, trademarks, patents, speeches, and artistic 
creations without permission or acknowledgment.

G. Using photographs, images, video, or audio without per-
mission or acknowledgment.

H. Using another student’s work and claiming it as your own 
(even with permission).

I. Translating texts from a foreign language does not constitute 
original work and falls under the guidelines for quotations, 
summaries, and paraphrasing.

CAUSE FOR DISCIPLINE
When a student enters Copper Mountain College, it is taken for 

granted by the college authorities that an earnest purpose exists 
and that the student's conduct will demonstrate that assumption.  
If, however, the student's conduct is not appropriate, and the 
student should be guilty of one or more of the violations listed 
in the Standards of Conduct policy, then appropriate disciplinary 
action will be taken as listed in the policy.

The purpose of this policy is to provide a prompt and equitable 
means to address violations of the Copper Mountain Community 
College District Standards of Student Conduct which guaran-
tees to the student or students involved the due process rights 
guaranteed them by state and federal constitutional protection.  
This procedure will be used in a fair and equitable manner, 
and not for the purposes of retaliation.  It is not intended to 
substitute for criminal or civil proceedings that may be initiated 
by other agencies.

This policy is specifi cally not intended to infringe in any way on 
the rights of students to engage in free expression as protected 
by the state and federal constitutions, and by Education Code 
Section 76120, and it will not be used to punish expression 
that is protected.

The following conduct shall constitute good cause for disci-
pline, including, but not limited to, the removal, suspension, 
or expulsion of a student:

1. Causing, attempting to cause, or threatening to cause 
physical injury to another person.

2. Possession, sale or otherwise furnishing any fi rearm, knife, 
explosive or other dangerous object, including, but not 
limited to any facsimile fi rearm, knife or explosive, unless, 
in the case of possession of any object of this type, the 
student has obtained written permission to possess the 
item from a district employee, which is concurred in by 
the Superintendent/President.

3.  Unlawful possession, use, sale, offer to sell, or furnishing, 
or being under the infl uence of, any controlled substance 
listed in Chapter 2 (commencing with Section 11053) of 
Division 10 of the California Health and Safety Code, an 
alcoholic beverage, or an intoxicant of any kind; or unlaw-
ful possession of, or offering, arranging or negotiating the 
sale of any drug paraphernalia, as defi ned in California 
Health and Safety Code Section 11014.5.

4.  Committing or attempting to commit robbery or extortion.

5.  Causing or attempting to cause damage to district property 
or to private property on campus.

6. Stealing or attempting to steal district property or private 
property on campus, or knowingly receiving stolen district 
property or private property on campus.

7. Willful or persistent smoking in any area where smoking 
has been prohibited by law or by regulation of the college 
or the district.

8. Committing sexual harassment as defi ned by law or by 
district policies and procedures.

9.  Engaging in harassing or discriminatory behavior based 
on race, sex, religion, age, national origin, disability, or 
any other status protected by law.

10. Willful misconduct which results in injury or death to a 
student or to college personnel or which results in cutting, 
defacing, or other injury to any real or personal property 
owned by the defi ance of the authority of, or persistent 
abuse of, college personnel.



27

3. LONG-TERM SUSPENSION

Exclusion of the student by the Superintendent/President for 
good cause from one or more classes for the remainder of the 
school term, or from all classes and activities of the college for 
one or more terms.

4. EXPULSION

Exclusion of the student by the Board of Trustees from the 
college for one or more terms.

5. WITHDRAWAL OF CONSENT TO REMAIN ON CAMPUS

Withdrawal of consent by the Superintendent/President for 
any person to remain on campus in accordance with California 
Penal Code Section 626.4 where the Superintendent/President 
has reasonable cause to believe that such person has willfully 
disrupted the orderly operation of the campus.

6.  WRITTEN OR VERBAL REPRIMAND

A written or verbal reprimand is an admonition to the stu-
dent to cease and desist from conduct determined to violate 
the Standards of Student Conduct.  Written reprimands may 
become part of a student’s permanent record at the college.  A 
record of the fact that a verbal reprimand has been given may 
become part of a student’s record at the college for a period 
of up to one year.

DUE PROCESS 
HEARING PROCEDURES                

The college will develop procedures for fair due process hear-
ings for students receiving long-term suspensions, short term 
suspensions, expulsions, or withdrawal of consent to remain 
on campus. 

STUDENT GRIEVANCE POLICY
If a student has a reason to believe that he/she has been un-

fairly treated, and wishes to bring charges against a member of 
the academic community, the following procedures are followed 
with respect to the faculty and/or administrators.

I.  CAUSE:

Within fi fteen (15) school days from the time of the alleged 
grievance, any student who has reason to believe that he/she 
has been unfairly treated may initiate grievance procedures 
against the staff member in question.

II. PROCEDURES:

A. The student shall fi rst discuss the matter with the staff 
member in question.  If, however, the student cannot 
discuss the matter with the staff member, or if the student 
is not satisfi ed with the discussion, he/she may then:

B. Within fi ve (5) school days after consulting or attempt-
ing to consult with the staff member, bring the matter 
to the attention of the Dean of Instruction or immediate 
supervisor.  This notifi cation shall be in writing.  The Dean 
of Instruction or immediate supervisor will attempt to 
resolve the matter within fi ve (5) school days.  The Dean 
of Instruction or immediate supervisor shall communicate 
a decision to the student and staff member.  If, however, 
the student is not satisfi ed, he/she may then, within ten 
(10) school days:

11. Disruptive behavior, willful disobedience, habitual profanity 
or vulgarity, or the open and persistent defi ance of the 
authority of, or persistent abuse of, college personnel.

12. Cheating, plagiarism (including plagiarism in a student 
publication), or engaging in other academic dishonesty.

13. Dishonesty; forgery; alteration or misuse of college docu-
ments, records or identifi cation; or knowingly furnishing 
false information to the district.

14. Unauthorized entry upon or use of college facilities.

15. Lewd, indecent or obscene conduct or expression on col-
lege-owned or controlled property, or at college sponsored 
or supervised functions.

16. Engaging in expression which is obscene, libelous or 
slanderous; or which so incites students as to create a 
clear and present danger of the commission of unlawful 
acts on college premises, or the violation of  lawful college 
regulations, or the substantial disruption of the orderly 
operation of the college.

17. Persistent, serious misconduct where other means of cor-
rection have failed to bring about proper conduct.

18. Unauthorized preparation, giving, selling, transfer, distribu-
tion, or publication, for any commercial purpose, of any 
contemporaneous recording of an academic presentation 
in a classroom or equivalent site of instruction, including 
but not limited to handwritten or typewritten class notes, 
except as permitted by any district policy or administra-
tive procedure.

Students are guaranteed the rights of due process when 
charged with a violation of conduct standards.  Copies of the 
Student Conduct Due Process Procedures are available in the 
Offi ce of Student Services.

DEFINITIONS OF TYPES OF DISCIPLINE
1.  REMOVAL FROM CLASS

Exclusion of the student by an instructor for the day of the 
removal and the next class meeting.

Any instructor may order a student removed from his or her 
class for the day and the next class meeting.  The instructor 
shall immediately report the removal to the Dean of Instruction 
and the Superintendent/President.  The Dean shall arrange for a 
conference between the student and the instructor regarding the 
removal.  If the instructor or the student requests, the Dean or 
Dean's designee shall attend the conference.  The student shall 
not be returned to the class during the period of the removal 
without the concurrence of the instructor.  Nothing herein will 
prevent the Dean or the Dean’s designee from recommending 
further discipline in accordance with board policy and based on 
the facts that led to the removal. (ECS 76032)

2. IMMEDIATE INTERIM SUSPENSION

Exclusion of the student by the Superintendent/President for 
good cause from one (1) or more classes for a period of up to 
ten (10) consecutive days of instruction.

The Superintendent/President may order immediate suspen-
sion of a student when it is concluded that immediate suspen-
sion is required to protect lives or property and to ensure the 
maintenance of order.  In cases where an interim suspension 
has been ordered, the time limits listed in the board policy 
shall not apply, and all hearing rights, including the right to a 
formal hearing where a long-term suspension or expulsion is 
recommended, will be afforded to the student within ten (10) 
days. (ECS 66017)
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-  a person employed by or under contract to the 
district to perform a special task, such as an attorney 
or auditor.

School offi cials have a legitimate educational interest 
under the following conditions:

-  if performing a task that is specifi ed in their posi-
tion description or by a contract agreement;

-  if performing a task related to a student's education;

-  if performing a task related to the discipline of a 
student; and/or

-  if providing a service or benefi t relating to the stu-
dent such as health care, counseling, job placement 
or fi nancial aid.

2.   Offi cials of another school or school system, upon request, 
in which a student seeks, intends, or is directed to enroll, 
including local, county or state correctional facilities where 
educational programs are held.

3. Certain offi cials of the U.S. Department of Education, 
the Comptroller General, and state and local educational 
authorities, in connection with certain state or federally 
supported education programs.

4. In connection with a student's request for or receipt of 
fi nancial aid, as necessary to determine the eligibility, 
amount or conditions of the fi nancial aid, or to enforce 
the terms and conditions of the aid.

5. To other state and local offi cials or authorities to the extent 
that information is specifi cally required to be reported pur-
suant to state law adopted prior to November 19, 1974.

6.   To organizations conducting studies for, or on behalf of 
the college.

7. To organizations conducting studies for, or on behalf of, 
educational agencies or institutions for the purpose of 
developing, validating, or administering predictive tests, 
student aid programs, and improving instruction.

8. To accrediting organizations in order to carry out their 
accrediting functions.

9. To comply with a judicial order or a lawfully issued sub-
poena.

10. To appropriate persons in connection with an emergency 
if the knowledge that information is necessary to protect 
the health or safety of a student or other persons.

11. To an alleged victim of any crime of violence of  the results 
of an institutional disciplinary proceeding against the alleged 
perpetrator of that crime with respect to that crime.

C. Bring the matter to the attention of the Vice President of 
Instruction, or designee, who shall, after conferring with 
the student, call either an informal or formal hearing ac-
cording to the nature of the complaint, within ten (10) 
school days.

1. An informal hearing will be between the student 
and other appropriate school representatives.  If the 
student is satisfi ed with the outcome of the informal 
hearing, the process may end.

2. A formal hearing will consist of the student, and 
if appropriate, his/her on-campus advocate, the 
accused and his/her on-campus advocate, the 
Vice President of Instruction or designee, Dean of 
Instruction, and four (4) neutral faculty members, 
two (2) selected by the student, and two (2) se-
lected by the accused.

If the results of either the informal or the formal hearing are 
not satisfactory to the student, within ten (10) school days 
of receiving that decision, the student desiring further appeal 
shall:

D. Within ten (10) school days of receiving that decision, the 
student desiring further appeal may go to the Superinten-
dent/ President who shall then render a decision within 
ten (10) school days.

E. Within ten (10) school days of receiving that decision, the 
student desiring further appeal would appeal to the Board 
of Trustees for a fi nal decision  to be made within thirty 
(30) school days.

The intent is to ensure that each and every step will take 
place as expeditiously as possible.

STUDENT PRIVACY RIGHTS AND 
ACCESS TO RECORDS 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
(FERPA)
RELEASE OF INFORMATION

The Copper Mountain Community College District (CMCCD) 
does not release student record information without the writ-
ten consent of the student, except as outlined below under 
Disclosure of Education Records. 

STUDENT RECORDS AND 
DIRECTORY INFORMATION

Board  Policy 5040
The district may permit access to student records to any person 

for whom the student has executed written consent specifying 
the records to be released and identifying the party or class of 
parties to whom the records may be released.  

The district may not permit access to student records other 
than directory information by any person without the written 
consent of the student or under judicial order except under the 
following conditions:

1.  To offi cials and employees of the district who have a legiti-
mate educational interest to inspect a record.

A school offi cial is defi ned as follows:

-  a person employed by the district in an administra-
tive, supervisory, academic, research, support staff, 
or security position;

-  a person elected to the Board of Trustees;

-  a student government offi cer conducting student 
elections; and/or
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Within thirty (30) days of the receipt of an appeal, the Board 
of Trustees shall, in closed session with the student and em-
ployee who recorded the information in question, if presently 
employed by the District, determine whether to sustain or 
deny the allegation(s).  If the Board sustains any or all of the 
allegations, it shall order the immediate correction or removal 
and destruction of the information. The decision of the Board 
shall be fi nal.

Records of these administrative proceedings shall be main-
tained in a confi dential manner and shall be destroyed one 
year after the decision of the Board, unless the student initiates 
legal proceedings relative to the disputed information within 
the prescribed period.

If the decision of the Board is unfavorable to the students, or 
the student accepts an unfavorable decision by the Superinten-
dent/President, he or she shall have the right to submit a written 
statement of his or her objections which shall become part of 
his or her student record until such time as the information to 
which the objection is made is corrected or removed.

RIGHT TO FILE COMPLAINTS WITH THE 
DEPARTMENT OF EDUCATION

Copper Mountain College students have the right to fi le com-
plaints with the U.S. Department of Education concerning alleged 
failures by the college to comply with the Family Educational 
Rights and Privacy Act.  Written complaints should be directed 
to the Family Policy Compliance Offi ce, U.S. Department of 
Education, 600 Independence Avenue SW, Washington, DC 
20202-4605; (202) 260-3887; FAX (202) 260-9001.

DIRECTORY INFORMATION
The Copper Mountain Community College District does not 

release student record information without the written consent 
of the student, except as outlined under Board Policy 5040.1.  
Federal law allows a number of information categories to be 
considered as "directory information" in education settings, and 
therefore open to disclosure.  However, CMC Board Policy 5040 
considers only the following items as "directory information', 
open to disclosure if requested:

1. Name
2. Electronic mail address
3. Dates of enrollment
4. Major fi eld of study
5. Awards and degrees received
6. Participation in college activities

On the CCCApply internet application for admission to CMC, 
students may request that the directory information described 
above be maintained as confi dential, therefore only subject to 
disclosure with their written permission.  Students who wish to 
change their initial confi dentiality request may do so in writing 
to the Offi ce of Student Services at any time to become effec-
tive within ten (10) working days.

RIGHT TO INSPECT AND REVIEW RECORDS
All currently enrolled or former students have a right to inspect 

and review all student records relating to them.  Student record 
is defi ned according to the Family Educational Rights and Privacy 
Act (FERPA).  To access their transcripts, students must fi le a 
letter of request with the Offi ce of Student Services.  To obtain 
access to other documents, students must submit a letter of 
request to the Vice President of Student Services.

Access shall be granted no later than 15 school days follow-
ing the date the written request is received.  Within the same 
15 school days, the student will be notifi ed of the location of 
all offi cial student records if not centrally located and qualifi ed 
personnel will be made available to interpret records where 
appropriate.

RIGHT TO REQUEST AMENDMENT OF 
STUDENT RECORDS

Students may fi le a written request with the Superintendent/
President to correct or remove information recorded in their 
student records which they allege to be:  (1) inaccurate; (2) an 
unsubstantiated personal conclusion or inference; (3) a conclu-
sion or inference outside of the observer's area of competence; 
or (4) not based on the personal observation of a named person 
with the time and place of the observation noted.

Within thirty (30) calendar days of receipt of such request, 
the Superintendent/President, or designee, shall meet with 
the student and the employee who recorded the information in 
question, if such employee is presently employed by the district.  
The Superintendent/President, or designee, shall then sustain 
or deny the allegations. 

If any or all allegations are sustained, the Superintendent/
President, or designee, shall order the correction or removal and 
destruction of the information.  If any or all of the allegations 
are denied, the student may appeal the decision in writing to the 
Board of Trustees within thirty (30) calendar days of denial.
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AUTOMATIC TELLER MACHINE
An automatic teller machine (ATM) is located in Phase III 

inside Bruce's Coyote Kitchen.

BOOKSTORE
The General Ernie Reid Bookstore, managed by Follett Higher 

Education Group, carries new and used course textbooks, a 
variety of essential classroom and student supplies, reference 
books, and other campus-oriented items.  The Bookstore 
welcomes nonstudents.  See the current schedule for hours 
of operation.

FOOD SERVICES 
Bruce's Coyote Kitchen menu items include soup, hot entrees, 

grill service, desserts, and beverages.  Hours of operation are 
published in the current class schedule each semester.

HOUSING
There are no facilities for on-campus housing at Copper 

Mountain College.  Information regarding off-campus housing 
is available through local Realtors.  The college does not inspect 
or approve facilities and assumes no responsibility for agree-
ments between landlords and the students.                       

PARKING
Administrative Regulations 7190

PARKING PERMITS
Vehicles parked in CMCCD parking areas, shall display a valid 

CMCCD parking permit sticker either on the right- side of the 
rear window, as viewed from the rear of the vehicle or on an 
authorized hanger.  Hangers must hang from the rear view mirror 
so that the sticker is visible.  Motorcycles, motor bikes, mopeds, 
and scooters shall display the permit on the front forks or fender.  
The owner assumes responsibility for any lost or stolen permit.  
A $5.00 fee will be charged to replace a lost permit.

The offi ce of Student Services will sell student-parking permits 
for $20.00 each for autos and $10.00 for motorcycles for the 
spring and fall semesters.  The cost of a permit for the summer 
session will be $5.00.  Authorized plastic hangers for hanging 
on the rear view mirror are available at a cost of $1.00.

If a vehicle is sold, a replacement permit will be issued for 
$1.00 upon presentation of the original permit.

Permits for additional vehicles owned by the same student 
holding a valid campus parking permit, may be purchased from 
the offi ce of Student Services for $1.00.  Proof of ownership of 
these vehicles must be shown at the time of purchase.

Faculty/staff permits shall be issued annually prior to the be-
ginning of the fall semester.  Student workers will be issued one 
student parking sticker for the semester in which they work.

Students who voluntarily withdraw from CMCCD before the 
third week of instruction may have a full refund of parking fees 
upon return of their parking permit submitted with the applica-
tion requesting tuition refund.

TEMPORARY PARKING PERMITS
Students who have purchased a parking permit but who need 

a temporary parking permit because their vehicle is unavailable 
may obtain a temporary permit at no cost from the Business 
Offi ce or a campus security offi cer. 

ADA ACCESSIBLE PARKING
Spaces for vehicles of persons with physical handicaps are 

reserved in the Visitor, Library, and Main parking lots, and are 
identifi ed with the standard symbol.

ADA accessible parking requires a Disabled Person placard or 
plates from DMV as well as a CMCCD temporary or permanent-
parking sticker.  All disabled students, as verifi ed by a valid State 
of California placard, will not be charged for parking permits.

PLACEMENT OF PERMIT
Properly displaying the parking permit is the responsibility of 

the individual, and failure to do so could result in a citation being 
issued. The parking permit should be displayed on the inside of 
the rear window in the lower right hand corner. If the window 
is tinted, the permit should be displayed on the inside of the 
windshield on the passenger side of the vehicle, or it should be 
affi xed to the campus plastic hanger and hung from the rear 
view mirror.  Motorcycles, mopeds and scooters should display 
the permit on either the fender or front forks.

ENFORCEMENT
Campus Security personnel will patrol the campus parking 

lots and issue citations to violators of parking and traffi c regula-
tions.  The fi ne for a violation is $20.00.  The San Bernardino 
County Sheriff also has jurisdiction on campus and may issue 
citations for violations.

Fine payments or questions should be directed to the Busi-
ness Services Offi ce, during regular working hours (8:00 a.m. 
to 5:00 p.m.).  Call (760) 366-3791 ext. 4212, or mailed to: 
P.O. Box 1398, Joshua Tree, CA 92252.

Failure to respond to a citation within thirty (30) days will 
result in the following actions: 

1. The fi ne will be increased to $40.00.

2. A “hold” will be placed upon the academic records of the 
violator and he or she may be prohibited from attending 
classes until the fi ne has been paid.  

A parking violation notice appeal procedure may be initiated 
in writing through the Business Offi ce.

CAMPUS SERVICES AND POLICIES
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TRANSPORTATION
The Morongo Basin Transit Authority (MBTA) has routes 

throughout the entire Morongo Basin during the day and eve-
ning that assist CMC students in their transportation needs.  
Registered students with a current CMC ID card can ride MBTA 
buses for 25¢.  A sticker indicating current semester enrollment 
will be affi xed to the ID card during the registration and fee 
payment process.  Interested students may call 1(800) 794-
6282 for more information about MBTA routes, timetables, and 
services.  Visit their website at www.mtbabus.com.

CHILDREN ON CAMPUS 
Children are not permitted to attend classes, remain outside 

a classroom, in the parking lot, in a car, or in the library while 
their parent/guardian is in class.

PETS/ANIMALS ON CAMPUS 
State and local laws prohibit animals on campus at any time ex-

cept animals (dogs) used to assist blind and disabled persons.  The 
Humane Society removes animals at owners' expense.  Students 
who violate this law are subject to disciplinary action.

SMOKING IN DISTRICT FACILITIES                  
In the interest of promoting the health and well-being of 

district students, staff and visitors and to maintain the safety 
of district Facilities, it shall be the policy of the Copper Mountain 
Community College District to prohibit smoking in all indoor 
facilities and in district vehicles.  Smoking is only permitted 
in designated smoking areas around campus.  

GENERAL SAFETY REGULATIONS
No vehicle shall be driven in excess of 10 M.P.H. on any road-

way or parking area within the campus.  However, all vehicles 
must be driven at all times at a safe speed consistent with road 
conditions and pedestrian traffi c.

All driving of motor vehicles on campus shall be conducted 
in a manner which ensures the safety of drivers, passengers, 
pedestrians, and others, and which prevents damage to Col-
lege property and the personal property of students, staff and 
guests.

Any vehicle leaving a designated parking lot shall stop as 
required and shall yield the right-of-way.

Campus traffi c regulation signs are offi cial and must be com-
plied with as on any other public property.

Pedestrians have the right-of-way over vehicular traffi c, but 
shall give consideration to traffi c fl ow.

Any action of drivers that may be considered contributory 
to the cause of any injury or accident may be considered as 
reckless driving and driver(s) can be cited.

All vehicles, including two and three-wheeled vehicles are not to 
be driven on interior walks or roadways, except for  maintenance, 
security or emergency vehicles on offi cial business.  Skateboards 
and roller-skates are not allowed on the campus.

PARKING AREAS
No vehicles shall be parked in any location other than a desig-

nated parking area.  No vehicle shall be parked on any interior 
roadway, driveway, sidewalk, lawn or undeveloped area.

Vehicles not parked in designated areas may be towed away 
and impounded at owner’s expense.

Parking will not be permitted within 15 feet of any fi re hydrant 
or stop sign or in any red zone.

Two and three-wheel motor vehicles are not permitted to park 
in automobile spaces.  Special motorcycle spaces are provided.  
Only motorcycles, motorbikes, mopeds, and scooters shall park 
in areas specifi cally designated for such.

PARKING SPACES
Parking will not be permitted in any manner that may ob-

struct the roadway, electrical panels, passageway, or doorway 
of a building or handicapped ramp, entrance or exit to any 
parking area.

A vehicle shall not park in such a manner as to occupy more 
than one space.

VISITOR PARKING
Parking in the visitor spaces is for the designated time only.  

Vehicles using handicapped spaces must display their handi-
capped permit.  After 6:00 p.m. Monday through Friday, the 
visitor parking spaces in Phase I are reserved for faculty only.  
Spaces for the handicapped are reserved for use by the handi-
capped at all times.

AUTHORITY
Copper Mountain College Parking and Traffi c Regulations are 

based on the authority contained in Section 2113a, California 
State Vehicle Code.  The Copper Mountain Community College 
District Board of Trustees in accordance with Section 2545.1, 
California Education Code, controls parking.

"Cowboy" Gregg Chesterman"Cowboy" Gregg Chesterman
"Cowgirl" Carmen Diamond"Cowgirl" Carmen Diamond

"Cowboy" Greg Brown"Cowboy" Greg Brown

Student Services 

Student Services 

very own:
very own:
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ACADEMIC PETITION PROCEDURE
The Academic Regulations Committee is an ad hoc commit-

tee formed to review and to take action on student requests 
for waiver of academic regulations and policies.  Students may 
petition to this committee when, in their opinion, a particular 
academic regulation or policy is not applicable in a specifi c situ-
ation.  Contact the Offi ce of Student Services for procedures.

ATTENDANCE

FIRST CLASS MEETING
It is extremely important for students to attend the fi rst class 

meeting.  Instructors may drop students who do not appear in 
order to make room for others who may desire to take the class.  
If a student is dropped as a "no-show" for  nonattendance, and 
if space is available, it is the student’s responsibility to reregister 
into the class at the Offi ce of Student Services.

CLASS ATTENDANCE
A student is expected to attend all class sessions.  It is the 

student’s responsibility to contact instructor(s) regarding any 
absence.  The acceptance of an excuse for absence other than 
illness or offi cial leave of absence (see "Leaves of Absence" 
below) is at the discretion of the individual instructor.  When 
absences are excused due to personal illness or the serious ill-
ness or death of a family member, a fi eld trip, or an authorized 
absence on behalf of the college, all work assignments to be 
made up must be described by the instructor to the student 
in advance of the absence when possible.  It is the student’s 
responsibility to make up all class work missed to the standards 
of the course.

EXTENUATING CIRCUMSTANCES
If a student encounters unusual circumstances that will 

cause excessive absences during a semester, but still wishes 
to remain enrolled and complete the semester, the student 
must contact each instructor for permission.  Faculty may oc-
casionally request that the Vice President of Student Services 
verify the extenuating circumstances before they agree.  If the 
circumstances are so severe that the student is away from the 
area and unable to contact instructors, the Offi ce of Instruction 
may be able to assist.

LEAVES OF ABSENCE
Students who have a need to withdraw for a short time, but 

who wish to retain their status in class(es) and resume work 
before the end of the current semester, should consult with 
each of their instructors.  If students must depart suddenly, as 
in a family emergency, they should write the Vice President of 
Student Services as soon as possible requesting a leave to be 
away from class(es).

AUDITING CLASSES
Board Policy 6530.9

The Copper Mountain Community College District does not 
allow auditing of classes.

ENROLLMENT CLASSIFICATION 
OF STUDENTS

FRESHMAN: A community college student who has 
completed fewer than 30 units of col-
lege credit.

SOPHOMORE: A community college student who has 
completed 30 or more units of college 
credit.

FULL TIME: A student enrolled for 12 or more credit 
units.

PART TIME: A student enrolled for fewer than 12 
credit units.

CLASSIFICATION AND NUMBERING 
OF COURSES

There are three (3) types of courses/classes offered by Cop-
per Mountain College:
1. Credit Courses:  Courses numbered 1-99 are credit 

courses.  A credit course is a part of an approved educa-
tional program or major.  The credit awarded by Copper 
Mountain College for completion of most courses is accepted 
as a completion of a portion of an appropriate educational 
sequence leading to an Associate Degree or Baccalaureate 
Degree by the University of California, the California State 
University or an accredited independent college or univer-
sity.  A few remedial courses in basic skills are offered for 
credit but do not count toward completion of a program 
or major.

2.  Non-Credit Courses:  Courses numbered 100 and above 
are designed for students who are not candidates for de-
gree programs and work in such courses is not applicable 
toward graduation. 

3.  Community Services Programs:   Classes are designed 
for students whose primary motive for activity and learning 
is personal enrichment.  Community Service classes carry 
no units and generate no transcripts.  For more informa-
tion call the Offi ce of Instruction at (760) 366-3791 ext. 
4244.

TRANSFERABLE COURSES
Copper Mountain College courses that are transferable to the 

California State University are indicated by “CSU” and those 
transferable to the University of California are indicated by “UC” 
under the course description section of this catalog beginning 
on page 74.  The CSU or UC designates courses accepted for 
major preparation or elective credit.  Such courses count for 
the 60 units required for advanced standing transfer to CSU 
or UC.  Students interested in transferring to the University of 
California should refer to the University of California Transfer 
Course Agreement, available in the Transfer Center and in the 
Student Services Offi ce, to make sure they have enough units, 
since CMC offers several UC transferable courses for which credit 
is decreased by one or more units by UC.

Detailed information about transferability by course and by 
institution is available at the Assist website www.assist.org.

ACADEMIC REGULATIONS
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LIMITATIONS OF ENROLLMENT
Board Policy 6020.2

Restrictions on enrollment may be imposed due to the 
nature of the course such as prerequisites, corequisites, 
honors, or public performance.  Restrictions may also be 
imposed due to health and safety considerations, facilities 
limitations, faculty workload, the availability of qualifi ed 
instructors, funding limitations, the constraints of regional 
planning, legal requirements imposed by statutes, regula-
tions, or contracts, or other such limitations as designated by 
the district.  These limitations will be published in the class 
schedule and catalog.

The district has established procedures by which any student 
who does not meet a prerequisite or corequisite or who is 
not permitted to enroll due to a limitation on enrollment, but 
who provides satisfactory evidence, may seek entry into the 
class according to a challenge process.

Any prerequisite or corequisite may be challenged by a 
student on one or more of the following grounds:

1.  The prerequisite or corequisite has not been established 
according to the district's process of establishing pre-
requisites and corequisites.

2. The prerequisite or corequisite violates Title 5, Article 
2.5, Section 55201 (Policies for Prerequisites).

3.  The prerequisite or corequisite is either unlawfully 
discriminatory or is being applied in an unlawfully dis-
criminatory manner.

4.  The student has the knowledge or ability to succeed in 
the course or program despite not meeting the stated 
prerequisite or corequisite. 

5.  The student will be subject to undue delay in attaining 
the goal stated in the student's educational plan because 
the prerequisite or corequisite course has not been made 
reasonably available.

The determination of whether a student meets a prerequisite 
or corequisite shall be made prior to the student's enrollment 
in the course.

The student is responsible and bears the burden for show-
ing that grounds exist for the challenge.  The challenge must 
be made in writing to the Dean of Instruction prior to the 
student's enrollment in the challenged course.

Challenges shall be resolved by the appropriate faculty 
within fi ve (5) school days of the receipt of the challenge.

If space is available in a course when a student fi les a chal-
lenge, the district shall reserve a seat for the student and the 
student is assured a seat in the class if the challenge is ultimately 
upheld.  If no space is available in the course when a challenge 
is fi led, and if the challenge is upheld, then the student shall 
be permitted to enroll for the subsequent term. 

CHANGES IN TRANSFERABLE 
CREDIT

As new courses are added or changes are made to current 
courses, University of California (UC) transfer credit may not 
be applicable until UC has approved these changes.

Students are strongly advised to consult with an advisor or 
counselor early in their fi rst semester at CMC and every se-
mester thereafter.  They will help to ensure that you remain on 
track for graduation and transfer.  Transfer eligibility may vary 
between institutions, your counselor will advise you of important 
requirements and keep you apprised of any changes. 

COURSE PREREQUISITES, 
COREQUISITES, ADVISORIES AND 
OTHER ENROLLMENT LIMITATIONS

Board Policies 4260 and 6020
Complete course prerequisites, corequisites, and advisories 

are listed in this catalog after the course descriptions.  These 
requirements are intended to ensure students a reasonable 
chance of success.  Questions regarding course eligibility should 
be discussed with your faculty advisor or counselor.  

A Prerequisite is a course or courses, skills, or a body of 
knowledge that students should possess prior to enrolling in a 
course or program.  Prerequisites indicate the Copper Mountain 
College course which must be taken prior to enrollment in a 
given course. (In A,B,C,D sequences, A is the prerequisite to 
B, etc.)  Prerequisite requirements must be met before enroll-
ment is permitted.    

A Corequisite is a course or courses students may be required 
to take simultaneously in order to enroll in another course.  
Corequisite represents a set of skills or a body of knowledge 
students must acquire through concurrent and continued en-
rollment in another course or courses in order to receive a “C” 
or better in the course requiring the corequisite.  

An Advisory is listed in a course description to indicate that 
greater success in the course is likely if a student possesses 
certain skills, experiences, or a body of knowledge indicated 
in the advisory.  Without the advisory knowledge, it is still ex-
pected that most students could receive a satisfactory grade 
in the course.

The district has a process for the establishment, review, 
and challenge of prerequisites, corequisites, and advisories on 
recommended preparation, and certain limitations on enroll-
ment in a manner consistent with law and good practices.  The 
following regulations apply:

1. All computation and communication skill prerequisites will 
be established on a course by course basis.

2. The district will provide suffi cient number of corequisite 
sections to accommodate students or the requirement will 
be waived for individual students for whom space is not 
available.

3. Students must satisfy prerequisite or corequisite require-
ments by successful completion of the appropriate course 
or multiple-measurers assessment.

4. A student may challenge the requirement of prerequisites 
or corequisites.  Check with the Offi ce of Instruction for 
details.
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REMEDIAL COURSEWORK 
LIMITATION

Board Policy 6530.8
Remedial coursework refers to precollegiate basic skills courses 

defi ned as courses in reading, writing, computation, learning 
skills and English as a second  language, which are designated 
as non-degree credit courses.  No student shall receive more 
than thirty (30) semester units of credit for remedial coursework 
at Copper Mountain College except as noted below:

1. Students currently enrolled in one (1) or more courses of 
English as a second language.

2. Students identifi ed by the college Disabled Student Program 
Services as having a learning disability.

3. A student who has had this restriction waived by the 
Superintendent/President or his/her designee because 
the student has shown signifi cant, measurable progress 
toward the development of college-level skills.  This waiver 
of limitation may be granted for a maximum of ten (10) 
semester units.

PHYSICAL EDUCATION 
REQUIREMENT

Either two units of Physical Education or one course in Health 
Education (of at least 2 units) is required for graduation from 
Copper Mountain College.

COURSE UNITS AND STUDENT LOADS

UNIT OF CREDIT
The term "unit of credit" is a measure of time and study de-

voted to a course.  One credit unit is equivalent to one hour of 
lecture per week or three hours of lab per week per semester.  
Many courses are made up of a combination of lecture sessions 
and laboratory sessions.

MAXIMUM NUMBER OF UNITS
A normal class load for fall and spring semesters is considered 

to be 12-17 units plus an activity class in physical education.  
Students working full time are encouraged to carry a reduced 
load.  Students with advanced standing, and having a "C" aver-
age or better are permitted to enroll in 19 units plus physical 
education.  (During the summer term, students are limited to 
7 units.)

Students wishing to obtain a variance from these limitations 
may petition the Vice President of Student Services.

MINIMUM NUMBER OF UNITS

CATEGORY                                     MINIMUM UNITS
  ASCMC Offi cers    5

 CARE Students            12 
 EOPS Students            12 
 Financial Aid Recipients

  Full-time 12
   3/4-time   9 
   Halftime   6

GRADING SYSTEM   
Board Policy 6510

In accordance with California Education Code 76224, when 
grades are given for any course of instruction taught in a com-
munity college, the grade given to each student shall be de-
termined by the instructor of the course.  The determination of 
the student's grade by the instructor, in the absence of mistake, 
fraud, bad faith, or incompetence, shall be fi nal.

SYMBOL  DEFINITION            
GRADE POINT

 A  Excellent    4

 B  Good    3

 C  Satisfactory    2

 D  Passing, less than satisfactory  1

 F  Failure   0

 I Incomplete   0

 W Withdrawal   0

CR:  Credit (at least satisfactory; units awarded, but not 
counted in GPA)

NC:  No Credit (less than satisfactory, or failing; units not 
counted in GPA)

Students may choose the credit/no credit grading option on 
designated courses.  This choice can be made at the time of 
registration, or the student may fi le a Petition in the Offi ce of 
Student Services prior to the fi rst 30% of the class meetings.

Grades of "F" count as units attempted and completed with 
a failing grade.  Such grades are computed in the grade point 
average (both semester and cumulative).  Units for which grades 
of "F" are assigned are not earned units and do not fulfi ll course, 
certifi cate or degree requirements.

GRADE POINT AVERAGE
The grade point average (GPA) is computed by dividing all 

units attempted into all grade points received. The following 
example illustrates the grade point average calculation.

      Grade  Points 
      Per For

Course Units Grade Unit Class

ENG 1B  3  B  3  9
ART  7A  2   A   4  8
HE 1   3   C   2  6
NR 1   3   B   3  9
NR 1L  1  B  3  3
HIST 17   3   A   4  12 
Totals 15          47
 Total Grade Points (47),  

 divided by Total Units Attempted (15),  
 equals Grade Point Average (3.13  GPA).
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NON-EVALUATION SYMBOLS
Title 5 (§55758) 

The following non-evaluation symbols may appear on offi cial 
college transcripts:

"I" (Incomplete) is a temporary mark assigned when the 
instructor determines that a student has been unable to com-
plete course requirements by the designated ending date of 
the course according to the following defi nition.

Incomplete academic work for unforeseeable emergency, and 
justifi able reasons at the end of the term may result in an "I" 
symbol being entered in the student’s record.  The condition for 
removal of the "I" shall be stated by the instructor in a written 
record.  This record shall contain the conditions for removal 
of the "I" and the grade assigned in lieu of its removal.  This 
record must be given to the student with a copy on fi le with 
Student Services until the "I" is made up or the time limit has 
passed.  A fi nal grade shall be assigned when the work stipulated 
has been completed and evaluated, or when the time limit for 
completing the work has passed.

The "I" must be made up no later than one semester following 
the end of the term in which it was assigned.

The "I" symbol shall not be used in calculating units attempted 
nor for grade points.

An incomplete is issued only upon mutual agreement between 
the instructor and the student.  The instructor and the student 
will agree upon course work and/or other requirements neces-
sary for the removal of  the incomplete mark and the grade to 
be assigned, as well as the grade to which the incomplete will 
default if the requirements are not met.  The student is expected 
to make up the incomplete by the end of  the semester im-
mediately following the receipt of this mark or the grade could 
default to an "F".  In unusual circumstances the student may 
petition the instructor for a one-semester extension.

The Incomplete Grade Form is issued only to instructors.  
In addition to the terms of agreement as outlined in the previous 
paragraph, this form will contain the student’s signature and the 
instructor’s signature.  The student and the instructor will each 
retain a copy of this agreement.  A third copy will be kept on fi le 
with the permanent roster in the Offi ce of Instruction.

"IP" (In Progress) is a mark used only for those courses 
which extend beyond the normal end of an academic term.  This 
mark indicates that work is in progress and that upon completion 
of this work an evaluative symbol (grade) will be assigned.  The 
"IP" shall not be used in calculating grade point average.

"RD" (Report Delayed) is a mark used when there is a 
delay in reporting the grade of a student due to circumstances 
beyond the student’s control.  This mark is a temporary nota-
tion and is to be replaced as soon as possible by a permanent 
symbol.  Only the Offi ce of Instruction may assign the "RD" 
mark.  The "RD" notation shall not be used in calculating grade 
point average. 

"W" (Withdrawal) is a mark assigned to students who 
withdraw after 30 percent, or the fourth week of the term 
(whichever is less), and prior to 75 percent of the term.  With-
drawal after the 75 percent point is not possible.  If there are 
extenuating, documented circumstances such as an accident, 
hospitalization, or other conditions beyond the student’s control, 
the student may petition for an administrative withdrawal in the 
Offi ce of Student Services.  Title 5, California Administrative 
Code, Section 55758, states that withdrawal after the end of 
the fourteenth week (or 75 percent of a term, whichever is less) 
when the district has authorized such withdrawal in extenuating 
circumstances, after consultation with appropriate faculty, shall 
be recorded as a "W." 

GRADE RESPONSIBILITY 
The designated student grade responsibility date shall occur 

on the last day of the fourteenth week of  instruction or at the 
75 percent point of a semester or session, whichever is less.  
Students who do not withdraw by the deadline indicated in the 
class schedule will  receive a grade of A, B, C, D, F, CR or NC.  
All grades become a part of the student’s permanent record.

Where verifi ed cases of extenuating circumstances exist, 
students may petition to be allowed to withdraw from class(es) 
after the grade responsibility date.  The petitioning process is 
to commence with the Vice President of Student Services after 
consultation with the instructor(s) of record, or in the event 
the instructor cannot be contacted, the Dean of Instruction.  
Extenuating circumstances include verifi ed cases of accidents, 
illnesses or other circumstances beyond the students’ control 
which would prevent them from completing the class(es).  
Where such withdrawals are approved, the symbol "W" may 
be granted.

GRADE CHANGE POLICY 
The college has a grading policy and procedures to be followed 

when issuing grades and when grades are to be changed.

1.  The instructor of record for the class has the right to issue 
a letter grade to a student.  Once a grade has been given, 
that grade is fi nal.

2.  A change of grade may be made in only one of two 
ways:

A. An INCOMPLETE (I) is changed to a fi nal grade.  
See GRADING SYSTEM, Non-Evaluation Symbols 
for defi nition and limitations. 

B. GRADE CHANGE (Section 55760) In any course 
of instruction in a community college district for 
which grades are awarded, the instructor of the 
course shall determine the grade to be awarded 
each student in accordance with Section 55760 of 
this chapter.  The determination of the student’s 
grade by the instructor shall be fi nal in the absence 
of mistake, fraud, bad faith, or incompetency.  Pro-
cedures for the correction of grades given in error 
shall include expunging the incorrect grade from 
the record.

The District Board shall adopt and publish proce-
dures and regulations pertaining to the repetition of 
courses for which substandard work has been re-
corded in accordance with Section 55002, Sections 
55761 and 55762.  When grade changes are made 
in accordance with these sections, appropriate an-
notations of any courses repeated shall be entered 
on the student’s permanent academic record in 
such manner that all work remains legible, ensuring 
a true and complete academic history.

3.  The Vice President of Instruction shall approve all Change of 
Grade and Incomplete Grade forms based upon the Grading 
Policy adopted by the Board of Trustees.

4.  All requests for Grade Changes that do not adhere to the 
Grading Policy shall be returned to the instructor submit-
ting the request.
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At this level, if the issue can be resolved to the satisfaction 
of the instructor and student, and the action to be taken is to 
change a grade due to a mistake, the incorrect grade shall be 
removed from the student’s record.  Within two (2) school days, 
the decision and proposed action of the supervisor will be com-
municated in writing with copies to the student involved, the 
faculty member involved, the Dean of Instruction or designee, 
and the Offi ce of Student Services.

If the problem cannot be resolved at this level, the student 
may, after informing the instructor and supervisor that he or 
she plans to fi le a written grievance, progress to Level 3.

LEVEL 3:  The student submits a written request for a meet-
ing with the Dean of Instruction to resolve the grievance.  The 
written request must include, in detail, the student’s basis for 
initiating the grievance.  The student shall initiate this request 
within fi ve (5) school days after meeting with the supervisor 
and instructor.  The Dean shall meet with the instructor, supervi-
sor, and student within fi ve (5) school days of reception of the 
formal grievance accompanied by all supporting data supplied 
by the student in an attempt to resolve the issue at this level.  
Any such meeting regarding a grade grievance will be closed 
to all observers.

At this level, if the issue cannot be resolved to the satisfaction 
of the supervisor, instructor and student, the Dean assumes 
the responsibility for arriving at a decision regarding the valid-
ity of the grievance and appropriate action to be taken.  If the 
action to be taken is to change a grade due to a mistake, the 
incorrect grade shall be removed from the student’s record.  
Within two (2) school days, the decision and proposed action 
of the Dean will be communicated in writing with copies to the 
student involved, the faculty member involved, the supervisor  
involved, and the Offi ce of Student Services.  The Dean’s deci-
sion completes and exhausts the Copper Mountain Community 
College District’s Grade Grievance Procedure. 

The Superintendent/President or designee may shorten or 
lengthen the times specifi ed in these procedures.  The intent, 
however, is to ensure that each and every step will take place 
as expeditiously as possible.

ACADEMIC HONORS

DEAN'S LIST
Students earning 12 or more credit units in a semester with a 

grade point average of 3.50 or better are cited on the "Dean’s 
List" which is the highest academic honor in the college.

HONOR ROLL
Students earning 12 or more credit units in a semester with 

a grade point average between 3.00 and 3.49 are listed on 
the "Honor Roll".

GRADE APPEALS PROCEDURE
The student shall fi rst attempt to solve the problem with the 

instructor involved.  If the problem is not solved, the student may 
follow the steps outlined in the Grade Grievance Procedure. 

GRADE GRIEVANCE PROCEDURE
By law, an instructor is solely responsible for the grades as-

signed; no instructor may be directed to change a grade except 
in certain narrow circumstances authorized by the California 
Education Code, Section 76244(a), which reads as follows:  
“When grades are given for any courses of instruction taught 
in a community college, the grade given to each student shall 
be that determined by the instructor of the course and its 
determination, in the absence of mistake, fraud, bad faith, or 
incompetency, shall be fi nal.”

When a student believes that the district grading policy has 
not been  followed, and  that the grade received in class was 
the result of "mistake, fraud, bad faith, or incompetency," the 
student MUST discuss this concern with the course instructor 
by the end of the fourth week of the following semester.  Any 
student who is not satisfi ed after meeting with the instructor, 
may choose to pursue a grievance.

FRAUD:  A deliberate misrepresentation of the truth or a fact 
used to take money, rights, or other privilege or property away 
from a person or persons may be found to be fraud.

BAD FAITH:  Bad faith may be found in an instance of an 
intent to deceive, in an act of dishonesty.

INCOMPETENCY:  Incompetency may be found in a lack of 
ability, qualifi cations, fi tness, or performance.

If a student fi les a grade grievance in accordance with the 
defi nitions and procedures described herein, and if, following 
the grievance procedures, it is found that the grade assigned 
has in fact been the result of “mistake, fraud, bad faith, or 
incompetency,” then a new grade will be assigned, and that 
grade will become the fi nal grade.

The student must observe the following procedures.  The 
procedures must be completed by the end of the following 
semester (excluding Summer School) during which the cause 
for grievance occurred.

LEVEL 1:  Prior to fi ling a formal written grievance, the student 
must attempt to solve the problem.  When grades are available, 
the student is expected to contact his or her instructor directly 
to discuss their differences not later than the fourth week of 
the following semester.  At this stage most differences will be 
resolved.  This contact should be conducted in the privacy of 
the instructor’s offi ce whenever possible, and the pertinent is-
sues should be well defi ned so that they may be discussed as 
objectively as possible.

If the problem cannot be resolved at this level, the student 
may, after informing the instructor that he or she plans to fi le 
a written grievance, progress to Level 2.

LEVEL 2:  The student submits a written request for a meeting 
with the instructor’s supervisor to resolve the grievance.  The 
written request must include, in detail, the student’s basis for 
initiating the grievance.  The student shall initiate this request 
within fi ve (5) school days after meeting with the instructor.  The 
supervisor shall meet with the instructor and student within fi ve 
(5) school days of reception of the formal grievance accompanied 
by all supporting data supplied by the student in an attempt to 
resolve the issue at this level.  Any such meeting regarding a 
grade grievance will be closed to all observers.
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GRADUATION HONORS
Board Policy 6540.2

The district recognizes academic accomplishment by awarding 
associate degrees with Highest Honors, High Honors, and Aca-
demic Distinction designations.  All grades earned at all colleges 
attended will be included in the computation of the cumulative 
grade point average for graduation honors.  To recognize aca-
demic accomplishment, students completing associate degree 
programs with prescribed cumulative grade point averages are 
to be recognized through the college commencement exercises 
and diplomas awarded as honor students.

Academic honors are awarded as follows:

Honor       Cumulative GPA* 
Highest Honors    3.90 - 4.00
High Honors    3.75 - 3.89
Academic Distinction    3.50 - 3.74

* From ALL colleges attended.

 PROBATION, DISQUALIFICATION, 
AND REINSTATEMENT

Probation, disqualifi cation, and reinstatement policies and 
procedures are designed to assist students in making progress 
toward realistic academic, career, and personal goals.  

STANDARDS FOR PROBATION 
Board Policy 6530.4

Academic Probation:  A student who has attempted at least 
twelve (12) semester units, as shown by the offi cial academic 
record, shall be placed on academic probation if the student 
has earned a grade point average below 2.0 in all units graded 
according to the established College grading scale.

Progress Probation:  Students who have attempted  at least 
twelve (12) semester units will be placed on progress probation 
when the percentage of all units attempted  for which symbols of 
"W," "I" and "NC" are earned reaches or exceeds 50 percent.

Transfer Students:  Students transferring to Copper Mountain 
College from another college are subject to the same probation 
and dismissal policies as Copper Mountain College students.

NOTIFICATION OF PROBATION
The college shall make a reasonable effort to notify a student 

subject to probation at or near the beginning of the semester 
in which the probation will take effect but, in any case, no later 
than the start of the fall semester.  As a condition of continuing 
enrollment, a student placed on probation is to receive individual 
counseling, including the regulation of his or her academic 
program.  Also each student shall be referred to other support 
services to help him or her overcome any academic diffi culties.  
Prior to registration, a student on probation must have coun-
selor approval of his or her educational program.  Students who 
register before grades are known and are later found to be in a 
probation category, will be contacted for an appointment with a 
counselor before next-term enrollment can be permitted.

PROBATIONARY STATUS 
ENROLLMENT LIMITATIONS

Board Policy 6530.10
Students who are on probation must have approval by a 

counselor of his or her educational program and intended course 
enrollment prior to registration. 

Students who register before grades are known and are later 
found to be in a probation category, will be contacted for an 
appointment with a counselor before next-term enrollment 
can be permitted. 

REMOVAL FROM PROBATION
Board Policy 6530.5

Academic Probation:  A student on academic probation for a 
grade point defi ciency shall be removed from probation when the 
student’s accumulated grade point average is 2.0 or higher.

Progress Probation:  A student on progress probation because 
of an excess of units for which entries of "W," "I," and "NC" are 
recorded shall be removed from probation when the percent of 
units in this category drops below 50 percent.

STANDARDS FOR DISQUALIFICATION
Board Policy 6530.6

A student on academic probation shall be subject to dis-
qualifi cation if in each of three (3) consecutive semesters the 
student’s cumulative and semester grade point averages are 
below 1.75 in all units attempted which were graded according 
to the established district grading scale.

Students on progress probation shall be subject to disquali-
fi cation if progress probation has been earned for three (3) 
consecutive semesters of enrollment.

NOTIFICATION OF DISQUALIFICATION
The college shall make a reasonable effort to notify a student 

subject to disqualifi cation at or near the beginning of the semester 
in which the disqualifi cation will take effect but no later than the 
start of the Fall semester.  A student subject to disqualifi cation 
has the right of appeal.  An exception to disqualifi cation may 
be made in the event of extreme and unusual circumstances 
that can be supported by evidence provided by the student.  
Requests for appeal shall be submitted to the Vice President 
of Student Services.

REINSTATEMENT
Board Policy 6530.7

A student applying for reinstatement shall not be reinstated 
until a minimum of one semester has elapsed since disqualifi ca-
tion.  A student applying for reinstatement must submit a written 
request to the Vice President of Student Services. 

The request shall explain what circumstances or conditions 
would justify reinstatement.  A student who is reinstated shall 
receive individual counseling to assess his or her academic and 
career goals.  Prior to registration, a reinstated student must 
have signed a contract with the counselor relative to his or her 
educational program.
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A student may repeat work taken during academic renewal 
semester(s) only if such repetition is necessary to allow normal 
progression toward an acceptable educational objective.

A student must include all work, excluding academic renewal 
semester(s), in the computation of the cumulative GPA toward 
any honors program.

No part of the regulation and procedures shall confl ict with:

A. Education Code, Section 76224, pertaining to the fi nality 
of grades assigned by instructors; and

B. Chapter 2.5 of Division of Title 5 (commencing with Sec-
tion 59020) pertaining to the retention and destruction 
of records, and particularly Section 59023 (d), relating 
to the permanency of certain student records.

The Vice President of Student Services shall maintain records 
of all actions taken under this regulation and a yearly review of 
this regulation shall be made by the Educational Policies and 
Practices Committee. 

REQUEST FOR ACADEMIC RENEWAL
1.   A student seeking academic renewal is responsible for 

presenting evidence to show:

a. that the previously recorded courses were substan-
dard academic performance and are not refl ective 
of his/her current academic ability; and

b. that the student is enrolled in a defi ned educational 
program.

Evidence of academic ability since the semester in 
question shall include one of the following:

–  15 semester units with a minimum of a 3.00 
GPA;

–  30 semester units with a minimum of a 2.50 
GPA; or

–  45 semester units with a minimum of a 2.00 
GPA.

2.   At least 12 months must elapse between the date of the 
request and the end of the semester for which academic 
renewal is sought.

3.  The student may request academic renewal only once.

4.  The request for academic renewal shall be directed to the 
Vice President of Student Services.

EXAMINATIONS
CREDIT BY EXAMINATION/COURSE CHALLENGE

Board Policy 6530.1
Credit is not allowed if coursework (or credit by exam given) in 

the subject area has been completed or Advanced Placement credit 
has previously been granted.

Credit by examination may be granted for a course based on the 
principle that previous experience, training, or instruction is the 
equivalent of a specifi c course taught by the college. 

If an examination shows that the student possesses adequate 
equivalency and mastery of the subject, credit is granted.

A student seeking credit by examination will receive a letter 
grade (A, B, C, D, F, NC, CR) and grade points in the same way as 
if enrolled in a regular course.  A student may challenge a course 
only once.  Credit earned according to this policy shall not count 
toward determination of eligibility for veteran’s benefi ts.  Credit by 
examination is possible in selected courses only.  Contact the Dean 
of Instruction for additional information.

Exceptions to the above may be made when necessary to 
meet provisions of California state law or the rules and regula-
tions of state agencies governing programs of the California 
Community Colleges.

REPETITION OF COURSES   
Board Policy 6530.2

SUBSTANDARD GRADES
A student who receives a grade of D, F, or NC for a course 

may repeat the course one time and receive a new grade and 
credits.  The previous grade and credits are disregarded in the 
computation of grade point average and credits and appropriate 
annotation is made on the student’s permanent record in such 
a manner that both grades remain legible, insuring a true and 
complete academic history.

Where special circumstances exist, a student may be allowed 
to repeat a course a second time.  Special circumstances include 
consideration of illness, accident, or other conditions which, 
being beyond the control of the student, resulted in his or her 
substandard work.

Under very unusual and documented circumstances, a student 
who has taken a class twice and received non-passing grades 
both times may petition for one last opportunity to pass the 
course.  Students must appeal in writing and with appropriate 
documentation of the unusual circumstances well in advance of 
registration.  The appeal should be directed to the Vice President 
of Student Services.

GRADES OF "C" OR BETTER
The District permits students to repeat a course or courses with 

grade(s) of  “C”, “B”, “A”, or “CR” when a lapse in time, change in 
course content, or need to upgrade skills justifi es the repetition.

The student must demonstrate that special circumstances do exist 
to justify the repeating of courses for which grades of “C”, “B”, “A”, 
and/or “CR” have been awarded.  These petitions are to be retained 
for FTES (Full-time Equivalent Student) audit purposes.

Grades earned in such cases are not included in the student’s grade 
point average.  The credit is not awarded.  The courses, grades, 
and units will be listed on the student’s transcript.

Forms to repeat a course with a grade of "C" or better are available 
in the Offi ce of Student Services.  Students must make the request 
well in advance of registration.  The appeal should be directed to 
the Vice President of Student Services.

ACADEMIC RENEWAL POLICY
A student may petition to have units and credits for all 

courses taken during one semester of college work eliminated 
from the computation of his/her cumulative grade point aver-
age.  Under extenuating circumstances a second semester 
consecutive with the fi rst semester may be considered under 
the same regulations.  Extenuating circumstances are beyond 
the control of the student and may include but are not limited 
to situations such as illness or injury to the student, or death 
or illness in the family.  The student must supply documented 
evidence of all extenuating circumstances to the Vice President 
of Student Services.

If the petition for academic renewal is granted, the permanent 
record of the student will be annotated so that it is evident to 
all users of the record that no units for work taken during the 
semester(s) covered by academic renewal, even if satisfactory, 
will apply toward graduation or other educational objectives.  
All courses, units, and grades shall remain legible on the per-
manent record to ensure a true and complete academic record 
of the student’s college courses.
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Credit by examination may be granted only to a student who 
(1) is currently enrolled in at least one course in the college, 
(2) has completed at least 12 units in residence, (3) is not on 
academic probation, (4) has submitted transcripts of all previ-
ous course work, (5) has not earned college credit in more 
advanced subject matter, and (6) has not received a grade 
(A, B, C, D, F, CR, NC), or equivalent, in the course for which 
he or she is seeking credit by examination at this or any other 
educational institution.

Under the Credit by Examination policy, a student may chal-
lenge no more than 10 units towards an Associate Degree or a 
Certifi cate of Achievement.  Unit credit granted by examination 
to a student shall not count towards the minimum of 12 units 
required for residency.

Students interested in Credit by Examination should select 
a specifi c course for which they believe they have suffi cient 
knowledge, then contact the Dean of Instruction to determine 
the possibility of challenging the course and to obtain informa-
tion regarding the requirements for successful challenge.  The 
Credit by Examination form to initiate the formal approval pro-
cess may then be obtained from the Offi ce of Student Services.  
Payment of a nonrefundable fee of $25.00 is required at that 
time.  The request must be approved by the midpoint of the 
semester, and the examination must be given prior to the last 
day of the fi nal examination period.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)
A maximum of 30 semester units of CLEP (College Level Exami-

nation Program) credit is given for scores at the 50th percentile or 
higher.  Credit is not awarded for College Composition.  An offi cial 
transcript from the College Board must be submitted to the Offi ce 
of Student Services for acceptance of CLEP credit.  In addition, 
students must be currently enrolled at Copper Mountain College.  
CLEP credits do not count toward residency requirements.  CLEP 
exams are not offered on campus;  however, they are offered at 
the local military base.

CLEP credit will not be used to meet IGETC (Intersegmental 
General Education Transfer Curriculum) or California State 
University General Education Breadth Requirements for Certi-
fi cation.  The University of California campuses do not accept 
CLEP credit.  Students planning to transfer should check the 
CLEP policy in the catalog of the intended transfer.

CREDIT FOR CEEB ADVANCED 
PLACEMENT EXAMINATIONS

Board Policy 6520.2
Copper Mountain College grants credit for scores of 3 or higher 

on the Advanced Placement AP Examinations of the College 
Entrance Examination Board (CEEB).  Advanced Placement 
credit is granted for the fulfi llment of Copper Mountain College 
programs only.  Other colleges or universities may have different 
policies concerning AP.  Therefore, the transfer institution will 
reevaluate the AP scores based on their own campus policies.  
AP credit may not be used to fulfi ll residency requirements.

High school students who intend to participate in this pro-
gram should make the necessary arrangements with their 
high schools.  Students should request that their test scores 
be sent to Copper Mountain College at the time they take the 
Advanced Placement Examinations or upon enrollment.  To apply 
for Advanced Placement credit, an offi cial AP transcript must 
be sent to the Offi ce of Student Services at Copper Mountain 
College.  In addition, students must be currently enrolled at 
Copper Mountain College. 

AP credit may be used towards graduation requirements, 
IGETC (Intersegmental General Education Transfer Curriculum), 
and California State University (CSU) General Education Breadth 
Requirement certifi cations.  However, the Critical Thinking 
General Education requirement cannot be met utilizing AP 
credit.  Copper Mountain College's faculty will review AP credit 
granted for courses not listed below.

USE OF AP AND IB EXAMS FOR 
CSU & UC

CSU and IGETC course credit may be earned for scores of 
three (3) or better on Advanced Placement (AP) exams that the 
community college faculty recognizes as equivalent to approved 
courses.  An acceptable score on an English AP exam may be 
used to meet the English Composition requirement, not the 
Critical Thinking/English Composition requirement.

CSU and IGETC course credit may also be earned for scores 
of fi ve (5) or better on International Baccalaureate (IB) exams 
that the community college faculty recognizes as equivalent 
to its approved courses.  An acceptable score on the IB Eng-
lish A1 exam may be used to meet the English Composition 
requirement but not the Critical Thinking/English Composition 
requirement.

AP Examination  # of Units   CSU
Art:  History of Art  3 C1
Biology  3 B2
Chemistry  6 B1 & B3
Economics:  Macroeconomics   3 D2
Economics: Microeconomics  3 D2
English:  English Lang & Comp  3 A2
English:  Literature & Comp  6 A2 & C2
French:  French Language  6 C2
French:  French Literature  6 C2
German Language  6 C2
Government & Politics: US  3 D8
Government & Politics:  Comp.  3 D8
History:  European History  3 D6
History: United States History  3 D6
Latin:  Vergil  3 C2
Latin:  Latin Literature  3 C2
Mathematics:  Calculus A, B  5 B4
Mathematics:  Calculus B, C*  10 B4
Music Theory  3 C1
Physics B  8 B1 & B3
Physics C (mechanical)  5 B1 & B3
Physics C (elect. & magnet.)  5 B1 & B3
Psychology  3 D9
Spanish:  Spanish Language  6 C2
Spanish:  Spanish Literature  6 C2
Statistics  3 B4

 * A student should not be awarded both Calculus A, B and B, C; 

 rather the proposed maximum credit shall be 10 semester units.  

Copper Mountain College does not have comparable courses for 
all courses listed above.  Additional information about the Advanced 
Placement program may be found at www.collegeboard.com.
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CREDIT BY ARTICULATION
The College maintains course articulation agreements in coop-

eration with high schools and Regional Occupational Programs 
(ROP) within the Morongo Unifi ed School District (MUSD) and 
San Bernardino County Regional Occupational Program.  Col-
lege credit by examination or prerequisite course waiver may 
be earned by high school and ROP students, thereby allowing 
students with demonstrated competencies to avoid duplicating 
course work in college and resulting in a smooth transition from 
course to course, from high school to college.

ARTICULATED HIGH SCHOOL/ROP 
CLASSES

Check with the Vice President of Student Services for courses 
eligible for articulated High School/ROP classes.

SUPPLEMENTAL MODES OF STUDY

SEMINARS 
Seminars, designated as Course Number 48 A, B, C (1, 2, & 3 

units respectively) may be conducted by any program.  They are 
designed to provide an opportunity for students to work in small 
groups with one or more instructors.  The course provides the students 
an opportunity to participate and interact with their instructors and 
colleagues to extend their knowledge and understanding of some 
particular problem or topic within the general scope of departmental 
offerings which are not contained in scheduled courses. 

The exact nature of the individual assignments depends upon the 
nature of the study and topic involved, but all seminar students are 
expected to complete at least one of the following: a project, fi eld 
study, survey, examination, written report, and/or term paper.

Seminars are an excellent means of recruiting the active and 
retired personnel resources in the community to work with faculty 
and students to extend depth, imagination, and applicability to the 
programs of instruction.  A maximum of six (6) seminar units are 
accepted for the A.A. or A.S. Degree.

INDEPENDENT STUDY PROJECTS (1-3 UNITS)
Available to students enrolled in six or more units,  Independent 

Study is designed to:

1. extend students' knowledge and understanding of subject 
matter beyond the stated objectives of the course in which 
they are registered; or

2.  provide means to earn credit in an academic area where 
they have exhausted all reasonable course options. In this 
case, the Independent Study course should be degree or 
certifi cate applicable.

Independent Study credit is given on a "lab" value basis (1 unit 
= 54 hours, 2 units = 108 hours, 3 units = 162 hours) in which 
students work independently under the direction and guidance 
of the instructor.  A maximum of six units of individual study is 
accepted toward the A.A. and A.S. Degree.

The Independent Study Request Form is available in the Offi ce 
of Instruction.  The student should complete the form and seek 
the instructor's approval.  The instructor should be given the 
application for the project prior to the Dean of Instruction, Vice 
President of Student Services, and the Vice President of Instruc-
tion.  It is recommended that Independent Study Projects for three 
(3) units begin prior to the fourth week of the semester; for two 
(2) units, prior to the seventh week; and for one (1) unit, prior 
to the tenth week.

CMC's Annual 
Spring Fling !
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VOCATIONAL CERTIFICATE OF
ACHIEVEMENT

A Vocational Certifi cate of Achievement may be awarded to 
a student who has completed a required sequence of courses 
in an occupational fi eld.  The Certifi cate is not automatically 
awarded when a student completes the requirements. Students 
must fi le a "Request for Evaluation" in the Offi ce of Student 
Services at least one semester prior to completing certifi cate 
requirements.  All transcripts from other colleges must be on 
fi le before an evaluation request can be fi led. 

Students must fi le an “Intent to Earn Certifi cate” in the Of-
fi ce of Student Services during the semester in which they are 
completing the requirements.  The certifi cate requires fewer than 
60 units of college work.  At least six (6) units in the certifi cate 
fi eld shall be completed in residence at Copper Mountain College.  
A minimum of a "C" average shall be maintained in all courses 
required for the certifi cate.  All courses shall be approved by 
the department advisor.

In the case of an additional certifi cate(s) in a related fi eld, the 
student will be required to take a minimum of six (6) units of 
additional course work determined by the department advisor.  
See Degree and Certifi cate Programs section in this catalog for 
specifi c certifi cate requirements.

CATALOG REQUIREMENTS UNDER 
WHICH STUDENTS GRADUATE

Students are responsible for meeting in full the requirements 
for graduation as set forth in the college catalog.  For the 
purpose of meeting graduation requirements, students may 
choose to meet  the requirements for degrees or certifi cates 
in the catalog in effect at the time of entrance, during the span 
of attendance, or at the time of graduation, provided they do 
not interrupt their enrollment for two (2) or more consecutive 
semesters, not including summer. 

Whenever enrollment is interrupted for two or more con-
secutive semesters, not including summer, students must 
choose the requirements in the catalog in effect at the time of 
re-enrollment, continued attendance following re-enrollment, 
or graduation.

College authorities may authorize or require substitutions 
for discontinued courses or for courses not offered.  Copper 
Mountain College requires that students declaring or changing a 
major program of study must complete the major requirements 
in effect at the time of the declaration of change.  For programs 
of study requiring special selection procedures, students are 
required to complete major requirements in effect at the time 
of entrance to the program.

Students maintain continuous enrollment, attend and success-
fully complete, at least two (2) semesters or summer sessions 
during each calendar year.  Changing a major program of study 
does not change catalog rights for general education or other 
graduation requirements beyond the major.  Absence due to 
an approved educational leave or for attendance at another ac-
credited college is not considered an interruption in attendance 
if the absence does not exceed two (2) years.

TRANSCRIPTS
An offi cial transcript of a student’s record may be obtained 

from the Offi ce of  Student Services, Admissions & Records by 
written request. 

Transcripts sent directly from the college to the destination 
requested by the student are offi cial.  Transcripts given to the 
student are unoffi cial unless they are placed in sealed, unopened 
envelopes marked "unoffi cial if opened".  A fee will be charged 
in excess of two (2) transcripts. 

GENERAL EDUCATION CERTIFICATION
Verifi cation by the college of a student's completion of lower 

division General Education/Breadth requirements for the Cali-
fornia State University or the Intersegmental General Education 
Transfer Curriculum (IGETC) curriculum must be requested by 
the student at the time transcripts are requested to be sent 
to the university. 

TRANSFERRED COURSEWORK
Board Policy 6520.1

All transcripts from other colleges must be on fi le in Admis-
sions & Records prior to fi ling a “Request for Evaluation".  All 
lower division work (freshman & sophomore level courses) 
previously earned at other accredited institutions will be in-
cluded when computing the cumulative GPA for a degree or 
certifi cate from CMC.

The district evaluates and accepts transfer courses, units and 
grades in an equitable manner in accordance with the standards 
of the Western Association of Schools and Colleges Accrediting 
Association (WASC).

FOREIGN TRANSCRIPT EVALUATIONS
Students entering CMC who have earned university/college 

credits in foreign countries and believe the courses are compa-
rable to those offered at Copper Mountain College, can obtain 
information about foreign transcript evaluation and application 
forms for foreign transcript/credential evaluation services from 
the Vice President of Student Services.

UNIT CREDIT FOR MILITARY SERVICE
Military Veterans or active duty personnel who have served 

on active duty for a period of one year or longer and who have 
received other than a dishonorable discharge may be granted 
college credit.  The military units are designated as “Military 
Credit” on the transcript. 

To have formal military education credit accepted the student 
must complete 6 units in residence and present the Offi ce of 
Student Services or Base Programs Offi ce (MCGACC) his/her 
DD 214 or smart transcript.  The CMC evaluator or the SOC 
evaluator at the military base determines the units applied to 
the associate degree. 

CERTIFICATE, DEGREE, GRADUATION                                                            
AND TRANSFER REQUIREMENTS
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EVALUATION REQUIREMENT FOR 
ASSOCIATE DEGREE

Students seeking a degree are urged to fi le a "Request for 
Evaluation" form after completing 30 units, both for CMC course 
evaluation and to determine the applicability of credits from other 
colleges or universities they may have attended.  One semester 
before expected completion of degree requirements, an "Intent 
to Graduate" form must be fi led with Admissions and Records 
in Student Services.  All transcripts from other colleges must 
be on fi le before any evaluation can be initiated.

GRADUATION REQUIREMENTS
Board Policy 6540.1

All Associate Degrees require a minimum of 60 units of college 
credit.  All courses in the major must be grade of "C" or better.  
At least 12 units must be earned at Copper Mountain College.  
Other minimum requirements established by the Education Code 
and Title 5 Administrative Regulations will also be met.  Specifi c 
requirements are listed on the following pages.

OBJECTIVES FOR THE INSTRUCTION PROGRAM
Administrative Procedure 4100.1

A CMC graduate will exhibit competence in:

SPEAKING, by organizing ideas and communicating them 
orally;

READING, by locating, understanding, and interpreting writ-
ten information;

LISTENING, by receiving, interpreting, and responding to 
verbal messages;

WRITING, by communicating thoughts, ideas, and informa-
tion in a variety of formats;

MATHEMATICS, by choosing appropriate mathematical tech-
niques and applying them to computation and problems;

THINKING, by making good decisions, using reasoning to 
solve problems, and learning how to learn; and

LEADERSHIP, by demonstrating responsibility, sociability, 
and integrity;

to the satisfaction of the Copper Mountain College faculty.

EARNING AN ADDITIONAL 
ASSOCIATE DEGREE

Additional Associate Degrees may be earned if the student 
completes a minimum of 12 additional units at CMC after all of 
the requirements are completed for the fi rst degree.  All major 
and General Education requirements must be met.  Completion 
of additional degree requirements may be concurrent with or 
after completing another degree.

GRADUATION
Once it has been determined that a student is eligible for 

graduation, an "Intent to Graduate" form must be completed 
and submitted to Admissions & Records in Student  Services.  
The deadline to submit this form is found in the class schedule.  
This requirement applies to all Associate Degrees.

Formal graduation activities are held at the end of the Spring 
semester.  Students who complete degree requirements during 
the Spring or preceding terms are invited to participate in the 
ceremonies.  Students who plan on completing their fi nal gradu-
ation requirements in the summer session may also participate 
in graduation ceremonies, as long as they are within seven (7) 
units of completing their degree requirements.



43

TWO TYPES OF ASSOCIATE DEGREES 
AT COPPER MOUNTAIN COLLEGE
THE ASSOCIATE DEGREE 

with emphasis on
OCCUPATIONAL/VOCATIONAL

PREPARATION 
Students planning to earn an Associate Degree with emphasis 

on occupational/vocational preparation, and who have no plans 
to pursue a bachelor's degree, must follow the requirements 
listed on pages 44-45.  

Students must complete the course requirements as specifi ed 
in the program of study for the declared major, in addition to 
the general education courses.

The Occupational/Vocational Degree is not designed to prepare 
students for university transfer and  is  identifi ed in this catalog 
as "Associate Degree with Emphasis on Occupational/Vocational 
Preparation."

THE ASSOCIATE DEGREE 
with emphasis on 

PREPARATION TO TRANSFER 
TO A FOUR-YEAR COLLEGE OR 

UNIVERSITY 
Students planning to earn an Associate Degree while prepar-

ing to transfer must complete the appropriate transfer general 
education pattern as well as the course requirements specifi ed 
in the program of study for the declared major. 

Option 1:  Students preparing to transfer to the CSU may 
follow the general education requirements outlined in the CSU 
Certifi cation pattern (pages 48-49) or the Intersegmental General 
Education Transfer Curriculum (IGETC) pattern on pages 46-47.  
See your faculty advisor or counselor for exceptions.

Option 2:  Students preparing to transfer to the UC system 
follow the IGETC on pages 46-47.  See your faculty advisor or 
counselor for exceptions.

Option 3 (specifi ed high-unit majors only):  Students 
in these majors must see an advisor for general education 
requirements and recommended electives.

The transfer preparation degree is identifi ed in this catalog as 
"Associate Degree with Emphasis on Transfer Preparation."

All Associate Degrees require a minimum of 60 units of college credit toward the major and a 
cumulative grade point average (GPA) of 2.0 or better.  At least 12 units must be earned at Cop-
per Mountain College.  Effective Fall, 2009 students will need a “C” or better in all of the required 
courses for their major.

Students are strongly advised to consult with an advisor or counselor early in their fi rst semes-
ter at CMC and every semester thereafter.  They will help to ensure that you remain on track for 
graduation and transfer.  Transfer eligibility may vary between institutions, your counselor will 
advise you of important requirements and keep you apprised of any changes. 

CMC works with local institutions to guarantee admission such as UC Transfer Admission Guar-
antee (TAG), CSU Lower Division Transfer Patterns (LDTP), and CSU San Bernardino Dual Admis-
sions program.  

Our counselors will help you with all the 
wonderful opportunities available to 

California Community College students!

Additional transfer information is available on the following websites: 

  CSU & IGETC — www.csumentor.edu, www.calstate.edu/acadaff/ldtp

  UC information — www.ucop.edu/pathways, www.uctransfer.org

  Independent colleges — www.aiccumentor.org

  Transfer and major preparation course information — www.assist.org
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Academic Skills Center  ............................. ASC
Administration of Justice ...............................AJ
American Sign Language ............................ASL
Anthropology ......................................... ANTH
Art ..........................................................ART
Astronomy ................................................... A
Automotive Technology ........................... AUTO
Biology ...................................................... BI
Business/Accounting ............................... BUAC
Business/Finance ..................................... BUFI
Business/Management ............................ BUMA
Business/Real Estate ................................BURE
Business/Supervision and Management ..... BUSM
Chemistry ................................................. CH
Computer Information Systems ................... CIS
Computer Science ...................................... CS
Developmental Education ............................ DE
Disabled Students Programs and Services ...DSPS
Early Childhood Education ..........................ECE
Economics ............................................. ECON
Electricity ............................................... ELEC
Emergency Medical Technology ................... EMT
English/Composition ................................. ENG
Fire Technology ........................................FIRE
French .......................................................FR
Geography .............................................GEOG
Geology ......................................................G

Health ....................................................... HE
Health Sciences .......................................... HS
History ................................................... HIST
Home Economics – Nutrition ...................... HEC
Journalism ....................................................J
Mass Communication ..................................MC
Mathematics .......................................... MATH
Music ......................................................MUS
Natural Resources ...................................... NR
Philosophy ...............................................PHIL
Physical Education .......................................PE
Physics ..................................................... PH
Political Science ...........................................PS
Psychology ...............................................PSY
Reading ..................................................RDG
Registered Nursing ....................................... N
Sociology ................................................ SOC
Spanish ..................................................SPAN
Speech ......................................................SP
Student Development ..............................STDV
Theatre Arts ...............................................TA
Vocational Nursing ...................................... VN
Work Experience, General ......................... WEG
Work Experience, Occupational ...................WEV

CALIFORNIA ARTICULATION NUMBER 
SYSTEM (CAN)

The CALIFORNIA ARTICULATION NUMBER (CAN) System is a statewide numbering system independent of course numbers as-
signed by local colleges.  A CAN number signals that participating California colleges and universities have determined that courses 
offered by other campuses are equivalent in content and scope to courses offered on their own campuses, regardless of their unique 
titles or local identifying numbers.  Thus, if a schedule of classes or catalog lists a course bearing a CAN number, students on one 
campus can be assured that it will be accepted in lieu of  the comparable CAN course noted in the catalog or schedule of classes 
of another campus.  For example, CAN ECON 2 on one campus will be accepted as meeting the requirement of the designated 
CAN ECON 2 course on other participating community college or university campuses. 

The CAN system will continue to be a resource for students interested in CSU and UC transfer, and will be honored through 
June, 2009.  Both university systems are improving existing transfer programs and developing new ones.  Students should con-
sult university websites of institutions they wish to attend, as well as the ASSIST site at www.assist.org to learn about current 
CAN articulation.  CMC counselors can assist students to interpret the information.

COURSE ABBREVIATIONS
(CATALOG, SCHEDULES & TRANSCRIPTS)
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CAN GEOG 4  GEOG 2, Cultural Geography

CAN GEOL 2  G 1, Physical  Geology

CAN GEOL 4 G 2, Historical Geology

CAN GOVT 2 PS 1, Introduction to Government

CAN HIST SEQ B  HIST 17+18, U. S. History 

CAN HIST SEQ C  HIST 3+4, History of World 
 Civilization I & II

CAN JOUR 2 J 3A, News Reporting & Writing

CAN JOUR 4 MC 1, Mass Media in American Culture

CAN MATH 2 MATH 13, Liberal Arts Math

CAN MATH 10 MATH 10, College Algebra

CAN MATH 16 MATH 12, Pre-Calculus 

CAN MATH 18  MATH 1A, Calculus 

CAN MATH 20  MATH 1B, Calculus 

CAN MATH 22  MATH 2A, Multivariate Calculus

CAN MATH 24 MATH 2C, Ordinary Differential Equations

CAN MATH 26 MATH 2B, Linear Algebra

CAN MATH SEQ B MATH 1A+1B Calculus 

CAN PHIL 2  PHIL 6, Introduction  to Philosophy

CAN PHIL 4  PHIL 14, Introduction  to Ethics

CAN PHIL 6 PHIL 10, General Logic

CAN PHYS SEQ A PH 2A+2B, College Physics

CAN PHYS SEQ B PH 4A+4B, Engineering Physics

CAN PSY 2  PSY 1, General Psychology

CAN SOC 2  SOC 1, Introductory Sociology

CAN SOC 4  SOC 2, Social Problems

CAN SPAN SEQ A SPAN 1 OR 1AB + 2 OR 2AB, 
 Elementary Spanish

CAN SPAN SEQ B SPAN 3 & 4, Intermediate Spanish

CAN SPCH 4 SP 4, Public Speaking

CAN SPCH 8 SP 1, Introduction to Human 
 Communication

CAN STAT 2 MATH 14, Statistical Methods

CALIFORNIA ARTICULATION 
NUMBER SYSTEM

CAN  COURSES      CMC COURSES 
CAN AJ  2  AJ 1, Introduction to the Administration  

 of Justice
CAN ANTH 2  ANTH 1, Introduction to Physical 
 Anthropology

CAN ANTH 4  ANTH 2, Cultural  Anthropology

CAN BIOL 2 BI 1A, General Biology - Principles

CAN BIOL 4 BI 1B, General Biology - Zoology

CAN BIOL 6 BI 1C, General Biology - Botany

CAN BIOL 10 BI 22, Human Anatomy

CAN BIOL SEQ A BI 1A+1B+1C General Biology 
 (Principles, Zoology, and Botany)

CAN BUS 2 BUAC 1, Accounting I

CAN BUS 4 BUAC 2, Accounting II

CAN BUS 8 BUMA 20A, Business Law

CAN BUS SEQ A BUAC 1+2 Accounting 1 & 2

CAN CHEM 6 CH 3, Introductory General Chemistry 

CAN CHEM SEQ.A  CH 1A+1B, General Chemistry

CAN CSCI 2 CS 73, Introduction to Computer 
 Science

CAN DRAM 8 TA 2A, Acting I

CAN ECON 2  ECON 1, Principles of Macroeconomics

CAN ECON 4  ECON 2, Principles of Microeconomics

CAN ENGL 2 ENG 3A, College Composition

CAN ENGL 4 ENG 1B, Composition & Literature

CAN ENGL 6 ENG 5A, Creative Writing

CAN ENGL 8 ENG 11A, Survey of English Literature:  
 Old English to 18th Century

CAN ENGL 10 ENG 11B, Survey of English Literature  
 Romantic-Modern

CAN ENGL 14 ENG 10A, American Literature I

CAN ENGL 22 TA 1, Introduction to Theatre

CAN ENGL SEQ B ENG 11A+11B, Survey of English 
 Literature: Old English to 18th Century  

 & Romantic - Modern

CAN FCS 2  HEC 13, General Nutrition

CAN GEOG 2  GEOG 1 Physical Geography & 
 GEOG 1L Laboratory

CAN  COURSES      CMC COURSES 
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PROGRAM AND COURSE 
DESCRIPTIONS

ORGANIZATION OF PROGRAMS 
The degree and certifi cate programs on the following pages 

are arranged alphabetically.  The programs are listed in sum-
mary on page 53. 

ALPHABETICAL ORGANIZATION OF COURSES
The complete listing of degree and certifi cate programs are 

followed by the descriptions of the courses offered by the col-
lege.  Courses are listed alphabetically by course.  For example, 
BUAC 1 - Accounting I is listed with other course codes begin-
ning with "B".

PREREQUISITES, COREQUISITES, AND ADVISORIES 
Complete course prerequisites, corequisites, advisories and 

recommended preparations are listed in this catalog below each 
course description.    

Prerequisite requirements must be met before enrollment is 
permitted; corequisite courses must be enrolled in during the 
same semester; advisory courses are strongly recommended 
for success in a particular course but will not prevent a student 
from taking the course. These requirements are intended to 
offer students a reasonable chance of success. 

Courses taken as prerequisites to other courses must be 
completed with a grade of  "C" or better.

See page 33 for the defi nition of these terms and for addi-
tional information limitations of enrollment.  Students should 
discuss questions regarding course eligibility with their advisors 
or counselors.

TRANSFERABLE COURSES
Courses transferable to the California State University are 

indicated by "CSU" and those transferable to the University of 
California are indicated by "UC" under the course description.  
CSU and UC designate courses accepted for major preparation 
and elective credit.  See pages 43-49 in this catalog for courses 
that apply to the general education patterns.  Such courses 
count for the 60 units required for advanced standing transfer 
to CSU or UC.  

Students are strongly advised to consult with an advisor or 
counselor early in their fi rst semester at CMC and every se-
mester thereafter.  They will help to ensure that you remain on 
track for graduation and transfer.  Transfer eligibility may vary 
between institutions, your counselor will advise you of important 
requirements and keep you apprised of any changes. 

Note:  As new courses are added or changes are made in 
current courses, transfer credit may not be applicable until CSU 
and UC have approved these changes.

See www.assist.org for current information on course transfer-
ability.

INSTRUCTIONAL SERVICES
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 Computer Information Systems  X  X   

 Computer Science  X  X  X 

 Early Childhood Education 

     Title 22 Associate Teacher  X     

  Fire Technology  X  X   

 Health Sciences       

   · Emergency Medical Technician  X     

   · Home Health Aide  X     

   · Nursing Assistant  X     

   · Registered Nursing    X   

   · Vocational Nursing  X   X 

 Liberal Arts      X 

 Mathematics      X 

 Sciences       

   · Environmental Sciences      X 

 Social Sciences       

   · Anthropology      X 

   · History      X 

   · Philosophy      X 

   · Political Science      X 

   · Psychology      X 

   · Social Science      X 

 Spanish      X  
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DEGREE AND CERTIFICATE PROGRAMS

 Administration of Justice  X   X   X 

 Art       

   · Art:  General       X 

   · Art:  Three-Dimensional Designs       X 

   · Art:  Painting       X 

   · Art:  Drawing       X 

 Automotive Technology    X   

   · Automatic Transmissions  X     

   · Automotive Air Conditioning  X     

   · Automotive Electrical Systems  X     

   · Brake Technology  X     

   · Emission Control  X     

   · Engine Performance  X     

   · Engine Rebuilding  X     

   · Standard Transmissions  X     

   · Suspension & Alignment   X     

 Business       

   · Accounting  X     

   · Business Administration       X 

   · General Business     X  

   · Economics      X 

 Communications       

   · English       X 

   · Communications      X 
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ADMINISTRATION OF JUSTICE (AJ)
Students desiring careers in Administration of Justice may elect a program of study designed for upper division transfer, or one 

which is oriented toward job entry with employment at a local, State, or Federal Law Enforcement Agency.

Students intending to transfer to a four-year college should consult that college for specifi c requirements, visit the Assist 
website at www.assist.org, and consult with a CMC counselor.  Students planning to pursue a career in Administration of Justice 
after graduation should include more specialization and emphasis in these courses.

There are certain minimum physical and good moral character requirements for peace offi cers.  Students may obtain more 
specifi c information about those requirements from the department staff.  Students who are transferring to Copper Mountain 
College from another college must take at least six (6) units of Administration of Justice courses at Copper Mountain College, in 
addition to regular required courses to be eligible for graduation.

Certifi cation and approval of the Administration of Justice curriculum has been received from the California State Commission 
of Peace Offi cer Standards and Training.  

ADMINISTRATION OF JUSTICE 
ASSOCIATE OF SCIENCE DEGREE
WITH EMPHASIS ON TRANSFER PREPARATION

Required Courses:
Dept. No. Title                                                  Units
AJ   1 Intro. to the Administration of Justice  ....3
AJ    2  Criminal Law  .......................................3
AJ  3  Legal Aspects of Evidence  ....................3
AJ  4  Principles/Procedures of the Justice System  ...3
AJ   5A  Multicultural  Issues/Public Safety  .........3
Required Subtotal ................................................. 15
Elective Subtotal (with  advisor approval) ...................6
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed) ...........................3
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-66
Advisor:  McGinness

DEGREE AND CERTIFICATE PROGRAMS 
OF STUDY

ADMINISTRATION OF JUSTICE
 CERTIFICATE
AND EMPLOYMENT PREPARATION

Required Courses:
Dept. No. Title                                                   Units
AJ   1 Intro. to the Administration of Justice  ....3
AJ    2  Criminal Law  .......................................3
AJ  3  Legal Aspects of Evidence  ....................3
AJ  4  Principles/Procedures of the Justice System  ...3
AJ  5A Multicultural  Issues/Public Safety  .........3
Required Subtotal ..................................................15
Elective Subtotal  (with advisor approval) ............11-13
CERTIFICATE TOTAL  .........................................26-28
Advisor:  McGinness

ADMINISTRATION OF JUSTICE 
ASSOCIATE OF SCIENCE DEGREE
AND EMPLOYMENT PREPARATION

Required Courses:
Dept. No. Title                                                   Units
AJ   1 Intro. to the Administration of Justice  ....3
AJ    2  Criminal Law  .......................................3
AJ  3  Legal Aspects of Evidence  ....................3
AJ  4  Principles/Procedures of the Justice System  ...3
AJ   5A  Multicultural  Issues/Public Safety  .........3
Required Subtotal ................................................. 15
Elective Subtotal (with  advisor approval) .................25
General Education Subtotal .....................................18
Physical Education Requirement .................................2
DEGREE TOTAL  .....................................................60
Advisor:  McGinness
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ART
The Art program of Copper Mountain College offers a variety of courses to allow for individual interest. Students wishing to 

major in Art should fi rst confer with an advisor to discuss career and possible transfer plans in order that specifi c requirements 
can be met. The course offerings at Copper Mountain College coincide with some lower division courses offered at four-year 
institutions.  Students intending to transfer to a four-year college should consult that college for specifi c requirements, visit the 
Assist website at www.assist.org, and consult with a CMC counselor.  Students planning to transfer to a four-year program are 
advised to include Three-Dimensional Design in their program of study.

Copper Mountain College offers an Associate of Arts Degree in Art not only for the art major who wishes to pursue a  General 
Art study, but also for students who wish to pursue a specialized Art Program. The following is a list of Art curricula showing the 
many Art Major Programs offered by Copper Mountain College.  

ART
ASSOCIATE OF ARTS DEGREE
WITH EMPHASIS ON TRANSFER PREPARATION

Required Art Core Curriculum:
Dept. No. Title                                                   Units
ART  1A  Drawing/Composition   .........................3
ART  3A  Basic Design/Color  ..............................3
ART  2A  History of Art 
  or  
ART  2B  History of Art .......................................3
ART 2C  History of Modern Art  ..........................3
Total Art Core Curriculum ........................................12

General Art Major:
Dept. No. Title                                                   Units
Core Curriculum .....................................................12
ART 4 Three-Dimensional Design ....................3
Additional Required Art Electives ................................6
Art Total  ........................................................21

Art Major with Emphasis in Three-Dimensional Design: 
Dept. No. Title                                                   Units
Core Curriculum  ....................................................12
ART 4 Three-Dimensional Design ....................3 
6 units from the following:
  Ceramics, Ceramic Sculpture
  and Sculpture ......................................6
Art Total  ........................................................21

Art Major with Emphasis in Painting:
Dept. No. Title                                                   Units
Core Curriculum  ....................................................12
ART  5 Life Drawing ........................................3 
ART 21,23,25 Painting ..............................................6
Art Total  ........................................................21

Art Major with Emphasis in Drawing:
Dept. No. Title                                                   Units
Core Curriculum  ....................................................12
ART  9,13,14 Printmaking .........................................2 
ART  5A,B    Life Drawing .......................................6       
Art Total  ........................................................20

For All Art Majors:
Art Subtotal  ...................................................20-21
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed) ...........................4
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-66
Advisor:   Downer, Murillo
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AUTOMOTIVE TECHNOLOGY 
The automotive curriculum is designed to be as fl exible as possible to best serve student needs. Courses required in the oc-

cupational areas are so listed because of recommendations of the General Technical Advisory Committee and other individuals’ 
experiences in the specifi c occupational areas. A student’s own background experience may dictate variances in total require-
ments.

AUTOMATIC TRANSMISSIONS
CERTIFICATE
and preparation for employment as an 
Automatic Transmission and Transaxle Specialist

Required Courses:
Dept. No. Title                                                  Units
AUTO 4 Automotive Principles ...........................4
AUTO 45 Automatic Transmissions ...................... 5
CERTIFICATE TOTAL .................................................9
Advisor: McGinness

AUTOMOTIVE AIR CONDITIONING
CERTIFICATE
and preparation for employment as an 
Automotive Air Conditioning Specialist

Required Courses:
Dept. No. Title                                                  Units
AUTO 4 Automotive Principles (or equivalent) .....4
AUTO 60  Automotive Heating and 
  Air Conditioning ...................................5
CERTIFICATE TOTAL .................................................9
Advisor: McGuinness

AUTOMOTIVE CERTIFICATE PROGRAMS
The Automotive certifi cate programs are in the areas of certifi cation as outlined by the Automotive Standard of Excellence 

(ASE).  Upon completion of a certifi cate program, the student should be ready for employment in that specialty area and also 
be prepared to take the ASE Automotive Technology certifi cation test in the same area.

AUTOMOTIVE ELECTRICAL SYSTEMS
CERTIFICATE
and preparation for employment as an 
Automotive Electrical Technician

Required Courses:
Dept. No. Title                                                  Units
AUTO 4 Automotive Principles (or equivalent) .....4
AUTO 20 Auto Electric I ......................................3
AUTO 21 Auto Electric II .....................................4
CERTIFICATE TOTAL  ..............................................11

BRAKE TECHNOLOGY
CERTIFICATE
and employment preparation

Required Courses:
Dept. No. Title                                                  Units
AUTO 4 Automotive Principles   .........................4
AUTO 36 Automotive Brake Systems ...................5
CERTIFICATE TOTAL .................................................9

 

AUTOMOTIVE TECHNOLOGY
ASSOCIATE OF ARTS DEGREE

and employment preparation

Required Courses:
Dept. No. Title                                                  Units
AUTO 4 Automotive Principles  ..........................4
Units from certifi cate programs as agreed upon by 
student and Automotive Advisor ..............................36
Required Subtotal  .................................................40
General Education Subtotal  ....................................18
Physical Education Requirement .................................2
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EMISSION CONTROL
CERTIFICATE
and preparation for employment as an 
Automotive Tune-up and Emission Control 
Systems Technician; preparation for State 
SMOG License test.

Required Courses:
Dept. No. Title                                                  Units
AUTO 4 Automotive Principles ...........................4
AUTO 20 Automotive Electrical Systems I .............3
AUTO 29 Engine Performance II ..........................5
AUTO 27A B.A.R. Clean Air I ..............................2.5
AUTO 28A B.A.R. Clean Air II .............................2.5
CERTIFICATE TOTAL  ..............................................17
Advisor:  McGinness

ENGINE PERFORMANCE 
CERTIFICATE

Required Courses:
Dept. No. Title                                                   Units
AUTO4 Automotive Principles ...........................4
AUTO20 Automotive Electrical Systems I .............3
AUTO18 Engine Performance I ...........................5
AUTO29 Engine Performance II ..........................5
CERTIFICATE TOTAL  ..............................................17
Advisor:  McGinness

ENGINE REBUILDING 
CERTIFICATE
and preparation for employment as an 
Automotive Engine Rebuilding Specialist.

Required Courses:
Dept. No. Title                                                  Units
AUTO 4 Automotive Principles ...........................4
AUTO 44 Automotive Engine Rebuild  ...................5
CERTIFICATE TOTAL  ................................................9
Advisor: McGinness

STANDARD TRANSMISSIONS 
CERTIFICATE
and preparation for employment as an 
Automotive Standard Transmission and 
Drivetrain Specialist.

Required Courses:
Dept. No. Title                                                  Units
AUTO 4 Automotive Principles (or equivalent)   ...4
AUTO 65 Manual Transmissions and Transaxles .....5
CERTIFICATE TOTAL      ............................................9
Advisor:  McGinness

SUSPENSION & ALIGNMENT
CERTIFICATE
and preparation for employment as an 
Automotive Alignment and Suspension Technician.

Required Courses:
Dept. No. Title                                                  Units
AUTO 4  Automotive Principles ...........................4
AUTO 35 Automotive Steering, Suspension  
     and Alignment .....................................5
CERTIFICATE TOTAL  ................................................9
Advisor:   McGinness

AUTOMOTIVE TECHNOLOGY 
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BUSINESS ADMINISTRATION 
 ASSOCIATE OF ARTS DEGREE 
 with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                  Units
BUAC 1 Accounting I  .......................................3
BUAC 2  Accounting II  ......................................3
BUAC 6 Principles of Managerial Accounting ........3
BUMA 20A  Business Law  ......................................3
CIS  70A Computer Applications 
  for Windows ........................................3
ECON 1 Principles of Macroeconomics .................3
ECON 2  Principles of Microeconomics .................3
Required Subtotal ................................................. 21
General Education (Opt. 1 or 2) ..........................34-43
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-66
Advisor:    Morrison, Schiel

ACCOUNTING 
CERTIFICATE
and employment preparation. 

Required Courses:
Dept. No. Title                                                 Units
BUAC 1  Accounting I  .......................................3
BUAC 2  Accounting II  ......................................3
BUAC 4       Tax Accounting I-Individuals.  ................3 
BUAC 6 Principles of Managerial Accounting ........3

BUAC 10  Computer Accounting 
  or  
CIS 10  Computer Accounting  ...................... 2-3

CIS 70A  Computer Business Applications 
  for Windows 
  or  
CIS 72D  Excel  I  ..............................................3

Required Subtotal  ............................................17-18
Note:  BUAC 66 is a prerequisite for BUAC 1

Recommended Electives (Choose 4 courses):
BUAC 3 Governmental Accounting  ....................3
BUAC 5 Tax Accounting II  ................................3
BUFI 1 Principles of Financial Analysis & Planning ...3
BUFI 12 Personal Finance ..................................3
BUFI 13 Investment Opportunities ......................3
BUMA 1  Principles of Management  ....................3

BUMA 10  Introduction to Business 
  or  
BUMA 20A  Business Law  ......................................3

ECON 1  Principles of Macroeconomics .................3

MATH 14 Statistical Methods 
  or  
SOC  3  Fundamentals of Statistics  ...................4
Elective Subtotal  ..............................................12-13
CERTIFICATE TOTAL  .........................................29-31
Advisor:   Morrison, Schiel

Business courses have been developed for students who wish to: meet occupational qualifi cations of business and industry, 
meet lower division requirements for transfer to a four-year college or university to obtain a Bachelor and/or advanced degree 
in business, or survey the business fi eld to determine personal aptitudes for, and interests in, a business career or as general 
preparation for dealing with the business community.

Occupational curricula are designed to prepare students, in two years or less, to enter a vocational fi eld and successfully pursue 
an occupation. Students having such occupational goals should follow suggested curricula listed in this section. Included in the 
suggested curricula are the core business courses basic to each occupational program. Students should consult their advisors 
to determine which additional courses are most appropriate to further individual objectives.

BUSINESS



59

ECONOMICS 
 ASSOCIATE OF ARTS DEGREE
 with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                 Units
BUAC 1 Accounting I  .......................................3
BUAC 2 Accounting II  ......................................3
CIS 70A  Computer Business Applications 
  for Windows ........................................3
BUMA 20A Business Law  ......................................3
ECON 1  Principles of Macroeconomics  ................3
ECON 2  Principles of Microeconomics  .................3

SOC 3 Fundamentals of Statistics ....................4
  or  
MATH 14 Statistical Methods  ....................................4
Required Subtotal ..................................................22
General Education (Opt. 1* or 2) ........................34-43
*Transferable Electives (as needed) ...........................3
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-67
Advisor:    Morrison, Schiel

GENERAL BUSINESS
 ASSOCIATE OF ARTS DEGREE
 and employment preparation.

Required Courses:
Dept. No. Title                                                  Units
BUAC 1  Accounting I ........................................3
BUAC 2 Accounting II .......................................3
BUAC 10  Computer Accounting  ..........................3
BUMA 1  Principles of Management  ....................3
BUMA 10  Introduction to Business ...................... 3
CIS 70A Computer Business Applications 
  for Windows ........................................3
ECON 1  Principles of Macroeconomics .................3

ECON 2   Principles of Microeconomics .................3
  or 
ECON 11 International Economic Relations  .................3

Electives (18 units) to be selected from the following 
areas with consent of an advisor:
   • Accounting      • Management     
 • Business Law • Computer Science
 • Computer Info. Sys.   • Marketing  
 • Economics     • Finance 
 • Real Estate 

Required Core Courses Subtotal  ..............................24
Recommended Electives ........................................ 18
General Education Requirement  ..............................18
Physical Education Requirement .................................2
DEGREE TOTAL  .....................................................62
Advisor:   Morrison, Schiel

BUSINESS
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ENGLISH
ASSOCIATE OF ARTS DEGREE
with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                  Units
ENG  3A  College Composition .............................3
ENG  1B  Composition and Literature  ..................3

Plus two courses from the following:
ENG  5A  Creative Writing  ..................................3
J 3A  News Reporting and Writing   ................3

At least three courses from the following:
ENG  10A American Literature I  ...........................3
ENG  10B American Literature II  ..........................3
ENG  11A Survey of English Literature  ..................3
ENG 11B Survey of English Literature ..................3
ENG  12A World Literature I  ................................3
ENG 12B World Literature II ................................3
ENG  14 Shakespeare .......................................3
ENG  15  The Short Story ...................................3
ENG  16  Literature of the Desert  ........................3
ENG  17  Women in Literature .............................3
ENG  18  Introduction to Poetry  ..........................3
ENG  21 Intro to Latin American/Chicano 
  Literature ............................................3
ENG  22 Intro to African-American Literature .......3
ENG  25 Introduction to the Novel ......................3
ENG  35  Myth and Legend .................................3
SP 4  Public Speaking  ...................................3
SP 7  Decision Making and Advocacy ..............3
MC  1  Mass Media in American Culture  ...........3
Required Subtotal ............................................  21-22
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed) ...........................3
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-67
Advisor:  Bonnell, Gilbert, Hopkins and Walker

COMMUNICATIONS
ASSOCIATE OF ARTS DEGREE
with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                  Units
ENG  3A  College Composition   ...........................3
ENG  1B  Composition and Literature  ..................3
SP 1  Introduction to Human Communication  .3
SP 7  Decision Making and Advocacy  .............3
MC  1  Mass Media in American Culture  ...........3

SP 4  Public Speaking 
  or  
SP  5 Group Discussion/Leadership
  or 
MC  3 Telecommunications  ............................3
  and one of the following:
ENG  5A/5B Creative Writing  ..................................3
ENG  1C Critical Thinking and Composition  .........3
ENG  41 Technical and Professional Writing  .........3
J  3A  News Reporting and Writing  .................3
Required Subtotal ............................................ 21-22
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed) ...........................3
Physical Education Requirement .................................2
DEGREE TOTAL ................................................ 60-67
Advisor:  Bonnell, Gilbert, Hopkins and Walker

Communications includes degree programs in Communications and English.  The Communications Program offers exciting, 
enriching, and challenging educational opportunities for students in Transfer and Occupational (Non-transfer) programs. Language 
is vital.  The written and spoken word is essential to achieving goals and appreciating a diversity of perspectives, cultures, and 
languages.

A wide range of courses is offered to help students reach their objectives, including English, communications, journalism,  mass 
communications, reading, and speech. 

Foreign Language (French and Spanish) and Humanities are Programs listed separately from Communications.

NOTE:   Students applying any of the Communications required courses to their general education package will make up an 
equivalent number of units by additional study in the major chosen in consultation with an advisor from the Communications 
Program. 

COMMUNICATIONS
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COMPUTER INFORMATION SYSTEMS
CERTIFICATE
and employment preparation.

Required Courses:
Dept. No. Title                                                 Units
CIS 70A Computer Business Applications 
  for Windows ........................................3
CIS 70B Windows and Internet ..........................3
CIS 76B Word I ................................................3
CS 73 Introduction to Computer Science ..........3

BUSINESS APPLICATIONS (18 Units):
CIS 72D Excel I ................................................3
CIS  73C Access I ..............................................3
CIS  78B   Word II ...............................................3
CIS 82C Web Publishing I ..................................3
CS 71D Excel II ...............................................3

ELECTIVES (3 Units): ...............................................3
Select from any other Computer Science (CS), 
Computer Information Systems (CIS), 
Management (BUMA), or Accounting (BUAC) courses.
Required Courses   .................................................12
Emphasis Courses  ............................................15-16
Electives  ..........................................................3
CERTIFICATE TOTAL  .........................................30-31
Note:  To ensure an individualized educational plan, 
we strongly urge students to meet with an Academic 
Advisor before selecting courses from the subject areas 
listed above.  Some course substitutions may be ap-
proved.
Advisor:  Dutkiewicz

COMPUTER INFORMATION SYSTEMS
ASSOCIATE OF ARTS DEGREE 
and employment preparation.

Required Courses:
Dept. No. Title                                              Units
CIS 70A Computer Business Applications 
  for Windows ........................................3
CIS 70B Windows and Internet ..........................3
CIS 76B Word I ................................................3
CS 73 Introduction to Computer Science ..........3

BUSINESS APPLICATIONS (15 Units):
CIS 72D Excel I ................................................3
CIS  73C Access I ..............................................3
CIS 78B   Word II ...............................................3
CIS 82C Web Publishing I ..................................3
CS 71D Excel II ...............................................3

ELECTIVES  (15 Units): ..........................................15
Select from any other Computer Science (CS),  
Computer Information Systems (CIS), 
Management (BUMA), or Accounting (BUAC) courses.
Required Core Courses     .......................................12
Emphasis Courses  ............................................15-16
Electives  ........................................................15
General Education Requirement ...............................18
Physical Education Requirement .................................2
DEGREE TOTAL .................................................62-63
Advisor:  Dutkiewicz

The Computer Information Systems program encompasses a broad area of study which includes basic computer concepts, 
microcomputer business applications and computer science concepts.  This program prepares students for entry-level positions.  
Software studies include the latest versions of Windows, the Microsoft Offi ce Suite, Internet applications, desktop and Web pub-
lishing.  Courses are designed to develop basic and advanced computer skills and to develop problem-solving strategies.

The certifi cate and A.A. degree require 30-31 and 62-63 units respectively, with an emphasis on microcomputer application 
courses which prepare students for immediate entry into the job market.  The A.A. degree also requires 18 units of general 
education.

COMPUTER INFORMATION SYSTEMS
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COMPUTER SCIENCE 
ASSOCIATE OF ARTS DEGREE
and employment preparation.

Required Courses:
Dept. No. Title                                                  Units
CIS 70A Computer Business Applications 
  for Windows  .......................................3
CIS 70B Windows and Internet ..........................3
CS  73 Intro to Computer Science ....................3

Programming (16 units):
CS 86 Visual Basic Programming I.  .................3
CS 86A Visual Basic Programming II ..................3
CS 87 Assembler Language Programming ........4
CS 89 C++ Programming I    ..........................3
CS 89A C++ Programming II   ..........................3
Elective Courses:   .................................................15
Select from any other Computer Science (CS), 
Computer Information Systems (CIS), 
Management (BUMA), or Accounting (BUAC) courses.
Required Courses .....................................................9
Programming 16
Electives  ........................................................15
General Education Requirement  ..............................18
Physical Education Requirement .................................2
DEGREE TOTAL  .....................................................60

COMPUTER SCIENCE 
ASSOCIATE OF ARTS DEGREE
with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                  Units
CS 73 Intro to Computer Science  ...................3
CS 86 Visual Basic Programming I ...................3
CS 87 Assembler Lang  Program. ....................4
CS  89  C++ Programming I  ............................3
CS  89A  C++ Programming II  ...........................3
MATH 2A Multivariate Calculus  ............................5

PH 2A College Physics ....................................4
  and 
PH 2B  College Physics  ...................................4
  or 
PH  4A Engineering Physics  .............................5
  and 
PH  4B  Engineering Physics  .............................5
Required Transfer Subtotal ......................................31 
General Education (Option 1* or 2) .....................34-43
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................67-76
Note: Physics requirements vary between institutions;  
consult with a faculty advisor before selecting Physics 
courses.
Advisor:   Penafl or

COMPUTER SCIENCE
CERTIFICATE
and employment preparation.

Required Courses:
Dept. No. Title                                                  Units
CIS  70A Computer Business Applications 
  for Windows  .......................................3
CIS  70B Windows and Internet ..........................3
CS 73 Introduction to Computer Science ..........3
Programming (16 units):
CS 86 Visual Basic Programming I.  .................3
CS 86A Visual Basic Programming II ..................3
CS 87 Assembler Language Programming ........4
CS  89 C++ Programming I    ..........................3
CS  89A C++ Programming II   ..........................3
Electives    ..........................................................6
Select from any other Computer Science (CS),
Computer Information Systems (CIS), 
Management (BUMA), or Accounting (BUAC) courses.
Required Courses .....................................................9
Programming 16
Electives  ..........................................................6
CERTIFICATE TOTAL  ..............................................31

COMPUTER 
SCIENCE

HTML WEB CONTENT DEVELOPER
CERTIFICATE
and employment preparation.

Required Courses:
Dept. No. Title                                                  Units
CIS 70B Windows and Internet ..........................3
CIS   82C Web Publishing I  .................................3
CIS   83C Web Publishing II  ................................3
Plus three (3) units from the following:
CIS 82D Graphics I
ART  3A Basic Design & Color
ART 31 Digital Photography  .............................3
CIS   86 Web Page Content Development ............2
CERTIFICATE TOTAL  ..............................................14

Note:  Courses in a program of study may have prerequisites or advi-
sories; that is, courses that must or should be completed before taking 
that course.  (Example: CIS 83C must be taken before CIS 86.)
Advisor:   Dutkiewicz

COMPUTER 
INFORMATION 

SYSTEMS
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NON-CREDIT
The English as a Second Language Program, which oper-

ates on an open-entry basis, offers instruction at all levels of 
profi ciency for persons who are learning English as a second 
language.  All persons 18 years of age and older, regardless 
of their educational background, are welcome to participate in 
this program.

Dept.         No.                      Title                                    

DE             310 A-F               ESL Comprehensive I-VI 

EL INGLÉS COMO SEGUNDO IDIOMA 
Este programa "open-entry, open-exit" está diseñado para 

hispanohablantes, parlantes de otros idiomas o para los que 
hablan el inglés como segundo idioma.  El programa de Inglés 
como Segundo Idioma (ESL) de Copper Mountain College se 
enfoca en las destrezas linguísticas que son necesarias para 
funcionar y comunicarse efectivamente en los aspectos siguien-
tes:  básico, empleo, escolástico y profesional.  Desde el nivel 
básico hasta el avanzado de habilidad, todo alumno adquiere o 
mejora las destrezas linguísticas necesarias para la vida cotidi-
ana; o para prepararalos para el diploma de la preparatoria o 
el de la universidad.  Copper Mountain College ofrece diplomas 
de programas profesionales o cursos de transferencia a otra 
universidad.  Para más información, llame al (760) 366-3791, 
extensión 4246.  OJO:  El decir "open-entry, open-exit" indica 
que estos cursos no reciben notas; y uno puede comenzar a 
asistir o dejar de asistir a los cursos durante el semestre.

Students with disabilities at Copper Mountain College partici-
pate in the same activities and courses as any student.  Special 
services are offered to provide a more equitable classroom 
experience and to help successfully integrate the student into 
college life.  Such services provided include: priority registration, 
tutoring, interpreters, note takers, specialized counseling, and 
special equipment to those who qualify. 

Special instruction is available to qualifi ed students.  Participa-
tion is voluntary, and interested students must apply for special 
instruction programs.  Special instructional programs include: 
Learning Disabled; Acquired Brain Injured; the Computer Ac-
cess/High Tech programs, Work Ability III, and the individual-
ized Instructional Support Lab.  A varied program of Physical 
Activities is offered as well.

All interested individuals are urged to contact the DSPS Offi ce 
at (760) 365-0614.  TDD 366-3241.

ENGLISH AS A
SECOND

LANGUAGE

 DISABLED STUDENTS
PROGRAMS AND

SERVICES
An integral part of the course offerings at Copper Mountain 

College available to the residents of the Morongo Basin are the 
basic and academic skills courses offered by Developmental 
Education. Developmental Education makes it possible for 
adult students to complete courses in several fundamental 
skill areas. 

The program is open-entry, open-exit, thereby allowing  stu-
dents to register at any time during the school year.  Classes 
are held day and evening on campus.

The courses in Adult Basic Education are centered around 
the learning skills normally acquired in grades 1-8 with the 
emphasis on developing reading, writing, mathematics, com-
munication, and life skills. 

Credit may also be earned for those interested in acquiring 
their high school diploma.  Anyone 18 years of age or older is 
welcome to begin studies leading to high school graduation.  
Adults who enter the high school completion program are able 
to transfer credit received at previous high schools they have 
attended, as well as to obtain credit for military service, techni-
cal school education, and work experience.

CMC also offers a program to prepare students for the GED 
Test.  Many businesses and governmental agencies accept the 
GED certifi cate in lieu of the high school diploma.  The current 
class schedule lists testing dates, hours and fees. 

Developmental Education offers a noncredit ESL program, 
which meets the needs of students not fl uent in English.  Per-
sons from the literacy level to the highly advanced level of 
English profi ciency acquire the skills required for daily living 
and preparation to enter high school completion, vocational or 
academic programs. 

The following courses are available for high 
school credit:

Writing Skills

American Literature

American Short Stories A & B

Math Skills

Math II — Advanced Mathematics

Math III — Algebra

Drama I & II

Health Science A & B

Life Science 

Physical Science

U.S. History

U.S. Government

World History

DEVELOPMENTAL
EDUCATION
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Copper Mountain College offers courses in the Fire Technol-

ogy fi eld that will count toward a certifi cate or Associate of 
Science Degree. These courses are designed for students who 
plan to transfer to a four-year institution, gain employment  in 
the Fire Technology fi eld, or as a refresher for those currently 
employed in some area of Fire Technology. The approved 
list of courses include those accredited by the California Fire 
Service Training and Educational System for State Board of 
Fire Technology certifi cation.  

FIRE TECHNOLOGY
CERTIFICATE
and employment preparation.

Required Courses:
Dept. No. Title                                                  Units
FIRE  1  Fire Protection Organizations  ................3
FIRE  2  Fire Prevention  ....................................3
FIRE  3  Fire Protection Equipment and Systems  .3
FIRE  4  Building Construction for Fire Protection  .3
FIRE  5  Fire Behavior and Combustion  ..............3
FIRE 58 Fire Protection Hydraulics & Water Supply ...3
EMT  84  Emergency Medical Technician I  ............6
Required Subtotal  .................................................24
Electives (with advisor approval)  ...............................4
CERTIFICATE TOTAL   .............................................28
Advisor:   McGinness

FIRE TECHNOLOGY
ASSOCIATE OF SCIENCE DEGREE
and employment preparation.

Required Courses:
Dept. No. Title                                                 Units
FIRE  1  Fire Protection Organizations  ................3
FIRE  2  Fire Prevention  ....................................3
FIRE  3  Fire Protection Equipment and Systems  .3
FIRE  4  Building Construction for Fire Protection  .3
FIRE  5  Fire Behavior and Combustion  ..............3
FIRE 58 Fire Protection Hydraulics & Water Supply ...3
EMT  84  Emergency Medical Technician I  ............6
Required  Subtotal  ................................................24
Fire Electives (with advisor approval)  ......................10
Other Electives  .......................................................6
General Education Requirement  ..............................18
Physical Education Requirement .................................2
DEGREE TOTAL  .....................................................60
Advisor:  McGinness

 FIRE
TECHNOLOGY

The following courses fulfi ll the California State requirement 
of 12 semester units for fully qualifi ed associate teachers in 
private nursery schools and child care centers. 

 TITLE 22 ASSOCIATE TEACHER 
CERTIFICATE

Required Courses:
Dept. No. Title                                                 Units
ECE 1 Intro to Early Childhood Programs ..........3
ECE  10A Child Growth & Development .................3
ECE 12 Child, Family, & Community ...................3 
ECE 19 Children’s Language & Literature ............3
ECE 30  Curriculum Design & Implementation .....3 
CERTIFICATE TOTAL ...............................................15
Advisor:   McGinness

 EARLY
CHILDHOOD
EDUCATION

29 Palms Fire Department
Fire Chief Jim Thompson 

(a CMC part time faculty member) 
with future CMC students!
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Health Sciences includes two degree programs and four 
certifi cate programs that prepare men and women for careers 
in health occupations.  Educational pathways include both 
theoretical instruction on campus and clinical experience in 
regional healthcare facilities. 

Students enrolled in healthcare programs are subject to 
special guidelines developed to protect patient safety.  A 
student may be asked to withdraw from the Health Sciences 
program for academic reasons or for other reasons such as 
drug/alcohol abuse, inappropriate social or emotional behav-
ior or documented acts of dishonesty.  The faculty reserve 
the right to remove from the clinical area any student who, 
in the faculty member’s professional judgement, places the 
patient in physical or emotional jeopardy.  Should this occur, 
the student will have a conference with the Program Director  
and the Dean of Instruction.

Information regarding Health Science Programs can be 
accessed online at www.cmccd.edu.

In compliance with the Americans with Disabilities Act, 
students, with reasonable accommodation, must be physically 
and mentally capable of performing the essential functions of 
the program.  The Core Performance Standards adopted by 
the Health Sciences Division include the following.

Physical Demands —  Must be able to:

• be on your feet 6-12 hours at a time and perform activi-
ties that include reaching, balancing, carrying, pushing, 
pulling, stooping, bending and crouching;

• lift and transfer adults and children from a stooped 
to an upright position to accomplish bed-to-chair and 
chair-to-bed transfers;

• lift and adjust positions of bedridden patients, including pull-
ing as much as 12 inches toward the head of the bed;

• physically apply up to ten pounds pressure to bleeding 
sites or to chest in the performance of CPR using hands, 
wrists and arms;

• maneuver in small spaces quickly and with ease;

• perform fi ne motor skills that require hand-eye coordi-
nation in the use of small instruments, equipment, and 
syringes;

• feel and compress tissues to assess for size, shape, 
texture, and temperature.

Senses —  Must be able to:

• visually read calibrated scales in increments of one-hun-
dredth of an inch in not more than a three-inch space;

• perform close and distinct visual activities involving 
persons and paper work;

• visually discriminate depth and possess color perception;

• identify and distinguish odors that are pungent, or the prod-
ucts of infection or metabolic imbalance (e.g., ketones);

• respond and react immediately to auditory instruction, 
requests, signals, and monitoring equipment;

• perform auditory assessments requiring the distinguish-
ing of variances in sounds (e.g. tones and pitches).

 HEALTH
SCIENCES

If a student enrolls in foreign language courses (such as 1, 
1A, 1B, 2, 2A, 2B or 3) that duplicate previously completed 
courses, he or she may be allowed unit credit in repeating the 
course, depending upon his or her previous level of profi ciency.  
Upper division institutions may accept only one of the courses 
in transfer; either the original or the repeated course. 

For language majors and transfers to University of Califor-
nia (UC), all Foreign Language 1A and 1B courses combined 
will transfer as the equivalent of a fi rst-semester elementary 
course.  All Foreign Language 2A and 2B courses combined 
will transfer as the equivalent of a second-semester elemen-
tary course.

Any student who feels qualifi ed to take a more advanced 
course than indicated in prior work is encouraged to consult 
with the instructor.

Many colleges and universities consider it essential that 
any student receiving the Bachelor of Arts Degree have at 
least some knowledge of a language and civilization of other 
cultures.  Students who are planning to transfer to a  four-
year institution should consult their respective catalogs for 
more specifi c information.

SPANISH
ASSOCIATE OF ARTS DEGREE
with emphasis on transfer preparation. 

Required Courses:
Dept. No. Title                                                  Units
SPAN 1, 2 Elementary Spanish ...........................10
  or  
SPAN 1AB, 2AB Elementary Spanish  .......................12
SPAN 3, 4  Intermediate Spanish ..........................8
FL       Another language ............................. 3-5
Required Subtotal ............................................ 21-25
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed) ...........................3
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-70
Advisor:   Llort

FOREIGN
LANGUAGES
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Knowledge —  Must be able to:

• learn to perform mathematical calculation for  medication 
preparation and administration in a timely manner;

• learn to communicate effectively, both orally and in writ-
ing, using appropriate grammar, vocabulary and word 
usage as well as medical terminology;

• comprehend verbal and written directions, making cor-
rect notations and responding as directed;

• make proper and timely decisions under stressful and 
emergency situations.

All programs offered by the Health Science Department 
demand a grade of "C" or better (2.0) in any course fulfi lling 
program requirements.

Students are required to adopt to irregular schedules for 
clinical experiences that may include travel of 60 miles or more 
to clinical sites and evening/night/weekend class hours.

The Emergency Medical Technician (EMT) Program prepares 
individuals to recognize illnesses and injury symptoms and to 
provide legal permissible emergency treatment set forth by the 
standards of the State of California, and the San Bernardino 
County Health Department (SBCHD).

The curriculum consists of 72 hours of theory instruction 
(lecture), participation in 36 hours of skill demonstration 
(lab), and 72 hours of fi eld and clinical experience in various 
high desert agencies. 

On completion of this 6-unit course, the student is eligible to 
sit the NREMT exam and apply to the local EMS Authority for 
the county-issued State certifi cation as an Emergency Medi-
cal Technician-I which is valid for 2 years.  An EMT Refresher 
course is offered for certifi cate renewal.  On completion of 
this 2-unit course, the student is eligible to apply to the lo-
cal EMS Authority for the county-issued State certifi cation 
renewal as an EMT-I. 

This program meets all criteria of the State of California and 
SBCHD for the Emergency Medical Technician-I training.

This will serve to advise you that, pursuant to California 
Health and Safety code Section 1799.100, by participating 
in a course of instruction in emergency medical training you 
have waived your rights to collect civil damages against the 
college in the event you sustain an injury.

The code states: “No local agency, entity of state or local 
government, or other public or private organization which 
sponsors, authorizes, supports, fi nances, or supervises the 
training of people, excluding physicians and surgeons, reg-
istered nurses, and licensed vocational nurses, as defi ned, in 
emergency medical services in training programs under this 
part, shall be liable for any civil damages alleged to result 
from such training program.”  

 EMERGENCY
MEDICAL

TECHNICIAN

The Home Health Aide program prepares men and women 
to assist with the routine care and treatments of clients in 
their homes.  These services include personal health care as 
well as food purchasing, meal planning, laundry, and light 
housekeeping.  Successful completion of the program results 
in eligibility to take the state approved tests that lead to 
certifi cation as a Home Health Aide.

The course of study includes 27 hours of classroom instruc-
tion and 27 hours of supervised clinical experience. Students 
wishing to enter the program must be currently certifi ed in 
California as a nursing assistant and have completed the Col-
lege assessment tests demonstrating eligibility for English 51.  
Specifi c information regarding the program may be obtained 
by calling or writing to the Health Science Department.  

The Nursing Assistant (NA) program prepares men and 
women to assist with the routine care and treatment of pa-
tients in health care facilities.  Working under the direction 
of the nursing and medical staff, activities of the certifi ed 
nursing assistant include providing personal care, maintaining 
safety, and assisting with activities of daily living.  Successful 
completion of the program results in eligibility to take the 
state approved tests that lead to certifi cation as a nursing 
assistant.

The course of study includes 72 hours of classroom instruc-
tion and at least 100 hours of clinical practice in long-term 
care facilities.  Students wishing to enter the program should 
have completed the college assessment tests demonstrating 
eligibility for English 51.  Students seeking admission to the 
course will need to complete information disclosing any past 
criminal record.  If a history exists that has not been cleared 
with the Department of Health Services, the student will not 
be able to continue in the class.  Information regarding the 
program may be obtained from the Offi ce of Student Ser-
vices/Admissions and Records.  

HOME HEALTH
AIDE

 NURSING
ASSISTANT
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The Associate Degree Registered Nursing Program is approved 
by the California Board of Registered Nursing (BRN).  The program 
is designed to prepare graduates to pass the NCLEX-RN exam 
and perform as an entry level Registered Nurse.  The program 
is comprised of approximately 37 units of Nursing Theory and 
Clinical Experience plus approximately 36-40 units of science 
and general education courses.  Students are taught using a 
combination of classroom theory sessions, hands-on simulation 
practice sessions in the Nursing Resource Lab (NRL) and live 
clinical experiences concurrently provided in regional healthcare 
facilities.  Multi-media resources are used to deliver instruction 
in the classroom and the NRL utilizing technology that includes 
the most current computerized simulation equipment.

Pre-requisite coursework must be completed prior to ad-
mission, with an overall GPA of 2.0 and no grade less than a 
“C”.  Most students admitted to the program have completed 
all other coursework.  Students who have not completed all 
General Education requirements prior to admission must have 
a plan established to complete those courses prior to comple-
tion of the nursing courses.  Students cannot complete the 
nursing program unless they are eligible for graduation with 
an Associate Degree.

The most current information regarding program require-
ments and the application process can be found on the college 
website www.cmccd.edu , select the Health Sciences link from 
the home page and then use the RN Program tab.  Admission 
selection decisions are made each February for the class to 
begin the following August (Fall term).  Admitted students are 
required to attend a mandatory orientation session usually held 
in March of each year. 

LVN TO RN PROGRAM
The college plans to offer the VN-RN Bridge Program beginning 

in Spring ’09 semester.  VN-RN Bridge students who success-
fully complete the Bridge courses and are selected  for admis-
sion, join the RN program in the third semester.   Information 
regarding this program will be posted on the website as soon 
as plans are fi nalized. 

REGISTERED NURSING
ASSOCIATE OF SCIENCE DEGREE
and employment preparation.

Board of Registered Nursing approved program pre-requi-
sites to be completed PRIOR to applying to RN program:
Dept. No. Title                                                   Units
BI  22 Human Anatomy ..................................4
  (Prerequisite: RDG 51 & ENG 51)
BI  23 Human Physiology ................................5
  (Prerequisite: BI 22 & CH 3 or CH 4)
BI  15 General Microbiology ............................4
  (Prerequisite: BI 23)
ENG  3A  College Composition .............................3
  (Prerequisite: ENG 51*)
PSY 3 Developmental Psychology ....................3
MATH 40  Intermediate Algebra  ...........................4
The following may be completed AFTER admission to 
RN program:
PSY  1 General Psychology ..............................3

SOC  1  Introduction to Sociology 
  or
ANTH 2  Cultural Anthropology ...........................3

SP  1 Intro. to Human Communication 
  or
SP  7 Decision Making and Advocacy ..............3
  or
SP 4 Public Speaking ............................... 3
General Education Requirements:
NATURAL SCIENCE - one course ................................4
 The required BI 15 meets this requirement.

SOCIAL AND BEHAVIORAL SCIENCE - one course ........3
 SOC 1, ANTH 2, PSY 1 and PSY 3 are among the courses  
 that meet this requirement.

HUMANITIES - one course ........................................3
 PHIL 13 is recommended.

TRADITIONS & CULTURE - one course ........................3
 PSY 1, PHIL 13, ANTH 2 and SP 1 are among the courses  
 that meet this requirement.

RDG  51  College Preparatory Reading (if required) ....3
PHYSICAL EDUCATION .............................................2
First Semester
N 1A Nursing Foundations ..........................4.5
N  1B Basic Concepts Nursing Practice I ........4.5
Second Semester
N  2A Maternal-Child (Pediatrics) with 
  Family Health ...................................4.5
N 2B Concepts of Nursing Practice II and
  Gerontological Nursing I .......................5
Third Semester
N  3A Concepts of Nursing Practice III with
  Gerontological II  .................................5
N  3B Psychiatric Nursing and 
  Gerontological Nursing III  .................4.5
Fourth Semester
N 4A Concepts of Nursing Practice IV .............5
N 4B Nursing Management, Leadership
  and Preceptorship ................................4
 DEGREE TOTAL ..............................................77
Advisor:  Moody

 REGISTERED 
NURSING 
PROGRAM
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 VOCATIONAL 
NURSING 
PROGRAM

The Vocational Nursing Program prepares men and women 
for fi rst level nursing positions as contributing members of the 
health care team working under the direction of a registered 
nurse or licensed physician.  They may seek employment in 
acute or long-term care facilities, doctors’ offi ces or clinics.  
Vocational nurses assist in data collection, plan and imple-
ment nursing care, administer medications and treatments 
with knowledge of therapeutic results, and maintain a safe 
environment for patients and their families.  Upon successful 
completion of the program a certifi cate in vocational nursing 
is awarded and the graduate is eligible to write the National 
Council Licensure Examination (NCLEX) for vocational nursing 
in the state of California.  An Associate Degree in Vocational 
Nursing may be pursued if desired. 

PHILOSOPHY 
The Vocational Nursing Program is an integral part of Copper 

Mountain College.  The Vocational Nursing faculty endorse the 
institutional mission statement that supports comprehensive 
educational opportunities for vocational instruction and recog-
nizes the challenge set forth by a diverse, growing and energetic 
community dedicated to lifelong learning.  The program meets 
needs of the community by preparing students for career op-
portunities in Vocational Nursing.  The purpose of the program 
is to produce an entry level practitioner of vocational nursing 
who is eligible to write the licensing examination for vocational 
nursing and who has the necessary knowledge, skills and at-
titudes to provide safe, competent nursing care.  

Community college students bring a variety of ethnic and 
cultural backgrounds, life experiences, learning styles, and 
developmental levels to the learning environment.  The college 
community provides the opportunity for students and faculty to 
participate in cultural exchange; it encourages the examination 
and development of ideas through a balanced social forum and 
provides an environment for growth.  We support self-develop-
ment, including ongoing self-assessment and evaluation.

PHILOSOPHY OF HUMANS AND SOCIETY
We believe each person, regardless of race, creed, religion or 

culture, is a unique, complex, holistic being and deserving of 
respect.  All persons share with others common human attributes 
and basic human needs, adapting to physical and psychosocial 
experiences and stresses.  Individuals have an inherent right to 
strive to attain optimal health and to achieve their full potential 
in life.  They possess dignity, self-worth and have the right to 
information that will assist them to make informed decisions 
regarding health care.  We believe that access to health care 
is the right of each member of society.

HEALTH, ILLNESS & HEALTH CARE DELIVERY
We believe health and illness are relative, ever-changing 

states of being.  Individuals exist on a continuum ranging 
from a state of optimal functioning, to absence of discernible 
disease, to obvious disease that can result in death.  Illness 
occurs when there is an alteration in the function of one or 
more body systems.  

We believe the health care delivery system is changing quickly 
in response to societal demands, rapidly changing technology 
and the increasing life-span.  These changes have resulted in 
a collaborative level of interaction between health care workers 
and the consumer.

PHILOSOPHY OF NURSING
Nursing is a caring profession in which the nurse uses cog-

nitive, psychomotor and affective skills to assist  individuals 
to achieve their highest level of health.  It is concerned with 
helping people cope with adverse physiologic, psychosocial, 
and spiritual responses to illness.  Nurses assist individuals to 
use their available resources to adapt at an optimum level of 
functioning.   The practice of nursing incorporates the use of 
the nursing process to assess an individual’s current and po-
tential health care needs, and to plan, implement and evaluate 
nursing care.

A variety of caregivers are educated at different levels to 
provide health care services to the public.  The Vocational Nurse 
is educated to be a responsible member of a health care team, 
performing basic therapeutic, rehabilitative, and  preventive care.  
The role of the vocational nurse is an evolving one and encom-
passes providing specifi c services to patients under the direction 
of a licensed physician or professional registered nurse.

PHILOSOPHY OF NURSING EDUCATION
Nursing education occurs in a variety of settings and pre-

pares graduates with different levels of expertise.  Vocational 
nursing education involves teaching nursing theory, skills , and 
attitudes that assist the students to assume responsibility and 
accountability as vocational nurses.  The nursing faculty use 
a systematic approach to instruction that builds on previously 
learned knowledge from related disciplines and life experience.  
Faculty select strategies, organize content, arrange experi-
ences, and facilitate learning taking into consideration cultural 
factors, ethnic background and the individual learning styles 
of students. 

PHILOSOPHY OF TEACHING AND LEARNING
We believe that learning results in a change in behavior that 

can be measured and which persists.  Teaching and learning 
involve an interactive process between instructor and student.  
Optimum learning for a diverse student body occurs in a non-
threatening, supportive environment in which frequent feedback 
is an essential element.  Learning is maximized when the student 
feels a need to learn and accepts a share of the responsibility 
of planning and implementing the learning experience.  Learn-
ing is facilitated when a variety of instructional modalities are 
coordinated with students’ specifi c learning needs, goals, and 
individual support systems. Learning progresses from simple to 
complex, and involves active participation of both the student 
and the instructor.  Ideally, learning is a lifelong process.
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OUTCOME BEHAVIORS
Using the nursing process, the graduate demonstrates the 

following competencies:

•  Assesses basic physical, emotional, spiritual and socio-
cultural needs of clients using a variety of resources;

•   Contributes to the development of nursing care plans, 
establishing priorities and revising as necessary;

•   Provides safe, competent nursing care using accepted 
standard of practice and making appropriate referrals;

•  Evaluates care to determine priorities, goals, and ef-
fectiveness of care;

• Uses effective communication skills in nursing role, in 
therapeutic relationships with clients and families and 
in collaboration with members of the health team;

•  Assumes responsibility and accountability for managing 
own actions and care delegated to those with lesser 
preparation;

•  Practices within the scope of practice of the licensed nurse;

•  Adheres to nursing code of ethics;

•   Seeks opportunity for continued professional growth 
and performance;

•   Advocates for the health care consumers through  
political, economic and societal activities.

VOCATIONAL NURSING 
 CERTIFICATE
and employment preparation. 

(Graduates eligible for Vocational Nurse Licensing Examination in California)

See Brochure for Admission Requirements 
Dept. No. Title                                                  Units
BI 22 Human Anatomy ..................................4
BI 23 Human Physiology ................................5
HS 65  Basic Pharmacology  .............................3
PSY  3 Developmental Psychology  ...................3
VN  1  Vocational Nursing I  ............................5
VN  1L  Vocational Nursing I Lab  ......................4
VN  2  Vocational Nursing II  ...........................9
VN  2L  Vocational Nursing II Lab  .....................7
VN  3  Vocational Nursing III  ..........................9
VN  3L  Vocational Nursing III Lab  ....................7
CERTIFICATE TOTAL  ..............................................56
Advisor:   Moody

VOCATIONAL NURSING 
ASSOCIATE OF SCIENCE DEGREE
and employment preparation.

Dept. No. Title                                                 Units
BI 22 Human Anatomy ..................................4
BI 23 Human Physiology ................................5
HS 65  Basic Pharmacology  .............................3
PSY  3 Developmental Psychology ....................3
VN  1  Vocational Nursing I  ............................5
VN  1L  Vocational Nursing I Lab  ......................4
VN  2  Vocational Nursing II  ...........................9
VN  2L  Vocational Nursing II Lab  .....................7
VN  3  Vocational Nursing III  ..........................9
VN  3L  Vocational Nursing III Lab .....................7
Required Subtotal  .................................................56
General Education Requirement  ..............................18
Physical  Education Requirement  .............................. 2
DEGREE TOTAL  .....................................................76
Advisor:   Moody

COURSE SEQUENCE
Most students admitted to the Associate Degree Vocational 

Nursing program have completed all course work except the 
nursing courses prior to admission.  A few, however, may 
be taking courses concurrently.  Listed below is a pattern of 
sequencing that should be followed.  Although many non-nurs-
ing courses can be completed anytime prior to this schedule, 
when taken with nursing courses they must be completed no 
later than the semester indicated in this plan.

Prerequisite:
Dept. No. Title                                                  Units
BI  22 Human Anatomy ..................................4
BI  23 Physiology ...........................................5
First Semester
HS  65 Basic Pharmacology .............................3
VN  1 Vocational Nursing I .............................5
VN  1L Vocational Nursing I Lab .......................4
Second Semester
VN  2 Vocational Nursing II ............................9
VN  2L Vocational Nursing Lab II ......................7
PSY  3 Developmental Psychology ....................3
Third Semester
VN  3 Vocational Nursing III ...........................9
VN  3L Vocational Nursing III Lab .....................7
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The Division of Fine Arts and Humanities has available a 

broad offering of courses in the Biological and Physical dis-
ciplines.  The aim of the department is to provide instruc-

tion to the general student population as well as those with 
a goal of majoring in science.  To this end, courses for the 
non-science major are transferable to other institutions to 
meet General Education requirements.  Courses designed 
for science majors parallel content, level of instruction and 
units found in university programs.  The department also 

offers a complete sequence of science courses leading to a 
nursing program and related paramedical qualifi cations.

 ENVIRONMENTAL SCIENCES
ASSOCIATE OF SCIENCE 
with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                 Units
BI  1A  General Biology - Principles  ..................5

BI  1B  General Biology - Zoology or 
BI  1C General Biology - Botany ......................5

CH  1A  General Chemistry (5) or  
CH  3 Introductory General Chemistry  ........ 4-5

G  1 Physical Geology or 
G  5  Environmental Geology  ........................4

NR  1  Conservation of Natural Resources  ........3
NR  1L   Conservation of Natural Resources Lab  ......1
MATH 10  College Algebra  .................................  4
Required Subtotal ........................................... *26-27
Required Electives: (Confer with an Advisor.) 
20 to 25 additional units to be chosen from the following:
BI  1B  General Biology - Zoology  ....................5
BI  1C  General Biology - Botany  .....................5
ECON 1  Principles of Macroeconomics  ................3
G  1  Physical Geology  .................................4
G  5  Environmental Geology  ........................4
G 10 The Earth Sciences ...............................4
GEOG 1  Physical Geography  .............................3
MATH 14  Statistical Methods  ..............................4
MATH 1A  Calculus  .............................................5
MATH 1B  Calculus  .............................................5
NR  2  Intro to Forestry  ..................................3
NR  3  Intro to Wildlife Management  ...............3
PH  2A  College Physics  ...................................4
PH  2B  College Physics (4) or 
PH  4A Engineering Physics (5) and 
PH  4B Engineering Physics (5) ...................4-10
Computer  courses  .............................................. 3-6
For other course selections confer with advisor.
Required Subtotal ........................................... *26-27
Elective Subtotal  ..............................................20-25
General Ed. Requirement (confer with advisor)  ....14-18
Physical Education Requirement  ................................2
DEGREE TOTAL  ................................................60-70
Advisor: Bridenbecker

 SCIENCES
BIOLOGICAL AND PHYSICALThe Associate Degree in Liberal Arts  is earned by completing 

60 transferable units, including the CSU General Education 
course pattern on page 46 or the  IGETC course pattern on 
page 48. Students must meet competency requirements in  
reading, English and math, as well as the PE activity require-
ment for graduation. Liberal Arts majors should schedule an 
appointment with a Counselor for academic advisement.

The Mathematics Program offers a full range of mathematics 
courses.  In addition to coursework leading to transfer with a 
major in mathematics and support of the sciences and engi-
neering, the program offers preparatory courses to prepare 
the student to take mathematics at a college level.  

MATHEMATICS
ASSOCIATE OF SCIENCE DEGREE
with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                  Units
MATH 1A Calculus ..............................................5
MATH 1B Calculus ..............................................5
MATH 2A Multivariate Calculus .............................5

MATH 2B Linear Algebra .....................................4
  and/or 
MATH 2C  Ordinary Differential Equations ............  4

PH 4A Engineering Physics ..............................5
PH 4B Engineering Physics ..............................5

PH 5 Computer Programming I: C++ for 
  Sciences and Engineering 
  or 
CS  89   C++ Programming I  ............................3
Required Subtotal ..................................................32
General Education Requirement 
(confer with advisor) ..............................................26
Physical Education Requirement  ................................2
DEGREE TOTAL ......................................................65
Advisor: Berger, Chlebik, Thacker

 MATHEMATICS

LIBERAL ARTS

Mr. Chlebik,
Professor of 
Mathematics   
and CMC 
Coyote 
Softball 
Pitcher. 

Using 
Math & Physics 
in the classroom 
... and on the fi eld.
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ANTHROPOLOGY 
ASSOCIATE OF ARTS DEGREE
with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                  Units
ANTH 1  Introduction to Physical Anthropology .....3
ANTH 2  Cultural Anthropology  ..........................3
ANTH 3  Archaeology, An Introduction 
  to Prehistory  .......................................3
Required Subtotal ................................................... 9
Elective Subtotal (with advisor approval) ..................12
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed) ...........................3
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-66
Advisor:   McGinness

HISTORY 
ASSOCIATE OF ARTS DEGREE
with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                  Units
ANTH 1  Introduction to Physical Anthropology  ....3
HIST  3 History of World  Civilization I   ..............3
HIST  4 History of World  Civilization II ...............3
HIST  17  US History through Reconstruction .........3
HIST  18  US History from Reconstruction 
  to Present ...........................................3
PHIL  10  General Logic  ......................................3
PS  1  Introduction to Government  .................3
Required Subtotal ................................................. 21
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed) ...........................3
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-66
Advisor:   Itnyre

PHILOSOPHY 
ASSOCIATE OF ARTS DEGREE
with emphasis on transfer preparation.

Required Courses:
Choose at least one from the following: 
Dept. No. Title                                                 Units
PHIL  6  Introduction to Philosophy  ....................3
PHIL  7  Introduction to Philosophy  ....................3
PHIL  8 Philosophy from Ancient Times 
  to Renaissance .................................... 3
PHIL  9 Philosophy from Renaissance to Present  3
PHIL  10  General Logic  ......................................3

Required of all philosophy pre-majors:
CIS  70A Computer Business Applications 
  for Windows  .......................................3
Required Subtotal ................................................... 9
Elective Subtotal ....................................................12
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed) ...........................3
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-66

*Recommended electives/general education courses:
ANTH 2  Cultural Anthropology  ..........................3
HIST  3  History of World Civilization I  ................3
HIST  4  History of World Civilization II ................3
PHIL  12  Religions of  the World  .........................3
PHIL  13  Perspectives on Death and Dying  ..........3
PHIL  14  Introduction to Ethics  ..........................3
PSY  1  General Psychology  .............................3
Advisor:   Itnyre

POLITICAL SCIENCE 
ASSOCIATE OF ARTS DEGREE
with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                   Units
PS  1  Introduction to Government  .................3

PS  2  Intro. to Comparative Governments
  or 
PS  4  Introduction to International Relations ....3

Social Science Courses (confer with advisor) ........14-15
Required Subtotal  ............................................20-21
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed) ...........................4
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-65
Advisor:   Mitz

 
Instruction in the Social Sciences at Copper Mountain College includes the following subject areas: Anthropology, Geography, 

History, Philosophy, Political Science, Psychology,  and Social Science (General).  Students majoring in these fi elds are usually 
preparing to transfer to a four-year college or university to complete their major.  Students who hold Associate of Arts Degrees 
in Social Science may seek employment as paraprofessionals in their chosen fi eld.

Once a student has decided upon a major, he or she should confer with the appropriate advisor in planning a course of study.  
Students seeking the Bachelor's Degree are encouraged to consider and select their transfer university as early as possible to 
facilitate coordination of graduation requirements for the A.A. and B.A. degrees.

SOCIAL SCIENCES
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SOCIAL SCIENCE 
ASSOCIATE OF ARTS DEGREE
with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                           
Units
ECON 1  Principles of Macroeconomics  ................3
HIST  3  History of  World Civilization I  ...............3
HIST  18  US History from Reconstruction 
  to Present ...........................................3
PHIL  6  Introduction to Philosophy  ....................3
PS  1  Introduction to Government  .................3
PS  2  Intro. to Comparative Governments  ......3
PSY  1  General Psychology  .............................3
Required Subtotal ................................................. 21
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed ) ..........................3
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-66
Advisor:  Case, Mitz

PSYCHOLOGY
ASSOCIATE OF ARTS DEGREE
with emphasis on transfer preparation.

Required Courses:
Dept. No. Title                                                  Units
PSY  1  General Psychology  .............................3
PSY  3  Developmental Psychology  ...................3
SOC  1  Introduction to Sociology  .....................3

SOC  3  Fundamentals of Statistics 
  or  
MATH 14  Statistical Methods  ..............................4
Core Requirements Subtotal  ...................................13
Choose 11 additional units from the following   
(in consultation with a counselor):
BI 1A  General Biology - Principles  ..................5
CIS 70A Computer Business Applications 
  for Windows ........................................3 
PSY  10  Marriage and Family:  
  Psychological Aspects ...........................3
PSY  12  Human Sexuality ..................................3
PSY  20  Adolescent Psychology  .........................3
PSY 23 Psychology of Women ...........................3
PSY  33  Personal and Social Adjustment  ............3
Required Elective Subtotal .......................................11
Required Subtotal ............................................ 23-24
General Education (Option 1* or 2) .....................34-43
*Transferable Electives (as needed) ...........................1
Physical Education Requirement .................................2
DEGREE TOTAL  ................................................60-69
Advisor:   Case

Student Development programs and courses are designed to 
prepare students for college experiences, academic achieve-
ment, and success in educational and occupational pursuits.  
Each course is designed to assist groups of students who 
share either common goals or common diffi culties in reach-
ing their goals.

New and re-entering students who might benefi t from 
guidance in time management, study techniques, educational 
planning, setting realistic goals, changing careers, etc., are 
able to earn credit and reap personal benefi ts through Student 
Development courses.  

STUDENT 
DEVELOPMENT

SOCIAL SCIENCES
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WORK EXPERIENCE ELIGIBILITY
In order to be eligible for Work Experience Education, stu-

dents must:

1)  be enrolled as a Copper Mountain College student in 7 or 
more units of credit including work experience,

2)  spend at least fi ve (5) hours a week at a training site,

3)  pursue a planned program of Cooperative Education which 
includes new or expanded responsibilities or learning op-
portunities beyond those of previous employment and 
training.

More information is available through the CMC Workforce De-
velopment Center Offi ce, (760) 366-3791.  Check the schedule 
of classes for hours.

Work Experience Education is an important component of 
the education and training that students receive at Copper 
Mountain College.  The purpose of the Work Experience 
Education program is to familiarize students with the real 
world of work and enable them to integrate their classroom 
learning to a real work environment.  The linkage effectively 
prepares and develops the participants for the world of work 
and helps to make them experienced employees.  Students 
have the opportunity to earn college credit for participation 
in a paid or unpaid work or job training activity.  

WORK EXPERIENCE EDUCATION
General Work Experience Education is supervised employment 

of students with the intent to assist them in acquiring desirable 
work habits, attitudes and career awareness.  Students' jobs 
need not be directly related to their educational goals.

For the satisfactory completion of Work Experience Educa-
tion, students may earn a maximum of three credit hours per 
semester and earn up to a total of six credit hours.

Students may utilize their present work sites for improving 
skills or choose job placement assistance in another area 
through the Workforce Development Center.  Certain volunteer 
training activities may also qualify for college credit through 
Work Experience, provided that meaningful objectives are 
set and accomplished.

Through participation in the Work Experience Program, 
students can benefi t from:

• Practical work experience.

• Practical training opportunity to apply classroom learning 
on the job.

• Valuable contacts for employment.

• Valuable opportunity to enhance interpersonal, intra-
personal and communication skills.

• College credit and compensation while working.

• Opportunity to discover individual interests and capabilities.

• Opportunity to familiarize with the state of the art 
technology, equipment and current practices.

• Orientation to a dynamic world of work.

• By earning college credit, progress toward graduation.

• All CSU campuses accept Work Experience units for 
transfer credit.  (There are CSU campus limits on the 
maximum number of Work Experience transfer units 
accepted.)

Participants are required to complete 75 hours of a paid ac-
tivity or 60 hours of unpaid volunteer work, plus completion of 
the objectives, in order to receive one unit of college credit.

WORK EXPERIENCE
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ACADEMIC SKILLS CENTER
(ASC)

COURSE DESCRIPTION

ASC 5A
TUTOR TRAINING 
.5 Unit 
Lecture:  .2 hour
Laboratory:  .9 hours

This course provides the training, practicum, and 
applied projects necessary for success in peer tutoring.  
When combined  with  25 hours of tutor experience 
this course provides the necessary requirements 
for tutor certifi cation at Level or Level I.  A student 
does not have to register for Tutor Training at formal 
registration.  
Prerequisites:  Recommendation from instructor in the subject 
area, and currently be enrolled in a minimum of 6 units.

ASC 5B 
TUTOR TRAINING 
.5 Unit 
Lecture:  .2 hour
Laboratory:  .9 hours

This course provides the training, practicum, and 
applied projects necessary for success in peer tutor-
ing.  When combined with Certifi cation at the Regular 
Level of Tutor Training (ASC 5A) plus 25 additional 
hours of tutor experience, this course provides the 
necessary requirements for tutor certifi cation at the 
Advanced Level or Level II.
Prerequisites:  Instructor recommendation in the subject 
area, currently be enrolled in a minimum of 6 units, success-
ful completion of ASC 5A, and grade of "B" or better in the 
subject being tutored.

ASC 5C 
TUTOR TRAINING 
.5 Unit 
Lecture:  .2 hour
Laboratory:  .9 hours

This course provides the training, practicum, and 
applied projects necessary for success in peer tutoring.  
When combined  with 75 hours of tutor experience 
and Regular and Advanced Levels of Tutor Training 
(ASC 5A & 5B) this course provides the necessary 
requirements for tutor certifi cation at the Master 
Level or Level III.
Prerequisites:  Recommendation of instructor in the subject 

area, currently be enrolled in a minimum of 6 units, suc-
cessful completion of ASC 5A & 5B, and grade of "B" or 
better in the subject being tutored. 

ASC 54  
APPLIED STUDY SKILLS 
1 Unit 
Lecture:  1 hour

This course is designed to enhance the student’s 
learning ability in college by providing guided in-
struction in development of successful study habits.  
Content includes the following skills:  information 
gathering; note taking; critical reading and retention; 
listening skills; analyzing instruction style; preparation 
for and taking quizzes, tests, and examinations; time 
management; self-motivation and resource tours.

ASC 97A-D
SUPPLEMENTAL LEARNING LAB
0.5 Unit   
Laboratory:  1.5 hours

This course provides computer assisted instruction 
and materials supplementary to the instructor’s class-
room and/or laboratory presentation to advance the 
student’s knowledge and/or personal growth.
Corequisite: Enrollment in an academic course.

ASC 98A-D
SUPPLEMENTAL LEARNING LAB 
1 Unit  
Laboratory:  3 hours 

This course provides computer assisted instruction 
and materials supplementary to the instructor’s class-
room and/or laboratory presentation to advance the 
student’s knowledge and/or personal growth.
Corequisite: Enrollment in an academic course.

ASC 100
SUPERVISED TUTORING 
0.0 Unit 

The Academic Skills Center is an open entry/open 
exit environment where college students with learning 
needs in academic subjects receive tutoring through 
one-to-one contact and small group instruction. Stu-
dents may register while semester is in progress.
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ADMINISTRATION OF 
JUSTICE (AJ)

COURSE DESCRIPTIONS

AJ 1 
INTRODUCTION TO THE 
ADMINISTRATION OF JUSTICE (CAN AJ 2)
3 Units 
Lecture:  3 hours

This is a study of the History and Philosophy of 
Administration of Justice in America. It includes a 
recapitulation of subsystems, role expectations, and 
their interrelationships. It covers theories of crime, 
punishment, rehabilitation, ethics, education and 
training for professionals in the system.
Prerequisite:  ENG 51 
CSU, UC, Associate Degree Applicable

AJ 2  
CRIMINAL LAW
3 Units 
Lecture: 3 hours

This is a study of  the historical development, phi-
losophy of law and constitutional provisions, defi ni-
tions, classifi cation of crimes, and their application to 
the system of administration of justice. It  includes 
legal research, study of case law, methodology, and 
concepts of law as a social force.
Prerequisite:  ENG 51
Advisory:  AJ 1
CSU, UC, Associate Degree Applicable

AJ 3
LEGAL ASPECTS OF EVIDENCE 
3 Units 
Lecture: 3 hours

This course includes a study of the origin, develop-
ment, philosophy, and constitutional basis for the Rules 
of Evidence. It includes constitutional and  procedural 
considerations affecting search and seizure, kinds 
and degrees of evidence and the rules governing 
admissibility at trial, judicial decisions interpreting 
individual rights, and case studies.
Prerequisite:  ENG 51
Advisory:  AJ 1
CSU, Associate Degree Applicable

AJ 4  
PRINCIPLES & PROCEDURES OF THE 
JUSTICE SYSTEM
3 Units 
Lecture:  3 hours

This is an in-depth study of the role and responsi-
bilities of each segment within the Justice System, 
law enforcement, judicial and corrections.  It includes 
exposure to past, present, and future subsystem 
procedures from initial entry to  fi nal  disposition, 
and the relationship each segment maintains with  
its system  members and the community.
Prerequisite:  ENG 51
Advisory:  AJ 1 
CSU, Associate Degree Applicable

AJ 5A
MULTICULTURAL ISSUES WITHIN 
PUBLIC SAFETY 
3 Units 
Lecture: 3 hours

The purpose of this course is to present students 
with a perspective of major cultural groups in Cali-
fornia that transcends the views commonly found 
in society.  The course explores how differences in 
culture, ethnicity, race, prejudice, and ethnocentrism 
are addressed in the Justice System.
Prerequisite:  ENG 51
CSU, UC, Associate Degree Applicable

AJ 6 
PRINCIPLES OF INVESTIGATIONS 
3 Units 
Lecture: 3 hours

This course includes the study of basic principles 
of all  types of investigations utilized in the Justice 
System.  Coverage includes human aspects in deal-
ing with the public, specifi c knowledge necessary 
for handling crime scenes, interviews, evidence, 
surveillance, follow-up, technical  resources, and  
case preparation.
Prerequisite:  ENG 51
Advisory:  AJ 1 
CSU, Associate Degree Applicable

AJ 7 
CRIMINAL SUBSTANTIVE LAW  
3 Units 
Lecture:  3 hours

This is an in-depth study of the substantive laws 
commonly encountered by the municipal, county, 
or state police offi cer, investigator or other criminal 
justice employee.  The scope of the course includes 
misdemeanor and felony violations of the criminal 
statutes, provides an understanding of California 
Codifi ed Law, and an overview of case decisions.
Prerequisite:  ENG 51
Advisory:  AJ 2 
CSU, Associate Degree Applicable

AJ 8  
CONCEPTS OF ENFORCEMENT SERVICES 
3 Units 
Lecture: 3 hours

Topics discussed in this course include: exploration of 
theories, philosophies, and concepts related to the role 
expectations of the line enforcement offi cer which include 
patrol, traffi c, and public service responsibilities. 
Advisory:  AJ 1
Prerequisite:  ENG 51
CSU, Associate Degree Applicable

AJ 9 
TRAFFIC CONTROL 
3 Units 
Lecture:  3 hours

Students study basic accident investigation; the  
use of the State Accident Report Form; the principles 
of “selective” enforcement; parking and intersection 
control; basic provisions of the California Vehicle Code 
governing the operation of motor vehicles; and the 
responsibilities of the community in traffi c control.
Prerequisite:  ENG 51
Advisory:  AJ 1
CSU, Associate Degree Applicable
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AJ 10
JUVENILE LAW AND PROCEDURE
3 Units 
Lecture:  3 hours

This course introduces major types of criminal be-
havior, role careers of offenders and factors which 
contribute to criminality or delinquency.  It covers 
methods used in dealing with offenders in the justice 
system; the changing role of law enforcement and 
judicial, probation, parole, and institutions; changes 
of the law in crime control and treatment processes, 
and techniques of  handling  juveniles.
Prerequisite:  ENG 51
Advisory:  AJ 1
CSU, Associate Degree Applicable

AJ 14 
CRIME SCENE AND LABORATORY 
TECHNIQUES 
3 Units 
Lecture:  3 hours 

This course provides an introduction to the fi eld 
of criminalistic.  The role of the laboratory, limits of 
scientifi c conclusions, technical equipment, examining 
physical evidence, common types of cameras, dark-
room techniques, and fi ngerprints are included.
Prerequisite:  ENG 51
Advisory:  AJ 1
Associate Degree Applicable

AJ 16 
NARCOTICS CONTROL  
3 Units 
Lecture: 3 hours 

This is a study of the laws relating to narcotics and 
dangerous drugs as well as the procedures and prob-
lems in investigations and the control of violations 
of narcotic laws.  Students learn how to  identify 
narcotics and dangerous drugs;  how to assess their 
effect on users; and how to prepare a case for court 
presentation.
Prerequisite:  ENG 51
Advisory:  AJ 1
CSU, Associate Degree Applicable

AJ 17  
WILDLIFE LAW ENFORCEMENT 
3 Units 
Lecture: 3 hours

This course provides information relating to wildlife 
law enforcement in the United States and California.  
Topics studied include:  the relationships between 
Federal and State wildlife laws and regulations, laws 
as a wildlife management tool, perpetuating wildlife 
resources, qualifi cations of wildlife law enforcement 
offi cers, duties and responsibilities, enforcement pro-
cedures, court systems, fi nes and forfeitures, hunter 
safety program, public responsibilities, preservation 
of the environment, and conserving wildlife.
Prerequisite:  ENG 51
Associate Degree Applicable

AJ 18 
CONSTITUTIONAL LAW FOR POLICE 
3 Units 
Lecture:  3 hours

This course covers the analysis of Constitutional 
provisions and appellate court decisions.  Specifi c 
topics studied include history of the United States 
Constitution, freedom of speech, press and assembly, 
authority to detain and arrest, search and seizure, 
wiretapping, eavesdropping and visual surveillance, 
interrogations and confessions, self incrimination, 
assistance of counsel, multiple prosecutions, right 
to a fair trial, and civil rights.
Prerequisite:  ENG 51
Advisory:  AJ 1
Associate Degree Applicable

AJ 19
PEACE OFFICER ARREST/FIREARMS
4 Units 
Lecture: 4 hours

This course provides training required by Penal 
Code Section 832, for peace offi cers, including eth-
ics, discretionary decision making, arrest, search and 
seizure, law evidence, investigations, communications 
and fi rearms.

As of January 1, 1999, the State of California 
(PC13511.5) requires all students, not sponsored 
by a law enforcement agency, that are enrolled in 
the arrest and fi rearms course be cleared by the 
California Department of Justice (DOJ) in order to 
attend the fi rearms portion of the course.  Specifi -
cally, each student who attends the fi rearms portion 
of the course will be required to submit fi ngerprints 
to the California DOJ.  A letter of clearance is then 
mailed to the student who must present the original 
to Copper Mountain College prior to attending the 
fi rearms portion of the course.  The appropriate 
form and directions for submitting fi ngerprints shall 
be obtained from the Offi ce of Instruction, Copper 
Mountain College.
Associate Degree Applicable

AJ 22 
POLICE SUPERVISION  
3 Units 
Lecture:  3 hours

This course covers the duties and responsibilities of 
the Police Supervisor.  It is directed to the supervisor's 
relationship to management, leadership, morale, dis-
cipline, communications, principles, and performance 
evaluation.  It also covers the practical aspects of the 
supervisory training function. 
Prerequisite:  ENG 51
Advisory:  AJ 1 
CSU, Associate Degree Applicable
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AJ 24 
REPORT WRITING 
3 Units 
Lecture:  3 hours

This course emphasizes the procedures and prac-
tices commonly used to gather data and information 
and prepare a variety of written reports and records. 
Students learn to write criminal justice reports that 
meet statistical, legal, and prosecution requirements 
of the criminal justice system. The course provides 
students with an abundant practice in writing effec-
tive reports, bulletins, memos, letters, and other 
short papers.
Prerequisite:  ENG 51
Advisory:  AJ 1
CSU, Associate Degree Applicable  

AJ 30 
CORRECTIONAL SYSTEMS 
3 Units 
Lecture: 3 hours

Criminals and institutional personnel involved in cor-
rections at all levels are reviewed in depth.  History, 
politics, and contemporary correction issues such as 
punishment, theories, sentencing alternatives, prison 
experience, and prisoner rights, female and juvenile 
incarceration problems, over crowding, and twenty-
fi rst century corrections are examined.
Prerequisite:  ENG 51
Advisory:  AJ 1
CSU, Associate Degree Applicable 

AMERICAN SIGN LANGUAGE 
(ASL)

COURSE DESCRIPTIONS                                   

For IGETC purposes, two years of high school foreign 
language with grades of "C" or better is equivalent to one 
semester of foreign language at CMC (Foreign Language 1 
or 1A & 1B.)

ASL 1 
ELEMENTARY AMERICAN SIGN LANGUAGE
5 Units 
Lecture: 5 hours

This course is an introduction to American Deaf cul-
ture through the language of American Sign Language 
(ASL) and includes basic sign vocabulary, grammar, 
the manual alphabet, receptive and expressive skills, 
fi ngerspelling, nonverbal techniques, and language 
philosophies related to the Deaf culture.  Students 
also explore the historical and cultural aspects of the 
Deaf community.  This course is equivalent to ASL 
1A and ASL 1B.
Distance Modality:  Online, Hybrid.
CSU, UC, Associate Degree Applicable

ASL 1A
ELEMENTARY AMERICAN SIGN LANGUAGE
3 Units 
Lecture:  3 hours

This course is an introduction to American Deaf 
Culture through the language of American Sign 
Language (ASL) and includes basic sign vocabulary, 
grammar, the manual alphabet, and language phi-
losophies related to the Deaf culture.  Students are 
given the opportunity to explore the historical and 
cultural aspects of the Deaf community.
CSU, UC, Associate Degree Applicable

ASL 1B 
ELEMENTARY AMERICAN SIGN LANGUAGE
3 Units 
Lecture: 3 hours

This course is an expansion of American Sign 
Language (ASL) 1A with an emphasis on additional 
sign vocabulary, acquisition of more complex gram-
matical structures, improvement of basic receptive 
and expressive skills, fi nger spelling, and nonverbal 
techniques.  Students will continue to expand their 
language philosophies related to the Deaf culture 
and are provided further opportunity to continue 
the study of the historical and cultural aspects of the 
Deaf community.
Prerequisite: ASL 1A 
CSU, UC, Associate Degree Applicable

ASL 2  
INTERMEDIATE AMERICAN SIGN 
LANGUAGE
5 Units
Lecture:  5 hours
Laboratory:  1 hour

This course continues to build upon the topics, 
vocabulary, grammar, and conversational skills intro-
duced in American Sign Language (ASL) 1.  Students 
further study specifi c language and cultural behaviors, 
how to control the pace of a conversation, and are 
encouraged to apply Deaf culture communication 
skills in a variety of classroom and realistic situations.  
Students extend and continue to develop their previ-
ously acquired knowledge and skills as well as focus 
on developing awareness and cultural sensitivity to 
Deaf values and norms.  This course is equivalent to 
ASL 2A and ASL 2B.
Distance Modality:  Online, Hybrid
Prerequisite:  ASL 1 or ASL 1B
CSU, UC,  Associate Degree Applicable

ASL 2A  
INTERMEDIATE AMERICAN SIGN 
LANGUAGE
3 Units
Lecture:  3 hours
Laboratory:  1 hour

This course continues to build upon the topics, vo-
cabulary, and grammar introduced in American Sign 
Language (ASL) 1A and 1B.  Students are encouraged 
to apply Deaf culture communication skills in a variety 
of classroom and realistic situations.  Students extend 
and continue to develop their previously acquired 
knowledge and skills as well as their awareness and 
cultural sensitivity to Deaf values and norms.
Prerequisite:  ASL 1 or ASL 1B
CSU, UC, Associate Degree Applicable
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ASL 2B  
INTERMEDIATE AMERICAN SIGN 
LANGUAGE 
3 Units
Lecture:  3 hours
Laboratory:  1 hour

This course continues the material and conversa-
tional skills presented in American Sign Language 2A.  
Students further study specifi c language and cultural 
behaviors, and how to control the pace of a conversa-
tion.  The class focuses on developing awareness and 
cultural sensitivity to Deaf values and norms.
Prerequisite:  ASL 2A
CSU, UC, Associate Degree Applicable

ANTHROPOLOGY (ANTH) 
COURSE DESCRIPTIONS

ANTH 1  
INTRODUCTION TO PHYSICAL 
ANTHROPOLOGY 
(CAN ANTH 2)  
3 Units  
Lecture:  3 hours

This course is a study of the origins of humans and 
their place in nature.  Topics emphasized include 
the mechanisms of biological evolution, the physical 
form and behavior of the nonhuman primates, the 
fossil record of early humans and our current racial 
variability. 
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

ANTH 2
CULTURAL ANTHROPOLOGY 
(CAN ANTH 4)  
3 Units 
Lecture: 3 hours

This course is a topical introduction to the cross-
cultural study of human societies.  Among the top-
ics discussed are food-getting practices, marriage 
customs, kinship systems, social organization, and 
supernatural beliefs.  Also emphasized are theories 
of culture and the nature of cultural change.  
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

ANTH 3  
ARCHAEOLOGY, AN INTRODUCTION TO 
PREHISTORY   
3 Units 
Lecture: 3 hours

This course is an introduction to human prehistory 
spanning the period from the earliest toolmakers to 
the recent past.  It describes and explains human 
cultural developments from data collected on all 
continents.  The tools, techniques, and methodolo-
gies of archaeological investigations are examined 
and evaluated.  
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

ART (ART)
COURSE DESCRIPTIONS

ART 1A 
DRAWING AND COMPOSITION
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is a basic course in the principles, theories, and 
techniques of drawing and composition.  Perspective 
drawing, organization, and rendering techniques are 
investigated.
CSU, UC, Associate Degree Applicable

ART 1B 
DRAWING AND COMPOSITION
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is an intermediate course in the principles, 
theories, and techniques of drawing and composi-
tion.  Students work with pencil, charcoal, pen and 
ink, and ink washes.
Prerequisite:  ART 1A
CSU, UC, Associate Degree Applicable

ART 1C
DRAWING AND COMPOSITION
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course offers advanced study of drawing prob-
lems with an emphasis on color media.
Prerequisite:  ART 1B
CSU, UC, Associate Degree Applicable

ART 1D  
DRAWING AND COMPOSITION
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course offers special studies of advanced 
drawing problems.  Student assignments encourage 
creativity through individual expression and portfolio 
development.
Prerequisite:  ART 1C
CSU, UC, Associate Degree Applicable

ART 2A 
HISTORY OF ART
3 Units 
Lecture:  3 hours

This survey course examines the art of the ancient 
world.  Slide illustrated lectures and videotapes are 
used in the study of the architecture, sculpture, 
painting, and other visual art forms of Prehistoric and 
Primitive peoples, as well as the art of the Ancient 
Near East, Egyptian, Aegean, Greek, Etruscan, Ro-
man, Early Christian, and Byzantine cultures.
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable



79

ART 2B
HISTORY OF ART
3 Units 
Lecture:  3 hours

This survey course examines the art of the West-
ern World from the Early Middle Ages through the 
Baroque era.  Illustrated lectures and videotapes 
are used in the study of the  architecture, sculpture, 
painting and other visual art forms of the Early Me-
dieval, Romanesque, Gothic, Late Gothic, Early and 
High Renaissance, Northern Renaissance, Mannerist, 
Baroque, and Rococo periods.
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

ART 2C 
HISTORY OF MODERN ART
3 Units 
Lecture:  3 hours

The art of Europe and America from the nineteenth 
century to the present is examined in this course.  
Illustrated lectures on signifi cant movements in paint-
ing, sculpture, and architecture of this period include:  
Romanticism, Realism, Impressionism, Expression-
ism, Cubism, Dada, Surrealism, Abstract Expression-
ism, Pop Art, and contemporary directions. 
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

ART 2D
HISTORY OF POSTMODERN ART 
(ART SINCE 1960)
3 Units
Lecture:  3 hours

This course examines the art of Europe and America 
from 1960 to the present.  Illustrated lectures and 
on-sight viewing of art works focus on signifi cant 
movements in painting, sculpture, and architecture 
of this period which include:  Pop Art, Op Art, Earth 
Works, Performance Art, Graffi ti Art, Installation Art, 
Conceptual Art, Environmental Art, New Realism, 
ethnicity and gender issues. 
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

ART 3A
BASIC DESIGN AND COLOR
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is a beginning course in the study of visual 
elements and organizational principles.  Through a 
study of shape, texture, line, space, and color, stu-
dents gain experience in organizing their thoughts 
and in solving design problems.
CSU, UC, Associate Degree Applicable

ART 4 
THREE-DIMENSIONAL DESIGN 
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course investigates the factors determining 
the designs of both the utilitarian and non-utilitarian 
objects.  Through a study of mass, volume, space and 
shape, students experience solving three dimensional 
design problems.  Materials are studied through proj-
ects in construction, modeling and casting. 
CSU, UC, Associate Degree Applicable

ART 5A 
LIFE DRAWING
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is a basic course in the study of the human 
fi gure from a model.  Composition and expressive 
aspects of gesture, weight, and line are investigated 
through pencil and charcoal exercises.
Advisory: ART 1A and/or ART 3A  
CSU, UC, Associate Degree Applicable

ART 5B
ADVANCED LIFE DRAWING
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is an intermediate to advanced course in the 
study of the human fi gure from a model.  Students 
explore a variety of drawing materials and techniques 
leading toward personal growth and style.  May be 
taken for a total of three times.
Prerequisite: ART 5A
CSU, UC, Associate Degree Applicable

ART 7A 
CERAMICS 
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

Students in this course study basic hand built 
ceramics as well as wheel-thrown techniques.  The 
processes of pottery  glazing, kiln loading, and fi ring 
are explored.
CSU, UC, Associate Degree Applicable

ART 7B
CERAMICS
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

Students in this course study advanced techniques 
of pottery forming, glaze formulation, decoration, 
and kiln fi ring.
Prerequisite:  ART 7A 
CSU, UC, Associate Degree Applicable
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ART 7C 
CERAMICS
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course provides an opportunity for advanced 
students to work in a specifi c area of ceramics.  
Students may choose from the following:  pottery 
forming techniques, glaze making, kiln fi ring, and 
decoration techniques.
Prerequisite: ART 7B 
CSU, UC, Associate Degree Applicable

ART 7D  
CERAMICS
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course offers advanced students an oppor-
tunity to continue specialized studies. Emphasis is 
given to glaze formulation, kiln construction, and 
fi ring techniques.
Prerequisite:  ART 7C 
CSU, UC, Associate Degree Applicable

ART 7E 
CLAY FOR TEACHERS
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course offers a basic knowledge of ceramics to 
students who plan to teach or are currently teaching.  
Its emphasis is on methods and processes suited to 
elementary schools, recreation centers, and youth 
programs.  Laboratory work includes aspects of clay 
forming, decorating, and fi ring.
CSU, Associate Degree Applicable

ART 8 
ADVERTISING ART
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course provides experience in problems relating 
to print media advertising, package design, graphic 
design, and production methods.
Advisory:  ART 40
CSU, Associate Degree Applicable

ART 9A
PRINTMAKING
2 Units
Lecture:  1 hour
Laboratory:  3 hours

This course introduces basic hand processes in the 
making of prints by exploring different  technical meth-
ods.  These methods include relief, intaglio, stencil 
and monoprint.  The class includes an exploration of 
photo printmaking and an introduction to computer 
applications for image development.  
CSU, UC, Associate Degree Applicable

ART 9B
PRINTMAKING
2 Units
Lecture:  1 hour
Laboratory:  3 hours

This course is a further exploration of basic methods 
of producing prints and of developing further compe-
tence in plate development and printing.  Class work 
focuses on attaining competence in the technique 
of aquatint as well as improving other basic etching 
and drypoint skills.
Prerequisite:  ART 9A
CSU, UC, Associate Degree Applicable

ART 9C
PRINTMAKING
2 Units
Lecture:  1 hour
Laboratory:  3 hours

This course continues intermediate level technical 
approaches and focuses on a specifi c technical area 
within the printmaking fi eld.  Students concentrate 
on developing their own personal style.
Prerequisite:  ART 9B
CSU, UC, Associate Degree Applicable

ART 9D
PRINTMAKING
2 Units
Lecture:  1 hour
Laboratory:  3 hours

This course offers students an opportunity to work 
on special problems and projects in printmaking.
Prerequisite:  ART 9C
CSU, UC, Associate Degree Applicable

ART 10
INTRODUCTION TO ART 
3 Units 
Lecture:  3 hours

This course is an introduction to problems, tech-
niques, and social forces that shape and refl ect our 
visual world. Emphasis is placed on gaining insights 
and developing an understanding of the variables 
inherent in planning, organizing, and making a work 
of art.
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

ART 11A  
SCULPTURE
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is a basic course in the principles, theories 
and techniques of sculpture.  Students explore three 
dimensional forms with a variety of materials and 
techniques.  Additive, subtractive, and assemblage 
formats are explored.
Advisory:  ART 4
CSU, UC, Associate Degree Applicable
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ART 11B
SCULPTURE
3 Units 
Lecture: 2 hours 
Laboratory: 3 hours

This is an intermediate course in the principles, 
theories, and techniques of sculpture.  Students 
explore three-dimensional forms with an emphasis 
in the additive process and mold making.
Prerequisite:  ART 11A
CSU, UC, Associate Degree Applicable

ART 11C 
SCULPTURE
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is an advanced course in the principles, theo-
ries, and techniques of sculpture.  Students explore 
three dimensional forms with an emphasis in the 
subtractive process.
Prerequisite:  ART 11B
CSU, UC, Associate Degree Applicable

ART 11D  
SCULPTURE 
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course offers special studies of advanced sculp-
tural problems.  Student assignments encourage creativity 
through individual expression and portfolio development.
Prerequisite:  ART 11C
CSU, UC, Associate Degree Applicable

ART 13A
RELIEF PRINTING
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

Students in this course study basic hand processes 
in the making of relief prints.  Class work focuses on 
attaining competence in  the techniques of linoleum 
block printing.  Drawing skills are recommended. 
CSU, UC, Associate Degree Applicable

ART 13B  
RELIEF PRINTING
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

Students in this course study basic hand processes 
in the making of relief prints.  Class work focuses on 
attaining competence in the techniques of wood block 
printing.  Drawing skills are recommended.
Prerequisite:  ART 13A
CSU, UC, Associate Degree Applicable

ART 13C
RELIEF PRINTING
2 Units 
Lecture: 1 hour 
Laboratory: 3 hours

Students in this course study advanced hand pro-
cesses in the making of relief prints.  Class work focuses 
on attaining competence in the techniques of collagraph 
printing.  Drawing skills are recommended.
Prerequisite:  ART 13B 
CSU, UC, Associate Degree Applicable

ART 13D  
RELIEF PRINTING
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

Students in this course study advanced hand pro-
cesses in the making of relief prints.  Class work focuses 
on attaining competence in multicolor and multiplate 
relief prints.  Drawing skills are recommended.
Prerequisite:  ART 13C 
CSU, UC, Associate Degree Applicable

ART 14A  
SCREEN PRINTING
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

Students in this course study basic hand processes 
in the making of silkscreen prints.  Class work focuses 
on attaining competence in direct processes of stencil 
making.  Drawing skills are recommended.
CSU, UC, Associate Degree Applicable

ART 14B  
SCREEN PRINTING
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

Students in this course study basic hand processes 
in the making of silkscreen prints.  Class work focuses 
on attaining competence in producing prints utilizing 
hand generated stencils which are applied photo-
graphically.  Drawing skills are recommended.
Prerequisite:  ART 14A 
CSU, UC, Associate Degree Applicable

ART 14C
SCREEN PRINTING
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

Students in this course study advanced hand pro-
cesses in the making of silkscreen prints.  Class work 
focuses on attaining competence in producing prints 
utilizing cut fi lm stencil methods.  Drawing skills are 
recommended.
Prerequisite:  ART 14B 
CSU, UC, Associate Degree Applicable

ART 14D  
SCREEN PRINTING
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

Students in this course study advanced hand pro-
cesses in the making of silkscreen prints. Class work 
focuses on attaining competence in producing prints 
utilizing photographic stencil methods. Drawing skills 
are recommended.
Prerequisite:  ART 14C
CSU, UC, Associate Degree Applicable 
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ART 20A-D
CERAMIC SCULPTURE
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course is an introduction to the fundamental 
elements of the ceramic sculpture process in which 
students are taught to model ceramic sculpture and 
complete the fi nishing process with several methods 
of kiln fi ring.
Prerequisite:  ART 20 A-C respectively
Advisory:  ART 11A
CSU, UC, Associate Degree Applicable

ART 21A  
PAINTING/WATERCOLOR
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course is an introduction to fundamentals of 
transparent watercolor painting.  Techniques covered 
include:  washes, wet-in-wet, direct, and layering.
Advisory:  ART 1A, ART 3A 
CSU, UC, Associate Degree Applicable

ART 21B  
PAINTING/WATERCOLOR
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This is an intermediate course in fundamental 
methods of watercolor painting.  Class work includes 
basic principles of color and composition.
Prerequisite:  ART 21A
CSU, UC, Associate Degree Applicable

ART 21C
PAINTING/WATERCOLOR
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

In this advanced course in watercolor painting, 
transparent and opaque techniques are applied to 
pictorial composition.
Prerequisite:  ART 21B 
CSU, UC, Associate Degree Applicable

ART 21D  
PAINTING/WATERCOLOR
2 Units 
Lecture: 1 hour 
Laboratory: 3 hours

This course provides an opportunity for advanced 
work in watercolor, including mixed media and collage 
methods.
Prerequisite:  ART 21C
CSU, UC, Associate Degree Applicable

ART 23A 
PAINTING/OIL
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course is an introduction to fundamentals of 
oil painting with an emphasis on developing technical 
skills and  composition.
Advisory:  ART 1A, ART 3A
CSU, UC, Associate Degree Applicable

ART 23B 
PAINTING/OIL
2 Units 
Lecture: 1 hour 
Laboratory: 3 hours

This course is an intermediate course in methods 
of oil painting.  Class work includes principles of color 
and composition with an emphasis on developing an 
awareness of the diversity possible with oil media.
Prerequisite:  ART 23A
CSU, UC, Associate Degree Applicable

ART 23C
PAINTING/OIL
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

In this advanced course in oil painting, students 
use traditional, as well as experimental techniques 
to investigate personal interests in composition and 
style.
Prerequisite:  ART 23B 
CSU, UC, Associate Degree Applicable

ART 23D 
PAINTING/OIL
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course provides an opportunity for advanced 
work in oil painting. Students continue to explore di-
rections leading toward personal growth and style. 
Prerequisite:  ART 23C
CSU, UC, Associate Degree Applicable

ART 25A 
PAINTING/ACRYLIC
2 Units 
Lecture: 1 hour 
Laboratory: 3 hours

This course is an introduction to fundamentals of 
acrylic painting.  Methods include:  opaque, trans-
parent, under and over painting, and textural and 
collage techniques.
Advisory:  ART 1A, ART 3A
CSU, UC, Associate Degree Applicable

ART 25B  
PAINTING/ACRYLIC
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This is an intermediate course in methods of acrylic 
painting. Class work includes basic principles of color 
and composition.
Prerequisite:  ART 25A 
CSU, UC, Associate Degree Applicable

ART 25C
PAINTING/ACRYLIC
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

In this advanced course in acrylic painting, funda-
mental and experimental techniques are applied to 
composition and construction.
Prerequisite:  ART 25B  
CSU, UC, Associate Degree Applicable
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ART 25D 
PAINTING/ACRYLIC
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course provides an opportunity for ad-
vanced work in acrylics, including mixed media and 
rhoplex. 
Prerequisite:  ART 25C 
CSU, UC, Associate Degree Applicable

ART 31
DIGITAL PHOTOGRAPHY
3 Units
Lecture:  2 hours 
Laboratory:  3 hours

This course provides an introduction to the tools, 
materials, and techniques of digital photography.  
Students learn to capture images using a digital 
camera or camcorder.  Topics include the use of digital 
interfaces, printers and fi le formats as well as the 
preparation of images for web use.  A digital camera 
or digital video camcorder is required. 
CSU, UC Associate Degree Applicable

ART 33  
HISTORY OF PHOTOGRAPHY
3 Units 
Lecture:  3 hours

This course is a history of photography from its 
beginning in the mid-nineteenth century to the pres-
ent time.  Illustrated lectures on the technology, ap-
plication and aesthetics of photography as a fi ne art 
form will include the signifi cant movements which 
contributed to the establishment of photography as 
one of the major forms of art and communication in 
the twentieth century.
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

ART 40
GRAPHIC DESIGN I
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

Students in this course utilize computers to solve 
visual communication and design problems using 
graphic       components.  Topics covered include 
typography, logos/marks/symbols/pictographs, cor-
porate identity, graphic techniques (both digital and 
traditional), introduction to advertising design, digital 
prepress and press.  Adobe Photoshop and Adobe 
Illustrator software are used to create fi nal images.
Prerequisite:  ART 3A
Advisory:  CIS 82D 
CSU, UC, Associate Degree Applicable 

ART 41
GRAPHIC DESIGN II
3 Units
Lecture:  2 hours
Laboratory:  3 hours

Students in this course utilize computers to solve 
communication and design problems for traditional 
and new media using graphic, audio, and anima-
tion components.  Topics covered include traditional 
and digital typography, animation, motion graphics, 
sound, new media as communication, non-linear  
interactive design, and electronics page design. 
Prerequisite:  ART 40
CSU, UC, Associate Degree Applicable

ART 80A-D  
PAINTING WORKSHOP
1 Unit 
Laboratory:  3 hours

This course offers a basic study in the fundamentals 
of composition and painting techniques.  Emphasis is 
placed on the development of painting skills through 
painting experience, library research, demonstration, 
and lecture.
Prerequisite:  ART 80 A-D respectively
Advisory:  ART 1A, ART 3A
CSU, UC, Associate Degree Applicable

ART 81A-D
BASIC DRAWING I
1 Unit 
Laboratory:  3 hours

This basic course in drawing provides the student 
with an opportunity to explore the materials and 
techniques of drawing.  Problems of line, space, and 
texture are studied.
Prerequisite:  ART 81 A-D respectively
Advisory:  ART 3A
CSU, UC, Associate Degree Applicable

ART 83A-D  
LANDSCAPE PAINTING
1 Unit 
Laboratory:  3 hours

This course provides the student with an opportunity 
to explore a subject from nature’s landscape, using 
oil, watercolor, and mixed media.
Prerequisite:  ART 83 A-D respectively
Advisory:  ART 1A, ART 3A
CSU, UC, Associate Degree Applicable

ART 84A-D  
PAINTING THE DESERT LANDSCAPE 
AND ITS FLORA
1 Unit 
Laboratory:  3 hours

This course provides the student with an oppor-
tunity to examine the specifi c problems associated 
with painting the local desert landscape and its fl ora, 
using watercolor, oil, acrylic, and mixed media.  The 
student will be exposed to a variety of techniques 
and compositional approaches.
Prerequisite:  ART 84 A-D respectively
Advisory:  ART 1A, ART 3A
CSU, UC, Associate Degree Applicable
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ART 85A-D  
STILL LIFE PAINTING
1 Unit 
Laboratory:  3 hours

This course is an introduction to the principles, theo-
ries, and techniques of painting still life.  The student 
will investigate various painting media and techniques, 
with emphasis being placed on the problems of per-
spective and space, color, and composition associated 
with still life arrangements and photographs.
Prerequisite:  ART 85 A-D respectively
Advisory:  ART 1A, ART 3A
CSU, UC, Associate Degree Applicable

ART 97
STUDIO LAB
.5 Unit
Laboratory:  1.5 hours

Studio Lab is an open entry/open exit environment 
designed to develop studio application skills for stu-
dents in all segments of the art area.  Emphasis is on 
individual studio art applications with time devoted to 
completing art/lab projects assigned in specifi c studio 
art courses.  Students receive a credit/no credit grade 
mark.  May be taken for a total of four times.
Corequisite:  Concurrent enrollment in any ART course.

ART 98
STUDIO LAB
1 Unit
Laboratory:  3 hours

Studio Lab is an open entry/open exit environment 
designed to develop studio application skills for stu-
dents in all segments of the art area.  Emphasis is on 
individual studio art applications with time devoted to 
completing art/lab projects assigned in specifi c studio 
art courses.  Students receive a credit/no credit grade 
mark.  May be taken for a total of four times.
Corequisite:  Concurrent enrollment in any ART course.

ASTRONOMY (A)
 COURSE DESCRIPTIONS

A 1 
DESCRIPTIVE ASTRONOMY
3 Units 
Lecture:  3 hours

This course is an introductory survey of planetary, 
stellar, and galactic astronomy designed for students 
not majoring in science.  This course reviews research 
techniques, current knowledge, and theory about the 
planets, stars, galaxies, and the age and origin of the 
universe.
Distance Modality:  Online, Hybrid
Advisory:  ENG 50 and MATH 57
CSU, UC, Associate Degree Applicable

A 1L
DESCRIPTIVE ASTRONOMY LAB
1 Unit 
Laboratory:  3 hours

This is an introductory laboratory course featuring 
the practical use of the telescope, an introduction 
to the geography of the sky, and applications of 
astronomical methods involving projects performed 
by the student.
Corequisite:  A1 or prior completion
Advisory:  ENG 50 and MATH 57
CSU, UC, Associate Degree Applicable

AUTOMOTIVE TECHNOLOGY 
(AUTO)

COURSE DESCRIPTIONS
A.S.E. — Automotive Standard of Excellence 
B.A.R. — Bureau of Automotive Repair
N.A.T.E.F. — National Automotive Technicians Education Founda-
tion 

AUTO 4
AUTOMOTIVE PRINCIPLES 
4 Units 
Lecture:  2 hours 
Laboratory:  6 hours

Automotive Principles covers fundamentals, basic 
knowledge of the automotive repair trade, and auto-
motive engine operation principles.  It includes shop 
safety, hand tools, fasteners, shop math, an overview 
of basic automotive systems, and automotive engine 
operation principles.  Practical work in the operation, 
inspection, maintenance and repair of engines is in-
cluded.  Drive train principles, steering mechanisms, 
brake systems, suspensions, and hydraulic systems 
will be studied.  
Distance Modality:  Hybrid
Advisory:  ENG 50 or equivalent 
Associate Degree Applicable

AUTO 18
ENGINE PERFORMANCE I
5 Units 
Lecture:  3 hours 
Laboratory:  6 hours

This course provides operating theory and hands-
on experience in the operation, diagnosis, and repair 
of automotive fuel systems with carburetors, basic 
throttle body, port fuel injection systems and Kettering, 
electronic, and distributorless ignition systems (DIS).  
Students learn to use the 4 gas and 5 gas exhaust 
analyzers, basic oscilloscope operation, and the basis 
for engine computer and control systems.  
Distance Modality:  Hybrid
Prerequisite:  AUTO 4 or 2-years trade experience 
Associate Degree Applicable
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AUTO 20  
AUTOMOTIVE ELECTRICAL SYSTEMS I
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course provides basic theory and direct expe-
rience in automotive electrical systems, operations, 
trouble shooting, and repair.  It covers Ohm's Law, 
circuits, magnetism, electromagnetism, circuit com-
ponents, diagrams and electrical schematics.
Distance Modality:  Hybrid
Prerequisite: AUTO 4 or 1-year verifi able shop experience
Associate Degree Applicable

AUTO 21
AUTOMOTIVE ELECTRIC SYSTEMS II
4 Units
Lecture:  2.5 hours
Laboratory:  4.5 hours

This course provides further study of the automo-
tive electrical system.  It covers basic ignition sys-
tems, lighting systems, gauges and warning devices, 
windshield wipers, and other body related electrical 
components.  This course will also prepare for the 
State of California Bureau of Automotive Repair's 
Lamp Inspection License Class "A" test.  
Distance Modality:  Hybrid
Prerequisite:  AUTO 20, or passing ASE Electrical System Test, 

or completion of 600 hours advanced Regional Occupation 
Programs (ROP) auto technology course, or 2-years verifi -
able trade experience

Associate Degree Applicable

AUTO 27A-D 
B.A.R. CLEAN AIR COURSE PART I 
2.5 Units 
Lecture: 2 hours 
Laboratory: 1.5 hours

This course covers SMOG inspection rules and 
regulations, a review of engine performance theory, 
and the inspection and testing of 1979 and older 
vehicles.  AUTO 27 and AUTO 28 of the B.A.R. Clean 
Air Course must be taken and passed with a grade of 
“C” or better to be eligible for a Bureau of Automo-
tive Repair Certifi cate of Completion.  This course 
is approved by the State of California, Bureau of 
Automotive Repair.
Prerequisite: 180 hours of Engine Performance and Electrical 

courses, or passing ASE Engine Performance & Electri-
cal Systems test, or 1-year trade experience in engine 
tune-up

Associate Degree Applicable

AUTO 28A-D 
B.A.R. CLEAN AIR COURSE PART II 
2.5 Units 
Lecture:  2 hours 
Laboratory:  1.5 hours

Part II of the clean air course inspection procedures, 
diagnosis and repair of 1980 and newer vehicles along 
with a detailed review of system identifi cation and 
computer system theory.  This course is approved 
by the State of California, Bureau of Automotive 
Repair.
Prerequisite: AUTO 27; or 180 hours of Engine Performance 

and Electrical courses, or passing ASE Engine Perfor-
mance and Electrical Systems, or 1-year trade experience 
in engine tune-up

Associate Degree Applicable

AUTO 29 
ENGINE PERFORMANCE II
5 Units 
Lecture: 3 hours 
Laboratory: 6 hours

This is an advanced engine computer and drivability 
course, which includes the theory, operation, testing, 
diagnosis, and repair of current automotive systems.  
It emphasizes diagnostic procedures and techniques 
using basic and sophisticated test equipment.  This 
course helps prepare students for the smog and 
Automotive Society of Excellence (ASE) Advanced 
Engine Performance Specialist Test L1. 
Distance Modality:  Hybrid 
Prerequisite: AUTO 19 or 2-years trade experience
Associate Degree Applicable

AUTO 30
AUTO BRAKE SYSTEMS
2 Units
Lecture:  1 hour
Laboratory:  3 hours

This course provides basic theory and direct experi-
ence in automotive brake system operation, trouble 
shooting, and repair.  This is the basis for the State 
Brake Inspection License course (AUTO 31A-D).
Distance Modality:  Hybrid
Prerequisite:  AUTO 1 or 1-year trade experience
Associate Degree Applicable

AUTO 35    
AUTOMOTIVE STEERING, SUSPENSION 
AND ALIGNMENT 
5 Units 
Lecture:  3 hours 
Laboratory:  6 hours

This course provides basic theory and direct experi-
ence in the service and repair of automotive steering 
systems, suspension systems and wheel alignment.  
The course includes four-wheel steering; manual and 
electronic computer-controlled systems; variable assist 
steering systems; short and long arm-type suspension 
systems; and strut suspension systems.  
Distance Modality:  Hybrid
Prerequisite:  AUTO 4 or two (2) years trade experience
Advisory:  ENG 3A
Associate Degree Applicable

AUTO 36 
AUTOMOTIVE BRAKE SYSTEMS
5 Units
Lecture:  3 hours
Laboratory:  6 hours

This course provides basic theory and direct ex-
perience in automotive brake systems operation, 
troubleshooting, and repair as well as the theory, 
operations, testing, diagnosis, and repair of anti-lock 
brake systems used in today’s vehicles. This course 
prepares students for the State of California Bureau of 
Automotive Repair’s Brake Inspection Class “A” license 
test, California State Brake Inspector and Automotive 
Society of Excellence Brake System test.  
Prerequisite:  AUTO 4 or 2-years verifi able shop experience
Associate Degree Applicable
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AUTO 44
AUTOMOTIVE ENGINE REBUILD
5 Units 
Lecture:  3 hours 
Laboratory:  6 hours

This course provides basic theory and practical 
experience in the disassembly, inspection, reassem-
bly, machine work, reassembly and adjustment of 
the valve heads, cylinder heads, cylinder block, and 
related components.    
Distance Modality:  Hybrid
Prerequisite: AUTO 4 or two (2) years trade experience 
Associate Degree Applicable

AUTO 45
AUTOMATIC TRANSMISSIONS 
5 Units 
Lecture:  3 hours 
Laboratory:  6 hours

This course provides basic theory, knowledge, and 
hands-on experience in the operation, diagnostics, 
servicing, and repair of automatic transmissions and 
transaxles.  It covers the operation and diagnosis of 
computer controlled automatic transmissions and 
transaxles. 
Distance Modality:  Hybrid
Advisory:  ENG 3A
Prerequisite:  AUTO 4, or two (2) years trade experience 
Associate Degree Applicable

AUTO 46
AUTOMOTIVE DIAGNOSTIC EQUIPMENT
2 Units 
Lecture:  1.5 hours 
Laboratory:  1.5 hours

This course provides instruction in the proper opera-
tion and use of tune-up related automotive diagnostic 
equipment.  Included are oscilloscopes, exhaust gas 
analyzers, automotive computer diagnostic testers, 
and other tune-up related test equipment.
CSU, Associate Degree Applicable

AUTO 60 
AUTOMOTIVE HEATING AND 
AIR CONDITIONING
5 Units 
Lecture:  3 hours 
Laboratory:  6 hours

This course provides theory, training, and hands-on 
experience in automotive air conditioning, heating, 
and climate control systems operation, troubleshoot-
ing, and repair.  The electronic aspects of the system 
will be employed.  This course is based on National 
Automotive Technician Education Foundation (NATEF) 
guidelines. 
Distance Modality:  Hybrid
Prerequisite:  AUTO 4, or 1-year verifi able trade experience 
Advisory:  ENG 3A
Associate Degree Applicable

AUTO 65 
MANUAL TRANSMISSIONS AND 
TRANSAXLES
5 Units 
Lecture:  3 hours 
Laboratory:  6 hours

This course covers the principles of operation and 
repair of clutches, three, four, and fi ve-speed manual 
transmissions and transaxles, drive lines and rear 
axles for rear wheel drive vehicles, and drive trains 
for front wheel drive vehicles.  This course is based 
on National Automotive Technicians Education Foun-
dations (NATEF).  
Prerequisite:  AUTO 4 or 2 years verifi able trade experience
Distance Modality:  Hybrid
Advisory:  ENG 3A
Associate Degree Applicable

AUTO 68  
NIASE TEST PREPARATION
.5 Unit 
Lecture:  .5 hour

This course prepares the student for National In-
stitute for Automotive Service Excellence (NIASE) 
test:  “Automotive Certifi cate Exam”.  Topics covered 
include:  brakes, front end, engine repair, engine per-
formance, automatic transmission/transaxle, manual 
drive train and axles, electrical and heating/air condi-
tioning.  Test-taking techniques are also covered.
Prerequisite:  Minimum one year experience and/or comple-

tion of at least three automotive courses
Associate Degree Applicable

AUTO 69  
SMALL ENGINES 
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course is the study of the theory and operating 
principles of small two-cycle and four-cycle engines.  
Practical work in ignition service, carburetor service, 
engine disassembly and assembly, valve refacing, 
reboring, engine block testing and proper adjustments 
is covered.
Associate Degree Applicable

AUTO 78A,B 
ALTERNATIVE FUELS
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course includes a study of alternative types 
of fuel that can be used in today’s vehicles, such as:  
electric, solar, ethanol, fuel cells, etc.  Students will 
be provided with some basic knowledge regarding 
service and maintenance of alternative fuel systems 
that will be on the market in the near future.  The 
course investigates the process of converting vehicles 
for the use of alternative fuels and propulsion.
Prerequisite:  AUTO 1 or equivalent 
Associate Degree Applicable
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AUTO 87A-C
B.A.R. CITATION 1
.5 Unit 
Lecture:  .5 hour

This course meets the requirements for a Bureau 
of Automotive Repair (BAR) licensed  SMOG me-
chanic who has received a fi rst citation for violation 
of  California State Vehicle Emission Control System 
inspection and repair laws and regulations.
Prerequisite:  AUTO 27-28 or trade experience; possess a 

SMOG check mechanic’s license

AUTO 88A-C
B.A.R. CITATION 2
1 Unit 
Lecture:  1 hour 

This course meets the requirements for a Bureau of 
Automotive Repair (BAR) licensed SMOG mechanic 
who has received a second citation for violations of 
California State Vehicle Emission Control System 
inspection and repair laws and regulations.
Prerequisite:  AUTO 27-28 or trade experience; possess a 

SMOG check mechanic’s license

AUTO 92
AUTOMOTIVE COLLISION REPAIR, 
BEGINNING AUTO BODY
4 Units 
Lecture:  3 hours
Laboratory:  3 hours

This course provides entry-level theory and practical 
experience in automotive collision repair and refi n-
ishing techniques.  Students also learn to prepare 
accurate estimates of damage and repair for auto 
body work.
Prerequisite: Auto 4 or one (1) year industry experience

AUTO 93
AUTOMOTIVE COLLISION REPAIR, 
INTERMEDIATE
4 Units
Lecture:  3 hours
Laboratory:  3 hours

This course provides intermediate-level theory and 
practical experience in automotive collision repair 
and refi nishing techniques.  Students also learn to 
prepare accurate estimates of damage and repair for 
auto body work.
Prerequisite:  AUTO 92
Advisory:  AUTO 1 or equivalent
Associate Degree Applicable

AUTO 94
AUTOMOTIVE COLLISION REPAIR, 
ADVANCED
4 Units
Lecture:  3 hours
Laboratory:  3 hours

This course provides advanced-level theory and 
practical experience in automotive collision repair 
and refi nishing techniques.  Students also learn to 
prepare accurate estimates of damage and repair for 
auto body work.
Prerequisite:  AUTO 93
Associate Degree Applicable

BIOLOGY (BI) 
COURSE DESCRIPTIONS

BI 1A  
GENERAL BIOLOGY — PRINCIPLES
(CAN BIOL 2 AND BIOL SEQ A FOR BI 
1A+1B+1C)
5 Units 
Lecture:  4 hours 
Laboratory:  3 hours

This course presents a survey of biological principles 
with a strong emphasis on biochemistry, cell biology, 
and genetics.  Topics include chemistry and origin 
of life; cellular energy productions and exchanges; 
cell structures and functions; tools of biotechnology; 
plant and animal cell division, embryology, tissues, 
gametogenesis and genetics.  This level of biology is 
primarily designed for students pursuing careers in 
science, medicine, dentistry, veterinary medicine and 
other allied health fi elds requiring a strong founda-
tion in biology.  BI 1A is typically followed by BI 1B 
and/or BI 1C.
Prerequisite:  MATH 40
Advisory:  BI 4, CH 3 or CH 4, ENG 50
CSU, UC, Associate Degree Applicable

BI 1B 
GENERAL BIOLOGY — ZOOLOGY
(CAN BIOL 4 AND BIOL SEQ A FOR BI 
1A+1B+1C)
5 Units 
Lecture:  3 hours 
Laboratory:  6 hours

This course covers identifi cation, classifi cation, 
phylogeny, comparative embryology, morphology, 
physiology, ecology, behavior, etc., at the animal or-
ganismic level.  Laboratory experiments, dissections, 
and identifi cation give practical study.

Note:  This course meets requirements of science, 
pre-professional, and all other majors requiring a 
strong biology foundation, and partially meets the 
requirement of students needing one year of biol-
ogy.  It also meets the biological sciences general 
education requirement.
Prerequisite:  BI 1A
Advisory:  BI 4, CH 3 or CH 4, ENG 50 and MATH 40
CSU, UC, Associate Degree Applicable
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BI 1C  
GENERAL BIOLOGY — BOTANY 
(CAN BIOL 6 AND BIOL SEQ A FOR BI 
1A+1B+1C)
5 Units 
Lecture:  4 hours 
Laboratory:  3 hours

This course is a survey of biological functions, and 
includes a broad study of diversity in plant structure, 
function, and classifi cations.  Emphasis is placed on 
algae, fungi, fl owering plants, and their ecological 
signifi cance.

Note:  The course is designed primarily for biology, 
science, and pre-professional and all other majors 
where a strong foundation in biology is required.  
Partially meets the  requirements of students needing 
one year of biology.
Prerequisite:  BI 1A
Advisory:  BI 4, CH 3 or CH 4, ENG 50 and MATH 40
CSU, UC, Associate Degree Applicable

BI 4  
ELEMENTS OF BIOLOGY
3 Units 
Lecture:  3 hours

This course is designed to acquaint non-majors with 
fundamental concepts and principles of biology and 
background information in the physical sciences.

Note:  BI 4 and BI 4L meet the Biological Sciences 
General Education Requirement.  BI 4 and BI 4L do 
not meet requirements for biological science majors.  
BI 4 is offered for those individuals with little or no 
background in the biological sciences.
Distance Modality:  Online, Hybrid
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

BI 4L  
ELEMENTS OF BIOLOGY LABORATORY
1 Unit 
Laboratory:  3 hours

This course provides supplementary labora-
tory experience for those students enrolled in BI 4.  
Critical practical studies in biological principles are 
emphasized.  

Note:   BI 4 and BI 4L meet the Biological Sciences 
General Education requirements.  BI 4 and BI 4L do not 
meet the requirements for biological science majors.  
BI 4L is offered for those individuals with little or no 
background in the biological sciences.
Corequisite:  BI 4 or prior completion 
CSU, UC, Associate Degree Applicable

BI 10  
WOMEN'S HEALTH
3 Units 
Lecture:  3 hours

A study of current issues and practices related 
to women’s health.  Emphasis is placed on female 
anatomy and physiology relative to changes which 
occur in a woman’s body from youth to old age and the 
specifi c aspects of health and disease related to these 
changes.  This course is designed to provide informa-
tion to make the student medically and scientifi cally 
knowledgeable about women’s health issues and to 
be an “informed consumer” of medical information 
and practices concerning today’s female.
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

BI 15
GENERAL MICROBIOLOGY
5 Units 
Lecture:  4 hours 
Laboratory:  3 hours

This course is a comprehensive study of the microbial 
world.  It is designed to develop an understanding and 
appreciation of the microorganisms and their relation-
ship to humans and their environment.  Knowledge 
of the principles of microbiology and their practical 
applications is stressed.  Subject matter includes:  
medical microbiology, microbial physiology, microbial 
genetics and industrial microbiology.  The laboratory 
experience explores the development of current 
methods, techniques and skills necessary to culture, 
propagate and identify microorganisms.
Prerequisite:  BI 23
CSU, UC, Associate Degree Applicable

BI 21 
ELEMENTARY HUMAN ANATOMY AND 
PHYSIOLOGY
3 Units 
Lecture:  3 hours

This is a course in the structure and functions of 
human body systems, and fundamental principles of 
biology demonstrable in human beings.

Note: BI 21 and BI 21L meet the Biological Science 
General Education requirement and are recommended 
to those wishing a ‘human’ approach to satisfying 
this requirement.
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

BI 21L 
ELEMENTARY HUMAN ANATOMY AND 
PHYSIOLOGY LABORATORY
1 Unit  
Laboratory: 3 hours

This course is the companion laboratory course to 
BI 21, offering a practical approach to the structure 
and functions of human body systems.  Practical 
consideration will also be given to fundamental 
biological principles demonstrable in human beings.  
Dissections, experiments, and demonstrations will 
be employed.

Note:  BI 21 and 21L meet the Biological Science 
General Education requirement and are recommended 
to those wishing to satisfy this requirement with a 
‘human’ approach.
Corequisite:  BI 21 or prior completion 
CSU, UC, Associate Degree Applicable
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BI 22 
HUMAN ANATOMY (CAN BIOL 10)
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This course involves both the gross and microscopic 
anatomical study of tissues and organ systems of the 
human body.  Laboratory study of histology slides, 
skeletons, cadavers and/or non-human mammals 
is undertaken.  Directed dissections of laboratory 
specimens are required. 

Note:  This course is designed for Health Sciences 
students, and satisfi es the Biological Science General 
Education requirements.  It is not recommended for 
pre-medical or pre-dental students who must take 
BI 1A and BI 1B.
Prerequisite:  ENG 51, RDG 51
Advisory:  BI 4 
CSU, UC, Associate Degree Applicable

BI 23  
HUMAN PHYSIOLOGY
5 Units 
Lecture:  4 hours 
Laboratory:  3 hours

This course surveys normal and many abnormal 
human functions involving integumental, skeletal, 
muscular, cardiovascular, respiratory, digestive, uro-
genital, sensory, nervous, and endocrine systems.

Note:  This course is a required prerequisite for 
many Health Sciences majors or it may be used to 
satisfy a General Education Life Science require-
ment.  Pre-medical, pre-dentistry, and pre-veterinary 
students are advised to take the BI 1A, 1B, and 1C 
series rather than BI 22 and BI 23.
Prerequisite:  CH 3 or CH 4, BI 22
CSU, UC, Associate Degree Applicable

BUSINESS — ACCOUNTING 
(BUAC)

COURSE DESCRIPTIONS

BUAC 1
ACCOUNTING I 
(CAN BUS 2 AND BUS SEQ A FOR BUAC 1+2)
3 Units 
Lecture:  3 hours

This course expands upon basic fundamentals of the 
double entry accrual accounting system.  It includes 
accounting for service and merchandising enterprises 
with special emphasis on receivables, payables, in-
ventories, plant asset depreciation methods, internal 
controls, payroll and other sub-systems.
Prerequisite:  BUAC 66 
CSU, UC, Associate Degree Applicable

BUAC 2
ACCOUNTING II 
(CAN BUS 4 AND BUS SEQ A FOR BUAC 1+2) 
3 Units 
Lecture:  3 hours

This course focuses on accounting concepts and 
principles relating to corporations, stock and bond 
transactions, departmental and branch systems.  
Also emphasized is management uses of account-
ing data that includes fi nancial statement analysis, 
cash fl ow statements, and an introduction to cost 
accounting.  
Prerequisite: BUAC 1
CSU, UC, Associate Degree Applicable

BUAC 3  
GOVERNMENTAL ACCOUNTING  
3 Units 
Lecture:  3 hours

This course focuses on principles of fund account-
ing for governmental units including problems of 
budgeting, appropriations, accounting for revenues, 
expenditures, and encumbrances.
Prerequisite: BUAC 66 
CSU, Associate Degree Applicable

BUAC 4 
TAX ACCOUNTING I - INDIVIDUALS
3 Units 
Lecture:  3 hours

This course is designed to provide students with tax 
information for both personal and career interests.  
Students learn tax information with the current laws 
and regulations available for preparation of personal 
tax returns and tax returns of others.  Tax planning  is-
sues for the current and later years are considered.
Distance Modality: Hybrid, Online
Prerequisite:  BUAC 66
CSU, Associate Degree Applicable

BUAC 5  
TAX ACCOUNTING II - BUSINESS ENTITIES
3 Units 
Lecture: 3 hours

This course is designed to provide students with 
tax information for both personal and professional 
use.  Students learn the latest tax regulations that 
will allow them to prepare tax returns for their own 
businesses as well as other businesses and corpora-
tions.  Tax planning issues for current and later tax 
years are also considered.
Distance Modality: Hybrid, Online
Prerequisite:  BUAC 66 
CSU, Associate Degree Applicable

BUAC 6
PRINCIPLES OF MANAGERIAL 
ACCOUNTING
3 Units 
Lecture:  3 hours

This course examines economics models used by 
managers to use accounting information to plan, 
control activities, assess outcomes, and make deci-
sions that are data defensible.  Topics include bud-
geting, relevant cost for decision-making and capital 
investing.
Prerequisite:  BUAC 1 
CSU, UC, Associate Degree Applicable
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BUAC 10  
COMPUTER ACCOUNTING 
3 Units 
Lecture:  2.5 hour 
Laboratory:  1.5 hours

This course covers introductory material in the 
processing of accounting data on the computer.  Stu-
dents learn to record and process transactions in the 
major accounting systems such as;  general ledger, 
accounts receivable, accounts payable, depreciation, 
and payroll.  Course work prepares students for ac-
tual situations using automated accounting software.  
(Also listed as, and equivalent to CIS 10.)
Prerequisite:  BUAC 66
CSU, Associate Degree Applicable

BUAC 64
INTRODUCTION TO ACCOUNTING IA
3 Units 
Lecture:  3 hours

This non-transfer course covers the beginning 
concepts of double-entry bookkeeping practice upon 
which more advanced work in other accounting 
courses is based.  Topics include the basic accounting 
equation, uses of journals and ledgers, and adjust-
ing/closing entries.  Completion of both BUAC 64 and 
BUAC 65 is equivalent to BUAC 66.
Prerequisite:  ENG 51 and MATH 57 
Associate Degree Applicable

BUAC 65
INTRODUCTION TO ACCOUNTING IB
3 Units 
Lecture:  3 hours

This non-transfer course continues coverage of 
the essential elements of double-entry bookkeeping 
practice upon which more advanced work in other 
accounting courses is based.  Students build on 
knowledge obtained from BUAC 64 which included, 
the accounting equation, uses of journals and ledgers, 
and adjusting/closing entries.  This course emphasizes 
various accounting methods, cash accounting, bank 
account reconciliation, payroll, and fi nancial statement 
preparation.  Completion of both BUAC 64 and BUAC 
65 is equivalent to BUAC 66.
Prerequisite:  BUAC 64 
Associate Degree Applicable

BUAC 66
INTRODUCTION TO ACCOUNTING I
3 Units 
Lecture:  3 hours

This non-transfer course covers the essential ele-
ments of double-entry bookkeeping practice upon 
which more advanced work in other accounting 
courses is based.  Topics include the basic accounting 
equation, uses of journals and ledgers, preparation 
of fi nancial statements, adjusting and closing entries, 
bank account reconciliation, and payroll.
Prerequisite:  ENG 51 and MATH 57 
Associate Degree Applicable

BUSINESS — FINANCE 
(BUFI)    

COURSE DESCRIPTIONS

BUFI  1
PRINCIPLES OF FINANCIAL 
STATEMENT ANALYSIS
3 Units 
Lecture:  3 hours

This course provides an overview of fi nancial tools, 
issues, and problems involved in evaluating the ongo-
ing performance of  contemporary public corporations 
and non-profi t organizations.  It provides students 
with an understanding of the rules, rule-making, 
and regulatory agencies that govern the content of 
published performance reports.
CSU, Associate Degree Applicable

BUFI  3
PRINCIPLES OF MONEY, BANKING AND 
FINANCIAL MARKETS
3 Units 
Lecture:  3 hours

This course provides an overview of the role of 
money, fi nancial institutions, and the Federal Reserve 
System in the U.S. economy.  The course concentrates 
on the contemporary domestic and international 
banking and monetary issues, monetary theory, and 
the role of monetary policy in the economy.  The 
information provided in this course is very helpful in 
understanding domestic and international fi nancial 
events.
Prerequisite:  ECON 1 
Associate Degree Applicable

BUFI 12 
PERSONAL FINANCE
3 Units 
Lecture:  3 hours 

This course provides students with an understanding 
of economic and fi nancial environment within which 
they must make their economic and fi nancial deci-
sions.  It prepares students to make more informed 
decisions about setting their career and fi nancial 
goals, managing their budget, taxes and investments, 
protecting their assets against risk, and preparing 
for retirement.
Advisory:  ENG 50 and MATH 57
CSU, Associate Degree Applicable
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CSU, UC, Associate Degree Applicable

BUMA 20B
BUSINESS LAW
3 Units 
Lecture:  3 hours

This course is a study of the law in its relation to 
business with special emphasis on the law of nego-
tiable instruments (promissory notes, checks, bank 
drafts, and bills of exchange).  It includes the study 
of suretyship and guaranty, insurance, partner-
ships, corporations, real property, wills, trusts and 
bankruptcy.
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

BUMA 27
MARKETING 
3 Units 
Lecture:  3 hours

This course is the study of market structures, chan-
nels of distribution, pricing and price policy, and market 
research.  The course emphasizes the relationship of 
human behavior and culture to marketing activities.  
The student participates in individual and class projects 
designed to reinforce of basic marketing theory and 
concepts.
Advisory:  ENG 50 
CSU, Associate Degree Applicable

BUMA 28
SMALL BUSINESS: DEVELOPMENT AND 
MANAGEMENT 
3 Units 
Lecture:  3 hours

This course is designed for the prospective as well 
as the current small business owner/manager.  The 
curriculum is centered on an array of structural, 
relationship and process elements such as fi nancial 
and physical assets, leadership/management issues, 
human resource functions, planning, and marketing.  
These elements are developed in the course through 
a diagnosis and prescription process and culminate in 
the writing of a comprehensive business plan.
Advisory:  ENG 50 and MATH 57  
CSU, Associate Degree Applicable

BUSINESS — REAL ESTATE 
(BURE) 

COURSE DESCRIPTIONS

BURE 81 
PRINCIPLES OF REAL ESTATE
3 Units 
Lecture:  3 hours

This course is a study of principles of Real Estate 
as applied to the following areas:   land economics; 
interests in the uses of land; land transfers; buying 
and selling of real estate; contracts, liens and encum-
brances; real estate fi nance; and preparation of the 
student for the professional goal of salesperson.
CSU, Associate Degree Applicable

BUFI 13
INVESTMENT OPPORTUNITIES 
3 Units 
Lecture: 3 hours 

The course provides students with an understand-
ing of the importance of investment in their personal 
fi nances as well as various investment opportunities 
available to them.  It presents the features of differ-
ent types of stocks, corporate bonds, government 
securities, mutual funds, options, futures, and real 
estate investments.  It also offers students a set of 
tools and criteria for evaluating these investment 
instruments in light of their own fi nancial conditions 
and objectives.  Students  may choose the credit/no 
credit grading option.
CSU, Associate Degree Applicable

BUSINESS — MANAGEMENT 
(BUMA)

COURSE DESCRIPTIONS

BUMA 1 
PRINCIPLES OF MANAGEMENT
3 Units 
Lecture:  3 hours

This course is the study of organization design, 
managerial processes, motivational theories, and 
current management problems.  It is a study of the 
concepts of management in organizations and the 
role of manager in a technologically oriented society 
including planning, organizing, staffi ng, directing, and 
controlling.  The student is provided an opportunity 
to gain a contemporary knowledge in management 
design to improve managerial skills and ability.
Advisory:  ENG 50
CSU, Associate Degree Applicable

BUMA 10  
INTRODUCTION TO BUSINESS
3 Units 
Lecture:  3 hours

This course is the study of the formation, structure, 
objectives, and ethics of contemporary American 
business enterprises.  It emphasizes the signifi -
cance of the small business organization, the role of 
large business organizations, and practices for the 
development of managerial personnel.  This course 
is recommended for students who wish to explore a 
career in business.
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

BUMA 20A  
BUSINESS LAW (CAN BUS 8)
3 Units 
Lecture:  3 hours

This course is a study of the social forces and the 
law, the law of contracts, agency and employment, 
personal property and bailments, business torts and 
crimes, sales law, labor law and government regula-
tion of business.
Advisory:  ENG 50
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BURE 82
REAL ESTATE ECONOMICS
3 Units 
Lecture:  3 hours

This course is a study of economic foundations of 
real estate with particular emphasis upon the patterns 
of land use, urban, and rural appreciation of values 
in the community and in the State of California.  This 
is one of the required courses to take the California 
Real Estate Broker's exam.
Advisory:  BURE 81
Associate Degree Applicable

BURE 83A
REAL ESTATE PRACTICE 
3 Units 
Lecture:  3 hours

This course is a study of real estate as a career, 
the practical application of the real estate cycle, 
and orientation into specialized selling.  The course 
emphasizes the role and functions of the broker and 
salesperson in the real estate offi ce; the application 
of advertising techniques, listings, and valuations; 
locating buyers; property management; and leasing.  
Students explore the importance of public relations, 
personnel policies, and professional ethics.
CSU, Associate Degree Applicable

BURE 84 
LEGAL ASPECTS OF REAL ESTATE
3 Units 
Lecture:  3 hours 

This course considers how California laws relate 
to real estate property acquisitions, transfer, and 
ownership interest in real property.  It investigates 
types of tenancy, estate and federal courts, land 
contracts, liens, restrictions, landlords and tenants, 
agency, probate, and taxes.  Students will learn 
licensing requirements of salespeople and brokers, 
and laws relating to the real estate profession.  This 
is one of the required courses to take the California 
Real Estate Broker's exam.
Advisory:  BURE 81
Associate Degree Applicable

BURE 85  
REAL ESTATE FINANCE 
3 Units 
Lecture:  3 hours 

This course studies the sources and supply of 
mortgage funds, construction loans and permanent 
fi nancing for residential and income properties.  It 
emphasizes procedures for Federal Housing Admin-
istration (FHA), California Veterans (Cal-Vet) and 
Veterans' Administration (VA) loans, interest rates, 
terms, mortgages, and mechanic's liens.  This is one 
of the required courses to take the California Real 
Estate Broker's exam.
Advisory:  BURE 81
CSU, Associate Degree Applicable

BURE 86
PRINCIPLES OF APPRAISING 
3 Units 
Lecture:  3 hours

This course studies of principles, methods and 
techniques for the appraisal for single and multiple 
dwellings, commercial-business properties, and farm 
properties.  The course emphasizes the determination 
of real estate values for loan and insurance purposes 
and the implications for brokers and salespeople.
Associate Degree Applicable

BUSINESS — SUPERVISION 
AND MANAGEMENT (BUSM)    

COURSE DESCRIPTIONS

BUSM 92
PSYCHOLOGY FOR SUPERVISORS
2 Units 
Lecture:  2 hours

This course is the study of the role of the supervi-
sor in understanding the people with whom he/she 
works; with emphasis on psychological processes, 
perceptions, learning, emotions, attitudes, and per-
sonalities.
Associate Degree Applicable

CHEMISTRY (CH)
COURSE DESCRIPTIONS

CH 1A
GENERAL CHEMISTRY  
(CAN CHEM SEQ A for CH1A+1B)
5 Units 
Lecture:  3 hours 
Laboratory:  6 hours

This is the fi rst course of a two-semester sequence 
covering the basic principles and concepts of chem-
istry, with emphasis on chemical calculations.  Inor-
ganic chemistry is stressed and the material includes 
a discussion of atomic structure, chemical bonding, 
molecules, reaction types, states of matter and the 
properties of solutions.  The laboratory part of the 
course complements the lectures and includes quali-
tative analysis.

Note:  This course is designed for pre-professional, 
science, and engineering major transfer students.
Prerequisite:  CH 3 or CH 4 or one-year high school chemistry 

and MATH 10
CSU, UC, Associate Degree Applicable
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CH 1B 
GENERAL CHEMISTRY  
(CAN CHEM SEQ A for CH1A+1B)
5 Units 
Lecture:  3 hours 
Laboratory:  6 hours

This is the second semester course of a two-semester 
sequence covering the basic principles and concepts 
of chemistry, with emphasis on chemical calculations. 
Inorganic chemistry is stressed, and the material 
includes a discussion of  thermodynamics, reactive 
kinetics, equilibria, electro-chemistry, and a detailed 
study of the chemistry of selected elements.  There is 
a brief introduction to organic, biological, and nuclear 
chemistry.  The laboratory part of the course comple-
ments the lectures, and includes half a semester of 
ion properties and qualitative analysis.

Note:  This course is designed for pre-professional, 
science, and engineering major  transfer students.
Prerequisite:  CH 1A with a grade of "C" or better
CSU, UC, Associate Degree Applicable

CH 3  
INTRODUCTORY GENERAL CHEMISTRY 
(CAN CHEM 6)
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This course is the study of the principles of inorganic 
chemistry.  Instruction is given in calculations, atoms, 
compounds, nomenclature, reaction, composition, 
stoichiometry, modern atomic theory, bonding and 
acids & bases.  Laboratory is a hands-on experience 
stressing manipulation, procedure, data and outcome 
calculations.
Advisory:  ENG 51 and MATH 50 
CSU, UC, Associate Degree Applicable

CH 4  
FUNDAMENTALS OF CHEMISTRY
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This course is a survey of basic principles of inor-
ganic, organic, and bio-organic chemistry presented 
on a level for the general student.

Note:  This course satisfi es the chemistry require-
ment for RN students and is transferable as a physical 
science with laboratory.
Prerequisite:  ENG 51 and MATH 50 
CSU, UC, Associate Degree Applicable

CH 5  
BIO-ORGANIC CHEMISTRY
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This course is a survey of organic chemistry and 
biochemistry with an emphasis on the health sciences.  
It covers the major functional groups of organic 
compounds.  The biologically active macromolecules 
and their components are discussed.  Bioenergetics 
and metabolism are a substantial part of this course.  
The course is intended for health sciences students 
in dental hygiene, physician’s assistant, and related 
programs.

Note:  This course is suitable for Health Sciences 
students who are required to take one year of chemistry.  
As such, it is taken in sequence after CH 3 or CH 4.
Prerequisite:  CH 1A
Advisory:  ENG 50  
CSU, UC, Associate Degree Applicable

CH 10A
ORGANIC CHEMISTRY
5 Units 
Lecture:  3 hours  
Laboratory:  6 hours  

This course is the fi rst of a two-semester sequence 
covering the basic principles and concepts of organic 
chemistry.  An in-depth study is made of the bond-
ing of carbon, stereochemistry, and the reactivity of 
alkanes, alkenes and alkynes.  Addition, substitution 
and radical reactions are discussed.  Alcohols, ethers, 
haloalkanes and conjugated unsaturated systems 
are analyzed.  The course is designed for chemistry, 
biology and pre-professional majors.    
Prerequisite:  CH 1B with a grade of “C" or better
CSU, UC, Associate Degree Applicable

CH 10B
ORGANIC CHEMISTRY
5 Units 
Lecture:  3 hours  
Laboratory:  6 hours  

This course is the second of a two-semester se-
quence covering the basic principles and concepts of 
organic chemistry.  Spectrophotometry is covered.  
An introduction is made to biochemical compounds.  
The course is designed for chemistry, biology and 
pre-professional majors.
Prerequisite:  CH 10A with a grade of “C” or better
Advisory:  MATH 050
CSU, UC, Associate Degree Applicable



94

COMPUTER INFORMATION 
SYSTEMS (CIS) 

COURSE DESCRIPTIONS

CIS 10
COMPUTER ACCOUNTING
3 Units 
Lecture:  2.5 hours 
Laboratory:  1.5 hours

This course covers introductory material in the 
processing of accounting data on the computer.  Stu-
dents learn to record and process transactions in the 
major accounting systems such as; general ledger, 
accounts receivable, accounts payable, depreciation, 
and payroll.  Course work prepares students for actual 
situations using automated accounting software.  (Also 
listed as, and equivalent to BUAC 10.)
Prerequisite:  BUAC 66
CSU, Associate Degree Applicable

CIS 30
PLANNING AND CREATING AN 
E-BUSINESS
3 Units 
Lecture:  3 hours 

Provides students who have no previous E-busi-
ness knowledge or experience with practical ideas 
on planning and creating an E-business.  This course 
will place emphasis on the key business elements of 
planning  and starting an E-business from the ground 
up.  Numerous real-world E-business examples are 
discussed.  This practical, entrepreneurial guide to 
getting an online business off the ground begins with 
idea generation and progresses through business 
plans to the nuts and bolts of creating and maintain-
ing an E-business site.
Distance Modality: Hybrid, Online
Prerequisite:  CIS 70B
Associate Degree Applicable

CIS 50
COMPUTER KEYBOARDING I
2 Units 
Lecture:  1 hour 
Laboratory:  3 hours

This course is designed for students who need to 
master computer keyboarding skills.  Students de-
velop basic alpha/numeric keyboarding and touch 
typing skills, and increase their ability to communi-
cate information.  No previous electronic keyboard 
or computer experience is necessary.
Associate Degree Applicable

CIS 60
PRESENTATIONS WITH POWERPOINT
3 Units 
Lecture:  2.7 hours
Laboratory:  .9 hour 

This course provides students with a business sce-
nario approach to creating professional PowerPoint 
presentations.  Emphasis is placed on planning, 
developing and delivering PowerPoint presentations.  
Students will learn to determine the purpose, out-
come, audience needs, and selection of appropriate 
media for creating a business presentation.  A major 
component of this course is to teach the basic through 
advanced features of PowerPoint required by employ-
ers.  This course will prepare the student to take the 
Microsoft Offi ce User Specialist (MOUS) Certifi cation 
at the Expert level.
Distance Modality:  Online, Hybrid
Advisory:  CIS 70A
Associate Degree Applicable

CIS 62
BEGINNING DREAMWEAVER
1.5 Units 
Lecture:  1 hour
Laboratory:  1.5 hours 

This is a hands-on course that focuses on learning 
Macromedia's Dreamweaver.  Dreamweaver is a high 
end web authoring tool used to create professional 
websites.  Previous knowledge of HTML, site structure, 
and site uploading to an Internet Service Provider 
(ISP) is essential.  The emphasis will be on learning 
the beginning skills such as tools, palettes, and com-
mands.  Topics include new site creation; editing and 
maintenance of an existing site; image, text and PDF 
insertion; and using tables and layers.
Prerequisite:  CIS 82C
Advisory:  Eligibility for English 3A
Associate Degree Applicable

CIS 63
INTERMEDIATE DREAMWEAVER
1.5 Units 
Lecture:  1 hour
Laboratory:  1.5 hours 

This is an intermediate hands-on course that focuses 
on using Macromedia Dreamweaver to create profes-
sional websites.  The emphasis will be on learning 
the intermediate skills of the Dreamweaver program, 
such as tracing, cascading style sheets, templates, 
libraries, frames, forms, and behaviors.
Prerequisite:  CIS 62
Advisory:  Eligibility for English 3A
Associate Degree Applicable
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CIS 64
WEB DATABASE DESIGN WITH 
DREAMWEAVER
3 Units 
Lecture:  2.5 hours
Laboratory:  1.5 hours 

This is an introduction to creation and development 
of simple database-driven websites.  Students will 
create dynamically driven web pages using data-
bases created with Microsoft Access imported into 
Macromedia Dreamweaver.  Students will examine 
various back-end programming models, use activities 
will culminate with the creation of e-commerce and 
e-learning websites.
Prerequisite:  CIS 63
Advisory:  Eligibility for English 3A
Associate Degree Applicable

CIS 70A 
COMPUTER BUSINESS APPLICATIONS 
FOR WINDOWS
3 Units 
Lecture:  2.5 hours 
Laboratory:  1.5 hours

This course is designed for students with no previous 
computer experience who want to learn how to use an 
IBM-compatible personal computer with an emphasis 
on Windows techniques.  Using the Windows/graphical 
user interface approach, students develop basic skills 
in four applications:  word processing, spreadsheets, 
database management, and presentation software.  
Students are also introduced to the INTERNET and 
Geographic Information Systems (GIS) concepts.
CSU, UC, Associate Degree Applicable

CIS 70B
WINDOWS AND INTERNET
3 Units
Lecture:  2.5 hours
Laboratory:  1.5 hours

This course examines the fundamental concepts of 
the Windows operating system and the Internet.  Stu-
dents learn to install, confi gure, and use Windows and 
Internet ability hardware and software for maximum 
productivity and effi ciency.  Emphasis is placed on the 
ability to fi nd, save, and retrieve information.
Advisory:  CS 97A-D, CS 98A-D, or CS 99A-D
Associate Degree Applicable

CIS 70C
INSIDE YOUR COMPUTER
3 Units
Lecture:  2.5 hours
Laboratory:  1.5 hours

This course provides information about the physical 
construction of computers, the installation of new 
hardware and software, troubleshooting, and upgrad-
ing.  The areas of concentration are building the physi-
cal system, installing and maintaining the Windows 
operating system and application software.
Prerequisite:  CIS 70B
Associate Degree Applicable

CIS 72D
EXCEL I
3 Units 
Lecture:  2.7 hours 
Laboratory:  .9 hour

This course provides basic and practical applications 
using Excel.  Students receive instruction and computer 
experience using electronic spreadsheets to solve com-
mon numerical and accounting-based problems.
Distance Modality:  Online, Hybrid
Prerequisite:  CIS 70A  
Associate Degree Applicable

CIS 73C
ACCESS I
3 Units 
Lecture:  2.7 hours 
Laboratory:  .9 hour

This course provides beginning and intermedi-
ate concepts and practical applications in database 
management using Windows.  Students receive in-
struction and experience  needed to design, create, 
customize, organize, extract, and store  information 
using Access.
Distance Modality:  Online, Hybrid
Prerequisite:  CIS 70A  
Associate Degree Applicable

CIS 74
EXCEL II 
3 Units 
Lecture:  2.7 hours 
Laboratory:  .9 hours

This is an advanced Excel for Windows course.  
Students create comprehensive business and techni-
cal spreadsheet systems using advanced Excel tech-
niques.  Topics covered include macros, sub-macros, 
auto-executable macros and the macro command 
language;  linking or combining multiple worksheets; 
table and table lookup operations; fi nancial and sta-
tistical applications, and advanced data operation, 
including linear regression, randomization and simula-
tion.  (Also listed as, and equivalent to CS 71D.)
Distance Modality:  Online, Hybrid
Prerequisite:  CIS 72D
Associate Degree Applicable

CIS 76B
WORD I
3 Units 
Lecture:  2.7 hours 
Laboratory:  .9 hour

This course introduces students to beginning and 
intermediate microcomputer skills through word 
processing concepts and procedures in the Word for 
Windows program.  Applications include communicat-
ing with the mouse and the keyboard, editing, revis-
ing, and printing documents.  Document production 
includes basic business communications, reports, 
tables, formatting, and other basic word processing 
features.
Distance Modality:  Online, Hybrid
Prerequisite:  CIS 70A   
Associate Degree Applicable
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CIS 78B
WORD II
3 Units 
Lecture:  2.7 hours 
Laboratory:  .9 hour

This course provides advanced word processing 
applications using Word for Windows.  Emphasis is 
placed on working with features such as macros, fonts 
and graphics, math functions, fi le management, sort 
and select features, style sheets, and an introduction 
to desktop publishing techniques.
Distance Modality:  Online, Hybrid
Prerequisite:  CIS 76B  
Associate Degree Applicable

CIS 80
ACCESS II 
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is an advanced Access for Windows program-
ming course.  Students design, write, debug fully 
integrated Database Management Systems using 
the Access programming language.  Topics covered 
include:  Access program structure, syntax, and 
command set; use of multiple, interrelated fi les; 
database fi le design; and advanced use of custom 
screen displays and formatted reports.  Also listed 
as, and equivalent to CS 71E.
Prerequisite:  CIS 73C

CIS 82B 
PAGEMAKER I
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course provides an introduction to Pagemaker 
using the Windows environment, including text pro-
cessing, graphics, composition, layout, and design. 
Students receive instruction and computer experi-
ence using a variety of desktop publishing software 
and laser printers to produce camera-ready, near 
typeset-quality reports, newsletters, business forms, 
and  presentations.
Advisory:  CIS 70B  
Associate Degree Applicable

CIS 82C
WEB PUBLISHING  I
3 Units 
Lecture:  2.7 hours 
Laboratory:  .9 hour

This course teaches students to format Web 
pages using Hypertext Markup Language (HTML) 
emphasizing the development of effective pages.  
Students learn to incorporate text, graphics, audio 
fi les, animation, and three-dimensional effects into 
their Web pages.
Distance Modality:  Online, Hybrid
Advisory:  CIS 70B, ART 3A or ART 40 
CSU, Associate Degree Applicable

CIS 82D
COMPUTER GRAPHICS I
3 Units 
Lecture:  2.5 hours 
Laboratory:  1.5 hours

This course provides an introduction to the process 
of creating, capturing, and modifying graphical im-
ages using the software most commonly found in 
the graphical design  industry today:  Adobe Photo-
shop, Adobe Illustrator, and Macromedia FreeHand.  
Photoshop is used for the capture and manipulation 
of images either scanned or digitally photographed: 
Illustrator and FreeHand are used for the original 
creation of both type and artwork, with emphasis on 
layout, color, and content. 
Distance Modality:  Online, Hybrid
Prerequisite:  CIS 70B
CSU, Associate Degree Applicable

CIS 83B
PAGEMAKER II
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course provides advanced applications in 
desktop publishing using Pagemaker and Windows.  
Emphasis is placed on design of effective publications.  
Students receive instruction and computer experience  
to develop graphic and composition techniques needed 
for fl yers, brochures,  newsletters, and presentation 
publications.
Prerequisite:  CIS 82B  
Associate Degree Applicable

CIS 83C
WEB PUBLISHING II/JAVA SCRIPT
3 Units
Lecture:  2.7 hours
Laboratory:  .9 hour

This course teaches students to incorporate inter-
active Java Script elements in Web pages.  Students 
learn how to understand and use the Document Ob-
ject Model; event handlers, variables and functions; 
browser detection; forms validation; text and image 
rollovers; and common programming elements, in-
cluding arrays, loops, and logical operations.
Distance Modality:  Online, Hybrid
Prerequisite:  CIS 82C
CSU, Associate Degree Applicable

CIS 83D
COMPUTER GRAPHICS II
3 Units
Lecture:  2.5 hours
Laboratory:  1.5 hours

This course provides advanced applications in com-
puter graphics techniques, using the software most 
commonly found in the graphic design industry today: 
Adobe Photoshop; and Adobe Illustrator.  Emphasis is 
placed on the computer as a design tool to assemble 
type and manipulate images for the printed page and 
Web publication.
Distance Modality:  Online, Hybrid
Prerequisite:  CIS 82D
CSU, Associate Degree Applicable
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CIS 84A 
NEW  MEDIA I  
3 Units
Lecture:  2 hours
Laboratory:  3 hours

Students in this course use the computer to create 
multimedia presentations that synthesize photography, 
graphics, video, sound, and animation as well as making 
traditional and web-based interactive presentations.
Prerequisite:  CIS 82D
Advisory:  ART 40
CSU, Associate Degree Applicable 

CIS  84C  
WEB PUBLISHING III/PERL
3 Units
Lecture:  2 hours
Laboratory:  3 hours

This course teaches students the fundamental 
knowledge and skills needed to create server-side, 
web-based applications using the Perl Language. Ap-
plications studied include form processing, counters, 
searching, chat and bulletin board systems.  
Distance Modality:  Online, Hybrid
Prerequisite:  CIS 83C
Advisory: CIS 70B
CSU, Associate Degree Applicable

CIS  86  
WEB PAGE CONTENT DEVELOPMENT
2 Units
Lecture:  1 hours
Laboratory:  3 hours

This is a practical hands-on course in which students 
learn how to create simple web pages for clients.  Top-
ics include:  steps involved in planning and producing 
web pages, modifying web templates, storyboard 
and timeline creation, content development, com-
munication strategies, client relations, production 
techniques, and web site maintenance.  Web authoring 
and maintenance tools will be explored.  Students 
will work in teams to develop or modify web site for 
customers provided by their instructor.
Prerequisite:  CIS 83C
Advisory:  Eligibility for ENG 3A

CIS 87
WEB SITE CREATION AND MICROSOFT 
FRONT PAGE®

3 Units
Lecture:  2.7 hours
Laboratory:  .9 hour

This course provides students with the skills to 
plan, design, and create a professional web site using 
Microsoft FrontPage®.  Students will learn to defi ne 
the purpose and audience of their sites and how to 
set short and long term goals.  This class will instruct 
students on the basic creation and design of a Web 
page, including how to add enhancements such as: 
inserting tables, using lists, adding hyperlinks, images, 
multimedia, and integrating a database within their 
FrontPage® web sites.  The course will emphasize creat-
ing websites that meet the Americans with Disabilities 
Act (ADA) requirements.  This course will prepare the 
student to take the Microsoft Offi ce User Specialist 
(MOUS) Expert level exam on FrontPage®.
Distance Modality:  Online, Hybrid
Advisory:  CIS 70B
Associate Degree Applicable

 

COMPUTER SCIENCE (CS)
COURSE DESCRIPTIONS

CS 1
MICROCOMPUTER SUPPORT 
SPECIALIST - A+ TRAINING
3 Units
Lecture:  2 hours
Laboratory:  3 hours

This course examines the fundamentals of how an 
IBM microcomputer clone is assembled, how software 
is installed, and how it operates, with emphasis on 
maintenance, repair, and basic theory.  The level of 
study is designed to prepare the student with the 
knowledge necessary to pass the Computing Technol-
ogy Industry Association (CompTIA) A+ Certifi cation 
Test.  Passing the CompTIA A+ test will earn the 
student an A+ certifi cation identifi cation card and a 
CompTIA A+ Certifi cation Certifi cate.
Advisory:  ENG 50, CS 73, and CIS 70A
Associate Degree Applicable

CS 2A
ETHERNET FUNDAMENTALS, 
TOPOLOGY, INTERNET PROTOCOL 
ADDRESSING, AND WIRING
3 Units
Lecture:  2 hours
Laboratory:  3 hours

This course provides students with classroom and 
laboratory experience in the fundamentals of current 
and emerging networking technology.  Topics covered 
include network topology, cabling, electrical consid-
erations, the open systems interconnection (OSI) 
model, Internet protocol (IP) addressing, bridges, 
switches, hubs, and routers.  This is the fi rst course 
in a four-course Cisco Certifi ed Network Associate 
(CCNA) preparation sequence.
Advisory:  CS 73, CIS 70A, and CS 1 

CS 2B
OPEN SYSTEMS INTERCONNECTION, 
ROUTING, TRANSMISSION CONTROL 
PROTOCOL/INTERNET PROTOCOL, 
ROUTER CONFIGURATION
3 Units
Lecture:  2 hours
Laboratory:  3 hours

This course is the second in a series of four courses 
designed to prepare the student to test for the Cisco 
Certifi ed Network Associate (CCNA™) certifi cation.  
CCNA certifi cation indicates a foundation in and 
apprentice knowledge of networking for the small 
offi ce/home offi ce market.  Topics covered include 
router fundamentals, router setup and confi guration, 
network management, routing and routed protocols, 
and network troubleshooting.
Prerequisite:  Pass CS 2A with a grade of "C" or better
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CS 2C  
LOCAL AREA NETWORKING DESIGN, 
SWITCHING AND ADDRESSING 
3 Units 
Lecture:  2 hours
Laboratory:  3 hours  

This course teaches students the skills they will 
need to confi gure, design, build and maintain small 
to medium size networks.  These skills are mandated 
as core requirements necessary to enter the work 
force as a computer networking associate.  This is the 
third course in a four-course Cisco Certifi ed Network 
Associate (CCNA) preparation sequence.
Prerequisite:  CS 2B with a grade of “C” or better

CS 2D  
WIDE AREA NETWORKING DESIGN  
SWITCHING AND ADDRESSING 
3 Units 
Lecture:  2 hours
Laboratory:  3 hours

This course teaches students the skills they will need 
to confi gure, design, build and maintain medium to 
large size networks.  These skills are mandated as 
core requirements necessary to enter the work force 
as a computer network associate.  This is the fourth 
course in a four-course Cisco Certifi ed Network As-
sociate (CCNA) preparation sequence.
Prerequisite:  CS 2C with a  grade of “C” or better

CS 10  
MICROSOFT WINDOWS NETWORK AND                  
OPERATING SYSTEM ESSENTIALS 
3 Units
Lecture:  2 hours
Laboratory:  3 hours

This course teaches students the current Microsoft 
Windows operating system and the networking tech-
nologies it supports.  Students will be able to describe 
the principal features of the operating systems and the 
basics of networking as presented by the offi cial Microsoft 
curriculum and course materials.  This is one of four (4) 
core courses in the Microsoft Certifi ed Systems Engineer 
(MCSE) preparation sequence.  Passing the associated 
Microsoft certifi cation exam earns the student a Microsoft 
Certifi ed Professional (MCP) Certifi cation.
Advisory:  CS 73, CIS 70A, and CS 1

CS 11  
MICROSOFT WINDOWS OPERATING 
SYSTEM AND SERVER 
3 Units
Lecture:  2 hours
Laboratory:  3 hours

This course provides students with the knowledge 
and skills necessary to install and confi gure Microsoft 
Windows operating system on stand-alone comput-
ers and on client computers that are part of a work 
group or a domain.  In addition, this course provides 
the skills and knowledge necessary to install and 
confi gure a Microsoft Server providing fi le, print, and 
terminal management.  This is one of four (4) core 
courses in the Microsoft Certifi ed Systems Engineer 
(MCSE) preparation sequence.  Passing the associ-
ated Microsoft certifi cation exam earns the student a 
Microsoft Certifi ed Professional (MCP) Certifi cation.
Advisory:  CS 1, CS 10, CS 73   and CIS 70A

CS 12  
MANAGING A MICROSOFT WINDOWS 
2000 NETWORK ENVIRONMENT 
3 Units
Lecture:  2 hours
Laboratory:  3 hours

This course provides students with the knowledge 
and skills necessary to administer and support a 
Windows 2000 network.  It will also prepare the 
student for the Microsoft Certifi ed Professional (MCP) 
exam by covering the offi cial Microsoft study guide 
in class.  Students will have the opportunity to work 
at their own pace through the lessons and be guided 
through hands-on exercises to gain practical experi-
ence managing network infrastructures, services and 
resources.  Students build these real-world system 
administration skills, they will be mastering the 
knowledge that prepares them for MCP Exam 70-
218, a core requirement for the Microsoft Certifi ed 
Systems Administrator (MCSA) certifi cation and an 
elective for the Microsoft Certifi ed Systems Engineer 
(MCSE) certifi cation.
Advisory:  CS 73, CS 1, CS 10,    and CIS 70A
Associate Degree Applicable

CS 13  
MICROSOFT WINDOWS 2000 
PROFESSIONAL
3 Units
Lecture:  2 hours
Laboratory:  3 hours

This course provides students with the knowledge 
and skills necessary to install, confi gure and sup-
port Windows 2000 Professional.  This course will 
also prepare the student for the Microsoft Certifi ed 
Systems Engineer (MCSE) or the Microsoft Certifi ed 
Systems Administrator (MCSA) certifi cation.  Students 
will supplement in-depth lectures with hands-on lab 
assignments all designed to prepare them for the 
core MCSE/MCSA Exam 70-210.  Particular empha-
sis will be placed on providing the student essential 
skills to install, maintain, and administer Windows 
2000 Professional.
Advisory: CS 1, CS 10, CS 73 and CIS 70A

CS 14  
MICROSOFT WINDOWS 2000 ACTIVE 
DIRECTORY
3 Units
Lecture:  2 hours
Laboratory:  3 hours

This course provides students with the knowledge 
and skills necessary to set up and support Windows 
2000 Active Directory services.  The student will be 
provided with extensive hands-on laboratory assign-
ments that will supplement in-depth lectures.  This 
course is designed to continue preparation for the 
Microsoft Certifi ed Systems Engineer core exam, 
Exam 70-217.
Advisory: CS 1, CS 10, CS 73  and CIS 70A
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CS 71D 
EXCEL II
3 Units 
Lecture:  2.7 hours 
Laboratory:  .3 hours

This is an advanced Excel for Windows course.  
Students create comprehensive business and techni-
cal spreadsheet systems using advanced Excel tech-
niques.  Topics covered include macros, sub-macros, 
auto-executable macros and the macro command lan-
guage; linking or combining multiple worksheets; table 
and table lookup operations; fi nancial and statistical 
applications; and advanced data operation, including 
linear  regression, randomization, and simulation.  
(Also listed as, and equivalent to CIS 74.)
Distance Modality:  Online, Hybrid
Prerequisite:  CIS 72D 
Associate Degree Applicable

CS 71E
ACCESS II 
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is an advanced Access for Windows program-
ming course. Students design, write, and debug 
fully integrated data base management systems 
using the Access programming language.  Topics 
covered include:  Access program structure; syntax 
and command set; use of multiple, interrelated fi les; 
database fi le design; and advanced use of custom 
screen displays and formatted reports.  (Also listed 
as, and equivalent to CIS 80.)
Prerequisite:  CIS 73C
Associate Degree Applicable

CS 73
INTRODUCTION TO COMPUTER SCIENCE
(CAN CSCI 2)
3 Units 
Lecture:  3 hours

This is an introductory course in computer concepts 
and terminology.  Topics covered include:  historical 
development of computers; hardware and software 
defi nitions and terminology; categories of system 
software and application software including word 
processing, electronic spreadsheets, and database 
management; machine language, assembler lan-
guage, and high-level programming languages; 
the systems development process; careers in data 
processing; and legal, moral, and ethical issues as-
sociated with computers.
Distance Modality:  Online
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

CS 80
SYSTEMS ANALYSIS AND DESIGN
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course provides an overview of the systems 
development process.  Students participate in a 
semester-long project in which they take a systems 
design problem from formulation to implementa-
tion.  Topics covered include: defi ning the problem; 
obtaining user requirements; hardware and software 
selection; system implementation and maintenance; 
training and development considerations; and formal 
documentation procedures.
Prerequisite:  CS 73 and CS 86 
CSU, Associate Degree Applicable

CS 86 
VISUAL BASIC PROGRAMMING I
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is an introductory course in computer pro-
gramming concepts.  Students design, write, and 
debug programs using the principles of structured 
programming.  Topics covered include:  programming 
language structure and syntax; algorithm develop-
ment, logic and design considerations and program 
development tools; error handling and debugging; 
functions, subprograms and parameter passing; 
conditional and relational operators, selection and 
looping structures; array processing; sequential  and 
random fi le access; and an introduction to object 
oriented programming.
Prerequisite:  CIS 70A  
CSU, UC, Associate Degree Applicable

CS 86A 
VISUAL BASIC PROGRAMMING II
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is an advanced course in Visual Basic program-
ming. Students design, write, and debug Visual Basic 
programs using structured programming concepts. 
Topics covered include: graphics and animation; 
interfacing with windows; keyboard and screen con-
trol; recursion; object linking and embedding (OLE), 
dynamic data exchanges (DDE), and dynamic linked 
libraries (DLL); linking to C language programs; and 
incorporating sound and multimedia.
Distance Modality:  Online
Prerequisite:  CS 86 
CSU, UC, Associate Degree Applicable
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CS 87 
ASSEMBLER LANGUAGE PROGRAMMING
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This is an introductory course in assembler language 
programming.  Students design, write, and debug 
assembler language programs using structured pro-
gramming concepts.  Topics covered include: deci-
mal, binary, and hexadecimal numbering systems; 
personal computer architecture; memory, addresses 
and registers; assembler directives; subroutines and 
the stack; interrupts; string functions; command line 
parameters; external subroutines, segments, groups, 
and macros.
Prerequisite:  CS 73 and CS 86
CSU, UC, Associate Degree Applicable

CS 88 
JAVA PROGRAMMING
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course  focuses on  application development 
using Java. Proper syntax and operating procedures 
are covered, along with design and programming 
techniques for object-oriented programs in Java.  
Additional topics include Applet Programming in Java, 
exception handling, graphics, font, colors, multithread-
ing, streams, and native methods and libraries. 
Prerequisite:  CS 86 
CSU, UC, Associate Degree Applicable

CS 89
C++ PROGRAMMING I
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is an introductory course in C++ programming. 
Students design, write, and debug C++ programs 
using structured programming concepts.  Topics cov-
ered include:  C++ structure and syntax; algorithm 
development; fundamental data types; functions and 
parameter passing; arrays and addresses; conditional 
and relational operators; space and time scope of 
variables; sequential and random access fi le process-
ing; command line arguments; string manipulation; 
objects, classes and data abstraction; inheritance, 
reusability, polymorphism, and overloading.
Prerequisite:  CS 73 and CS 86 
CSU, UC,  Associate Degree Applicable

CS 89A 
C++ PROGRAMMING II
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This is an advanced course in C++ programming. 
Students design, write, and debug C++ programs 
using structured programming concepts.  Topics 
covered include: pointers; linked lists, unions and 
data structures; bit operations, user-defi ned data 
types; recursion; incorporation of assembly language 
subroutines; and advanced graphical and animation 
techniques.
Online Modality:  Online
Prerequisite:  CS 89 
CSU, UC, Associate Degree Applicable

CS 97A-D
MICROCOMPUTER APPLICATIONS LAB
.5 Unit 
Laboratory:  1.5 hours

Microcomputer Applications Lab is an open entry/
open exit environment designed to develop microcom-
puter skills for students in all segments of the college 
community.  Emphasis will be on the one-to-one 
tutorial approach, with time devoted to completing 
lab projects assigned in computer-related courses.  
This is a credit/no credit graded course.
Corequisite:  Concurrent enrollment in any CS or CIS course

CS 98A-D
MICROCOMPUTER APPLICATIONS LAB
1 Unit
Laboratory:  3 hours

Microcomputer Applications Lab is an open entry/
open exit environment designed to develop micro-
computer skills for students in all segments of the 
college community.  Emphasis is on the one-to-one 
tutorial approach, with time devoted to completing 
lab projects assigned in computer-related courses.  
This is a credit/no credit graded course.
Corequisite:  Concurrent enrollment in any CS or CIS course, 

hybrid/online class.

CS 99A-D
MICROCOMPUTER APPLICATIONS LAB
2 Units
Laboratory:  6 hours

Microcomputer Applications Lab is an open/entry exit 
environment designed to develop microcomputer skills 
for students in all segments of the college community.  
Emphasis is on the one-to-one tutorial approach, with 
time devoted to completing lab projects assigned in 
computer-related courses.  This is a credit/no credit 
graded course.
Corequisite:  Concurrent enrollment in any CS or CIS course

DEVELOPMENTAL 
EDUCATION (DE)

DE 310
BASIC ENGLISH GRAMMAR
Units: 0

Basic English Grammar is geared toward secondary 
school students and adults in need of basic language 
skills.  The course focuses on parts of speech and 
sentence structure and is designed to improve both 
written and spoken English.  This is an ideal course 
for preparation for the California High School Exit 
Exam and will assist with the successful transition 
from high school to college or the workplace.
Advisory:  8th grade reading level,
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DE 312
BASIC ENGLISH COMPOSITION
Units: 0

Basic English Composition is designed to help sec-
ondary school students and adults develop practical 
writing skills.  Sentence construction, spelling, para-
graph development, and how to use sentences and 
paragraphs in everyday writing are emphasized.
Advisory:  8th grade reading level, successful completion of 
Basic English Grammar, or equivalent, per high school tran-
script or department English diagnostic test.

DE 320
AMERICAN LITERATURE
Units: 0

This introductory literature course guides a student 
through over 400 years of America's literary history.  
Students explore America's literary heritage from 
1620 through the present.  Selections are studied in 
chronological order with emphasis on how historical 
events shaped the literature of the time.
Advisory:  8th grade reading level, successful completion of 
Basic English Grammar, or equivalent, per high school tran-
script or department English diagnostic test.

DE 321
WORLD LITERATURE
Units: 0

World Literature is a culturally diverse collection 
of fi ction, nonfi ction, drama, poetry, comedy, and 
persuasive literature.  Complete works and excerpts 
introduce the student to great works of literature 
from around the world and stimulate an interest and 
comprehension of different cultures.
Advisory:  8th grade reading level, successful completion of 
Basic English Grammar, or equivalent, per high school tran-
script or department English diagnostic test.

DE 330
MATH SKILLS
Units: 0

This basic arithmetic course is designed to develop 
the student's ability to perform operations with whole 
numbers, fractions, decimals, and percentages.  
Students who complete this course will be better 
prepared for the California High School Exit Exam 
and entry into a pre-algebra course.

DE 332
PRE-ALGEBRA
Units: 0

This course is designed for the adult student who 
needs more instruction in mathematics before entering 
an algebra course.  Basic concepts of mathematics 
are reviewed, such as decimals, scientifi c notation, 
and factoring while introducing algebraic concepts in 
a step-by-step approach.
Advisory:  Successful completion of a basic mathematics course or 
equivalent knowledge based on the program math diagnostic test.

DE 334
ALGEBRA
Units: 0

This course is designed for the adult student who 
needs step-by-step instruction to grasp algebraic con-
cepts.  This course builds on the knowledge gained in 
the Pre-Algebra course and introduces new algebraic 
concepts such as polynomials, irrational numbers, and 
quadratic equations.  This course is ideal for those 
preparing for the state-wide California High School 
Exit Exam (CAHSEE).
Advisory:  Successful completion of a pre-algebra mathemat-
ics course or equivalent knowledge based on high school 
transcripts or the program math diagnostic test.

DE 350
WORLD HISTORY
Units:  0

World History covers 8,000 years of signifi cant 
events starting with the beginning of human society 
to contemporary times.  This course has a multi-disci-
pline approach; content from the arts, mathematics, 
and science as well as historical events are studied.
Advisory:  8th grade reading level.

DE 351
UNITED STATES HISTORY
Units:  0

This high school level United States history course is 
a chronological examination of individuals, groups and 
events that shaped the country from the fi rst Americans 
in 1400 through the turn of the 21st century.
Advisory:  8th grade reading level, successful completion of 
high school level world history course.

DE 352
AMERICAN GOVERNMENT
Units:  0

American government is a practical study of the 
American political system.  It is designed to inform 
students about their American system of government 
and make them aware of the responsibilities and power 
they have as a citizen in this democratic nation.
Advisory:  8th grade reading level, high school level world his-
tory and U.S. history.

DE 353
ECONOMICS
Units: 0

This introductory course lays the foundation for 
economic thinking and the ability to make informed 
choices in the national and international marketplace.  
Special emphasis is placed on the basic principles of 
the American economic system.
Advisory:  8th grade reading level.

DE 360
BIOLOGY
Units:  0

This introductory science course explores a full range 
of biological sciences.  Students begin with study of 
the smallest unit of life, the cell, and progress to more 
complex biological systems.  Topics such as cycles of 
life; basic chemistry; cell growth, development and 
reproduction; inheritance patterns, and ecosystems 
are among the areas covered.
Advisory:  8th grade reading level,
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DE 365
PHYSICAL SCIENCE
Units:  0

This introductory physical science course explores 
the properties of matter, elements, compounds, 
electricity, sound and light.  Students gain practice 
in working with data and sharpen their abilities to 
infer, classify, and theorize with physical science top-
ics such as motion, heat, matter changes, magnets, 
and electromagnetism.
Advisory:  8th grade reading level, successful completion of 
Math Skills or equivalent as shown by high school transcript or 
department math diagnostic test.

DE 370
HEALTH SCIENCE I
Units:  0

Health Science I is a required course that familiarizes 
students with basic knowledge about systems of the 
human body, growth and development, and health 
issues and choices that are faced by each individual.  
Health and fi tness are stressed to assist students in 
making healthy life-style choices.
Advisory:  8th grade reading level

DE 371
HEALTH SCIENCE II
Units:  0

Health Science II is an elective health course taken 
in the high school completion program.  The course 
covers topics such as general wellness as a matter 
of choice; physical fi tness; and mental, emotional, 
family and social health concerns.
Advisory:  8th grade reading level

DISABLED STUDENTS 
PROGRAMS AND SERVICES 

(DSPS)
COURSE DESCRIPTIONS

DSPS 40
SURVEY OF RESOURCES FOR 
STUDENTS WITH DISABILITIES
2 Units
Lecture:  2 hours

This course focuses on self-assessment of the stu-
dent who is disabled.  It also introduces the student 
to the information and skills necessary for success 
in college.  Course topics include development of 
personal goals, as well as use of services provided by 
DSPS, other student support services and community 
resources.  Students develop realistic educational 
plans consistent with their educational goals and learn 
what accommodations will be necessary to achieve 
these goals.
Advisory:  Intended for students with disabilities

DSPS 40A  
PERSONAL ASSESSMENT FOR 
STUDENTS WITH DISABILITIES
2 Units 
Lecture:  2 hours

This course explores the individual needs and goals 
of students with disabilities, including the college 
experience, guidance, counseling, support services, 
and employment.  Emphasis is on information dis-
semination and self-assessment.
Advisory:  Intended for students with disabilities
CSU, Associate Degree Applicable

DSPS 40B  
EMPLOYMENT FOR INDIVIDUALS 
WITH DISABILITIES
2 Units 
Lecture: 2 hours

This course focuses on the fundamentals of employ-
ment and the process of developing goals for future 
employment of persons with disabilities.
Advisory:  Intended for students with disabilities
CSU, Associate Degree Applicable

DSPS 41
INFORMATION MANAGEMENT 
STRATEGIES
2 Units
Lecture:  1.5 hours
Laboratory:  1.5 hours

Course emphasis is to develop or enhance the ability 
of students with disabilities to manage and organize 
information.  Multimedia instruction is utilized.  The 
lecture section includes specifi c software programs 
designed to assist students in the management of 
information in a technological society.  The lab section 
provides repetition of the stimulus topic via software 
utilization, specialized hardware, plus individualized 
computer assisted instruction specifi c to word pro-
cessing skill development.
Advisory:  Intended for students with disabilities

DSPS 42
ALTERNATIVE LEARNING STRATEGIES
2 Units
Lecture:  1.5 hours
Laboratory:  1.5 hours

This is specialized computer assisted instruction 
primarily for students with learning disabilities and/
or acquired brain injuries.  Students with other dis-
abilities may also benefi t from this course.  Students 
are provided strategies and opportunities to maxi-
mize their learning potential and increase academic 
effi ciencies.
Advisory:  Intended for students with disabilities
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DSPS 44
COMPUTER ACCESS KEYBOARDING
1 Unit 
Laboratory:  3 hours

This course is a self paced computerized keyboarding 
class designed for students with verifi ed disabilities.  
The students may need adaptive technology to ac-
cess the keyboard or screen or if they are unable to 
successfully complete the college keyboarding course.  
Students will learn the basics of keyboarding to en-
sure success in the completion of their assignments 
in their college classes.
Prerequisite: Recommendation by an appropriate Disabled 
Students Programs and Services staff member.

DSPS 45A 
JOB SKILLS DEVELOPMENT — VOCATIONAL
EXPLORATION
1 Unit 
Lecture: 1 hour

This course is designed to assist students with dis-
abilities in developing specifi c goals for employment.  
Its focus is on personal and vocational assessment, 
clarifi cation of values, identifi cation of skills, and the 
development of a vocational plan.
Advisory:  Intended for students with disabilities

DSPS 45B
JOB SKILLS DEVELOPMENT — JOB 
APPLICATIONS AND RESUME WRITING
.5 Unit  
Lecture:  .5 hour

This course is designed to assist students with dis-
abilities in successfully completing job applications 
and writing a resume.
Advisory:  Intended for students with disabilities

DSPS 45C
JOB SKILLS DEVELOPMENT — JOB 
INTERVIEW SKILLS
.5 Unit 
Lecture:  .5 hour

This course is designed to assist students with 
disabilities to develop successful job interviewing 
skills.
Advisory:  Intended for students with disabilities

DSPS 47
COMPUTER ACCESS APPLICATIONS
1 Unit 
Laboratory:  3 hours

Students with verifi ed disabilities will utilize adap-
tive software for the purpose of overcoming edu-
cational limitations through technology.  The DSPS 
Specialist will determine the software to be mastered 
based on the student's disability.  The student will 
become profi cient in the usage of the software and 
use the lab time to complete assignments in regular 
coursework.
Prerequisite:  Recommendation by an appropriate Disabled 
Students Programs and Services staff member.

DSPS 301  
SPECIALIZED LEARNING SKILLS 
DEVELOPMENT
0 Units

Students are individually evaluated to determine 
their specifi c learning disability.  Individual learning 
strategies are developed and students learn to use 
appropriate accommodations, emphasizing computer 
hardware and software.  Students receive a credit/no 
credit grade mark.
Prerequisite:  Students must be referral by the Learning Dis-

ability Specialist
Corequisite:  DSPS 304

DSPS 304  
INSTRUCTIONAL SUPPORT LAB
0 Units
Laboratory:  Hours as needed

The Instructional Support Lab provides basic skills 
tutorials (reading, English, arithmetic, and algebra) 
and adaptive software to support disabled students 
enrolled in regular college programs or adult basic 
education.  A learning specialist provides an indi-
vidualized program of computerized activities that 
enhances the student's ability to overcome educational 
limitations, leading to the successful completion of 
college coursework.
Prerequisite:  Recommendation by an appropriate Disabled 
Students Programs and Services staff member.

DSPS 305
COMPUTER ACCESS ASSESSMENT
0 Units
Laboratory:  3-5 hours for assessment

Students with disabilities are assessed by the lab 
instructor to determine the effectiveness of selected 
adaptive technology for overcoming the specifi c edu-
cational limitation.  Each student is referred to this 
course by the DSPS Specialist.  After an assessment, 
the student may elect to continue extensive training 
in the selected software in DSPS 47, Computer Access 
Applications.
Prerequisite:  Recommendation by an appropriate Disabled 
Students Programs and Services staff member.
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EARLY CHILDHOOD 
EDUCATION (ECE)              
COURSE DESCRIPTIONS

ECE 1 
INTRODUCTION TO EARLY CHILDHOOD 
PROGRAMS  
3 Units 
Lecture:  3 hours

This course provides an overview of the fi eld of 
child development/early childhood education, in-
cluding the historical and philosophical foundations 
and how these foundations infl uence current theory 
and practice.  An exploration of the various types of 
programs for young children and the job potential 
for students are included.  Students are required to 
visit and report on fi ve different types of programs 
in the community.
Advisory:  ENG 50 and ECE 10A
CSU, Associate Degree Applicable

ECE 10A 
CHILD GROWTH AND DEVELOPMENT   
3 Units 
Lecture:  3 hours

This course studies the developing child with em-
phasis on the biosocial, cognitive, and psychosocial 
growth from conception through fi ve years of age.  It 
includes the major theories of development.  Obser-
vations provide opportunity for integration of theory 
and practice for typically developing children as well 
as those with disabilities.  It is the basic introductory 
course for all Early Childhood Education majors, and is 
required for teacher licensing in private centers, and 
teacher certifi cation for publicly funded centers.
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

ECE 10B  
CHILD DEVELOPMENT:  SCHOOL AGE 
AND ADOLESCENCE (AGES 6-18)  
3 Units 
Lecture:  3 hours

This course studies the developing child with em-
phasis on the physical, social, psychological, and 
intellectual growth from six years of age through 
adolescence.  Identifi cation of the key concepts, 
comparison of theoretical perspective, application 
of empirical generalizations, and analysis of major 
issues for this age group is of primary concern for 
this course.
Advisory:  ECE 10A and ENG 50  
CSU, UC, Associate Degree Applicable

ECE 12
CHILD, FAMILY AND COMMUNITY   
3 Units 
Lecture: 3 hours

This course studies the infl uence of contemporary 
family and cultural patterns on young children.  
Emphasis is placed on establishing effective school-
parent relationships through conferences and parent 
meetings.  Community resources and agencies that 
strengthen families are examined.  This course is 
required by the California State Department of So-
cial Services for teachers and directors of preschool 
programs. 
Prerequisite/Corequisite:  ECE 10A
Advisory:  ENG 50
CSU, Associate Degree Applicable

ECE 14
EARLY CHILDHOOD PRINCIPLES 
AND PRACTICES  
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course explores the basic techniques of work-
ing with young children, including:  promoting self-
esteem, creativity, self-discipline, development of 
physical and cognitive skills, and planning appropriate 
curriculum.
Prerequisite:  ECE 10A and ECE 12  
CSU, Associate Degree Applicable

ECE 15  
EARLY CHILDHOOD LABORATORY  
2 Units 
Laboratory:  6 hours

Under the supervision of the laboratory teacher or 
mentor teacher and with the assistance of the Child 
Development Specialists, students participate in all 
classroom activities.  Students plan developmentally 
appropriate curriculum that integrates theoretical 
concepts with classroom practice.  Particular attention 
is given to planning for individual children’s needs 
and interests and presenting concepts within the 
cultural context of the children in the environment.  
Students assess their own professional competence 
and progress toward their own goals.  Students also 
write resumes and develop interview skills, while de-
veloping a plan for future employment and growth.
Prerequisite:  ECE 14
Advisory:  ENG 51
CSU, Associate Degree Applicable

ECE 19
CHILDREN’S LANGUAGE AND LITERATURE  
3 Units 
Lecture:  3 hours

This course is designed to help teachers build lan-
guage opportunities into every curriculum area; to 
explore methods of fostering language skills of the 
young child; and introduce prereading experiences.  
This course includes the study of children’s literature, 
standards for evaluating books and computer soft-
ware,  techniques of story telling, and puppetry.
Prerequisite:  ECE 10A
Advisory:  ENG 50 
CSU, Associate Degree Applicable
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ECE 20  
INFANT/TODDLER GROWTH AND 
DEVELOPMENT  
3 Units 
Lecture:  3 hours

This course studies the process of human develop-
ment from conception through age two as determined 
by heredity, society, and human interaction with 
implication for child guidance.  Prenatal development 
and the birth process are emphasized.  Planning ap-
propriate curriculum that respects the individuality 
and developmental patterns of all children including 
cultural, linguistic, and ability differences are empha-
sized.  Observation of a neonate, infant, and toddler 
are required. 
Advisory:  ECE 10A and ENG 50
CSU, Associate Degree Applicable

ECE  21
INFANT/TODDLER ENVIRONMENTS  
3 Units 
Lecture:  2 hours
Laboratory:  3 hours

This course prepares students to develop and imple-
ment an infant and/or toddler curriculum including 
design of a developmentally appropriate learning 
environment.  Licensing requirements and teacher 
competency necessary for working with infants and 
toddlers are explored.  Students complete three 
hours per week lab in the infant-toddlers classroom 
or Infant Circle program at the Child Development 
Center in which they plan and implement appropriate, 
culturally and  linguistically competent and inclusive 
lessons.
Advisory:  ECE 10A and ENG 50
CSU, Associate Degree Applicable

ECE  23
THE MENTOR TEACHER/ADULT 
SUPERVISION  
2 Units 
Lecture:  2 hours

Methods and principles of supervising adults who 
are student teachers, assistants or volunteers in early 
childhood classrooms.  Emphasis is on the role of expe-
rienced classroom  teachers who  function as mentors 
to new teachers while simultaneously addressing the 
needs of children, parents, and other staff.
Advisory:  ECE 10A and ENG 50 
CSU, Associate Degree Applicable

ECE 24
ADMINISTRATION OF PROGRAMS FOR 
YOUNG CHILDREN  
3 Units 
Lecture:  3 hours

This course examines the requirements for the ad-
ministration of programs for young children including 
private and publicly funded day care centers and pre-
school programs, emphasizing business procedures.  
It is required by the State Department of Social 
Services for directors of private preschools and child 
care programs.
Advisory:  ECE 10A and ENG 50
CSU, Associate Degree Applicable

ECE 25  
ADVANCED ADMINISTRATION OF 
PROGRAMS FOR YOUNG CHILDREN 
3 Units 
Lecture:  3 hours

This course provides an advanced level of administra-
tive and managerial knowledge needed to operate a 
child care center as a successful business.  Emphasis 
is on personnel management procedures, working 
collaboratively with parents, personal growth and 
advancement, and self assessment.
Prerequisite:  ECE 24 with a grade of "C" or better and comple-

tion of 12 units in ECE 
CSU, Associate Degree Applicable

ECE 26  
MUSIC AND MOVEMENT ACTIVITIES 
FOR THE SCHOOL AGE CHILD 
2 Units 
Lecture:  2 hours

This course explores the importance and meaning 
of music and movement for the school age child.  This 
course emphasizes listening skills, singing, move-
ment education, creating instruments, and playing 
the autoharp.
Associate Degree Applicable

ECE 30  
EARLY CHILDHOOD CURRICULUM                                
DESIGN AND IMPLEMENTATION 
3 Units 
Lecture:  3 hours 

This course is a study of curriculum development for 
early childhood programs.  It includes the relationship 
of child development principles to curriculum design and 
organization.  Daily routine, room arrangement, and the 
development of social, emotional, physical, aesthetic 
and cognitive skills are emphasized.  Curriculum plan-
ning for individual differences is emphasized. 
Advisory:  ECE 10A and ENG 50
CSU, Associate Degree Applicable

ECE 32  
CHILD ABUSE AND NEGLECT  
1 Unit 
Lecture:  1 hour

This course examines physical abuse and neglect, 
emotional abuse and neglect, and sexual abuse of 
children.  Emphasis is on how the classroom teacher, 
foster parents, and members of the general public 
can prevent, detect, and intervene in cases of child 
abuse.
CSU, Associate Degree Applicable

ECE 33
SURVEY OF SPECIAL EDUCATION
3 Units
Lecture:  3 hours

This course provides an introduction to special edu-
cation in the public schools.  Legal aspects, assess-
ment, placement and examination of all the disabilities 
served in the public school and child care setting will 
be examined.  The role of child care professionals and 
paraprofessionals in the fi eld of special education is 
emphasized.
Prerequisite:  ECE 10A with a grade of "C" or better
CSU, Associate Degree Applicable
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ECE 35
ISSUES IN SPECIAL EDUCATION
3 Unit 
Lecture:  3 hours

This course prepares students to become teachers 
in inclusive programs.  The focus of the catalog is on 
implementation inclusive early childhood programs 
for children with learning disabilities, developmental 
disabilities, physical challenges, and problem behav-
iors.  Students learn how to facilitate curriculum as 
well as how the learning environments that dictates 
children's learning and behavior.
Prerequisite:  ECE 33 
Associate Degree Applicable

ECE 40A
CREATIVITY IN YOUNG CHILDREN 
2 Units 
Lecture:  2 hours

This course examines materials and techniques 
which foster the development of creativity in young 
children.  Various sensory modalities are explored 
including identifi cation of sensory-motor environment 
components.
Advisory:  ECE 10A 
CSU, Associate Degree Applicable

ECE 40B
MOVEMENT ACTIVITIES FOR YOUNG 
CHILDREN  
2 Units 
Lecture:  2 hours

This course emphasizes movement activities de-
signed to develop gross and fi ne motor skills and 
increase self-confi dence in young children.
Advisory:  ECE 10A 
CSU, Associate Degree Applicable

ECE 40C  
MUSIC FOR YOUNG CHILDREN  
2 Units 
Lecture:  2 hours

This course emphasizes the development of cur-
riculum ideas for using music to develop listening 
ability, rhythm dancing, singing, identifi cations of 
instruments, and pitch.  Teaching techniques and 
materials appropriate to the growth and develop-
ment of young children are explored.
Advisory:  ECE 10A  
CSU, Associate Degree Applicable

ECE 40D
SCIENCE AND NUMBER CONCEPTS FOR 
YOUNG CHILDREN 
2 Units 
Lecture:  2 hours

This course explores the development of curriculum 
ideas for teaching our environment and conservation 
of natural resources to young children. Included will 
be the sequence of mathematical concepts appropri-
ate to different stages of development.
Advisory:  ECE 10A 
CSU, Associate Degree Applicable

ECE 44  
CHILD HEALTH, SAFETY, AND NUTRITION
3 Units 
Lecture:  3 hours

This course provides information on the physical 
and mental health of children in an early childhood 
educational setting.  The course includes evaluation 
of children’s health and the referral process to local 
resources.  Safety concerns for young children in 
preschool settings are addressed.  Nutrition of young 
children are explored including methods of planning 
and teaching basic concepts to children.  Also included 
is information regarding safety standards, sanitation 
principles and procedures to reduce the spread of 
disease.
Advisory:  ECE 10A
CSU, Associate Degree Applicable

ECE 60
KEEPING CHILDREN SAFE
1.5 Units 
Lecture:  1.5 hours

This course enables providers of childcare for infants 
through school age children to develop the skills 
necessary to provide a safe indoor and outdoor en-
vironment, to respond to emergencies appropriately, 
and to help children develop safety habits.
CSU, Associate Degree Applicable

ECE  61
PROMOTING GOOD HEALTH AND 
NUTRITION IN CHILDREN 
1.5 Units 
Lecture:  1.5 hours

This course enables providers of childcare for infants 
through school age children to develop a healthy in-
door and outdoor environment, to teach children to 
practice healthful activities, and to develop a reporting 
process for child abuse and neglect.
CSU, Associate Degree Applicable

ECE 62
CREATING A LEARNING ENVIRONMENT 
FOR CHILDREN
1.5 Units 
Lecture: 1.5 hours

This course enables providers of childcare for 
infants through school age children to acquire the 
skills necessary to encourage play and exploration, 
to select and arrange appropriate materials and 
equipment that foster growth and learning, and to 
plan schedules and routines appropriate to the ages 
of the children.
CSU, Associate Degree Applicable

ECE 63
PROMOTING PHYSICAL DEVELOPMENT 
IN CHILDREN
1.5 Units 
Lecture:  1.5 hours

This course enables providers of childcare for infants 
through school age children to reinforce and encour-
age children's physical development and to select the 
appropriate equipment and activities for gross and 
fi ne motor development.
CSU, Associate Degree Applicable



107

ECE 64
PROMOTING COGNITIVE DEVELOPMENT 
IN CHILDREN
1.5 Units 
Lecture:  1.5 hours

This course enables providers of childcare for infants 
through school age children to develop the skills 
necessary to provide opportunities for children to use 
their senses to explore, interact, build confi dence, 
and develop a cognitive frame of reference.
CSU, Associate Degree Applicable

ECE 65
ENCOURAGING COMMUNICATION 
IN CHILDREN
1.5 Units 
Lecture:  1.5 hours

This course enables providers of childcare for infants 
through school age children to interact with children 
in ways to encourage them to communicate their 
thoughts and feelings to others.
CSU, Associate Degree Applicable

ECE 66
PROMOTING CREATIVITY IN CHILDREN
1.5 Units 
Lecture:  1.5 hours

This course enables providers of childcare for infants 
through school age children to encourage children 
to use imagination and thinking skills by providing 
experiences which promote creative expression.
CSU, Associate Degree Applicable

ECE 67
BUILDING SELF-ESTEEM IN CHILDREN
1.5 Units 
Lecture: 1.5 hours

This course enables providers of childcare for in-
fants through school age children to build a positive 
relationship with each child. Providers learn how to 
help children understand and appreciate their self 
worth and feel successful and competent.
CSU, Associate Degree Applicable

ECE 68 
PROMOTING SOCIAL DEVELOPMENT 
IN CHILDREN
1.5 Units 
Lecture: 1.5 hours

This course enables providers of childcare for infants 
through school age children to understand children's social 
development and to teach children appropriate negotiation 
skills as well as how to enjoy people in their lives.
CSU, Associate Degree Applicable

ECE 69 
PROVIDING POSITIVE GUIDANCE TO 
CHILDREN
1.5 Units 
Lecture:  1.5 hours

This course enables providers of childcare for infants 
through school age children to use positive methods 
to guide and help children express their feelings in an 
acceptable manner and to encourage the develop-
ment of self-discipline.
CSU, Associate Degree Applicable

ECE 71  
WORKING WITH FAMILIES  
1 Unit 
Lecture:  1 hour

This course enables providers of childcare who work 
with families the necessary information and skills to 
communicate effectively, encourage parental par-
ticipation in their setting, and help families respond 
appropriately to their child's behavior.
CSU, Associate Degree Applicable

ECE 72
BEING A CLASSROOM MANAGER  
1 Unit 
Lecture:  1 hour

This course enables providers of childcare to develop 
a systematic approach to managing all aspects of a 
quality childcare program.
CSU, Associate Degree Applicable

ECE 73  
MAINTAINING A COMMITMENT TO 
PROFESSIONALISM IN THE CLASSROOM  
1 Unit 
Lecture: 1 hour

This course provides providers of childcare to un-
derstand the importance of professionalism in child 
care and recognize that each person is a member of 
a team which provides an important service.
CSU, Associate Degree Applicable

ECONOMICS (ECON)
COURSE DESCRIPTIONS

ECON 1  
PRINCIPLES OF MACROECONOMICS 
(CAN ECON 2)
3 Units  
Lecture:  3 hours

This course is an introduction to economic theory 
and analysis with an emphasis upon basic economic 
concepts, national income determination and fl uctua-
tions, unemployment,  infl ation, economic growth, 
the role of money and banking and monetary theory, 
and the economic role of government.  Current eco-
nomic issues are also discussed in the context of a 
global economy.
Distance Modality:  Online
Advisory:  ENG 50 and MATH 57 
CSU, UC, Associate Degree Applicable
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ECON 2
PRINCIPLES OF MICROECONOMICS 
(CAN ECON 4)
3 Units 
Lecture: 3 hours 

This course is an introduction to economic theory 
and analysis with an emphasis on the features of a 
market economy, role and behavior of consumers, 
businesses, owners of resources, government and 
the international sector.  Effi ciencies and defi cien-
cies of a market system are explored and the role of 
government intervention is discussed.  
Distance Modality:  Online
Advisory:  ENG 50 and MATH 57
CSU, UC, Associate Degree Applicable

ECON 11 
INTERNATIONAL ECONOMIC RELATIONS
3 Units 
Lecture:  3 hours

This course is the study of international trade, in-
vestment, technology transfer, and the international 
fl ow of labor.  Students will become familiar with the 
principles of international economic relations and its 
complexities through class lectures, review of current 
literature, and class discussions.
Advisory:  ECON 1
CSU, UC, Associate Degree Applicable

ELECTRICITY (ELEC)
COURSE DESCRIPTIONS

ELEC 1
FUNDAMENTALS OF DC ELECTRICITY
4 Units
Lecture:  3 hours
Laboratory:  3 hours

This course provides an introduction to direct 
current (DC) theory, practices and applications.  It 
encompasses a study of electrical nomenclature and 
components for students beginning electrical studies, 
for occupational goals, for continuing education, or for 
increasing student's skill level in DC electricity.  
Corequisite:  MATH 56

ELEC 11
OSHA STANDARDS FOR CONSTRUCTION
2 Units
Lecture:  2 hours

This course covers Occupational Safety & Health Admin-
istration (OSHA) policies, procedures, and standards, as 
well as construction safety and health principles.  Topics 
include scope and application of the OSHA construction 
standards.  Special emphasis is placed on those areas 
that are the most hazardous, using OSHA standards as 
a guide.  Upon successful course completion, the student 
will receive an OSHA 30 Hour Construction Outreach 
Training Completion Card.
Associate Degree Applicable

 

EMERGENCY MEDICAL 
TECHNICIAN  (EMT) 
COURSE DESCRIPTIONS

See Page 66 for additional Information.

EMT 84
EMERGENCY MEDICAL TECHNICIAN I
6 Units 
Lecture:  4 hours
Laboratory:  6 hours

This course prepares students for Emergency Medical 
Technician (EMT) I certifi cation.  Students study and 
practice the fundamental principles and skills required 
to provide care to patients experiencing trauma and 
emergency medical conditions.  This course is ap-
proved by San Bernardino County Emergency Medical 
Services (EMS) and meets all Title 22 regulations.  
The course includes theory instruction, skills practice, 
and supervised fi eld and clinical time in selected pre-
hospital sites.  Students must be 18 to enroll in the 
course per the Inland Counties Emergency Medical 
Association (ICEMA).
Prerequisite:  ENG 50
Associate Degree Applicable

EMT 85
EMERGENCY MEDICAL TECHNICIAN 
REFRESHER COURSE
2 Units 
Lecture:  2 hours

This refresher course for current Emergency Medi-
cal Technician (EMT) I personnel meets or exceeds 
the requirements specifi ed in the California Code of 
Regulations, Title 22, Chapter 5, Section 9.  The re-
certifi cation shall be available for those whose EMT 
cards have not expired for more than one (1) year.  
The course contains information on new EMT tech-
niques and procedures, refresher for cardiopulmonary 
resuscitation, and a review of current local protocols.  
Both written and skills competency examinations are 
required for course completion.  This course may be 
taken as many times necessary for recertifi cation.
Prerequisite:  Current California EMT I Certifi cate
Associate Degree Applicable



109

ENGLISH (ENG)
COURSE DESCRIPTIONS

ENG 1B  
COMPOSITION AND LITERATURE 
(CAN ENGL 4)
3 Units 
Lecture:  3 hours

This course introduces students  to the genres of  
imaginative literature — prose, fi ction, poetry, and 
drama — with special emphasis on the interrelation-
ships between form and theme.  Students write critical 
essays about the literature.
Distance Modality:  Online
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable

ENG 1C  
CRITICAL THINKING AND COMPOSITION 
3 Units 
Lecture:  3 hours

This course increases profi ciency in critical thinking, 
reading, and writing skills beyond the level achieved 
in English 3A.  The focus is on critical thinking tech-
niques and close textual analysis of mainly nonfi ction 
prose, enabling students to develop skills in advanced 
argumentative writing.
Prerequisite:  ENG 3A 
CSU, UC, Associate Degree Applicable

ENG 3A 
COLLEGE COMPOSITION (CAN ENGL 2)
3 Units 
Lecture:  3 hours

College Composition emphasizes processes of 
writing and the critical examination of readings as a 
means of analyzing assumptions and communicating 
more effectively.  Students will write 8,000 to 10,000 
words in a range of rhetorical situations with primary 
emphasis on expository, argumentative, and persua-
sive modes, including a research paper.  ENG 3A is 
also concerned with critical thinking, critical analysis, 
logic, and avoidance of logical fallacies.  Upon suc-
cessful completion of College Composition, students 
should be prepared to fi nd and evaluate sources 
and to write effectively in all settings, academic and 
professional.  ENG 3A does not satisfy the reading 
competency requirements for graduation.
Advisory:  RDG 51
Prerequisite:  ENG 51 or placement by examination
CSU, UC, Associate Degree Applicable

ENG 4 
WRITING THE RESEARCH PAPER
1 Units 
Lecture:  1 hour

This workshop, which concentrates on computerized 
research, documentation, and composition, provides 
practical experience to students in all phases of 
preparing a researched paper.  Students will select 
a topic; gather and evaluate information using cur-
rent library holdings, on-line databases, and Internet 
research sources; and complete a research paper 
in either MLA or APA format, including appropriate 
internal documentation and list of sources.  This 
course is designed to be taken as preparation for a 
course requiring a research paper, in conjunction with 
a content-area course requiring a research paper, or 
as a refresher course for students who are unfamiliar 
with electronic research resources.
Distance Modality:  Hybrid
Advisory:  ENG 50, RDG 50, familiarity with basic word pro-

cessing features

ENG 5A
CREATIVE WRITING (CAN ENGL 6)
3 Units 
Lecture: 3 hours

This course introduces students to the perceptions, 
skills, and techniques of all forms of creative writing, 
with primary emphasis on fi ction and poetry.
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable

ENG 5B
ADVANCED CREATIVE WRITING 
3 Units 
Lecture:  3 hours

This is an advanced course designed to enable 
students to refi ne their creative writing skills in their 
chosen genre.
Prerequisite:  ENG 5A 
CSU, UC, Associate Degree Applicable

ENG 10A  
AMERICAN LITERATURE I (CAN ENGL 14)
3 Units 
Lecture:  3 hours

This course presents a survey of American literature, 
both formal and informal, extending from the period  
preceding  Columbus' voyages through the time of 
the Civil War.  Selections include writings that refl ect 
the rich and diverse cultural backgrounds that make 
up America's unique and complex heritage.
Prerequisite:  ENG 3A  
CSU, UC, Associate Degree Applicable

ENG 10B 
AMERICAN LITERATURE II
3 Units 
Lecture:  3 hours

This course presents a survey of late 19th and 
20th Century American literature.  Selections include 
writings of traditional and nontraditional American 
authors that refl ect the rich and diverse cultural 
backgrounds that make up America's unique and 
complex heritage.
Prerequisite:  ENG 3A  
CSU, UC, Associate Degree Applicable
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ENG 11A  
SURVEY OF ENGLISH LITERATURE: 
OLD ENGLISH TO EIGHTEENTH CENTURY 
(CAN ENGL 8 AND ENGL SEQ B for ENG 
11A+11B)
3 Units
Lecture:  3 hours

This course surveys the major writers and works of 
English literature of the Old English, Middle-English, 
the Renaissance, the Seventeenth and Eighteenth 
Centuries.
Prerequisite:  ENG 3A 
CSU, UC, Associate Degree Applicable

ENG 11B  
SURVEY OF ENGLISH LITERATURE:                               
ROMANTIC THROUGH MODERN
(CAN ENGL 10 AND ENGL SEQ B for ENG 
11A+11B)
3 Units 
Lecture:  3 hours

This course surveys the major writers and works of 
English literature of the Romantic, Victorian, Edward-
ian, and Modern Periods.
Prerequisite:  ENG 3A 
CSU, UC, Associate Degree Applicable

ENG 12A
WORLD LITERATURE I 
3 Units 
Lecture:  3 hours

This course presents a survey of the literary works 
that have infl uenced world thought from Homer 
through the Renaissance to 1660.  Classics in all genres 
are studied for their artistic merit and their contribution 
to modern life.
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable

ENG 12B  
WORLD LITERATURE II
3 Units 
Lecture:  3 hours

This course surveys works which have infl uenced 
world thought from 1660 to the present.  Selections 
refl ect the rich and diverse cultural backgrounds of 
world literature.  This course may be taken indepen-
dently from World Literature I, ENG 12A. 
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable

ENG 14  
SHAKESPEARE 
3 Units 
Lecture:  3 hours

This course is a study of selected histories, comedies, 
and tragedies of William Shakespeare.
Prerequisite:  ENG 3A  
CSU, UC, Associate Degree Applicable

ENG 15  
THE SHORT STORY
3 Units 
Lecture:  3 hours

This course introduces the student to the techniques 
and development of fi ction by the discussion and 
criticism of short stories from countries throughout 
the world.
Distance Modality:  Online
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable

ENG 16  
LITERATURE OF THE DESERT
3 Units 
Lecture:  3 hours

This course surveys nonfi ction and fi ction inspired by 
the desert, and by  authors living in the desert.  Em-
phasis is on the desert literature of the southwestern 
United States.  This course includes an introduction 
to desert environment and one’s relationship to it.  
Field trips may be required.
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable

ENG 17 
WOMEN IN LITERATURE
3 Units 
Lecture:  3 hours

This course presents a survey of literature written by 
and about women in the American, European, Asian, 
and Latin American traditions.  Students examine 
archetypes and stereotypes of women as they are 
challenged in the literature.
Distance Modality:  Online, Hybrid
Prerequisite:  ENG 3A 
CSU, UC, Associate Degree Applicable

ENG 18  
INTRODUCTION TO POETRY
3 Units 
Lecture:  3 hours

This course introduces the student to the techniques 
and development of poetry through the discussion and 
criticism of poetry in its historical context.  Students 
are encouraged to compose their own poems based 
on forms studied in the course.
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable

ENG 21
INTRODUCTION TO LATIN 
AMERICAN/CHICANO LITERATURE
3 Units 
Lecture:  3 hours

This course is a survey of literary analysis of folk, 
traditional, and contemporary Latin American/Chicano 
literature with critical analysis of representative works 
in all the literary genres:  the essay, short stories, 
the novel, poetry, and drama. 
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable 
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ENG 22  
INTRODUCTION TO AFRICAN-AMERICAN 
LITERATURE
3 Units 
Lecture:  3 hours

This course provides an introduction to folk, tradi-
tional and contemporary African American literature.  
It includes critical analysis of representative works 
in all literary genres:  the essay, the short story, the 
novel, poetry, and drama.
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable

ENG 25
INTRODUCTION TO THE NOVEL
3 Units
Lecture:  3 hours

This course introduces students to the techniques 
and development of fi ction by the discussion and 
criticism of novels from countries throughout the 
world.
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable

ENG 35 
MYTH AND LEGEND
3 Units 
Lecture:  3 hours

This course provides an introduction to the mytho-
logical and legendary literature from various world 
cultures, with special reference to Judeo-Christian, 
Oriental, Native American, Northern European, and 
classical Greek and Roman mythologies.
Prerequisite:  ENG 3A 
CSU, UC, Associate Degree Applicable

ENG 41  
TECHNICAL AND PROFESSIONAL WRITING
3 Units 
Lecture:  3 hours

This course teaches students to write effectively 
within the business environment.  Specifi cally, they 
study common types of business or offi ce written 
communication and techniques for producing stan-
dard professional fi nal copy.  Students also learn to 
write business letters, status reports, grant proposals, 
memos, researched formal reports and manuals.
Distance Modality:  Online
Prerequisite:  ENG 51  
CSU, Associate Degree Applicable

ENG 45  
SURVEY OF MILITARY LITERATURE
3 Units 
Lecture:  3 hours

This course is a survey of United States military 
literature from 1775 to date with required reading 
of fi ction and nonfi ction materials. 
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

ENG 50
BASIC WRITING SKILLS
4 Units 
Lecture:  4 hours

This non-transferable course provides extensive 
study of basic language skills in preparation for higher 
level writing courses.  Students write paragraphs and 
short essays and develop an awareness of correct 
grammar, usage, mechanical skills, form, and orga-
nization.  Students may choose the credit/no credit 
or letter grade option.

ENG 51
INTRODUCTION TO EXPOSITORY WRITING
3 Units 
Lecture:  3 hours 

This non-transferable course helps students improve 
their skills in writing, including a review of grammar, 
punctuation, and sentence skills.  Students are in-
troduced to researched writing to prepare them for 
college-level courses.
Prerequisite:  ENG 50 or placement by examination
Advisory:  RDG 50
Associate Degree Applicable

ENG 55  
ENGLISH REFRESHER WORKSHOP
1 Units 
Lecture: 1 hours 

This course, which focuses on writing at the sen-
tence level, provides intensive instruction on the rules 
of basic sentence structure, grammar, punctuation, 
and mechanics.  It is designed for students wishing 
to refresh their skills as well as those who need ad-
ditional work in order to prepare for writing classes.  
Students may choose the credit/no credit or letter 
grade option.
Advisory:  Listen, speak, read, and write to a level adequate 

to be successful in basic writing and reading classes.

FIRE  TECHNOLOGY  (FIRE)
COURSE DESCRIPTIONS

FIRE 1  
FIRE PROTECTION ORGANIZATIONS
3 Units 
Lecture: 3 hours

This course surveys career opportunities in California 
Fire and Emergency Management Services and  related  
fi elds; explores the history of fi re protection; fi re loss 
analysis, reviews public, quasi-public, and private fi re 
protection services; reviews specifi c fi re protection 
functions; introduces fi re chemistry and physics. This 
course is designated as Fire 1 by the California State 
Board of Fire Services and the State Fire Marshal and 
is part of the designated core curriculum.
Advisory:  ENG 50 
CSU, Associate Degree Applicable
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FIRE 2  
FIRE PREVENTION
3 Units 
Lecture:  3 hours

This course provides the fundamental organiza-
tion and function of fi re prevention; inspections; 
surveying and mapping procedures; recognition of  
fi re and  life hazards; engineering a solution of a fi re 
hazard; enforcing solutions to a fi re hazard; public 
relations as effected by fi re prevention. This course 
is designated Fire 2 by the California State Board of 
Fire Services and the State Fire Marshal and is part 
of the designated core curriculum.
Advisory:  ENG 50 
CSU, Associate Degree Applicable

FIRE 3  
FIRE PROTECTION EQUIPMENT 
AND SYSTEMS 
3 Units 
Lecture:  3 hours 

This course provides information relating to the 
features of design and operation of fi re detection and 
alarm systems, heat and smoke control systems, 
special protection and sprinkler systems, water 
supply for fi re protection, and portable fi re extin-
guishing equipment; protection systems for special 
hazards; sprinkler systems and fi re detection, and 
alarm  systems.  This course is designated Fire 3 by 
the California State Board of Fire Services and the 
State Fire Marshal and is part of the designated core 
curriculum.
Advisory:  ENG 50 
CSU, Associate Degree Applicable

FIRE 4  
BUILDING CONSTRUCTION FOR 
FIRE PROTECTION
3 Units 
Lecture:  3 hours

This course provides the fundamentals of building 
design and construction with emphasis on fi re protec-
tion features including: building equipment facilities, 
fi re resistant materials, and high rise.
Advisory:  ENG 50 
CSU, Associate Degree Applicable

FIRE 5 
FIRE BEHAVIOR AND COMBUSTION
3 Units 
Lecture:  3 hours 

This course explores and analyzes the fundamentals 
and specifi c principles of fi re behavior, combustible 
materials, extinguishing agents, hazardous and toxic 
material, forms of energy and fi re prevention/sup-
pression techniques.  This course is designated Fire 
5 by the California State Board of Fire Services and 
the State Fire Marshal and is part of the designated 
core curriculum.
Advisory:  ENG 50
CSU, Associate Degree Applicable

FIRE 6 
HAZARDOUS MATERIALS/ICS 
3 Units 
Lecture:  3 hours

This course introduces the student to the world of 
hazardous chemicals, including their physical prop-
erties, uses in industry, and characteristics when 
involved in spills, fi res, and accidents.  Basic infor-
mation is covered regarding emergency procedures, 
legal requirements, compliance to regulations, health 
effects and treatment, and fi re department protocols 
and responsibilities.  This course is designated FIRE 
6 by the State Board of Fire Services and California 
State Fire Marshal.
Advisory:  ENG 50
CSU, Associate Degree Applicable

FIRE 10
PAID-CALL FIREFIGHTER ACADEMY
7 Units
Lecture:  5 hours
Laboratory:  6 hours

This introductory course gives students the class-
room theory and manipulative skills required in 
modern fi re fi ghting.  Students will learn entry-level 
skills, including structural and wildland fi re fi ghting, 
hazardous material operations, auto extrication, and 
basic rescue skills.  This course prepares students for 
entry into a paid-call fi refi ghter position.
Prerequisite:  Complete a physical exam and demonstrate the 

physical stamina and ability to safely operate and control 
fi re service tools, equipment and apparatus.  Students 
must attend a mandatory orientation.

FIRE 11  
ADVANCED PAID-CALL FIREFIGHTER 
ACADEMY
7 Units 
Lecture:  5 hours
Laboratory:  6 hours

This course gives students the classroom theory 
and manipulative skills required in modern fi re fi ght-
ing.  Students will learn entry-level skills, including 
structural and wildland fi re fi ghting, fl ammable liquid 
and gas fi ghting, rope rescue, and basic fi refi ghting 
skills.  This course combined with the successful 
completion of FIRE 10 fulfi lls the training require-
ment for the California State Fire Marshal ("CSFM") 
Firefi ghter I certifi cate.
Prerequisite:  FIRE 10 or must have obtained all of the CSFM 
certifi cates and have challenged the course with a grade of 
80% or higher.  Complete a recent physical exam and demon-
strate the physical stamina and ability to safely operate and 
control fi re service tools, equipment and apparatus.  Students 
must attend a mandatory orientation.
Corequisite:  FIRE 1 or equivalent.
Associate Degree Applicable
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FIRE 15  
WILDLAND FIRE CONTROL
7 Units 
Lecture:  5 hours
Laboratory:  6 hours

This course examines factors affecting wildland fi re 
prevention.  Students will learn about the types of 
resources available to fi ght a wildland fi re, wildland 
fuel characteristics, tactics, safety procedures, and 
proper use of fi re fi ghting tools.  Further, the course 
will consider wildland fi re behavior and control tech-
niques.
Advisory:  Eligibility for ENG 50
Associate Degree Applicable

FIRE 20  
INTRODUCTION TO VOLUNTEER 
FIRE SERVICE
1.5 Units 
Lecture:  1.5 hours

This course specifi cally introduces the local fi re volun-
teer to the community fi re station and its operational 
and fi re procedures.
Associate Degree Applicable

FIRE 58  
FIRE PROTECTION HYDRAULICS 
AND WATER SUPPLY
3 Units 
Lecture:  3 hours

This course provides a foundation of theoretical 
knowledge needed to understand the basic use of 
water in fi re protection, such as the principles of the 
hydraulic forces that affect water at rest and in motion.  
Students learn to apply the principles of hydraulics 
in the analysis of water supply problems such as 
calculating engine water supply pressure, and getting 
the most pressure out of the available water supply.  
The course covers the design principles of fi re service 
pumping apparatus and community fi re fl ow demand 
criteria.  Also included are the causes of fi refi ghter 
deaths related to structural and wildland fi refi ghting 
based on a study of training regimens and available 
research on the reduction of emergency risks and 
accidents.  The course also covers the testing and 
inspecting of water-based suppression systems.
Advisory:  ENG 50 and MATH 50
CSU, Associate Degree Applicable

FIRE 61
FIRE APPARATUS AND EQUIPMENT
3 Units 
Lecture:  3 hours

This course provides the student with information 
on driving laws, driving technique, construction and 
operation of pumping engines, ladder trucks, aerial 
platforms, specialized equipment, and apparatus 
maintenance.
Advisory:  ENG 50
CSU, Associate Degree Applicable

FIRE 62 
RESCUE PRACTICES
3 Units 
Lecture:  3 hours

This course covers the fi re company role in life saving, 
development and organization of rescue companies, 
rescue equipment, training for rescue service, and 
rescue practices and procedures.
Advisory:  ENG 50
CSU, Associate Degree Applicable

FIRE 81 
DRIVER OPERATOR I
2 Units 
Lecture:  2 hours

This course reviews vehicle laws and driver respon-
sibilities and provides information on emergency 
response procedures, apparatus and equipment 
maintenance procedures, and the maneuvering of 
fi re apparatus through controlled driving exercises 
and in normal traffi c conditions.  This is a California 
State Fire Marshal Offi ce approved course.
CSU, Associate Degree Applicable

FIRE 82
FIRE INVESTIGATION 1B
2 Units 
Lecture:  2 hours

This course focuses on arson investigation.  Topics 
studied will include evidence, fi re deaths, interviewing, 
crime scene searches, motives, criminal laws, juvenile 
law, and procedures and intent.  This is a California 
Fire Marshal Offi ce approved course.
Prerequisite:  Eligible for ENG 51 or 
Corequisite:  ENG 50
CSU, Associate Degree Applicable

FIRE 84  
PUMP OPERATIONS
2 Units 
Lecture: 2 hours

This course covers the types and design of fi re 
pumps and the principles of pumping, including op-
erating pumps under fi re ground conditions.  It also 
includes review of applied mathematics, hydraulic 
laws, and application of mental hydraulic calcula-
tions.  This is a California State Fire Marshal Offi ce 
approved course.
Prerequisite:  Eligible for ENG 51 or
Corequisite:  ENG 50
CSU, Associate Degree Applicable

FIRE 88  
FIRE INVESTIGATION I
2 Units 
Lecture:  2 hours

This course studies the national arson problem 
and the cost factors affecting the American public.  
Topics studied will include responsibilities of the fi re 
inspecting offi cer, the nature and affect of ethical and 
unethical conduct, and the authority and responsibility 
the inspecting offi cer has to his/her profession.
Prerequisite:  Eligible for ENG 51 or
Corequisite:  ENG 50
CSU, Associate Degree Applicable
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FIRE 89  
FIRE PREVENTION 1A
2 Units 
Lecture: 2 hours

This course studies specifi c fi re protection practices 
recommended by the California State Fire Marshal’s 
offi ce.  Topics studied will include the Fire Marshal’s 
regulations as they pertain to compressed and lique-
fi ed gases, toxic materials, radioactive substances, 
explosives, building materials, codes, and the gen-
eral prevention of private home and public building 
fi res.
Prerequisite:  Eligible for ENG 51 or
Corequisite:  ENG 50
CSU, Associate Degree Applicable

FIRE 90 
FIRE PREVENTION 1B 
2 Units 
Lecture:  2 hours

This course focuses on the codes, ordinances and 
statutes that pertain to fi re prevention practices in 
California. Some topics of discussion include:  building 
construction and occupancy, evacuation procedures, 
inspection reports, and processing plans.  This is a Cali-
fornia State Fire Marshal Offi ce approved course.
CSU, Associate Degree Applicable

FIRE 91  
FIRE COMMAND 1A
2 Units 
Lecture:  2 hours

This course provides instruction and simulation time 
to the participants pertaining to the initial decision 
and action processes at a working fi re.  It includes 
areas of discussion on the fi re offi cer, fi re behavior, 
fi re ground resources, operations, and manage-
ment.  This is a California State Fire Marshal Offi ce 
approved course.
CSU, Associate Degree Applicable

FIRE 92 
FIRE MANAGEMENT (Supervision)
2 Units 
Lecture:  2 hours

This course covers the basic skills that the com-
pany offi cer or potential company offi cer needs to 
effectively function as a supervisor of fi re personnel 
in non-emergency settings.  This is a California State 
Fire Marshal Offi ce approved course.
CSU, Associate Degree Applicable

FIRE 93  
FIRE INSTRUCTOR 1A
2 Units 
Lecture:  2 hours

This is the fi rst of a two course Fire Science Instructor 
series accredited by the State Board of Fire Services.  
Topics include:  occupational analysis; course outlines; 
concepts of learning; levels of instruction; behavioral 
objectives; psychology of learning and includes stu-
dents teaching demonstrations.  This is a California 
State Fire Marshal Offi ce approved course.
CSU, Associate Degree Applicable

FRENCH  (FR) 
COURSE DESCRIPTIONS                                                    

For IGETC purposes, two years of high school foreign 
language with grades of "C" or better is equivalent to 
one semester of foreign language at CMC. 

FR 1  
ELEMENTARY FRENCH 
(CAN FREN SEQ A for FR 1 or 1AB and 2 or 2AB)
5 Units 
Lecture:  5 hours 
Laboratory:  1 hour

This course introduces the student to the funda-
mentals of the French language and culture empha-
sizing development of the student’s French language 
abilities and knowledge in understanding, speaking, 
reading, and writing.  French 1 includes an introduction 
to Francophone societies, history, and culture.  Completion 
of French 1A and French 1B is equivalent to French 1.
CSU, UC, Associate Degree Applicable

FR 1A
ELEMENTARY FRENCH 
(CAN FREN SEQ A for FR 1 or 1AB and 2 or 2AB)
3 Units 
Lecture:  3 hours 
Laboratory:  1 hour

This course introduces students to the fundamentals 
of the French language and culture.  Students are lead 
to develop French language abilities and knowledge 
in understanding, speaking, reading and writing, 
including an introduction to Francophone societies, 
history, and culture.  Completion of French 1A and 
French 1B is equivalent to French 1.
CSU, UC, Associate Degree Applicable

FR 1B  
ELEMENTARY FRENCH 
(CAN FREN SEQ A for FR 1 or 1AB and 2 or 2AB)
3 Units 
Lecture:  3 hours 
Laboratory:  1 hour

This course continues to engage students in the 
fundamentals of the French language and culture.  
Students’ French language abilities and knowledge 
in understanding, speaking, reading, and writing are 
further developed including exposure to Francophone 
societies, history, and culture.  Completion of French 
1A and French 1B is equivalent to French 1.
Prerequisite:  FR 1A 
CSU, UC, Associate Degree Applicable
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FR 2 
ELEMENTARY FRENCH 
(CAN FREN SEQ A for FR 1 or 1AB and 2 or 2AB)
5 Units 
Lecture:  5 hours 
Laboratory:  1 hour

Elementary French 2 is a continuation of FR 1.  
This course is designed to present the fundamental 
essentials of the French language.  It includes activi-
ties which help students develop functional fl uency 
in understanding, speaking, reading, and writing 
within the context of the French way of life, society, 
culture, and history.  Completion of FR 2A and FR 2B 
is equivalent to FR 2.
Prerequisite:  FR 1 or FR 1B 
CSU, UC, Associate Degree Applicable

FR 2A 
ELEMENTARY FRENCH 
(CAN FREN SEQ A for FR 1 or 1AB and 2 or 2AB)
3 Units 
Lecture:  3 hours 
Laboratory:  1 hour

Elementary French 2A and 2B are a continuation of 
French 1 or French 1A and 1B.  This two-semester 
sequence is the same as described in French 2 and 
provides realistic meaningful communicative situa-
tions in the classroom so that students can develop 
communicative oral and written skills, gain under-
standing of how French functions as a language and 
learn about the francophone world and culture.  The 
2A and 2B courses cover the same material as the 
full semester French 2 course.  Completion of FR 2A 
and 2B is equivalent to FR 2.
Prerequisite:  FR 1 or FR 1B or one year of high school French 

or equivalent 
CSU, UC, Associate Degree Applicable

FR 2B 
ELEMENTARY FRENCH 
(CAN FREN SEQ A for FR 1 or 1AB and 2 or 2AB) 
3 Units 
Lecture:  3 hours 
Laboratory:  1 hour

Elementary French 2A and 2B are a continuation of 
French 1 or French 1A and 1B.  This two-semester 
sequence is the same as described in French 2 and 
provides realistic meaningful communicative situa-
tions in the classroom so that students can develop 
communicative oral and written skills, gain under-
standing of how French functions as a language and 
learn about the francophone world and culture.  The 
2A and 2B courses cover the same material as the full 
semester French 2 course.  Completion of FR 2A and 
2B is equivalent to FR 2.
Prerequisite:  FR 2A or one or two years of high school French 

or equivalent
CSU, UC, Associate Degree Applicable

GEOGRAPHY (GEOG)
COURSE DESCRIPTIONS

GEOG 1 
PHYSICAL GEOGRAPHY (CAN GEOG 2)  
3 Units 
Lecture:  3 hours

This course examines the major features of the 
natural environment including land, water, air, and life 
forms.  The relationship between humans and their 
natural environment is emphasized and map-reading 
skills are developed. 
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

GEOG 1L  
PHYSICAL GEOGRAPHY LABORATORY
(CAN GEOG 2) 
1 Unit 
Laboratory:  3 hours

This course introduces the student to the methods 
and techniques used in the geographic study of the 
natural environment focusing on the earth’s atmo-
sphere, continents, oceans, and life forms.  Students 
observe, record, and analyze this information both in 
class and on fi eld trips in the local environment.
Corequisite:  GEOG 1 or prior completion 
CSU, UC, Associate Degree Applicable

GEOG 2 
CULTURAL GEOGRAPHY (CAN GEOG 4)  
3 Units 
Lecture:  3 hours

This course focuses on the distribution of and interre-
lationships between features of humankind’s modern 
cultural environment.  Among the topics discussed 
are world population, forms of livelihood, territoriality, 
urbanization, and material culture.  Emphasis is also 
placed on the development of map-reading skills.
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

GEOG 7  
REGIONAL GEOGRAPHY  
3 Units 
Lecture:  3 hours

This course describes and explains the major cul-
tural characteristics of the earth’s diverse geographic 
regions.  Emphasis is placed on the development of 
regional patterns through time and the processes 
responsible for the existing patterns.  The develop-
ment of map-reading skills is an essential aspect of this 
investigation. 
Advisory:  ENG 50  
CSU, UC, Associate Degree Applicable
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GEOG 10  
GEOGRAPHY OF CALIFORNIA 
3 Units 
Lecture:  3 hours

This course is a study of the natural and cultural 
environments of California including its climate, to-
pography, biogeography, economy, urbanization, and 
population diversity.  Emphasis is placed on people 
and the environment, map interpretation and their 
changes over time.  Both topical and regional formats 
are introduced.
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

GEOLOGY (G)
COURSE DESCRIPTIONS

G 1
PHYSICAL GEOLOGY (CAN GEOL 2)
4 Units
Lecture:  3 hours
Laboratory:  3 hours

This course includes the study of the origin and 
composition of rocks and minerals; landscape de-
velopment by water, ice, and wind; earthquakes; 
the Earth’s interior; the nature of mountains and 
their development; the movement of  continental 
and oceanic plates, and environmental aspects of 
geology.  The laboratory portion includes 16 hours of 
local fi eld trips and constitutes a practical application 
of aspects of the above subject areas.
Advisory:  ENG 50 and MATH 57  
CSU, UC, Associate Degree Applicable

G 2
HISTORICAL GEOLOGY (CAN GEOL 4)
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This course investigates the formation and evolution 
of the Earth, including its oceans, atmosphere, and life; 
as traced mainly through the rock and fossil records.  
Included is the history of the science of geology.  Basic 
geologic principles will be briefl y reviewed.
Advisory:  ENG 50 
Prerequisite:  G1
CSU, UC, Associate Degree Applicable

G 4
GEOLOGY LAB
1 Unit
Laboratory:  3 hours

This lab is for those students who have previously 
taken Physical Geology (G5) or the Earth Sciences 
(G 10) as a 3-units, no lab, lecture course.  This lab 
constitutes a practical application in the classroom 
and in approximately 16 hours in the fi eld of aspects 
of the physical geology/environment geology subject 
areas.
Corequisite:  G1 or G5 or G 10 or prior completion
Advisory:  ENG 50 and  MATH 57
CSU, UC, Associate Degree Applicable

G 5
ENVIRONMENTAL GEOLOGY
4 Units
Lecture:  3 hours
Laboratory:  3 hours

This course surveys geologic hazards such as fl ood-
ing, landslides, earthquakes, and volcanic eruptions 
that effect humanity and studies means by which 
they may be mitigated.  Geologic resources such as 
groundwater, surface water, and soil are studied to 
assess supply, conservation practices, and contami-
nation mitigation.  Mineral, fossil fuel, and alternate 
energy resources are examined for potential and 
for environmental assessment of production and 
consumption.  Land-use planning and environmental 
impact analysis integrate the foregoing.  The labora-
tory portion applies, on a practical basis, aspects of 
the above in the classroom and in approximately 16 
hours in the fi eld.  

Note:  This course is suggested for students in any 
major which deals with human interactions with the 
physical environment, such as architecture, engi-
neering, environmental studies city planning, natural 
resources, geology, and geography.
Advisory:  ENG 50 and MATH 57
CSU, UC, Associate Degree Applicable

G 6 
GEOLOGY OF CALIFORNIA
3 Units 
Lecture:  3 hours

This course presents the physical and historical 
geology of the natural provinces of California.  The 
mineral deposits, stratigraphic and rock units, tectonic 
structures, fossils, geomorphology, and environmental 
issues within each province are examined.  One or 
more fi eld trips are conducted. 
Advisory:  ENG 50 and MATH 57 
CSU, UC, Associate Degree Applicable

G 7 
INTRODUCTION TO GEOLOGY
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This course is a general survey of the fi elds of physi-
cal and historical geology.  It is designed to give a 
broad general understanding and appreciation of the 
composition, structure, geologic processes, origin, and 
development of  the Earth and its inhabitants.  The 
laboratory portion provides hands-on experience with 
minerals, rocks, fossils, topographic maps, geologic 
maps, and structure sections.  One required all-day 
fi eld trip provides an opportunity to directly experi-
ence local physical and  historical geology.
Advisory:  ENG 50 and MATH 57 
CSU, UC, Associate Degree Applicable
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G 8
GEOLOGY OF NATIONAL PARKS 
AND MONUMENTS
3 Units 
Lecture: 3 hours

This course provides a survey of the physical and 
historical geology of National Parks and Monuments, 
particularly those in the western states, to illustrate 
the geologic evolution of the regions in which these 
parks occur.  Surface shaping processes such as 
volcanism, plutonism, deformation, sedimentation, 
glaciation, and fl uvial  activity are studied, using slides 
and other visual materials.  Optional fi eld trip(s) may 
be conducted. 
Advisory:  ENG 50 and MATH 57 
CSU, Associate Degree Applicable

G 10
THE EARTH SCIENCES
4 Units
Lecture:  3 hours
Laboratory:  3 hours

This course is a general survey of the Earth Sciences 
of Geology, Oceanography, Meteorology, Climatology, 
and Astronomy.  It is designed to provide a broad 
general understanding and appreciation of these sci-
ences and to bring into perspective the uniqueness 
of our planet, the interrelationships of its systems, 
and the infl uences of humanity upon these systems.  
The laboratory portion studies aspects of each area on 
a practical, applied basis.  Field trips emphasize study 
of local geology.
Advisory:  ENG 50 and MATH 57 
CSU, UC, Associate Degree Applicable

HEALTH EDUCATION  (HE)
COURSE DESCRIPTION       

HE 1  
PERSONAL & COMMUNITY HEALTH  
3 Units 
Lecture:  3 hours

This course consists of application of facts and at-
titudes to the maintenance of optimum health for the 
individual and society; effects of exercise, fatigue, 
and diet; emotional and mental well-being; drugs, 
alcohol, and tobacco; disease etiology and disease 
prevention; human reproduction and family; and 
safety in the modern world. 
Distance Modality:  Online, Hybrid
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

HEALTH SCIENCES (HS)
COURSE DESCRIPTIONS                

Registered Nursing:  See page 134-136
Vocational Nursing:  See page  142-143

HS 61
MEDICAL TERMINOLOGY
3 Units 
Lecture:  3 hours

This course introduces medical terminology as used 
by all health service personnel, including medical doc-
tors, dentists, nurses, respiratory therapists, physical 
therapists, EMTs, medical coders, and doctor's offi ce 
assistants.
Distance Modality:  Online, Hybrid
Prerequisite:  ENG 50

HS 62
YOUR LIVING BODY
3 Units  
Lecture:  3 hours

This course provides a basic overview of body 
structures and functions, correlated with discussion 
of the major diseases affecting each of the major 
systems.
Advisory:  ENG 50

HS 63
MEDICAL ASSISTING
9 Units
Lecture:  6 hours
Laboratory:  9 hours

This course provides entry-level training for em-
ployment in medical offi ces or clinics.  Instruction 
is provided in basic knowledge and skills needed 
for work in these areas, including an introduction to 
medication administration, preparation of patients for 
examination, and basic management skills.
Advisory:   ENG 50

HS 64
NURSE ASSISTANT
6 Units 
Lecture:  4 hours 
Laboratory:  6 hours

This course includes basic nursing principles used 
in the care of clients in long term care facilities.  
The content addresses the basic needs of clients; 
concepts of ethics and confi dentiality; techniques of 
communication; reporting and recording of observa-
tions and basic assessments; performance of special 
treatments, procedures, and skills required for client 
care.  Successful completion of the course results in 
eligibility to take the state-approved test that leads 
to certifi cation as a nursing assistant.  Fingerprinting 
is required.
Advisory:  ENG 50
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HS 65 
BASIC PHARMACOLOGY 
3 Units  
Lecture:  3 hours

This course provides an introduction to basic 
pharmacology.  Content covers calculating dosages, 
using conversion tables, administering medication, 
and using drug reference materials.  The actions, 
untoward actions, desired and undesired effects of 
commonly used drugs in the major classifi cations 
are presented. 
Prerequisite:  BI 22 and MATH 57 
Associate Degree Applicable

HS 66
HOME HEALTH AIDE
2 Units  
Lecture:  1.5 hours 
Laboratory:  1.5 hours

This course expands on the content taught in the 
nursing assistant course to provide preparation for 
care of  residents in home care settings.  Content 
emphasizes personal care, basic communications, 
safety, meal planning, and maintaining a  healthful 
environment.
Prerequisite:  Current California C.N.A. license or Pass Califor-

nia C.N.A. Licensing Exam

HS 81 
BASIC ARRHYTHMIAS
2 Units 
Lecture:  2 hours

This course is designed for a person working with 
patients who require cardiac monitoring.  It provides 
a review of anatomy and physiology of the heart.  
The normal and abnormal rhythms of the heart are 
studied with an emphasis on treatment for abnormal 
arrhythmias. 

HS 82 
INTERMEDIATE CARDIAC ARRHYTHMIAS
2 Units 
Lecture:  2 hours

This course is designed for persons with knowledge 
and skills in basic arrhythmias interested in identifying 
and analyzing more complex arrhythmias.  Emphasis 
is placed on how premature and escape rhythms affect 
cardiac output.  Concepts associated with Ashman's 
phenomenon, fi xed coupling, and the Action Potential 
curve's importance to arrhythmia identifi cation and 
treatment are explored.  Drug therapy and treatment 
to reestablish or maintain normal cardiac output are 
discussed.
Prerequisite:  HS 81

HS 83 
ADVANCED EKG: 12 LEAD
2 Units 
Lecture:  2 hours

This course is designed for the clinicians with a basic 
knowledge of arrhythmias, and provides a review 
of anatomy and physiology, with emphasis on the 
heart vectors and changes that occur in vectors as 
a result of myocardial infarction.  Emphasis is placed 
on interpreting a 12 lead EKG.
Prerequisite:  HS 81

HS 98
NURSING SKILLS LAB
.5 Unit 
Laboratory:  1.5 hours

This course provides opportunity for practice and 
mastery of nursing skills necessary for safe patient 
care.  It uses multimedia materials, computers, and 
instructor assistance to improve the required skills 
and is directed to students needing review of nursing 
procedures.  A credit/no credit  mark is awarded. 
Corequisite:  Enrollment in any health science/health educa-
tion/health occupation course (except Registered Nursing - see 
N 98), hospital referred, or current occupational license in 
healthcare.
Advisory:  ENG 50

HS 99
NURSING SKILLS LAB
1 Unit 
Laboratory:  3 hours

This course provides opportunity for practice and 
mastery of nursing skills necessary for safe patient 
care. It uses multimedia materials, computers, and 
instructor assistance to improve the required skills 
and is directed to students needing review of nursing 
procedures. A credit/no credit mark is awarded.
Corequisite:  Enrollment in any health science/health educa-
tion/health occupation course (except Registered Nursing - see 
N 99), hospital referred, or current occupational license in 
healthcare.
Advisory:  ENG 50

HISTORY (HIST)
COURSE DESCRIPTIONS

HIST 3 
HISTORY OF WORLD CIVILIZATION 
PART I         
(CAN HIST SEQ C for HIST 3 and 4)   
3 Units 
Lecture:  3 hours

This course is a broad study of the major elements 
of history from ancient times to the Renaissance.  It 
is designed to develop understanding of institutions 
basic to world civilization. 
Advisory:  ENG 3A 
CSU, UC, Associate Degree Applicable

HIST 4 
HISTORY OF WORLD CIVILIZATION 
PART II 
(CAN HIST SEQ C for HIST 3 and 4) 
3 Units 
Lecture:  3 hours

This course is a broad study of the major elements 
of history from the 16th Century to the present.  It 
is designed to develop understanding of institutions 
basic to world civilization. 
Advisory:  ENG 3A 
CSU, UC, Associate Degree Applicable
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HIST 17
U.S. HISTORY THROUGH 
RECONSTRUCTION 
(CAN HIST SEQ B for HIST 17 and 18)  
3 Units 
Lecture:  3 hours

This course is a survey of the political and social 
development of the United States from the discovery 
of America through the Reconstruction period. 
Distance Modality:  Online, Hybrid
CSU, UC, Associate Degree Applicable

HIST 18   
U.S. HISTORY FROM 
RECONSTRUCTION TO PRESENT 
(CAN HIST SEQ B for HIST 17 and 18)  
3 Units 
Lecture:  3 hours

This course is a survey of the political and social 
development of the United States from the Recon-
struction Period to the present.
Distance Modality:  Online
CSU, UC, Associate Degree Applicable

HIST 19   
CALIFORNIA HISTORY 
3 Units 
Lecture:  3 hours

This course is a survey of California's heritage from 
its Native American origins through statehood to the 
present, focusing on the diverse populations and 
the political, economic and social forces that shaped 
California's development.
CSU, Associate Degree Applicable

HOME ECONOMICS/NUTRITION
(HEC)

COURSE DESCRIPTIONS

HEC 13 
GENERAL NUTRITION (CAN FCS 2)  
3 Units 
Lecture:  3 hours

This course is a study of the chemical composition 
of foods and their utilization by the body.  Practical 
problems of nutrition and relationship of adequate 
diet to physical and mental health are covered. 
Distance Modality:  Online, Hybrid
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

JOURNALISM (J)
COURSE DESCRIPTIONS

J 3A  
NEWS REPORTING & WRITING (CAN JOUR 2)
3 Units 
Lecture:  3 hours

This is a beginning course in news writing that pro-
vides instruction and practice in the fundamentals of 
news reporting.  It concentrates on the writing of news 
with an introduction into feature writing.  Included 
in the course are such topics as interviewing, story 
organization and structure, the style and language of 
journalism, and journalistic law and ethics. 
Distance Modality:  Online, Hybrid, Instructional TV
Prerequisite:  ENG 3A 
CSU, UC, Associate Degree Applicable

J 10 
MAGAZINE ARTICLE WRITING
3 Units 
Lecture: 3 hours

A beginning writing course to provide instruction and 
practice in magazine article writing and a knowledge 
of current magazine markets.  Concentration is on 
researching, interviewing, organizing, writing, and 
style. 
Prerequisite:  ENG 50
Associate Degree Applicable

MASS COMMUNICATION 
(MC)   

COURSE DESCRIPTIONS

MC 1 
MASS MEDIA IN AMERICAN CULTURE 
(CAN JOUR 4) 
3 Units 
Lecture: 3 hours

This course introduces students to the infl uences 
and contributions of the mass media in American 
popular culture.  It traces the historical development of 
western culture and mass communication and focuses 
upon the interrelationship of the two.  It is designed 
to enhance student awareness of the impact of the 
mass media in shaping mass culture.
Prerequisite:  ENG 51
CSU, UC, Associate Degree Applicable
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MC 3 
TELECOMMUNICATIONS
3 Units 
Lecture:  3 hours 

This is an introductory course designed to acquaint 
students with telecommunications through a survey of 
the fi eld’s history, philosophy, legal aspects, networks, 
government regulations, programming, production 
sales, engineering  operations, and future technologi-
cal trends.  Open to all students seeking a background 
in this rapidly changing fi eld of electronic media.
Prerequisite:  ENG 50
CSU, Associate Degree Applicable

MC 4  
INTRODUCTION TO MEDIA ADVERTISING
3 Units 
Lecture:  3 hours

This course introduces students to the fi eld of media 
advertising and the role it plays in American society. 
Students will be given an historical overview of the 
fi eld and will be introduced to advertising layout, 
design, and sales strategies. 
Prerequisite:  ENG 50
CSU, Associate Degree Applicable

MC 5  
INTRODUCTION TO PUBLIC RELATIONS
3 Units 
Lecture:  3 hours

This course offers students an overview of the public 
relations fi eld with a practical approach to the handling 
and planning of public relations campaigns. 
Prerequisite:  ENG 50
CSU, Associate Degree Applicable

MATHEMATICS (MATH)
COURSE DESCRIPTIONS

MATH 1A
CALCULUS
(CAN MATH 18 for MATH 1A and SEQ B for 1A+1B)
5 Units
Lecture:  5 hours

This course studies the meaning, computation and 
application of the derivative with an introduction to the 
integral.  Topics include the defi nition of the derivative, 
limits, rules for differentiating polynomial, rational, 
exponential, logarithmic and trigonometric functions, 
application of the derivative and an introduction to 
the defi nite integral.
Prerequisite:  Four years of high school mathematics, including 

trigonometry and geometry with a minimum grade of "B" 
in the  fourth year, or  MATH 12

CSU, UC, Associate Degree Applicable

MATH 1B
CALCULUS
(CAN MATH 20 for MATH 1B and SEQ B for 1A+1B)
5 Units
Lecture:  5 hours

This course studies the meaning, computation and 
application of integration and infi nite series.  Topics in-
clude the defi nition of the defi nite integral, techniques 
of integration, applications of integration, fi rst order 
separable differential equations, modeling exponential 
growth and decay, infi nite series and approximation 
of functions using Taylor series with remainder.
Prerequisite:  MATH 1A with a grade of "C" or better
CSU, UC, Associate Degree Applicable

MATH 2A
MULTIVARIATE CALCULUS (CAN MATH 22)
5 Units
Lecture:  5 hours

This course extends the concepts of differentiation 
and integration introduced in the fi rst two semesters 
of calculus to functions of two or more variables.  Top-
ics include solid Euclidean geometry, vector algebra 
in 3 dimensions, line and surface integrals, multiple 
integration in rectangular, cylindrical and spherical 
coordinates, extreme values, parameterized space 
curves and surfaces, divergence, directional deriva-
tives, gradients, Taylor’s theorem for several variables 
Gauss’, Green’s and Stokes’ theorems.
Prerequisite:  MATH 1B with a grade of "C" or better
CSU, UC, Associate Degree Applicable

MATH 2B
LINEAR ALGEBRA (CAN MATH 26) 
4 Units 
Lecture:  4 hours

This course is a standard introductory course in linear 
algebra.  Topics will include vectors in Rn, matrices 
and systems of linear equations, determinants, vector 
spaces, linear independence, linear transformations, 
eigenvalues, eigenvectors, and diagonalization of 
certain quadratic forms.
Prerequisite:  MATH 1B with a grade of "C" or better 
CSU, UC, Associate Degree Applicable

MATH 2C 
ORDINARY DIFFERENTIAL EQUATIONS 
(CAN MATH 24)
4 Units 
Lecture: 4 hours

This is a standard introductory course in solving 
differential equations and using differential equa-
tions to model dynamic phenomena.  Topics include 
fi rst, second and higher order differential equations; 
systems of fi rst order equations, linear, homogeneous 
and nonhomogeneous differential equations; solu-
tions by power series; numerical methods, LaPlace 
transforms; and applications.
Prerequisite:  MATH 1B with a grade of "C" or better
CSU, UC, Associate Degree Applicable
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MATH 5  
TRIGONOMETRY 
3 Units 
Lecture:  3 hours

This is a course of study in the trigonometric functions 
with emphasis on periodic functions, trigonometric 
identities, solving trigonometric equations, graphical 
methods, inverse functions, solving triangles with 
applications including the law of sines and law of 
cosines.  Additional topics may include vectors and 
complex numbers.
Prerequisite:  MATH 40 with a grade of "C" or better, or four 

years high school math including two years of Algebra and 
one year of Geometry with a grade of "B" or better 

CSU, Associate Degree Applicable

MATH 10 
COLLEGE ALGEBRA (CAN MATH 10)
4 Units 
Lecture:  4 hours

This is a function oriented course including the 
concept of a function and function notation.  The 
course includes an in depth investigation of polyno-
mial, rational, exponential, and logarithmic functions, 
including their equations, graphs, and behavior.  
Other topics include the binomial theorem, conic 
sections, and matrices as they apply to systems of 
linear equations.
Prerequisite:  MATH 40 or four years of high school math 

including two years of Algebra and one year of geometry 
with a grade of "B" or better

CSU, UC, Associate Degree Applicable

MATH 12  
PRE-CALCULUS (CAN MATH 16)
5 Units 
Lecture:  5 hours

This course studies the basic functions used in 
Calculus:  the polynomial, rational, root, exponential, 
logarithmic, trigonometric, and inverse trigonometric 
functions.  Topics include recognizing, graphing and 
solving equation involving these functions, working 
with function notation, rates of change, transforma-
tions of functions and applications.
Prerequisite:  MATH 40 with a grade of "B" or better, or four 

years of high school math including two years of Algebra 
and one year of Geometry with a grade of "B" or better

Advisory:  ENG 51 
CSU, UC, Associate Degree Applicable

MATH 13  
LIBERAL ARTS MATHEMATICS 
(CAN MATH 2)
4 Units 
Lecture:  4 hours

This course is designed for the non-science liberal 
arts major.  Survey topics may include the concept 
of proof (deduction and induction), probability and 
statistics, game theory, linear programming, geom-
etry, and computers.
Prerequisite:  MATH 40 
CSU, Associate Degree Applicable

MATH 14  
STATISTICAL METHODS (CAN STAT 2)
4 Units 
Lecture:  4 hours

This course is an introduction to descriptive and 
inferential statistics; how to use measures of central 
tendency and dispersion among population samples 
to draw inferences about a population and to compare 
two or more populations.  Discrete and continuous 
probability density distributions are analyzed includ-
ing the binomial, normal, Student-t, chi-squared, and 
F-distributions.  Confi dence intervals for population 
means, proportions and variance are set.  Additional 
topics include regression and correlation analysis 
and techniques of hypotheses testing, including 
ANOVA.
Prerequisite:  MATH 40 with a grade of "C" or better 
Advisory:  ENG 51
CSU, UC, Associate Degree Applicable

MATH 40  
INTERMEDIATE ALGEBRA
4 Units 
Lecture:  3 hours
Laboratory:  3 hours

This course focuses on solving problems using linear, 
quadratic and exponential models with an introduction 
to the concept of a function.  Topics include evaluating, 
solving and graphing linear, quadratic and exponential 
functions, solving systems of linear equations, simplifying 
rational exponents, solving radical equations and qua-
dratic inequities, and applications of these concepts.
Distance Modality:  Online, Hybrid
Prerequisite:  MATH 50 with a grade of "C" or better, or one 

year high school Algebra with a grade of "B" or better 
within the last three years or math placement exam

Associate Degree Applicable

MATH 50
ELEMENTARY ALGEBRA
4 Units 
Lecture:  3 hours
Laboratory:  3 hours

This course is an introduction to the real number 
system and to the use of variable expressions and 
equations in problem solving.  Topics include properties 
of the real numbers, arithmetic of variable expres-
sions including polynomials and algebraic fractions, 
solving linear equations and inequalities in one vari-
able, factoring, and an introduction to the Cartesian 
coordinate system. 
Distance Modality:  Online, Hybrid
Prerequisite:  MATH 57 with a grade of "C" or better, or math 
 placement exam
Associate Degree Applicable

MATH 56 
BASIC ELECTRICAL / ELECTRONICS 
MATHEMATICS
3 Units 
Lecture:  3 hours

This course provides instruction in basic mathemati-
cal formulas and applications used in the elementary 
electrical/electronic fi elds.  It offers a review of alge-
braic operations in mathematics necessary for contin-
ued progress in electrical/electronics courses.
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MATH 57 
PRE-ALGEBRA 
(Formerly College Arithmetic)
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This course provides an understanding of, and 
competency in, the basic concepts of elementary 
arithmetic and basic algebra.  Topics include adding, 
subtracting, multiplying and dividing whole numbers, 
integers, whole number exponents, decimals and 
fractions.  Other topics include solving basic equa-
tions, an introduction to graphing and statistics, 
basic algebraic problem solving, solving simple right 
triangle problems using the Pythagorean Theorem, 
and properties of beginning algebra including the 
order of operations.  Other topics are:  ratios and 
proportions, percent, the metric system includ-
ing conversion of units and elementary geometry 
concepts such as properties of geometric fi gures, 
perimeter, area and volume.
Advisory:  RDG 50

MATH 97 
MATHEMATICS SUPPLEMENTAL LAB
.5 Unit 
Laboratory:  1.5 hours

Mathematics Supplemental Laboratory is an open 
entry/open exit environment that provides opportu-
nities to develop mathematical skills, notation, and 
language for students enrolled in any mathematics or 
physics course.  Emphasis is on one-on-one tutorial 
help for homework, audio visual aids, or computer 
assisted instruction.  Students receive a credit/no 
credit grade.
Corequisite:  Concurrent enrollment in any Math or Physics class 

MATH 98   
MATHEMATICS SUPPLEMENTAL LAB
1 Unit 
Laboratory:  3 hours

Mathematics Supplemental Laboratory is an open 
entry/open exit environment that provides opportu-
nities to develop mathematical skills, notation, and 
language for students enrolled in any mathematics or 
physics course.  Emphasis is on one-on-one tutorial 
help for homework, audio visual aids, or computer 
assisted instruction.  Students receive a credit/no 
credit grade.
Corequisite:  Concurrent enrollment in any Math or Physics class 

MUSIC (MUS)
COURSE DESCRIPTIONS

MUS 5
HISTORY OF ROCK ‘N’ ROLL
3 Units
Lecture:  3 hours

This course is a survey of rock music.  The focus is 
on the rock music, the musician, and the manner in 
which sociological, political, and economic conditions 
merged in the evolution of this musical art form.
Distance Modality:  Online, Hybrid
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable 

MUS 10  
INTRODUCTION TO MUSIC
3 Units 
Lecture: 3 hours

This course is designed for the general college stu-
dent and non-music majors.  This course is a general 
survey of the development of music with emphasis on 
the esthetic, formal, and historical factors, correlated 
with parallel movements in the other arts.
Distance Modality:  Online, Hybrid
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable 

MUS 12  
FUNDAMENTALS OF MUSIC
3 Units 
Lecture:  3 hours

This course is designed for the general college 
student and prospective elementary teachers.  This 
course covers the study of the basic fundamentals 
of music; lines and spaces, notes and note values, 
meter, time signatures, modes, major and minor 
scales, key signatures, intervals and chords.
CSU, UC, Associate Degree Applicable

MUS 14
MUSIC HISTORY AND LITERATURE
3 Units
Lecture:  3 hours

This course focuses primarily on the major musical 
stylistic periods from 1750 to 2000.  The evolution of 
Western art music from the end of the Baroque era 
until the end of the 20th century will be presented 
in context with contemporaneous social, political, 
artistic movements, and events.
Advisory:  ENG 51
CSU, UC, Associate Degree Applicable
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MUS 20A-D
INSTRUMENTAL CHAMBER ENSEMBLE
1 Unit
Lab:  4 hours

Students develop musical acuity by studying and 
performing representative works in music literature.  
Major genres of music studied will include the Renais-
sance, Baroque, Classical, Romantic, and Modern 
periods.  Four hours rehearsal is required each week, 
as well as preparation for public performances.
Prerequisite:  For MUS 20A – audition is required to determine 

if student is eligible for enrollment
Prerequisite:  For MUS 20B – MUS 20A and ability to perform 

instrumental music at grade level two (2)
Prerequisite:  For MUS 20C – MUS 20B, and ability to perform 

at grade level three
Prerequisite:  For MUS 20D – MUS 20C, and ability to perform 

at grade level 3 1/2
CSU, UC Associate Degree Applicable

MUS 32 
COLLEGE CHORUS
1 Unit 
Laboratory: 3 hours rehearsal each week

This course provides students an opportunity to 
study and perform either one large scale or several 
short choral works.  Rehearsals and public perfor-
mances are required.  Repeating the course provides 
additional skills and competency within the subject 
area.  May be taken for a total of four times.
Prerequisite:  Vocal audition is required to determine eligibility 

for enrollment
CSU, UC, Associate Degree Applicable

MUS 33A-D  
SYMPHONIC BAND
1 Unit 
Laboratory:  4 hours rehearsal each week

This course is a combination laboratory and perfor-
mance organization dedicated to acquaint the stu-
dent with a wide variety of symphonic band musical 
literature, composers and soloists.
Prerequisite:  Audition is required to determine eligibility for 

enrollment
CSU, UC, Associate Degree Applicable

MUS 71A-D
JAZZ ENSEMBLE
1 Unit 
Laboratory:  4 hours rehearsal each week

This course is a combination laboratory and perfor-
mance organization designed to acquaint the student 
with a wide variety of jazz and swing compositions, 
arrangers, and  soloists.
Prerequisite:  Audition is required to determine eligibility for 

enrollment
CSU, UC, Associate Degree Applicable

MUS 78A
INTRODUCTION TO COMPUTERS AND 
MUSIC
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course is designed as an introduction to the 
history, theory, and practice of electronic music and 
the development of MIDI (Musical Instrument Digital 
Interface).  Students receive “hands-on” experience 
using synthesizers, computers and computer music 
software.  Students create original compositions and 
manipulate existing repertoire using electronic music 
techniques.  
CSU, Associate Degree Applicable

MUS 78B
APPLICATIONS OF COMPUTERS AND 
MUSIC
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course provides practical experience in MIDI 
(Musical Instrument Digital Interface) and its ap-
plications, with an emphasis on original composition 
and audio for multimedia projects.  Students receive 
“hands-on” experience using synthesizers, micro-
phones, audio mixers, audio processors, computers 
and computer music software.  Students construct 
stylistic multimedia demonstrations like those used 
in the music, television, fi lm and computer industry.  
Repeating this course provides additional skills and 
competency within the subject area.  May be taken 
for a total of three times.  
Prerequisite:  MUS 78A
CSU, Associate Degree Applicable

NATURAL RESOURCES (NR)
 COURSE DESCRIPTIONS

NR 1  
CONSERVATION OF NATURAL RESOURCES  
3 Units 
Lecture: 3 hours

This environmental science course encompasses a 
study of general ecological principles including: biologi-
cal energy relationships, elemental cycles, population 
dynamics, limiting factors, biotic communities, and 
natural resources measurements.  Environmental 
issues are examined from an ecological perspective 
and include such topics as: water quality, air pollu-
tion, energy resources, toxic chemicals, and human 
population growth.  Emphases are placed on the 
effects of environmental problems upon all living 
organisms, and the role of human beings in reducing 
their impact on this planet. 
Distance Modality:  Online
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable
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NR 1L  
CONSERVATION OF NATURAL RESOURCES 
LABORATORY 
1 Unit 
Laboratory: 3 hours

A laboratory designed to supplement the Con-
servation of Natural Resources course by providing 
laboratory and fi eld experiences in environmental 
subject areas. 
Corequisite:  NR 1 or prior completion
CSU, UC, Associate Degree Applicable

NR 2
INTRODUCTION TO FORESTRY  
3 Units 
Lecture: 3 hours

This course covers the history of  forestry and the 
lumber industry including the forest resource, its 
management,                conservation and utilization.  
Forestry terminology and the use of basic engineering 
equipment, along with job opportunities in public and 
private forestry, wildlife management, and related 
fi elds are discussed.  Silviculture, dendrology, cruis-
ing, and scaling are studied.
Advisory:  ENG 50 
CSU, UC, Associate Degree Applicable

NR 2L
INTRODUCTION TO FORESTRY LAB
1 Unit
Laboratory:  3 hours

A lab designed to supplement the Intro to Forestry 
course and provide students with fi eld experience in 
forestry.  Areas of study include:  fi re prevention and 
suppression, forest measurement, timber harvesting 
and processing, tree identifi cation, reforestation, and 
job opportunities.
Prerequisite:  Prior or concurrent enrollment in NR 2
CSU, Associate Degree Applicable

NR 3  
INTRODUCTION TO WILDLIFE 
MANAGEMENT  
3 Units 
Lecture:  3 hours

This course covers the principles of wildlife biol-
ogy as related to wildlife management.  Students 
will be introduced to basic skills involved in wildlife 
conservation, and develop an understanding of the 
relationships between wildlife, people, and outdoor 
recreation.  Subjects to be covered include: basic 
ecological concepts; population dynamics; wildlife 
habitats and nutrition; wildlife identifi cation and 
natural history; fi eld methods; fi sh and game laws; 
and career opportunities.
Advisory:  ENG 50
CSU, Associate Degree Applicable

PHILOSOPHY (PHIL)
COURSE DESCRIPTIONS

PHIL 6  
INTRODUCTION TO PHILOSOPHY 
(CAN PHIL 2) 
3 Units 
Lecture: 3 hours

This course surveys the traditional philosophical 
problems of knowledge, logic, ethics, aesthetics, 
religion, and metaphysics.  These problems will be 
viewed as interrelated dimensions of a struggle to 
understand the nature and meaning of existence 
– a struggle which is both collective and individual.  
Students will confront problems in a way that will 
stimulate critical thinking and the development of a 
sound personal philosophy.  
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

PHIL 7 
INTRODUCTION TO PHILOSOPHY  
3 Units 
Lecture:  3 hours

In this course, students are introduced to the practice 
of philosophy as revealed through analysis of selected 
original writings of some of the great philosophers 
themselves.  Among the topics about which these phi-
losophers write are the nature and existence of  God, 
free will and determinism, skepticism and knowledge, 
morality, ethics and society, logical positivism, plain 
language philosophy, and existentialism.
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

PHIL 8  
PHILOSOPHY FROM ANCIENT TIMES TO 
RENAISSANCE
3 Units 
Lecture:  3 hours

This course is a study of the historical and logical 
development of the principal assumptions upon which 
contemporary thought and activity are based.  Focus 
will be on the ideas and their proponents as viewed 
within their historical contexts from ancient times to 
the Renaissance.  Emphasis will be placed on those 
ideas which are as relevant to contemporary life and 
thought as they were in the past.
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable 
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PHIL 9
PHILOSOPHY FROM RENAISSANCE TO 
PRESENT  
3 Units 
Lecture:  3 hours

This course is a study of the historical and logical 
development of the principal assumptions upon which 
contemporary thought and activity are based.  Focus 
will be on the ideas and their proponents as viewed 
within their historical contexts from the Renaissance 
to the present.  Emphasis will be placed on those 
ideas which are as relevant to contemporary life and 
thought as they were in the past.
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

PHIL 10 
GENERAL LOGIC (CAN PHIL 6) 
3 Units 
Lecture:  3 hours

In this course, students are introduced to both 
deductive and inductive logic.  Stress is placed on 
the principles of sound argumentation and the iden-
tifi cation of common formal and informal fallacies.  
Also emphasized are statistical reasoning and the 
scientifi c method.
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

PHIL 12  
RELIGIONS OF THE WORLD  
3 Units 
Lecture:  3 hours

This course is an historical introduction to the 
world’s religious  philosophies – Hinduism, Jainism, 
Buddhism, Sikhism, Taoism, Confucianism, Shinto, 
Zoroastrianism, Judaism, Christianity, and Islam 
– with an examination of their original writings and 
subsequent commentaries.
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

PHIL 13 
PERSPECTIVES ON DEATH AND DYING  
3 Units 
Lecture:  3 hours

In this course, pertinent insights from other cultures, 
literature, art, law, medicine, psychology, religion, 
and philosophy are presented, analyzed, and critically 
evaluated. Students are encouraged to develop an 
understanding of death and dying, terminal illness, 
and attitudes and practices related to death.
CSU, UC, Associate Degree Applicable

PHIL 14 
INTRODUCTION TO ETHICS (CAN PHIL 4)  
3 Units 
Lecture:  3 hours

This course is a systematic examination of the con-
cepts of right and wrong, as traditionally conceived, 
and the application of  moral values and principles 
to problems of daily life. 
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

PHYSICAL EDUCATION (PE)
COURSE DESCRIPTIONS

PE 1
FIRST AID AND SAFETY  
3 Units 
Lecture:  3 hours

This course includes theory and practice in imme-
diate and temporary care given in case of accident 
or sudden illness, until service of a physician can be 
obtained. Upon successful completion, certifi cates in 
fi rst aid and C.P.R. are awarded.  
Advisory:  ENG  50
CSU, UC, Associate Degree Applicable

PE 2
SPORTS OFFICIATING
3 Units
Lecture:  3 hours

This course provides instruction in the qualifi cations, 
duties, mechanics, and interpretations of offi ciating 
football, basketball, baseball, softball, track & fi eld, 
cross country, volleyball, soccer, swimming, tennis, 
and golf.  Emphasis is on NCAA and California Com-
munity College rules.
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

PE 5
FOUNDATIONS OF COACHING
3 Units
Lecture:  3 hours

This course introduces the student to the profes-
sion of athletic coaching.  Emphasis is on a compre-
hensive approach to the art and science of coaching 
including developing a coaching philosophy, sport 
psychology, sport pedagogy, sport physiology, and 
sport management.  Subject matter includes coaching 
objectives and style, communication skills, principles 
of reinforcement, motivation, teaching sport skills, 
principles for training, team management and self-
management.
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

PE 8
INTRODUCTION TO HEALTH AND 
PHYSICAL EDUCATION
3 Units
Lecture:  3 hours

This course introduces the students to the profes-
sional fi eld of physical education and health as related 
to the teaching and coaching profession.  It brings 
forward the present curriculum involved with all levels 
of education, professional organizations, and literature 
requirements supporting this profession.  It includes 
evaluation of teaching methods, strategies, and skill 
testing commonly needed by professional physical 
educators, coaches, and recreation leaders.
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable
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PE 43 
BADMINTON  
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

This course provides beginning, intermediate, 
advanced, and advanced instruction and practice in 
the skills, strategies, and rules of single and doubles 
badminton. May be taken for a total of four times.
CSU, UC, Associate Degree Applicable

PE  44
BASEBALL, FALL
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction and practice in the skills and 
strategies of baseball.  May be taken for a total of 
four times.
Prerequisite:  Must be Varsity player/prospect or coach's 

permission
CSU, UC, Associate Degree Applicable

PE 45 
BASKETBALL  
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction and practice in skills, offensive 
and defensive strategies, and offi ciating of basketball. 
May be taken for a total of four times.
CSU, UC, Associate Degree Applicable

PE 47
DANCE, BODY SCULPT AND TONE
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course is an exercise class for all students.  It 
strengthens and targets specifi c problem areas of 
muscle weakness in the body.  The students tone 
areas not normally strengthened with dancing or 
other aerobic exercise activities.  By focusing on 
each specifi c area of the body, they increase their 
knowledge of injury prevention.  Students also learn 
fundamental principles of physical fi tness and their 
impact on lifelong health and wellness.  May be 
taken for a total of four times.
CSU, UC, Associate Degree Applicable

PE 48
BALLROOM DANCE (CLASSIC & LATIN)
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

This course provides the student with an apprecia-
tion for the art of ballroom dancing and assists the 
student in developing skills and techniques consistent 
with the standard of American Amateur Ballroom 
Dancing.  May be taken for a total  of four times.
CSU, UC, Associate Degree Applicable

PE 50
DANCE, MODERN  
1 Unit 
Lecture: .5 hour 
Laboratory: 1.5 hours

This course provides beginning, intermediate, and 
advanced instruction in modern dance techniques 
as a vehicle for creating original movement.  May be 
taken for a total of four times.
CSU, UC, Associate Degree Applicable

PE 51 
DANCE, AEROBIC  
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction in principles, techniques, and 
practices of fundamental movements used in rhythmic 
activities, basic dance, and exercise conditioning, with 
special emphasis on aerobics.  May be taken for a 
total of four times.
CSU, UC, Associate Degree Applicable

PE 52 
DANCE, AEROBIC (LOW IMPACT)
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction in principles, techniques, and 
practices of fundamental movements used in rhythmic 
activities, basic dance, and exercise conditioning, 
with special emphasis on low impact aerobics.  May 
be taken for a total of four times.
CSU, UC, Associate Degree Applicable

PE 53
DANCE, MODERN (JAZZ)
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction in jazz dance technique em-
phasizing optimum body placement and improved 
body mechanics and coordination.  May be taken for 
a total of four times.
CSU, UC, Associate Degree Applicable

PE 54
DANCE, STEP AEROBIC
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction in principles, techniques, and 
practices of aerobic conditioning by means of “step” 
platforms.  Toning and strength training exercises may 
also be used for upper and lower body strengthening.  
May be taken for a total of four times.
CSU, UC, Associate Degree Applicable
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PE 55
DANCE, TAP
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction in basic tap dance steps and 
simple choreography forms for the improvement of 
coordination and physical  conditioning.  May be taken 
for a total of four times.
CSU, UC, Associate Degree Applicable

PE 56 
DANCE, BALLET  
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

These courses provide beginning, intermediate, and 
advanced, instruction in ballet technique, vocabulary, 
history, current events, and appreciation of ballet as 
an art form.  May be taken for a total of four times.
CSU, UC, Associate Degree Applicable

PE 59
FLEXIBILITY AND AGILITY, SPORT 
PERFORMANCE  
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

This course provides beginning, intermediate, 
and advanced instruction for students interested in 
improving “complete” physical strength, muscular 
endurance, anaerobic endurance, and increased 
muscular elasticity while reducing connective tissue 
injuries.  Students will be required to participate in 
strenuous physical activity and testing.  May be taken 
for a total of four times.
Prerequisite:  Varsity player/prospect or coach’s permission
CSU, UC, Associate Degree Applicable

PE 62
GOLF  
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

These courses provide beginning, intermediate, 
and advanced instruction and practice in the skills 
and strategies of golf. May be taken for a total of 
four times.
CSU, UC, Associate Degree Applicable

PE 63
GOLF:  THE SHORT GAME
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction and practice in the skills and 
strategies of the short game of golf.  The emphasis 
of this course is on golf shots up to 100 yards.  May 
be taken for a total of four times.
Advisory:  Some previous golf experience
CSU, UC, Associate Degree Applicable

PE 64
ADAPTED TENNIS 
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

Tennis for students with disabilities.  Offers instruc-
tion and practice in adapted skills, strategies, and 
rules of tennis designed to meet individual needs.  
May be taken as many times as desired.
Advisory:  Designed for students with disabilities
CSU, UC, Associate Degree Applicable

PE 65
ADAPTED PHYSICAL ACTIVITY
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course for students with disabilities emphasizes 
the development of an individualized weight training 
and fi tness program.  Mobility assistants are provided.  
May be taken as many times as desired.
Advisory:  Designed for students with disabilities
CSU, UC, Associate Degree Applicable

PE 67
ADAPTED GOLF
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides golf instruction and practice 
that is adapted for students with disabilities.  May 
be taken as many times as desired.
Advisory:  Designed for students with disabilities
CSU, UC, Associate Degree Applicable

PE 68
JOGGING, POWERWALKING, AND 
RUNNING
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction in a progressive program of 
powerwalking and running as applied to health and 
fi tness.  May be taken for a total of four times.
CSU, UC, Associate Degree Applicable

PE 71
KICKBOXING AEROBICS
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course is an aerobics class providing beginning, 
intermediate, and advanced instruction in principles, 
techniques, and practices of aerobic conditioning 
using the style and choreography of martial arts.  
Students learn proper body mechanics and footwork 
involved with the different styles of kicks, punches, 
blocking, elbows, and  knee strikes.  These exercises 
strengthen and condition all of the major muscle 
groups as well as providing an effi cient workout on 
the cardiovascular system.  Students also learn basic 
fi tness principles associated with physical fi tness 
and the benefi ts it has on a healthy lifestyle.  May 
be taken for a total of four times.  
CSU, UC, Associate Degree Applicable
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PE 74
PHYSICAL FITNESS, SPORT 
PERFORMANCE
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides the practical application of 
kinetic principles of HUMAN GAIT relative to upper 
and lower body extremity movement.  It focuses on 
increased effi ciency in vertical jump, lateral move-
ment, forward and backward linear movement and its 
effects upon speed development and athletic perfor-
mance improvement for the beginning, intermediate, 
and advanced varsity levels.  Students are required 
to participate in vigorous physical activity, and test 
and measurement procedures.  May be taken for a 
total of four times.
Prerequisite:  Varsity player/prospect or coach's permission
CSU, UC, Associate Degree Applicable

PE 77
SELF-DEFENSE
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides an introduction to practical 
self-defense.  Various aspects of the combined arts 
that are emphasized include history and philosophy 
of Asian fi ghting arts, nature of self-defense (origin-
development-function), common sense self-defense, 
precautionary measures, psychology, physical condi-
tioning, women and special problems, and aesthetic 
appreciation of form and motion.  May be taken for 
a total of four times.
CSU, UC, Associate Degree Applicable

PE 78
SELF-DEFENSE, MARTIAL ARTS
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction in martial arts with an empha-
sis on physical  conditioning, sport, philosophy, and 
aesthetic appreciation of form and motion.  May be 
taken for a total of four times.
CSU, UC, Associate Degree Applicable

PE 79
SOCCER-TOUCH FOOTBALL
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction and practice in skills and strate-
gies of soccer and touch football.  May be taken for 
a total of four times.
CSU, UC, Associate Degree Applicable

PE 80
SOFTBALL
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction and practice in skills, strate-
gies and rules of  softball.  May be taken for a total 
of four times.
CSU, UC, Associate Degree Applicable

PE 86 
TENNIS  
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction and practice in skills, strate-
gies, and rules of tennis.  May be taken for a total 
of four times.
CSU, UC, Associate Degree Applicable

PE 91 
VOLLEYBALL  
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

This course provides beginning, intermediate, and 
advanced instruction and practice in skills, offensive 
and defensive strategies, and offi ciating of volleyball.  
May be taken for a total of four times.
CSU, UC, Associate Degree Applicable

PE 94
WELLNESS AND FITNESS
1 Unit
Lecture:  .5 hour
Laboratory:  1.5 hours

This course is designed to provide instruction on 
basic fi tness activities such as power walking, running, 
aerobics, fl exibility, and strength training exercises 
along with basic fi tness principles to support a healthy 
lifestyle.  May be taken for a total of four times.
CSU, UC, Associate Degree Applicable

PE 96
WEIGHT TRAINING  
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

This course provides practical application of kinetic 
strength training principles for the beginner, intermedi-
ate,  and advanced participant.  Physical development 
and  improvement are attained through the use of 
selected resistance machinery, free weight apparatus, 
and other selected physical conditioning methods. 
May be taken for a total of four times.
CSU, UC, Associate Degree Applicable
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PE 98
YOGA
1 Unit 
Lecture:  .5 hour 
Laboratory:  1.5 hours

This course provides beginning, intermediate and 
advanced instruction for individuals of all fi tness 
levels who would like to increase their body/mind 
connection during movement.  Students are intro-
duced to the basic alignment and strength concepts 
of the body via the techniques of yoga.  Special 
focus is placed on developing strength, endurance 
and correct body alignment in addition to fl exibility 
and relaxation.  This course may be taken a total of 
four times.  Student can choose the credit/no credit 
or letter grade option.
CSU, UC, Associate Degree Applicable

PHYSICS (PH)
COURSE DESCRIPTIONS

PH 1 
INTRODUCTORY PHYSICS
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This course is an introduction to basic physical 
concepts, theories, and principles of physics.  Topics 
include mechanics, properties of matter, heat, electric-
ity and magnetism, waves, and modern physics.
Prerequisite:  MATH 50 and ENG 51 with a grade "C" or better 
CSU, UC, Associate Degree Applicable

PH 2A
COLLEGE PHYSICS 
(CAN PHYS SEQ A for PH2A+2B)
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This is a calculus-based physics course designed 
for any majors not seeking a degree in engineering 
or the physical sciences.  This course is the fi rst se-
mester of the Physics 2 sequence.  Physics 2A covers 
mechanics, sound, fl uids and wave motion.  

Note:  The physics 2 sequence satisfi es the phys-
ics requirement for pre-professional and biology 
students.
Advisory:  ENG 51
Corequisite:  MATH 1A
CSU, UC, Associate Degree Applicable

PH 2B
COLLEGE PHYSICS 
(CAN PHYS SEQ A for PH2A+2B)
4 Units 
Lecture:  3 hours 
Laboratory:  3 hours

This is a calculus-based physics course designed 
for any majors not seeking a degree in engineering 
or the physical sciences.  This course is the second 
semester of the Physics 2 sequence.  Physics 2B cov-
ers electricity, magnetism, heat, optics and atomic 
and nuclear physics.
Prerequisite:  PH 2A with a grade of "C" or better
Corequisite:  MATH 1B
CSU, UC, Associate Degree Applicable

PH 4A 
ENGINEERING PHYSICS 
(CAN PHYS SEQ B for PH 4A+4B)
5 Units 
Lecture:  4 hours 
Laboratory:  3 hours 

This is the fi rst semester of the two-semester 
calculus-based physics sequence for scientists and 
engineers including those entering the computer fi elds.  
Topics include mechanics, fl uids, wave motion, sound 
and special relativity.
Corequisite:  MATH 1A
CSU, UC, Associate Degree Applicable

PH 4B 
ENGINEERING PHYSICS
(CAN PHYS SEQ B for PH 4A+4B)
5 Units 
Lecture:  4 hours 
Laboratory:  3 hours 

This course is the second semester of the calculus-
based physics sequence for scientists and engineers 
including those entering the computer fi elds.  Topics 
include electricity, magnetism, thermodynamics, and 
optics.
Prerequisites:  PH 4A and Math 1B 
Corequisite:  MATH 1B
CSU, UC, Associate Degree Applicable

PH 5  
COMPUTER PROGRAMMING I:  
C++ FOR THE SCIENCES AND ENGINEERING
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course is an introduction to the use of C++ 
for the solution of problems in the physical sciences 
and engineering through the structured implementa-
tion of algorithms on digital computers.  The course 
emphasizes good programming  principles and the 
development of substantial programs.  It introduces 
the use of computer-based software development 
tools and systems. The course includes numerical 
methods such as histogramming, Monte-Carlo Meth-
ods for modeling experiments, statistical analysis, 
curve fi tting, and numerical algorithms.
Prerequisite:  MATH 1A, PH 2A or PH 4A
CSU, UC, Associate Degree Applicable
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POLITICAL SCIENCE (PS)
COURSE DESCRIPTIONS

PS 1  
INTRODUCTION TO GOVERNMENT 
(CAN GOVT 2)  
3 Units 
Lecture:  3 hours

This course is an introduction to the principles, 
organization, and politics of the federal government 
of the United States, including the study of state 
and local government.  In considering government 
at the state level, specifi c emphasis is given to the 
government of the State of California.  Throughout 
the course, current issues in American and state 
politics are stressed. 
Distance Modality:  Online, Hybrid
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

PS 2  
INTRODUCTION TO COMPARATIVE 
GOVERNMENTS  
3 Units 
Lecture:  3 hours

This course is a comparative study of constitutional 
principles, governmental institutions, and political 
problems of selected governments.  Particular at-
tention is given to the contemporary problems of 
established and emerging nations. 
CSU, UC, Associate Degree Applicable

PS 4  
INTRODUCTION TO INTERNATIONAL 
RELATIONS  
3 Units 
Lecture:  3 hours

This course is an introduction to the nature of politi-
cal relations among nations, including the basic fac-
tors that infl uence international relations. Emphasis 
will be placed on an examination of contemporary 
world politics and the emergence of terrorism as a 
political reality.
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

PS 55 
PRINCIPLES OF STUDENT LEADERSHIP  
2 Units 
Lecture:  2 hours

Students will study parliamentary procedures, or-
ganizational structure, leadership styles, and theory.  
Those enrolled in the course will have opportunities 
to develop leadership skills, including communication, 
facilitation, problem solving, and confl ict resolution 
through small group communication.  A student who 
receives credit for this course cannot receive credit 
for STDV 55.
Advisory:  RDG 50 and basic computer skills
CSU, Associate Degree Applicable

PSYCHOLOGY (PSY)
COURSE DESCRIPTIONS

PSY 1  
GENERAL PSYCHOLOGY (CAN PSY 2)  
3 Units 
Lecture:  3 hours

This course is an introduction to principles and theo-
ries governing animal and human behavior.  Topics 
include developmental psychology, consciousness, 
psychotropic drugs, learning, motivation, emotion, 
intelligence, personality, stress, social psychology, 
psychotherapy, and psychological disorders.
Distance Modality:  Online, Hybrid
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

PSY 3  
DEVELOPMENTAL PSYCHOLOGY  
3 Units 
Lecture:  3 hours

This is a life span course based on the behavioral 
patterns found at each level of normal human develop-
ment, including the interrelationships of psychological, 
sociological, cognitive, and physical development from 
birth to senescence (old age).  The implications for 
both  personal development and professional practice 
are considered. 
Advisory:  ENG 3A and PSY 1
CSU, UC, Associate Degree Applicable

PSY 10 
MARRIAGE AND FAMILY:  
PSYCHOLOGICAL ASPECTS 
3 Units 
Lecture:  3 hours

This course is designed to develop the student’s 
repertoire of behavioral skills and an understanding 
of the principles governing marriage and family life. 
Included are areas such as communication, decision-
making, human sexuality, divorce, single parenting, 
alternative family lifestyles and coping with stress.  
(A student who receives credit for PSY 10 cannot 
receive credit for SOC 10).
Distance Modality:  Online, Hybrid
Advisory:  PSY 1 and ENG 3A 
CSU, Associate Degree Applicable

PSY 12  
HUMAN SEXUALITY  
3 Units 
Lecture:  3 hours

This course examines the development and prac-
tice of human sexuality through exploration of the 
psychological, social, cognitive, and physiological 
dimensions of human behavior.  Included is a review 
of the current research and the issues that are related 
to human sexuality and world we live in.
Advisory:  ENG 3A and PSY 1
CSU, UC, Associate Degree Applicable
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PSY 20  
ADOLESCENT PSYCHOLOGY
3 Units 
Lecture:  3 hours

This course is an introduction to both research and 
theory related to the growth and development of 
adolescents. Major areas emphasized include physi-
cal and psychological growth, adolescents and their 
families, the infl uence of peers, youth subcultures, 
sex roles, sexual behavior, self-image, and the impact 
of society at large.  A special emphasis is placed on 
practical techniques useful to parents and profession-
als who work with adolescents. 
Advisory:  ENG 3A and PSY 1
CSU, Associate Degree Applicable

PSY 23  
PSYCHOLOGY OF WOMEN  
3 Units 
Lecture:  3 hours

This course presents an overview of the social and 
personality development of the female.  More spe-
cifi cally, the course examines the physiological and 
psychological differences characteristic of women, as 
well as those resulting from gender-linked cultural 
values.
Advisory:  ENG 3A, PSY 1
CSU, UC, Associate Degree Applicable

PSY 33  
PERSONAL AND SOCIAL ADJUSTMENT  
3 Units 
Lecture:  3 hours

This course examines the development of personality 
and places emphasis upon the problems of adjust-
ment encountered in such areas as school, family, 
vocation, and community.  In particular, the course 
focuses on understanding the causes of frustration 
and the process of learning adequate methods of 
coping in problematic situations. 
Advisory:  PSY 1
CSU, Associate Degree Applicable

READING (RDG)
COURSE DESCRIPTIONS

RDG 1A 
CRITICAL READING
3 Units 
Lecture:  3 hours

This college freshman course focuses on critical 
reading and thinking. Students will read, analyze, 
and respond to college level readings of cultural and 
historical signifi cance.
Advisory:  ENG 51
CSU, Associate Degree Applicable

RDG 45 
ADVANCED VOCABULARY
1 Unit 
Laboratory:  3 hours

This is an advanced vocabulary course with an 
intensive words-in-context approach to vocabulary 
enrichment.  Study of word parts and origins is in-
cluded.  It is designed for individualized independent 
study.
Prerequisite:  ENG 51
Associate Degree Applicable

RDG 50 
BASIC READING
4 Units 
Lecture:  4 hours

This course is designed to provide extensive in-
struction and practice in basic reading, including  
vocabulary development, comprehension skills, and 
fl exible reading rate.  Study management skills are 
also introduced.  Students may choose the credit/no 
credit or letter grade option.
Prerequisite:  RDG 55 or appropriate test placement

RDG 51 
COLLEGE PREPARATORY READING
3 Units 
Lecture:  3 hours

This course continues to develop basic reading skills 
necessary for success in a college program of studies:  
vocabulary development, comprehension improve-
ment, and reading rate fl exibility, with continued 
study-skill development.  Topics include vocabulary 
building, main ideas, supporting details, patterns 
of organization, purpose and tone, and argument.  
Literal as well as inferential meanings are stressed 
in order to develop critical thinking skills.
Prerequisite:  RDG 50 or appropriate test placement

RDG 55  
FOUNDATIONS OF READING
4 Units  
Lecture:  4 hour  

This basic course in vocabulary development and 
comprehension skills includes instruction on diction-
ary use, direct study of word meanings, analysis of 
word parts, examination of vocabulary in context, 
categorization of main idea and supporting details, and 
classifi cation of patterns and relationships between 
sentences in paragraphs.  The course is intended 
to assist students with the pronunciation, mean-
ing, and use of words, and reading comprehension.  
Students may choose the credit/no credit or letter 
grade option.
Advisory:  Communicate orally in English and understand 

spoken English moderately well.
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 REGISTERED NURSING (N)
COURSE DESCRIPTIONS

All Registered Nursing courses are taught on 
a nine-week schedule.

N 1A  
NURSING FOUNDATIONS
4.5 Units 
Lecture:  5 hours
Laboratory:  12 hours

In this fi rst nine-week course, students will learn 
about the nursing process, principles of communica-
tion, nursing philosophy, the Neuman Model, legal 
and ethical issues, and principles of safety.  While 
learning the theory of nursing practice, students will 
gain clinical experience by managing the care of one 
client.  Such areas as common responses to stressors, 
nursing interventions to prevent or alleviate skin, 
mobility, nutrition, elimination, oxygenation and fl uid 
and electrolyte balance problems are taught.
Prerequisite:  Admission to Associate Degree Nursing Program.
CSU, Associate Degree Applicable

N 1B  
CONCEPTS OF NURSING PRACTICE I
4.5 Units 
Lecture:  4 hours
Laboratory:  15 hours

This nine-week course introduces concepts of mental 
health, promotion of wellness, cultural infl uences, 
and nursing roles.  Students will continue their study 
of responses to stressors, nursing interventions to 
prevent or alleviate problems of oxygenation, fl uid 
electrolyte balance, and begin the study of wound 
healing and pain.  Administration of medications 
and care of the perioperative client are introduced.  
Students will gain clinical experience in managing 
the care of one or two clients.
Prerequisite:  N 1A with a grade of "C" or better
CSU, Associate Degree Applicable

N 2A  
MATERNAL–CHILD (Pediatrics) 
NURSING WITH FAMILY HEALTH
4.5 Units 
Lecture:  5 hours
Laboratory:  12 hours

This course introduces students to nursing care 
related to the reproductive system and childbearing.  
Core concepts include health concerns related to the 
reproductive system across the life span for both 
men and women.  This includes the physiological 
adaptations during antepartal, intrapartal, postpartal, 
neonatal periods, and pediatrics.  Content includes 
health promotion, health screening with preventions/
interventions for selected benign and malignant condi-
tions, as well as family planning, domestic violence, 
various forms of abuse, and the nurse's responsibility.  
Nursing care theory for those receiving intravenous 
treatment is introduced and/or practiced. 
Prerequisite:  N 1B with a grade of "C" or better
CSU, Associate Degree Applicable

N 2B  
CONCEPTS OF NURSING PRACTICE II 
AND GERONTOLOGICAL NURSING I
5 Units 
Lecture:  5 hours
Laboratory:  15 hours

This  course introduces students to primary, second-
ary and tertiary nursing care of sub-acute hospitalized 
clients.  It also focuses on responses to stressors 
affecting the cardiovascular, respiratory, gastrointes-
tinal, urinary/renal, metabolic systems, and problems 
associated with fl uid and electrolyte balance.  Students 
will earn about adult developmental life span tasks, 
as well as legal and ethical issues.  Clinical experi-
ences will consist of managing one to two sub-acute 
clients at varying adult life spans. 
Prerequisite:  N 2A with a grade of "C" or better
CSU, Associate Degree Applicable

N 3A  
CONCEPTS OF NURSING PRACTICE III 
WITH GERONTOLOGICAL II
5 Units 
Lecture:  5 hours
Laboratory:  15 hours

This course covers nursing care related to actual 
or potential health problems that affect adult or ge-
rontological patients' normal lines of defense.  Stu-
dents will learn about intermediate health stressors 
involved in various life stages, including neurological 
and musculoskeletal dysfunctions, compromised im-
mune systems and cancer. 
Prerequisite:  N 2A & N 2B with a grade of "C" or better, or admission 
to the Associate Degree Nursing Program via LVN to RN transition.
CSU, Associate Degree Applicable

N 3B  
PSYCHIATRIC NURSING AND 
GERONTOLOGICAL NURSING III
4.5 Units 
Lecture:  5 hours
Laboratory:  12 hours

This course introduces concepts of nursing and 
health care of the psychiatric and elderly client.  The 
content includes mental health/illness, continued 
study of theories of aging with common disorders 
and treatment, the infl uence of societal attitudes, 
developmental tasks, cultural, legal/ethical issues 
and advocacy.
Prerequisite:  N 2A & N 2B with a grade of "C" or better, or 
admission to the Associate Degree Nursing Program via LVN to 
RN transition.CSU, Associate Degree Applicable
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N 4A  
CONCEPTS OF NURSING PRACTICE IV
5 Units 
Lecture:  5 hours
Laboratory:  15 hours

This course teaches students secondary and tertiary 
nursing care of acutely-ill hospitalized clients expe-
riencing responses to stressors affecting the neuro-
logical, cardiovascular, respiratory, gastrointestinal, 
urinary/renal, immunological systems.  Students will 
learn about problems with fl uid and electrolyte bal-
ance.  Finally, students will acquire clinical experience 
in managing 3-4 high acuity clients and 1 client in 
the home health setting.
Prerequisite:  N 2A & N 2B with a grade of "C" or better
CSU, Associate Degree Applicable

N 4B  
NURSING 4B – NURSING MANAGEMENT, 
LEADERSHIP AND PRECEPTORSHIP
4 Units 
Lecture:  3 hours
Laboratory:  15 hours

This course culminates the discussion and imple-
mentation of theoretical concepts and principles, 
facilitating the transition from the student role to the 
role of professional nurse.  The course emphasizes 
leadership, management, various modes of health 
care deliveries systems, communication, confl ict 
management, and legal and ethical issues relating 
to health care delivery.
Prerequisite:  N 4A with a grade of "C" or better
CSU, Associate Degree Applicable

N 76A  
NURSING TRANSITION I
1 Unit 
Lecture:  1 hour

This is the fi rst in a sequence of two courses that 
are designed to orient both the Licensed Vocational 
Nurse and generic Registered Nursing student at-
tempting to transfer into the CMC Registered Nurs-
ing Program.  It is designed for the generic nursing 
student who has successfully completed only the fi rst 
semester of a generic Registered Nursing program 
at another college.  This course is approved by the 
Board of Registered Nursing but falls outside the 
required Registered Nursing curriculum:  it is not 
required for the nursing degree.  Completion of 
this course is required for advanced placement in 
the  Registered Nursing Program.  Completion of this 
course determines the student's advanced placement 
in the Copper Mountain College Registered Nursing 
Program.

This course provides an introduction to the Reg-
istered Nursing scope of practice, Neuman Model, 
nursing process, principles of communication, func-
tional health patterns, legal and ethical issues, fl uid 
and electrolyte lab interpretations, and principles 
of safety.  The course reviews nursing preventions 
and interventions to avert or alleviate problems with 
elimination, oxygenation, fl uid and electrolyte bal-
ance, and other specifi c medical-surgical concerns.  
Common responses to stressors are illustrated.
Prerequisite:  Completion of all courses required for admission 

to the Registered Nursing program with a grade of "C" or 
better and acceptance by the Nursing Program Director

N 76B 
NURSING TRANSITION II
1 Unit 
Lecture:  1 hour

This is the second in a series of two courses that 
are designed to orient both the Licensed Vocational 
Nurse and generic Registered Nursing student at-
tempting to transfer into either the third or fourth 
semester of the CMC Registered Nursing program.  
It is designed for the generic nursing student who 
has successfully completed the fi rst two semesters 
of a generic Registered Nursing program at another 
college.  This course is approved by the Board of 
Registered Nursing but falls outside the required 
Registered Nursing curriculum: it is not required 
for the nursing degree.  Completion of this course 
is required for advanced placement in the Regis-
tered Nursing program.  Completion of this course 
determines the student's advanced placement in 
the Registered Nursing Program.  Completion of this 
course determines the student's advance placement 
in the Copper Mountain College Registered Nursing 
Program. The course focuses on pain concepts, shock, 
and various pathophysiologies related to liver, genital, 
urinary, and kidney functions.
Prerequisite:  N 76A

N 98
REGISTERED NURSING SKILLS LAB
.5 Unit 
Laboratory:  1.5 hours

This course provides opportunity for practice and 
mastery of nursing skills necessary for safe patient 
care.  It uses multimedia materials, computers, and 
instructor assistance to improve the required skills 
and is directed to students needing review of nursing 
procedures.  A credit/no credit  mark is awarded. 
Corequisite:  Enrollment in RN program, hospital referred, or 
current license in registered nursing.
Advisory:  ENG 50

N 99
REGISTERED NURSING SKILLS LAB
1 Unit 
Laboratory:  3 hours

This course provides opportunity for practice and 
mastery of nursing skills necessary for safe patient 
care. It uses multimedia materials, computers, and 
instructor assistance to improve the required skills 
and is directed to students needing review of nursing 
procedures. A credit/no credit mark is awarded.
Corequisite:  Enrollment in RN program, hospital referred, or 
current license in registered nursing.
Advisory:  ENG 50
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SOCIOLOGY (SOC)
COURSE DESCRIPTIONS

SOC 1
INTRODUCTION TO SOCIOLOGY (CAN SOC 2)  
3 Units 
Lecture:  3 hours

This course is a study of human behavior through 
an understanding of social organization:  the role of 
culture, the development of personality, the function of 
group life and social institutions, the social processes 
and social interaction, factors in social change and 
collective behavior..  
Distance Modality:  Online, Hybrid
Advisory:  ENG 3A  
CSU, UC, Associate Degree Applicable

SOC 2 
SOCIAL PROBLEMS (CAN SOC 4) 
3 Units 
Lecture:  3 hours 

This course is an application of sociological principles 
and concepts in an analysis of the family, religion, 
education, minorities, crime and delinquency, urban 
society, industry, and politics.  Special attention is 
given to the interpretation of relevant quantitative 
data.
Advisory:  SOC 1 and ENG 3A
CSU, UC, Associate Degree Applicable

SOC 3  
FUNDAMENTALS OF STATISTICS  
4 Units 
Lecture:  3 hours
Laboratory:  3 hours

This course is a study of the fundamental concepts 
and techniques of statistical analysis that are encoun-
tered in all areas of application.  Emphasis is placed 
upon precise mathematical reasoning, coupled with 
a thorough understanding of the rationale underlying 
the statistical methods employed.  The course encom-
passes both descriptive and inferential concepts and 
techniques including the mathematical principles of 
probability theory and their  application to parameter 
estimation and hypothesis testing.  Published reports 
representative of the many ways in which statistical 
methods/data are employed in support of specifi c 
conclusions are examined with respect to both the 
appropriateness of their use and interpretation.
Prerequisite:  MATH 40
Advisory:  PSY 1 or SOC 1, and ENG 3A 
CSU, UC, Associate Degree Applicable

SOC 4  
SOCIOLOGICAL ANALYSIS AND 
CRITICAL THINKING 
3 Units 
Lecture:  3 hours

This course provides instruction in the principles 
of critical analysis and the composition of reasoned, 
written responses to a variety of social issues.  These 
include issues falling within the scope of sociology, 
anthropology, economics, education, politics, criminol-
ogy, biology and the physical sciences.  Both deductive 
and inductive forms of reasoning are studied, including 
common formal and informal fallacies.
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable 

SOC 10 
MARRIAGE AND FAMILY:  
SOCIOLOGICAL ASPECTS 
3 Units 
Lecture:  3 hours

This course is designed to develop the student’s 
repertoire of behavioral skills and an understanding 
of the principles governing marriage and family life. 
Included are areas such as communication, decision-
making, human sexuality, divorce, single parenting, 
alternative family lifestyles and coping with stress.  
(A student who receives credit for SOC 10 cannot 
receive credit for PSY 10).
Distance Modality:  Online, Hybrid
Advisory:  SOC 1 and ENG 3A 
CSU, Associate Degree Applicable

SOC 14  
MINORITY GROUPS IN AMERICA  
3 Units 
Lecture:  3 hours

This is a comparative study of Latin American, Na-
tive American, Asian, African, and European groups 
in America as approached from the perspective of 
sociology.  Focused study in on the minority groups 
in contemporary society. 
Advisory:  SOC 1 and ENG 3A  
CSU, UC, Associate Degree Applicable



135

SPANISH (SPAN)
COURSE DESCRIPTIONS                                                      

For IGETC purposes, two years of high school 
foreign language with grades of "C" or better is 

equivalent to one semester of foreign language at 
CMC (Foreign Language 1 or 1A & 1B).

SPAN 1 
ELEMENTARY SPANISH 
(CAN SPAN SEQ A for SPAN 1 or 1AB+2 or 2AB)
5 Units 
Lecture:  5 hours 
Laboratory:  1 hour

This course introduces the student to the fundamen-
tals of the Spanish language and culture.  Spanish 
1 develops the students’ Spanish language abilities 
and knowledge in understanding, speaking, reading, 
and writing within the context of the various Span-
ish-speaking societies, their history, and culture.  
Completion of Spanish 1A and Spanish 1B is equivalent 
to Spanish 1.
CSU, UC, Associate Degree Applicable

SPAN 1A 
ELEMENTARY SPANISH
(CAN SPAN SEQ A for SPAN 1 or 1AB+2 or 2AB)
3 Units 
Lecture:  3 hours 
Laboratory:  1 hour

This course introduces the student to the fundamen-
tals of the Spanish language and culture.  Students de-
velop their Spanish language abilities and knowledge in 
understanding, speaking, reading, and writing within 
the context of the various Spanish-speaking societies, 
their history, and culture.  Completion of Spanish 1A 
and Spanish 1B is equivalent to Spanish 1.
CSU, UC, Associate Degree Applicable

SPAN 1B
ELEMENTARY SPANISH
(CAN SPAN SEQ A for SPAN 1 or 1AB+2 or 2AB)
3 Units 
Lecture:  3 hours 
Laboratory:  1 hour

This course continues the student's introduction 
to the fundamentals of the Spanish language and 
culture.  Students continue to develop Spanish 
language abilities and knowledge in understanding, 
speaking, reading, and writing within the context of 
the various Spanish-speaking societies, their history, 
and culture.  Completion of Spanish 1A and Spanish 
1B is equivalent to Spanish 1.
Distance Modality:  Online
Prerequisite:  SPAN 1A
CSU, UC, Associate Degree Applicable

SPAN 2  
ELEMENTARY SPANISH
(CAN SPAN SEQ A for SPAN 1 or 1AB+2 or 2AB)
5 Units 
Lecture:  5 hours 
Laboratory:  1 hour

This course continues to develop the fundamentals 
of the Spanish language and culture.  Students de-
velop their Spanish language abilities and knowledge 
in comprehension, speaking, reading, and writing 
within the context of various Spanish-speaking 
societies.  Historical and cultural components are 
featured.  Completion of SPAN 2A and SPAN 2B is 
equivalent to SPAN 2.
Prerequisite:  SPAN 1 or SPAN 1B
CSU, UC, Associate Degree Applicable

SPAN 2A
ELEMENTARY SPANISH 
(CAN SPAN SEQ A for SPAN 1 or 1AB+2 or 2AB)
3 Units
Lecture:  3 hours 
Laboratory:  1 hour

This course builds upon the material presented in 
SPAN 1 or SPAN 1B and further develops the conver-
sational skills in confi rming and correcting informa-
tion and using correct response behaviors.  Fluency 
in understanding, speaking, reading, and writing 
within the context of the Hispanic society, history, 
and culture is emphasized. Completion of SPAN 2A 
and 2B is equivalent to SPAN 2.
Distance Modality:  Online
Prerequisite:  SPAN 1 or SPAN 1B
CSU, UC, Associate Degree Applicable

SPAN 2B 
ELEMENTARY SPANISH
(CAN SPAN SEQ A for SPAN 1 or 1AB+2 or 2AB)
3 Units 
Lecture:  3 hours 
Laboratory:  1 hour

This course builds upon the material presented in 
SPAN 2A and further develops the conversational skills 
in confi rming and correcting information and using 
correct response behaviors.  Fluency in understand-
ing, speaking, reading and writing within the context 
of Hispanic society, history and culture is emphasized.  
Completion of SPAN 2A and SPAN 2B is equivalent to 
SPAN 2.
Distance Modality:  Online
Prerequisite:  SPAN 2A
CSU, UC, Associate Degree Applicable

SPAN 3 
INTERMEDIATE SPANISH 
(CAN SPAN SEQ B for SPAN 3+4)
4 Units 
Lecture:  4 hours 
Laboratory:  1 hour

This course strengthens the students’ communica-
tion skills in the spoken and written language.  Em-
phasis is on the customs and culture of the Hispanic 
world.  Hispanic literature is introduced.
Prerequisite:  SPAN 2 or SPAN 2B
CSU, UC, Associate Degree Applicable
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SPAN 4 
INTERMEDIATE SPANISH 
(CAN SPAN SEQ B for SPAN 3+4)
4 Units 
Lecture:  4 hours 
Laboratory:  1 hour

This course expands the students’ ability to com-
municate in Spanish.  Emphasis is on the discussion 
of sociocultural selections and literature of the His-
panic-speaking world.
Prerequisite:  SPAN 3
CSU, UC, Associate Degree Applicable

SPAN 5 
ADVANCED SPANISH
3 Units 
Lecture:  3 hours

This course is primarily designed for students 
of advanced Spanish profi ciency and pre-Spanish 
majors as a transition toward upper division college 
work.  Extensive readings in Spanish literature and 
culture are stressed with emphasis placed on com-
position and conversation, requiring intensive use 
of the Spanish language for enrichment of oral and 
writing abilities.
Prerequisites:  SPAN 4
CSU, UC, Associate Degree Applicable

SPAN 6
ADVANCED SPANISH
3 Units 
Lecture:  3 hours

This course is essentially the same as Spanish 5 
with emphasis on Spanish-American literature and 
culture.
Prerequisite:  SPAN 5
CSU, UC, Associate Degree Applicable

SPAN 8A-D  
SPANISH CONVERSATION
3 Units 
Lecture:  3 hours

This series of courses emphasizes contextual vo-
cabulary building, and practical conversation topics, 
current events and cultural materials.  Students may 
choose the credit/no credit grading option.
Prerequisite:  SPAN 2 or three years high school Spanish
CSU, UC, Associate Degree Applicable

SPAN 10  
SPANISH FOR THE BILINGUAL STUDENT
3 Units 
Lecture:  3 hours

This course covers spelling, punctuation, the writ-
ten accent, correct usage of verb tenses, proper 
sentence structure, and diction.  Oral and written 
compositions will be part of the course.  It aims to 
distinguish anglicisms and archaic expressions from 
standard language. It is designed for the Spanish 
speaker born in the U.S. who has never had formal 
instruction in Spanish.
Distance Modality:  Online
CSU, UC, Associate Degree Applicable

SPAN 11  
SPANISH FOR THE BILINGUAL STUDENT
3 Units 
Lecture:  3 hours

This course is a continuation of Spanish 10.  It 
is designed to improve the communicative skills in 
Spanish for the bilingual student both orally and in 
writing and to enhance her/his style of expression.  
It will include a practical application of all the verb 
tenses.  Written compositions and oral presentations 
will be the main activities of the course.
Distance Modality:  Online
Prerequisite:  SPAN 10 
CSU, UC, Associate Degree Applicable

SPAN 40A,B 
SPANISH CIVILIZATION
3 Units 
Lecture:  3 hours

This series of courses offers an introduction to the 
major currents and characteristics of Spanish culture 
as expressed through the centuries in literature, 
art, philosophy, music, and science.  The courses 
are conducted in English and need not be taken in 
sequence.
Distance Modality:  Online, Hybrid
Prerequisite:  ENG 51
CSU, UC, Associate Degree Applicable

SPEECH (SP)
COURSE DESCRIPTIONS

SP 1
INTRODUCTION TO HUMAN 
COMMUNICATION (CAN SPCH 8)
3 Units 
Lecture:  3 hours

The course enables students to understand and 
demonstrate interpersonal communication skills.  
Students focus on knowledge of communication 
theories, self concept, methods of resolving confl ict, 
issues of human perception, nonverbal communica-
tion and improvement of listening skills.  Signifi cant 
writing and research assignments are an integral 
part of the course.
Distance Modality:  Online, Hybrid
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

SP 2
ORAL INTERPRETATION OF LITERATURE
3 Units 
Lecture: 3 hours

This course encourages student growth in the 
comprehension, analysis, and evaluation of all ma-
jor forms of literature; prose, poetry, and drama.  
The study of literary genres, styles of composition, 
techniques of characterization, approaches to literary 
criticism, performance skills, and editing techniques 
are included.  The course provides students with an 
opportunity to synthesize classroom material through 
performance and presentation. 
Advisory:  ENG 51
CSU, UC, Associate Degree Applicable
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SP 4  
PUBLIC SPEAKING (CAN SPCH 4)
3 Units 
Lecture:  3 hours

This course emphasizes theory and the practice of 
basic techniques for successful public communication.  
Students learn to develop an effective interpersonal 
style of public communication.  Informative, exposi-
tory, persuasive, extemporaneous, and impromptu 
forms of speaking are covered.
Distance Modality:  Hybrid
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

SP 5 
GROUP DISCUSSION AND LEADERSHIP
3 Units 
Lecture:  3 hours

This course provides students the opportunity to 
examine and practice the basic principles of group 
interaction.  Students focus on leadership, use of 
power, physical environment, confl ict resolution, 
conformity, group change and growth.
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

SP 7  
DECISION MAKING AND ADVOCACY
3 Units 
Lecture:  3 hours

This course focuses on the process of decision 
making as it relates to attitudes, values and cultural 
beliefs.  The course covers argumentation skills, per-
suasion, and the effective use of evidence.  Students 
learn these skills through practice and the analysis of 
media, propaganda, as well as current and historical 
political speeches.
Distance Modality:  Online, Hybrid
Advisory:  ENG 3A
CSU, UC, Associate Degree Applicable

SP 15  
INTERCULTURAL COMMUNICATION
3 Units 
Lecture:  3 hours

This course focuses on the communication behaviors 
and values common to all cultures and on the differ-
ences that insulate and divide people of one culture 
from others.  The study leads to a better understanding 
of domestic traditions, an increased appreciation of 
the behaviors of  others, and an awareness of more 
effective methods of communication.
Distance Modality:  Online, Hybrid
Prerequisite:  ENG 3A
CSU, UC, Associate Degree Applicable

STUDENT DEVELOPMENT 
(STDV)

COURSE DESCRIPTIONS

STDV 10
CAREERS IN TEACHING
1 Unit
Lecture:  1 hour 

This course provides students with an overview of 
the teaching profession.  The course surveys the his-
tory of the teaching profession, nature of the work, 
career options, academic preparation, credentialing, 
and supply and demand for teachers.  Career assess-
ments and goal setting principles are utilized to help 
students formulate an educational plan.  Students 
are required to complete a fi eld based assignment 
requiring visitation to an approved educational institu-
tion.  The course is designed for students considering 
a career in teaching. 
Advisory:  ENG 50
CSU, Associate Degree Applicable

STDV 49 
CAREER DEVELOPMENT
1 Unit 
Lecture:  1 hour

This group guidance course assists students in the 
process of life planning and career decision making.  
The focus on student self-assessment of individual 
needs, personality, interest, abilities, values, and the 
exploration of career information provides students 
with an on-going system for implementation of ca-
reer goals.

STDV 50  
SKILL DEVELOPMENT AND 
EDUCATIONAL DECISION MAKING
.2 Unit 
Lecture:  .2 hour

This course provides students with information on 
and understanding of their abilities and skill devel-
opment, enabling them to make insightful decisions 
regarding education plans and career choices.

STDV 51A  
COLLEGE SURVIVAL SKILLS
2 Units 
Lecture:  2 hours

This course helps students develop effective tech-
niques for advising their peers to gain accurate and 
more extensive knowledge of the opportunities avail-
able to CMC students.  Students learn college survival 
skills in addition to referral resources.  Students also 
learn skills to serve as peer advisors.
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STDV 52  
RE-ENTRY ORIENTATION
2 Units 
Lecture:  2 hours

This course assists the re-entry students in devel-
oping positive attitudes towards personal growth.  
Students also learn to make a successful transition 
to the community college.

STDV 53 
STRATEGIES FOR COLLEGE TRANSFER
1 Unit 
Lecture:  1 hour

This course provides students with a concrete plan 
for understanding and succeeding in transferring to a 
four-year college or university.  Topics include the fol-
lowing: identifying long-term educational and career 
goals, selecting a transfer institution and completing 
applications for transfer admission.
Prerequisite:  ENG 50

STDV 54 
HUMAN POTENTIAL SEMINAR
1 Unit 
Lecture:  1 hour

This course assists students in improving self-es-
teem.  Students learn specifi c techniques to overcome 
self-defeating behaviors.  Topics include becoming 
more self affi rmation, self-motivation, self determi-
nation and learning to be empathic.

STDV 55
PRINCIPLES OF STUDENT LEADERSHIP
2 Units 
Lecture:  2 hours

Students will study parliamentary procedures, or-
ganizational structure, leadership styles, and theory.  
Those enrolled in the course will have opportunities 
to develop leadership skills, including communication, 
facilitation, problem solving, and confl ict resolution 
through small group communication.  A student who 
receives credit for this course cannot receive credit 
for PS 55.
Advisory:  RDG 50 and basic computer skills
CSU, Associate Degree Applicable

STDV 56  
PEER MENTORING
.5 – 1 Unit 
Lecture:  .25 – .5 hour
Laboratory:  .25 – .5 hour

This course provides training, practicum and ap-
plied projects necessary for success in Level 1 Peer 
Mentoring.  If a student already has Level I Tutor 
certifi cation, s/he can add 5 hours of peer mentor 
training for Peer Mentoring certifi cation at Level 1.  
For someone who has not completed Tutor Train-
ing, 15 hours of training will be required.  A student 
may add this course after formal registration and 
an interview.
Prerequisite:  One semester completed at CMC, two references 

from CMC certifi cated staff, GPA of 3.0 or higher, and an 
interview

STDV 60  
COLLEGE SUCCESS SKILLS
1 Unit 
Lecture: 1 hour

This course introduces fi rst-time college students 
to the information and skills necessary for success in 
college. Course topics include an overview of higher 
education, college enrollment procedures and policies, 
student support services, study skills and an introduc-
tion to transfer and career development.  Students 
develop realistic educational plans consistent with 
their educational goals.

STDV 60A  
ORIENTATION TO COLLEGE
.5 Unit 
Lecture:  .5 hour

This is a course to assist the fi rst-time college 
student.  The course includes college enrollment 
procedures, development of basic educational sur-
vival skills, help in interpretation of Copper Mountain 
College Assessment Test, and help in formulating a 
realistic long-range educational plan.

STDV 62  
INTRODUCTION TO SCHOLARSHIPS
1.5 Unit
Lecture:  1 hours
Laboratory:  1.5 hours

This course introduces students to books, software 
and Internet sites that offer scholarships.  Instruction 
is given on writing a personal statement, developing a 
scholarship résumé, requesting materials and letters 
of recommendation, completing application forms 
and creating appropriate thank you letters.  Students 
are guided on setting up a system of organization of 
materials.  Students may choose the credit/no credit 
grading option.
Advisory:  Basic knowledge of the Internet and basic word 

processing.

STDV 65
FOUNDATIONS OF COLLEGE SUCCESS
3 Units
Lecture:  3 hours

This course provides in-depth exploration of the 
information and skills necessary for success in col-
lege.  Course topics include self assessment and goal 
setting, study skills for math, reading and writing, 
time management and fi nancial planning.  Students 
develop realistic educational plans consistent with their 
educational goals.
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THEATRE ARTS (TA)
COURSE DESCRIPTIONS

TA 1  
INTRODUCTION TO THEATRE (CAN ENGL 
22)
3 Units 
Lecture:  3 hours

This course is designed as a general survey of the 
theory, history, and practice of theatre art from its 
origins to the present time.  The study includes the 
elements of drama; historic structures of the the-
atre; characteristic types of plays; the contribution 
of the director, actors, designers, and contemporary 
production techniques.
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

TA 2A
ACTING I (CAN DRAM 8)
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course provides basic instruction in the skills 
by which actors develop awareness of their senses, 
relationship to the world around them, and responsi-
bility to the art form.  Exercises focus on developing 
awareness of one’s values and feelings.  
Advisory:  ENG 50
CSU, UC, Associate Degree Applicable

TA 2B
ACTING I
3 Units 
Lecture:  2 hours 
Laboratory:  3 hours

This course continues the progression of skill levels 
by which actors develop awareness of their senses, 
relationship to the world around them, and responsi-
bility to the art form.  Exercises focus on translating 
these values into characterization.  
Prerequisite:  TA 2A
CSU, UC, Associate Degree Applicable

TA 3A  
ACTING II
3 Units  
Lecture:  2 hours  
Laboratory:  3 hours 

This course is designed to develop actors’ artistic 
skills in character study, script breakdown and styles.  
Styles to be analyzed and executed include Realistic, 
Naturalistic, Shakespearean, Chekhovian, Brechtian, 
Romantic, poetic and Restoration.  
Prerequisite:  TA 2B
CSU, UC, Associate Degree Applicable 

TA 3B 
ACTING II
3 Units  
Lecture:  2 hours  
Laboratory:  3 hours 

This course is designed to continue the develop-
ment of actor’s artistic skills in character study, script 
breakdown and styles.  Styles to be analyzed and 
executed include Realistic, Naturalistic, Shakespear-
ean, Chekhovian, Brechtian, Romantic, poetic and 
Restoration.  
Prerequisite:  TA 3A
CSU, UC, Associate Degree Applicable 

VOCATIONAL NURSING 
(VN)

COURSE DESCRIPTIONS

VN 1  
VOCATIONAL NURSING I
5 Units 
Lecture:  5 hours

This course introduces concepts related to the role 
of the vocational nurse, basic legal and ethical con-
siderations, and communication and confi dentiality.  
Using a nursing process format, the basic skills that 
maintain optimum wellness are presented.  A founda-
tion in normal growth, development, and nutrition are 
included with an emphasis on the special needs and 
health care concerns of the geriatric client.  Students 
are introduced to alterations in the integumentary 
system.
Prerequisite:  Admission to the program; BI 22, BI 23, and ENG 51
Corequisite: VN 1L, HS 65, if not previously completed
Associate Degree Applicable

VN 1L  
VOCATIONAL NURSING I LABORATORY
4 Units 
Laboratory:  12 hours

This course provides an opportunity for the practice 
and application of skills needed to meet the geriatric 
clients' basic needs and the maintenance of optimum 
wellness.  Students care for clients with common al-
terations in the function of the integumentary system.  
Learning experiences are provided in the on-campus 
lab and in the skilled nursing facilities.  Emphasis is 
placed on introduction to the nursing process and on 
client assessment. 
Prerequisite:  Admission to the program; ENG 51, BI 22, BI 23
Corequisite: VN 1 and HS 65, if not previously completed 
Associate Degree Applicable
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VN 2  
VOCATIONAL NURSING II
9 Units 
Lecture:  9 hours 

Building on the concepts presented in VN 1, this 
course discusses content related to alteration in 
function of the musculoskeletal, respiratory, cardiac, 
peripheral-vascular, endocrine, upper and lower 
gastrointestinal, urinary, reproductive, and sensory/
neurological systems, including cerebral vascular 
alterations.  Students are also presented informa-
tion related to the client with alterations in function 
related to surgery.
Prerequisite:  VN 1, VN 1L, HS 65 
Corequisite:  VN 2L, PSY 3, if not previously completed
Associate Degree Applicable

VN 2L 
VOCATIONAL NURSING II 
LABORATORY
7 Units 
Laboratory:  21 hours

This course provides opportunity to care for clients 
with alteration in the function of the musculoskeletal, 
respiratory, cardiac, peripheral-vascular, endocrine, 
upper and lower gastrointestinal, urinary, reproduc-
tive, and sensory/neurological systems, including 
cerebral vascular alterations.  Students also care for 
clients with alterations in function related to surgery.  
Emphasis is placed on the nursing process and on 
client assessment. 
Prerequisite:  VN 1, VN 1L 
Corequisite:  VN 2, PSY 3, if not previously completed
Associate Degree Applicable

VN 3
VOCATIONAL NURSING III
9 Units  
Lecture:  9 hours

A continuation of  VN I and II, this course introduces 
concepts of leadership and management in vocational 
nursing. Students learn the care of clients, maintain-
ing clients' health during child  bearing, care of the 
hospitalized child, and care required by clients with 
alteration in the function of the immunological system 
and those experiencing abnormal cell growth.  Acute 
alterations of all systems are reviewed with emphasis 
on the pediatric client.
Prerequisite:  VN 2, VN 2L
Corequisite:  VN 3L
Associate Degree Applicable

VN 3L  
VOCATIONAL NURSING III 
LABORATORY
7 Units 
Laboratory:  21 hours

This course provides opportunity to practice basic 
skills in leadership and management, to care for 
clients and maintenance of health during child bear-
ing.  Students also care for the hospitalized child 
and clients with alteration of function of the immu-
nological system, those experiencing abnormal cell 
growth, and clients of all ages with acute alterations 
of all  systems.  
Prerequisite:  VN 2 and VN 2L 
Corequisite:  VN 3
Associate Degree Applicable

WORK EXPERIENCE/GENERAL 
(WEG)

COURSE DESCRIPTIONS

WEG 94
CAREER DEVELOPMENT PRINCIPLES
1 Unit 
Lecture:  1 hour

This course assists students with basic methods of 
career decision making.  Students learn techniques 
to become productive employees and to explore their 
career potential through self-assessment and career 
information.

WEG 95A-C 
WORK EXPERIENCE, GENERAL
1-3 Units 
Lecture:  1-3 hours

This work experience course of supervised employ-
ment is designed  to assist students to acquire desirable 
work habits, attitudes, and skills, so as to enable them 
to become productive employees.  This course also 
provides students with career awareness for jobs.  The 
course may serve as a preparatory program for later 
participation in vocational work experience.  Credit 
may be accrued at the rate of one to three units per 
semester, for a maximum of six units.  This type of 
work experience is available to students whose jobs 
are not related to their college major.
Corequisite:  Must be enrolled in 7 or more units of credit 

including work experience 
CSU, Associate Degree Applicable

WORK EXPERIENCE/VOCATIONAL 
(WEV)

 COURSE DESCRIPTIONS

WEV 94
CAREER PLANNING PRINCIPLES
1 Unit 
Lecture:  1 hour

This course assists students with basic strategies for 
successful employment.  Students explore their career 
potential through self-assessment and career informa-
tion.  Strategies to enhance students' employment 
success include job search, completing applications, 
preparing resumes, and interview techniques.
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WEV 95A-D
WORK EXPERIENCE, OCCUPATIONAL
1-4 Units 
Lecture:  1-4 hours

This vocational work experience course of super-
vised  employment is designed to assist students to 
acquire desirable work habits, attitudes and skills so 
as to enable them to become productive employees.  
This course also provides students with career aware-
ness for jobs and may be required as an internship 
in a vocational program of study.  Credit may be ac-
crued at the rate of one to four units per semester 
for a maximum of sixteen units.  This type of work 
experience is available to students who are either 
volunteers or employees in vocational fi elds related 
to their college major.
Corequisite:  Must be enrolled in 7 or more units of credit 

including work experience
Associate Degree Applicable   
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 ANNOUNCEMENT OF FACULTY
ANDREA ARMSTRONG (1993)
Counselor
B.S. California State University, Fullerton
M.S. California State University, Fullerton

ELLEN BAIRD (2007)
Instructor of English
A.A. Cuesta College, CA
B.A. California Polytechnic, San Luis Obispo
M.A. California Polytechnic, San Luis Obispo

BRADFORD BERGER (2007)
Instructor of Mathematics
B.S. Northwestern University, IL
M.S. Northwestern University, IL
M.S. University of Edinburgh, Scotland
Ph.D. University of California, Irvine

CHEYENNE BONNELL  (1999)
Professor of English
B.S. Boston University, MA
M.Ed. Boston State College, MA
M.A. Salem State College
Ph.D. Pennsylvania State University

BRUCE BRIDENBECKER (2000)
Professor of Earth and Physical Science
B.S. Northern Arizona University
M.A. California State University, San Bernardino
M.S. Mississippi State University

JAMES BYRD (2000)
Professor of Automotive Technology

GLENDA CASE (2000)
Professor of Psychology
B.S. Montana State University
M.S. Illinois State University

GREGG CHESTERMAN (2007)
Counselor
B.A. Bethany College of the Assemblies of God, CA
M.S. California State University, San Bernardino

MICHAEL G. CHLEBIK (1996)
Professor of Mathematics
B.A. DePauw University, IN
B.S. Naval Postgraduate School, California
M.S. Naval Postgraduate School, California
M.S. University of California, Riverside

PAUL COOK (1999)
Professor of History and Political Science
B.S. Southern Connecticut University
M.P.A. California State University, San Bernardino
M.A. University of California, Riverside

JEANNE L. COSBY (1983)
Professor, Mathematics, Science and Social Science
B.S. Northern Arizona University
M.A. University of California, Riverside
M.S. California State University, San Bernardino

MICHAEL DANZA (2007)
Instructor of Sociology
B.A. Rutgers University, NJ
M.A. University of Maryland

PAUL DELANEY (2006)
Instructor of Science
B.S. Loyola Marymount University, CA
M.S. University of Southern California
Ph.D. University of Southern California
D.C. California University of Health Sciences

CARMEN DIAMOND (2002)
Counselor, Student Support Services Program
B.S.W. Arizona State University
M.C.  Arizona State University 

SPELMAN DOWNER (2001)
Professor of Art
B.A. Stanford University, CA
M.A. San Francisco State University, CA

PATRICIA DUTKIEWICZ  (1999)
Professor of Computer Information Systems
B.S. Central Connecticut State University
M.S. University of Southern California

GREGORY W. GILBERT (1995)
Professor of Composition 
B.A. California State University, San Bernardino
M.A. California State University, San Bernardino

JACQUELINE A. HANSELMAN (2002)
Coordinator, DSPS/EOPS
B.S. D'Youville College, NY
M.Ed. State University of New York
M.A. University of South Florida

SHERI HOLBROOK (2007)
Title V Coordinator
B.S. University of Wisconsin
M.S. San Jose State University, CA

CAROLYN E. HOPKINS (1993)
Librarian
B.A. California State University, San Bernardino
M.L.S. San Jose State University, CA

JAMES HOPKINS (1970)
Professor of English
B.S. Western New Mexico University
M.A. Western New Mexico University

CATHY JORGENSEN ITNYRE (1995)
Professor of Philosophy and History
B.A. The Catholic University of America, Washington, DC
M.A. Rutgers University, NJ

CAROLE J. KENDALL (1990)
Professor of Nursing
A.A. Golden West Community College, CA
B.S.N. California State University, Fullerton
M.S.N. University of Wyoming
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DEBRA FORD LIEBRENZ (1983)
Professor of Nursing
B.S.N. San Diego State University, CA
M.S.N. California State University, Dominguez Hills

YADIRA LLORT (2001)
Professor of Spanish
B.A Monterey Institute of International Studies, CA
M.A. Monterey Institute of International Studies, CA

LESLIE A. MOODY (2005)
Coordinator of Health Sciences Programs
(For purposes of BRN - Director of Health Sciences Programs)
B.S. Graceland University, IA
M.A. Ed. Chapman University, CA
M.S.N. University of Wyoming

DOUGLAS MORRISON (2001)
Professor of Business
B.A. Portland State University, OR
M.B.A. Portland State University, OR
Ed.D Portland State University, OR

CHERYL ANN MUNSEY (1983)
Professor of Developmental Education
B.A. Adrian College, MI
M.A. Chapman University, CA

MICHAEL MURILLO (1989)
Professor of Art
B.A. California State University, Long Beach
M.A. California State University, Long Beach

RICHARD G. PENAFLOR (1985)
Professor of Information Systems
A.A. Mira Costa College, CA
B.A. San Diego State University, CA
M.S. University of Southern California

MELYNIE SCHIEL (2007)
Instructor of Business/Economics
B.S. California State University, Chico
B.A. California State University, Chico
M.A. California State University, Long Beach

TONY THACKER (2006)
Instructor of Mathematics
B.S. Georgia Southern College
M.Ed. North Georgia College
Ed.S. Georgia State University

MICHEL WALKER (2002)
Instructor of English
A.A. Palomar College, CA
B.A. University of Nevada, Reno
M.A. University of Nevada, Reno

JOHN E. WHITE (1973)
Professor of Mathematics and Science
B.S. Roosevelt University, Chicago, IL
M.S. Illinois Wesley University

GREGORY BROWN (2007)
Vice President of Student Services
B.S. Clarion State College, PA
M.A. Bowling Green State University, OH

RENÉE BRUNELLE (2005)
Director of Human Resources
B.A. California State University, Long Beach
M.A. University of Phoenix, CA

PATRICIA CALDWELL (2007)
Superintendent/President, Interim
M. Ed. University of Oklahoma
Ph.D. University of California, Riverside

JOSEPH OLSON (2007
Vice President of Finance and Administrative Services
B.S. Suffolk University, MA
M.S. Suffolk University, MA
Ed.D. East Tennessee State University

ROGER WAGNER (2007)
Vice President of Instruction
A.A. Los Angeles Metropolitan College, 
Clark Air Base, Philippines
B.A. University of Philippines
M.A. University of Phoenix, AZ

LAURA HALL (2007)
Director of Marketing & Community Relations
B.A. California State University, San Bernardino

BARBARA WORKMAN (2006)
Executive Director of the Foundation &
Assistant to the Superintendent/President
B.A. California State University, Hayward

 ANNOUNCEMENT 
OF 

ADMINISTRATION 
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JOHN COLLIGAN (1987-1999)
Professor Emeritus, English and Reading
B.A. La Salle College, PA
M.A. La Salle College, PA
M.A. Villanova University, PA
M.A. Manhattan College, NY
Ph.D. Arizona State University

WALLACE DOHMAN (1969-1992)
Professor Emeritus, English
B.S. Winona State College, MN
M.A. University of Minnesota

RICHARD OWEN GILLICK (1975-1987)
Director Emeritus, Business/Institutional Services
B.S. University of Wisconsin
M.S. Shippensburg State College, PA

KENNETH HAROLD McDONNELL (1975-2006)
Professor Emeritus, Business
B.S. University of Southern California
J.D. Southwestern University, California

FACULTY EMERITI IN MEMORIAM
MARIAN T. LEE (1973-1981)
Professor Emeritus, Mathematics
B.A. University of California, Los Angeles
M.S. University of Southern California

JAMES C. ONEY (1970-1997)
Professor Emeritus, Mathematics
B.S. New Mexico Western University
M.A. California State College, Long Beach

CHARLES R. PALMER (1969-1991)
Dean Emeritus, Educational Services
B.S. California State College, PA
M.A. West Virginia University

WILLIAM M. REESKE (1969-1999)
Professor of English
A.A. Mt. San Antonio College
B.A. Los Angeles State College
M.A. California State University, Los Angeles

RAYMOND L. TRAYNOR (1974-1987)
Professor Emeritus, Developmental Education
B.A. Creighton University, NE
M.A. San Francisco State University

MERLE E. MERRITT (1970-1995)
Professor Emeritus, History
B.A. Westmar College, IA
M.A. University of South Dakota

ALFRED D. MILLER (1971-1993)
Counselor Emeritus
Copper Mountain Campus
B.A. University of Northern Iowa
M.A. University of Northern Iowa

JAMES T. PULLIAM (1970-2005)
Superintendent/President Emeritus
B.A. University of Redlands, CA
M.A. Chico State College, CA

RICHARD ROGERS (1973-2002)
Director Emeritus/Base Programs
B.S. University of New Mexico
M.A. Western New Mexico University

FACULTY EMERITI
Emeritus status is granted by the Board of Trustees to recognize service to the District and to provide specifi c privileges to 

retired employees of the District to encourage their continued support and participation in college activities.  

Owen Gillick
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 Transfer to UC and CSU (IGETC) ....................46-47
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 6162 ROTARY WAY

P.O. BOX 1398

JOSHUA TREE, CA  92252

The following statement is required by the 

California State Department of Education 

in compliance with D.V.B. Circular 20-76-84.

Date:  July, 2007

In accordance with requirements of D.V.B. 
Circular 20-76-84, Appendix P, this is to certify that 

this school catalog is true and correct in content and policy.

____________________________________________                     
Vice President of Instruction

Roger Wagner

COPPER MOUNTAIN 
COMMUNITY COLLEGE DISTRICT

NOTICE OF DISCLAIMER
Every reasonable effort has been made to determine that everything stated in this 2007-2009 Catalog is accurate.  Because 

this publication must be prepared well in advance of the period of time it covers, changes in some programs inevitably will oc-
cur.  Courses and programs offered, together with other matters contained herein, are subject to change without notice by the 
Administration of the Copper Mountain Community College District or Copper Mountain College, and in addition, some courses 
or programs that are offered may have to be cancelled because of insuffi cient enrollment or because of elimination or reduction 
in programs or because of any other reason considered suffi cient by the Superintendent/President or designee.  The District 
and College further reserve the right to add, amend, or repeal any of their rules, regulations, policies or procedures.
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